denepalibHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
yUpexKJACHHUE BBICILIETO 00pa30BaHUs
«bpsIHCKHMI TOCYJapCTBEHHBIN arpapHbld YHUBEPCUTET»

KA®EJIPA UTHOOPMAIIMOHHBIX CUCTEM U TEXHOJIOT U

YIJIbAHOBA H./I.

CO3JJAHUE NPE3EHTALIMN
C UCITIOJIBb30BAHUEM IMPOT'PAMMBbI
MICROSOFT POWERPOINT

Y4eOHO-METOINUECKOE TT0CO0ME

Bpsinckast 00acTh
2016



VJIK 681.3.06

ViesnoBa H.J[. Co3nanme mpe3eHTanui ¢ HCIONb30BaHWEM mporpamMmbel Mi-
crosoft PowerPoint. YuebHno-mMeroauaeckoe nocobue.- bpsiack: M3narensctBo bpsin-

ckui 'AY, 2016.- 27 c.

B mocobum kpaTko pacKphIBaeTCs MOHATHE O TMPE3CHTAIUH, U3JIararoTCsl MPUH-
IIMITBI CO3JIaHus Tpe3eHTanuu B mporpamme Microsoft PowerPoint, npusoasrcs kKoH-
KpETHBIC MPUMEPbI 0OPMIICHUS MTPE3CHTAIIUN CPEICTBAMU JAaHHOW MPOTrpaMMBl.

[TocoOue mpeaHa3zHayeHO JIJIsl IPEToaBaTeeii U CTY/ICHTOB BBICIIUX YUCOHBIX
3aBEJICHUN Pa3JIMYHBIX HAIPABICHUHU C LEJBK COIPOBOXKICHUS JIEKIMN, JOKJIAI0B U

BBINIOJIHEHHS JTAOOPATOPHO-TIPAKTUYECKUX 3aHATUM.

Pexomenoosano x uzoanuro y1l€6H0'M€m0()Z/lll€CKMM co6eNMOoM IKOHOMUUYECKO20

Gaxyremema BpsaHCcKo2o 20CY0apcmeeHH020 A2papHO20 YHUBepCumema NpomoxoJl

Noe 8 om 25 maa 2016 2.

Penensenr:

K.3.H., TOIIEHT Kadeapbl UHPOpMAIMOHHBIX cucTeM U TexHosioruit JIsicenkosa C.H.

Obpsackuii ['AY, 2016
©H.JI. YnesaaoBa, 2016



BBE/JIEHHE

OObIuHO JT000€ BBICTYIUIEHUE JTOKJIAUMKa, C LENbI0 CAeNIaTh CBOE COOOIIeHNE
0oJiee TIOHSATHBIM M JIOCTYITHBIM, COTPOBOXKIACTCS KAKMMHU-TO TUTAKATaMH, TaOJUIa-
MH, TpadUKaMH, Pa3IMIHBIMU N300paXCHUSIMH. B HacTosiiiee BpeMsi OTHHUM H3 CIIO-
COOOB c/ieNaTh BBICTYIUICHHE 00Jiee HATJISIHBIM SBISICTCS IEMOHCTPALIUS CIIali/IOB B
DIIEKTPOHHOM BUJIC WIIH DJIEKTPOHHAS MPE3CHTALIUS.

Ha MHpOBOM pBIHKE MPOTPAMMHBIX MPOJYKTOB IOJB30BATEISIM MPEIATalOTCsI
CTICMATM3UPOBAHHBIC MTPOTPAMMBI, C TIOMOIIBIO KOTOPBIX MOXHO TOJTOTOBUTH BHI-
CTYIUICHUE C MCIIOJIb30BAaHUEM CJIaliJI0B, KOTOPBIE IOTOM MOXKHO HaIle4aTaTh Ha Mpo-
3pauHBIX TUIEHKaxX, Oymare, 35-MUJUIMMETPOBBIX CIIAiIaX WM MPOCTO TEMOHCTPUPO-
BaTh Ha DKPAaHE KOMITBIOTEPA WM MPOCKIIMOHHOTO IKpaHa, MOKHO TaKXKe CO37aTh
KOHCIIEKT JIOKJIa/Ia M MaTepuai U pa3iadnl CIyIIaTeNsIM.

OueHb yZOOHBIM U JIOBOJBHO HECIOXHBIM CPEICTBOM CO3/IaHUS MPE3EeHTALNN
sBisieTcss porpamma Microsoft PowerPoint, Bxonsmiast B maker Microsoft Office.
31ech BOBMOXKHO CO37[aHME KPATKHX CIHCKOB M COOOIICHUH, pa3paboTka 3JIeKTPOH-
HBIX BEPCUI OpOIIIOP U JMCTOBOK, PEKIAMHBIX MPOCIEKTOB, a TakkKe dPPEKTHOE CO-
POBOKACHUE ClIaiilaMu TOKJIa/1a MITH BBICTYIUICHUSI.

B mpemiaraeMoM 1moco0u# paccMaTpUBAIOTCS COCOOBI CO3MaHUs MIPE3CHTAIHIA
B JTAaHHOW TporpamMme, BO3MOXKHOCTH WX O(GOpPMIICHUS, B TOM YHUCIIC MPUMCHEHHE
aHMMalMOHHBIX 2(dekToB. IlpeacraBneHpl mpakTUYeCKUe 3alJaHHus W TOCIEI0Ba-
TEJILHOCTD UX BBIIMOJIHEHUS MPH MPOBEICHUH J1a00PATOPHBIX padoT.

[Tocobue mpeaHa3Ha4YeHO AJIS TIperoiaBaTesed, aCIUPaHTOB M CTYACHTOB BbIC-
MIMX Y4eOHBIX 3aBEACHUMN, UMEIOMIUX MPAKTUYECKIE HAaBBIKA paOOThI HA TIEPCOHATb-

HOM KOMITBIOTEPE.



OBILIME ITOHATHUSA O IPESEHTAIIUU

[TyOGnuyHOE BBICTYIUIEHHE - TOT Ciy4al, korja (opma BaxkHee, 4YeM CojepiKa-
Hue. [lnoxast mpe3eHTaIus MOKET CBETH Ha HET CaMyl0 F'€HUAIbHYIO UJEIO.

CrienuanucThl BBIIEISIOT YETHIPE OCHOBHBIE 1IEIN MPe3eHTAINH:

1) cooOmuTh HHPOPMAITHIO;
2) HAy4YHTH;

3) co3maTh MOTHBAIIUIO;

4) pa3Bieyb.

Hcxonsa u3 3THX 11e51eid, To-pa3HOMY JI0JKHA ObITh MOCTPOCHA U (popMa Mojlauu
Marepuaa, onpeaessieMasl Ha OCHOBE 3HaHUI ayJIMTOpUH, Tiepe] KOTOPOU MPEICTOUT
BBICTYIIATh, U MPABUWILHON OpraHU3alliy MPEJICTaBIsIeMOro Marepuaia. Bee 3To Ha-
3bIBACTCSI «YIPABJICHUEM MPOOJIEMHBIM MPOCTPAHCTBOM TMpe3eHTanum». st Toro
4TOOBI CTaTh B HEM Npo(U, HEOOXOAUMO:

® yMEHHE OIICHUBATh ayJIUTOPHUIO (€€ I U MOTHUBBI, COIIMATILHBIN U 00pa3o-
BaTENbHBIN YPOBEHD);

® yMEHHE B HYXKHBIX ITPOIOPIUAX MOJOMPATH TCOPETHUCCKYIO ¥ TIPAKTHUECKYIO
nH(popmarluio;

® yMEHHUE HUCIOJIb30BaTh pa3IMyHbIe cpeAcTBa d(P(HEKTHOr0 U 3alOMUHAOIIIE-
rocsi pejcTaBiIeHus: HGOPMAITIH;

® yMEHHE OMNpEIENsATh U UCTOJIb30BaTh Hanbosee 3G (PEeKTUBHBIE KaHAJIBI TIepe-
nayr THGOPMAIMH B KaXKIBIH OTACIIBHO B3SAThII MOMEHT BBICTYIUICHHUS (YTO JIYYIIIE -
CKasaTh WJIM MOKa3aTh?).

He meHee BaxHO pa3roBapuBaTh C ayAUTOPUEH HA OJHOM MPOdHECCHOHATHLHOM
sa3bIke. TO €CTh UMETh MPEACTABICHUE O POJIC JACSITEIBHOCTH CHISAIIUX Tepes] TOK-
JAYUKOM JIFOJICH 1 aneUIMpOBaTh K UX Mpo(dheCcCHOHATBLHBIM HaBBIKAM U TIpo0IeMam.

M, KOHEYHO, >KeIaTeIbHO, YTOOBI BHICTYIAIOIIMA HE YHUTAJl CBOIO peyb 1Mo Oy-
Makke. UYToOBI TOOUTHCS ITOr0, Ba)KHO OBITH B TEME M COCTAaBUTH IIJIaH JOKJIaja. ITO
MOTYT OBITh KPaTKHE TE3HMCHI, OJIOK-CTPYKTypa WU KapTOYKH C KIFOUEBBIMU CJIOBA-

MHU.



Ipesentamus Microsoft PowerPoint — sTo cnenmaneHblid (aiii, mpeaHasHa-
YEHHBIA 11 COTMPOBOXKIICHUS JTOKIAZ0B U COOOIIECHMIA 10 OMPEEICHHON TeMAaTHKe,
JUISL CO3IaHMsI KPATKUX CIUCKOB M COOOIEHUM, pa3paOOTKU AIEKTPOHHBIX BEPCHIA
OporIrop, TMCTOBOK M PEKIIAMHBIX TpociekToB. OHa CoMepXuT 0a30BBIC DJIEMEHTHI,
KOTOpbIE Ha3bIBAIOTCS CJIali/IlaMHU.

Caaiig — 310 oTaenbHOE n300paxenue npezenranuu. [1o nBeToBoOM raMme U Ha-
CBHIIIICHHOCTH 3JICKTPOHHBIC Caiiibl aHAJOTUYHBI OOBIYHBIM CllalijlaM, HO CKOpee MOo-
X0KU Ha CTEHOBbIE TIJIAKATHI.

B xaxxaom ciaiizie coaepKuTcsa KOMIAKTHOE COOOLIEHUE B KOHKPETHOM Halpas-
neHun od6mie Tembl. Hampumep, ecnu JOKIaA4YMK BBICTYHAeT C OTYETOM O padoTe
MPEANPUATUS, TO B claiilax MOTYT COJIepKaThCsl TaOJMila ¢ OCHOBHBIMH TOKa3are-
JISIMH IESITEIBHOCTH, AMarpaMma CTPYKTYpbl PacXoJi0B, CIIMCOK MPOJIaX U T.1.

Kaxxnp1il cnaiin BkitouaeT MakeT. MakeTsl claiioB onpenessitoT hopMaTupoBa-
HUE, pa3MEIlCHHEe U 3allOJHUTEIU JIJISi BCETO COACPKMMOTO Ha cliaiijie. MakeT Takxe
COJIepKUT TeMy ciaiga (useta, mpudtel, 3bdextol u GoH). M3o00paxeHue J1r0O0ro
ciaiiia pa30UTO Ha HECKOJIBKO 00JIacTel — 3arOJIHUTENEH.

3anoJIHUTEIH — TOYCYHBIC NPSIMOYTOJILHUKK (KOHTEHHEPHI) B MakeTe, B KOTO-
PBIX MOYKET HaXOJAUThCS TEKCT (BKJIOUAst OCHOBHOM TEKCT, MapKUPOBAHHbBIC CITIUCKU U
3aroJIOBKM), TaOJMIIBI, AUArpamMMbl, Tpaduueckue saeMeHTbl SmartArt, (GUIBEMBI,
3BYKH, PUCYHKH W KQpTHHKH.

B Microsoft PowerPoint uMeroTcsi BCTpOeHHBIC MakeThl ciaiaoB (puc. 1) wim
MOYXHO CO3/1aBaTh IOJb30BATEIbCKUE MAKEThl, COOTBETCTBYIOIIUE OIpPEeICHHBIM

TpeOOBAHUSIM.
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Tema Office

TuTynbHbBIR Clang 33ronoBOK M 3aronosBox
OGbexT pasaena

Asa o6vexTa CpasMerine TOoNLX0 3arono0eox

Mycron cnang O6vexr ¢ PucyHox ¢
noanuce noanucew

Puc. 1. Betpoennslie MakeThl cliaiiios, gjoctymubie B Microsoft PowerPoint

CoBeTbl 0 cO3aHNI0 3(DPEKTUBHBIX U HHTEPECHBIX MPE3EHTALINM.

V' Yucio cJaaiiioB A0KHO ObITh MUHEUMAJIBHBIM (4TOOBI Y€TKO C(HOPMYJIH-
pOBaTh CBOM MBICJIM U 3aBOE€BATh BHUMAHUE U UHTEPEC ayAUTOPUN).

v OnTuMaibHbI pa3Mep mpudTa (4T0OBI CIYIIATEIH JETKO MOTJIN POYH-
TaTh HAJNKCU Ha cllaiijax u3Janeka - 0ObIYHO TPYAHO PA3IIsLAeTh WpUPT ¢ pazme-
poMm meree 30).

v' TekceT c/1aiiIoB A0JKeH ObITH MPOCTBHIM (HCIIOIB3YHTE MapKHPOBAHHBIC
CIMCKH WJIM KOPOTKHE IIPENIIOKEHHS U ITOCTAPANTECh PA3MECTUTh KaXKIbli IyHKT Ha
OJTHOH CTpOKe, He MEPEHOCs TEKCT Ha CIEeIYIOUIYI0 CTPOUKY).

v TlogyepKHHTE CBOM HAEH ¢ MOMOIIbIO rpaduuecKuX 00HeKTOB (PUCYH-
KU, TUarpaMMbl, rpa@uKu U pUCYHKH SmartArt co3naayT 3puTesbHbIEe 00pa3bl, KOTO-
pble MOMOTYT CIyIIATEIsIM 3allOMHHUTh CJIOBA JOKJIATYMKa; OJHAKO, HE pa3MelanTe
Ha CJ1aiijie CIIMIIKOM MHOTO Tpadukn).

v' Haanucu Ha quarpamMmax u rpadukax J0JGKHBI ObITH MOHSATHBIMH (HC-
MOJIb3YWTE POBHO CTOJILKO TEKCTA, YTOOBI CAENaTh HANMCU Ha JUarpaMMe Wi rpa-
(buKe TOHATHBIMHU).

v' ®oH Ha BCexX CJIaiiIax A0JKeH ObITh HEIPKHM M yMeCTHbIM (MHaue (hoH

WM MakeT OyayT OTBJICKATh BHHUMAaHHUE ayJUTOPUM OT COJEPKaHUS MPE3CHTAIUH;
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HEOOXOUMO CJICTUTH U 3a TeM, YTOOBI 11BeTa (JOHA U TEKCTa ObLIM KOHTPACTHBIMHU).

Bo BctpoenHbix Temax Microsoft PowerPoint ucronbs3yercss KOHTpacT MEXTy
CBETJIBIM ()OHOM M TEMHBIM TEKCTOM HIIM, HA000OpOT, TEMHBIM (DOHOM U CBETIIBIM
TEKCTOM.

v IIpoBepsiiTe NPaBONKCAHHE.

[Tocne cozmanmst npeseHtanuu Microsoft PowerPoint ee MoxxHO mpencTaBUTh
JUYHO WIHM yAAJIeHHO B ceth MHTepHeT nubo mpenocTaBuTh K HEW oOLIMi JOCTyH

APYI'UM I10JIb30BATCIIAAM.

CIIOCOBBI CO3JAHUS NPE3EHTALIMI

3amyck PowerPoint ocymiecTBisieTcss depe3 IIaBHOE MEHIO WM C TOMOIIBIO
CcIeIalbHOTO 3Hauka Ha Pabouem crose Windows. UToObI co3aTh HOBYHO Mpe3eH-
TalWI0, HEOOXOJUMO OTKPBITh BKIAAKy Dailn u BeIOpaTh MyHKT CO31aTh.

Co3zniaHre HOBOM MpPE3eHTaMU OCYIIECTBIISETCS C UCIIOJIb30BAaHUEM IIa0JIOHOB.

1. Ilycras npe3eHTalus — CO3/aHUE MPE3EHTALMN PYYHBIM CIOCOOOM C YuC-
TOTO ciaiina (mpumensiercs madioH «Hoas npeseHTanus»).

[Ipu OTKpPBITUM MyCTON MPE3EHTALMU 110 YMOJIYaHUIO OToOpa)kaeTcss MakeT Tu-

TYJbHBIA cJIaia (puc. 2), HO MOKHO HCIIOJIb30BaTh U JIPYTrU€ CTaHIAPTHBIE MaKeThl

(puc. 1).

3arono0BOK cnanaa

0/,3aro/I0BOK cnanaa

Tewa Cice ; EErER-1C

-4 myeK.

Y Ty T T e T TR — B &0 5m

Puc. 2. OkHoO 17151 cO3/1aHus TPE3CHTAIIMN PYYHBIM CITIOCOOOM
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C nenplo 106aBiIeHMsI HOBOIO Claiifia cieqyeT Ha BKIajgke [aBHas BbIOpaTh

nyHKkT Co3narb ciuaiia. s u3MeHeHHs MaKeTa UCIOJIb3YeTCs CTpelika Ha JaHHOM
KHOIIKE.

2. O0pa3upl mMAadJ0HOB — TIPEIIararoTcs oOpasibl TOTOBBIX MPE3CHTAIUN H

IMOCJICAOBATCIBHOCTD IAI'OB IIPH UX CO3aHHUH (pI/IC. 3)

BocTynHbie WabnoHb! i TeMbI

«

LLIMpoKoIKPaHHaA NpeseHTauus
£} Aomoii > O6pasusi wabnoHos

iy
BrKTopHHa { \’ i
2t | TR
poackol B 3naxom Kn i

Buktopura o

LUMPOKOIKPAHHAR
NPE3EHTALMA
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Puc.3. OxHo ¢ npearaeMpIMy 1abJIoHAMU

ITocne CO3JlaHMA TPE3CHTAIMU JaHHBIM CII0COOOM Ha OKpPaHC MOABJIAIOTCA IOTO-

BbIE ClIaibl. 371eCh OCYIIECTBISCTCA PEIAKTUPOBAHHUE CIIaliI0B, KOTopoe Oosee

noApoOHO OMUCcCaHO HUXE B pasjeiic Pabora ¢ 3jieMeHTaMu cJiaiiia.

JlaHHBIN CITOCO0 ABIIACTCS HAaNOOJIEE MPOCTHIM U OBICTPBIM.

[Tpu moboMm criocobe co3manus Qaiii, coaepKalluil mpe3eHTaIu, Mo yModa-
HUIO OYJIeT MMETh paciupeHue PPtx.

PABOTA C QJIEMEHTAMM CJIAWJIA

KoppekTupoBky J11060r0 37IeMEHTa CleyeT HAaYWHATh C JBOWHOTO INMETYKa Jie-
BOM KJIABUIIIU MBIIIIH.

Texcr. BBegeHHOMY TEKCTy MOXKHO Ha3HAYUTH OOMICHPHHSITHIC ATPUOYTHI



(mpudT, pazmep, BRIpaBHUBAHUE U T.1.). Ecu 3ape3epBUPOBAHO MECTO I MapKU-
POBAHHOTO CITMCKA, TO, KAKIBIN pa3 Ha)KuMas KiaBumry Enter , Oyaer BBOAUTHCS HO-
BBIN ITYHKT CITHCKA.
O0bexThI. B nporpamMmme nmeeTcst BO3MOKHOCTbD HCITOIb30BaTh CIEAYIOIINE BU-

Il OOBEKTOB.

1. Tadbauma — HEOOXOAMMO yKa3aTh B CIEIMAIIBHOM OKHE KOJIMYECTBO CTPOK
M CTOJIOIIOB TaOIHUIIBI.

2. Iuarpamma. JIjisi co3gaHus U peIaKTUPOBAHMS JUArPaMMbI 3arpyKaeTcs
nporpamma Microsoft Excel. Ha skpaHe mosiBIsieTCsl OKHO AJIEKTPOHHOW TaOuIsl. B
STYEUKN BBOJATCS WCXOJHBIC 3HAYCHMS U CO3JaBaeMoOi auarpammbl. cmonb3ys

BKIAJKY PabGota ¢ AJuarpaMmamMm MOXXKHO (1)0pMaTI/Ip0BaTI> QJICMCHTHBI JhuarpaMMmBI.

3. I'pa¢puyeckue jemMenTbl SmartArt. B 1aHHOM NPUIOKEHUH TPUMEHS-
IOTCS. MAKEThl BOCbMH BU0B OPraHU3allMOHHON JUarpamMmbl ¢ pa3HOOOpa3HbIM Bapu-

aHTOM mpejcTaBieHus. Mcnonb3ys Bkinaaky Pabota ¢ pucynkamu SmartArt mMoxHo

(dhopMaTUpOBaTH JIEMEHTHI TUATPAMMBI.

4. Pucynku u3 (aiijo, Kuunbsl myabTuMenuna (ayauo- u Buaeopaibl)
— BCTaBJISIIOTCS C UCTIOJIb30BaHUEM OKHa BceTaBka.

5. KapTuHKH - BCTaBJISIOTCS C MCIOJIB30BAHMEM CHEIMATBHOTO OKHA, TJe

CJIeyeT BBHIOpAaTh KaTeropuio B MyHKTE MCKaTh OOBEKTHI M BBIICTUTH MOAXOMASIICE

M300paKeHHUE.

PEKUMBI OTOBPAKEHUS NPE3EHTAILIUH

[Ipu co3manum mpe3eHTaIMu 00BIYHO MEePBOHAYATIBLHO PabOTAIOT HAJl €€ CTPYK-
TypoOH, Jnajee MpOCMaTPUBAIOT CIANbl MO OAHOMY /I JAeTanbHOU mpopabotku. C
LEJIbI0 MU3MEHEHHS TOCIEIO0BATEILHOCTA CIIAWJ0B, HU3y4alOT BHEIIHUW BHUJ BCEX
CJIAWJIOB Cpa3y.

[IpenyiaraeTcsi HECKOJIBKO PA3JIMYHBIX PEKUMOB NPEACTABICHUS MPE3CHTALINU.
Kaxnapiii pesxum moaxoauT ISl PEHICHUS ONPEICICHHOM 3a1a4M U BBI3BIBACTCS YEPE3
BKJIaJIKy Buj.

1. O0b1uHbIi pesxxkuM. [IpeaHazHayeH 11 peJakTUPOBaHUS, B KOTOPOM MOKHO
9
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co3aaBaTh U OPOPMIISTH TPE3CHTAIINN.
B 00bruHOM pexxnme uMeroTcst yeTsipe padouux obnactu. CieBa oToOpaXkaeTcs

ABC BKJIaJKH: CJI&IZI[BI )51 CTDVKTVD&. HepBaﬂ BKJIaJIKa ITIO3BOJIACT ITPOCMATPHUBATH

CJTAi/IbI B TIPE3EHTAIIMU B BUJIE SCKU30B BO BPEeMs MPaBKH, HA BTOPOU BKIJIAJIKE y100-
HO Ha4YMHAThH CO3/1aBaTh COJEPKUMOE mpe3eHTanuu (Tekct ciainos) (puc. 4,5). Ha

JaHHBIX BKJIAAKAaX MOKHO MCHATD ITOPAI0K CHaﬁHOB, I[O6&BJIHTI> " YAAJITh UX.

ITpoGenbl 1 permenus

W
IIpoGaembl 1 perenus
* Omucanne npolembi * Onucanme npobnems
* Kax ona Guuia petena? * Kak ona Gbuta petmiena?
 i— * KaK9To HOWIMAIO HA 1IPoeKT? * Kak 9T0 MOBIHAN0 HA IPOCKT?

Bpess
2D

Barparnt

Puc. 4. Bknagka Cnaiiapi Puc.5. Bxnagka CtpykTypa ciaiiioB

B BepxHell npaBoii yactu okHa B O01acTH caaiiioB B KPYITHOM MacluTtade oTo-

6pa>KaeTc;I BHEIITHUM BHU A TCKYIICTO cnaﬁ,ua.

O6usacTh 3aMeTOK pacmnoiiaraetcst moa OO0JacThIO CIIalI0B U MpeAHa3HAYCHA IS
pa3MeIIeHuUs TOMOJHUATENBHOTO MaTepralia TOKIaJIrKa.

2. Pe:xxum copTupoBIIMKa caiioB. [1o3BoiseT mpocMoTpeTh cpasy BCIO Mpe-
3EHTALMI0 Ha 3KpaHe. TekCcT yuraercss ¢ TpyAoM. Pexxum mpemycMOTpeH sl mpo-
CMOTpa OOJIBIIIUX PUCYHKOB U M3MEHEHHMS TMOCIEAOBATEILHOCTH Clai0oB. TeKyuii

ClJIaii/1 BBIJICTICH YepHBIM oOpamiieHueM (puc.6).




Puc. 6. Dkpan B pexxume COpTUPOBIIMKA CIANIOB

3. Pexxum crpaHun 3amMeTok. [1o3BojiseT cOCTaBUTH M BBECTH IPUMEUYAHUS
JOKJIaTuuKa Jij1si ce0s1, 9TOOBI OBITH TOTOBBIM K BOIIPOCAM CITyIIaTEIIeH.

4, Pexum uteHusi. Micronp3yercs c 1enblo MoKa3a Mpe3eHTAIMN Ha KOMIIbIO-
Tepax APYryx IOJb30BaTeNIeH, a He JUIS ayAuTOpUM (HampuMmep, Ha OOJIBIIIOM JdKpa-
HE).

5. Pe:xxum moka3za caaigoB. Vcnonb3yeTcss TOIBKO JJIsi MPOCMOTpa ClaioB.
Jlyist Toro, 9TOOBI HaYaTh NEMOHCTpPAIINIO, CIeayeT BbIOpaTh kKHOomKy C Hayajga Ha

BKiazike [loka3 cialiioB Wiy HaXxkaTh KinaBuly FS Ha knaBuarype. g nepexoaa ot

claiiia K Ciaiijly MCIOJIb3YIOTCSI CTPEJIKH KJIaBUATYPbI, /ISl MPEKPAIEHUs MOKa3a —
kiaBuia Esc. Ipu HE0OX0IMMOCTH Mepexo/ia K KOHKPETHOMY CIaiay ClenyeT npu
MPOCMOTpPE MPE3CHTAIIMK BbI3BATh KOHTEKCTHOE MEHIO, BhIOpaTh MyHKT llepeiTu k
clajay, 3aTeM BhIOpaTh HYKHBIM ClIai/.

6. Pexxum o0Opa3uoB caaiigon: "Cuaaiin', "Beigaua' u "3amerkn". Onu sB-
JISIFOTCSI OCHOBHBIMU CJIaliIaMU M XPAHAT JJAHHBIE O MPE3CHTAINH, BKII0Yasi CBEICHUS
o done, upere, mpudrax, s3pdexkrax, pazmMepax U PacHOJIOKEHUU 3aMOJTHUTENCH.
Brirona ot paboThl B pexume oOpasiia ClaioB 3aKI04aeTcs B TOM, YTO B 00pasiie
cnaigoB, oOpasie 3aMEeTOK M 00pasiie BbIJIad MOXKHO BBITIOJHATH OOIIHE W3MEHCHUS

CTHJIA BCCX CJ'I&fII[OB, CTpaHuIl 3aMCTOK HUJIM BblAa4, OTHOCAIIUXCS K IIPE3CHTALIUN.

JlaGoparopHasi pabora Nel. Co3naHue npe3eHTAlMI M POCTEHIIINE ONIEPAIMH C
HUMH
Hean: OcBoeHue pa3IMUHbBIX CIOCOO0B CO3/IaHUS U PEIAKTUPOBAHUS TIPE3CHTAIUH.
Ynpaxunenue 1. Co3nanue npe3eHTaluu ¢ MCNOJIb30BAHUEM 1IA0JIOHOB
Iopsinok padoTkbI:

1. Banyctuth nmporpammy Microsoft PowerPoint.

2. Ha Bknanke ®aitn Be1Opath Co34aTh.

3. B nmosgBuBmiemMcs okHe BoiaeanTh QOpasibl madiaoH0B, 3aTeM OTYET O COCTOSTHUU

IIPOCKTA.
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4. TIpocMOTpeTh chaipbl, ISl 4Ero Ha)kaTh KJIABHILY FS Ha kiaBuaType W Uil mpo-
CMOTpa KaXX/IOTO CIICAYIOIIETO ciaiia — CTPENKY BIIPaBO Ha KIaBHAType (—).

5. Ha Bknaake Bun BeiOpate COpTUPOBIIMK ciiaiiioB. Ha skpane mpocMoTpeTh cpa3y

BCE ClIaipl npe3eHTanuu. CrenaTe akTUBHBIM IIECTOM CIIANJI, HaXKaB JIEBYIO KJIABU-
1y Meliy. Bokpyr Hero nosiButcst oopamiienrue. BepHyTbes B OOBIUHBIN peXUM, BbI-
OpaB B MeHI0 Bun pexxum OOBIYHBIH.

6. 3aBepmuTh padoty, 3akpbiB okHO Microsoft PowerPoint 6e3 coxpaneHus: co3aaH-

HOM IIPE3EHTALUN.
Ynpaxnenue 2. Co3iaHue npe3eHTaAlliM PYYHBbIM CIIOCOO0M
IHopsimok padoThI:

1. 3anmyctute Microsoft PowerPoint. Ha skpaHe — mepBbIii YUCTBIN Ci1ali]] ¢ aBTOpa3-

METKOU TUTVIILHEBIN CIIan.

2. Ha Bxuagke _Jlu3aifH BIOpaTh OHpaBUBIIytocs TeMy ((hoH i Oyayliei mpe3eH-
TaIuun).

3. llenknyts JIKM 1o 3amofHUTENIO 3arojoBKa cliaiija — mosiBUTCA Kypcop. Ha-

6paTB TeKCT: OCHOBBI CTPAaTCrun I/IHBeCTI/IHI/Iﬁ. YcTaHoBUTH BbIpaBHHUBAHHUC TCKCTA

[To neHTpy.

4. Ha Bknagke ['naBHas BeiOpaTh MyHKT CO3/aTh Cllaiil. YKa3aTh MakeT 3aroJioBOK U

00BeKT. B 3aronoBke HaOpaTh: PazpaboTka mjiaHa MHBECTUIINH, B TEKCTE yKa3aTh TPU

BapuanTa (IIpopaboTtka BapuanToB; [leneBbie nHBecTULINN; PerynsipHbIii KOHTPOJIB 32

CTOMMOCTBIO 1IEHHBIX OyMar).

5. AHaAJOTrUYHO CO3/IaTh €Ille JIBa cllaii1a, CoAepIKaIlKe CIECIYIONY0 HH(OPMAIIUIO.

Howmep Maker cnaiina Coneprkanue ciaiiga
clainga
3 3aroJoBOK U 3aronoBok — OCHOBHbBIEC HANPABJICHUS
00BEKT Texct — IleHCHMOHHOE OO€ecIIeucHnE
O6pazoBanue
Hanorossie 16roThl
4 3arojioBOK U 3aro0BoK — BBIBOIBI
OOBEKT Tekcr — PazpaboTtath maaH MHBECTULIUNA
Hauath WHBECTUIIMOHHYIO MpPOrpamMMy Kak
MO>KHO paHbIIIe
Pacmimpurts ciekTp MHBECTUIIMHI

12




6. IlpocmoTpeTh mpe3eHTaIHIo.
/. B 5eBoil WacTM OKHA TMEpedTH C YMEHBIICHHOTO H300pakeHHUs CIalI0B Ha
BKIaAKy CTpyKTypa, MOMECTUTh Kypcop Ha ciaiij 2 mocie cjioBa Oymar W BBECTHU

TCKCT: U BHCCCHHMC KOPPCKTHPOBOK.

8. IlomectuTh Kypcop Ha 000N cUMBOJI cioBa HajaoroBele B TPEThEM HJIEMEHTE

cniucka ciaiina 3. Bergenuts ¢pa3zy Hanorossie ibrothl, BBECTH CIOCOOBI CHIDKCHHUS

HaJIOrOB. HOBBIN TEKCT 3aMEHUT BbIJICIICHHBIMN.

9. Ilepeiitu Ha cnaiig 4. Beinenuts Bech criucok. Ha Bkimagke [11aBHas mienkHyTh 1O
KHOIIKe Mapkepsbl 1 BbIOpaTh MyHKT CucoK. B nmosiBUBIIEMCS AMAIOrOBOM OKHE 3a-
MEHHUTh TEKYIIMM MapKep Ha HOBBIW: /I 3TOro BbIOpaTh myHKT Hactpoiika, usme-
HuTh mpudt Ha Wingding u3 crimcka B monie Hlpudt, BEIOpaTh n300paskeHUEe HOBOTO
Mapkepa (Hampumep, pom0) u HaxaTh Ok. B mone Pasmep ycranoButh 85 (pasmep
Mapkepa Oyner paBeH 85% OT pa3Mepa TeKCTa cliaiijia), YCTAaHOBUTh HOBBIN IIBET
Mapkepa u3 crucka B nose Liser. Haxate Ok.

10. lenkuyTh TO0 KHOMKE FS nmms mpocMoTpa mpeseHTanuu. Ha skpaHe — mepBbiid
cnaij. B 1eBoM HMKHEM YTily 9KpaHa MOSIBUJIACHh KHOIIKA BCIUIBIBAIOIIETO MeHIO [lo-
ka3. [llenkHyTh 110 3TOM KHONKE. [I0ABUTCSA MEHIO, MpeIarariiee pa3jindyHbie Bapu-
aHTBI TIEpEMEIICHUs U pabOThI ¢ Mpe3eHTanuei B pexxume npocmotpa. LllenkHyTs mo
kHomnke [anee. Ha skpane orobpasutes ciaiin 2.

11. Eme pa3 menkayTh 1o kHomke [loka3 u BeiOpath komanay Haszan. OtoOpasurcs
ciaig 1.

12. lllenkuyTh o kHOMKE [loka3 u BeIOpaTh KomManay Ilepeittu k chaitay. [losBuTcs

CIIUCOK CIIa0B mpe3eHTanuu. Texymmil ciaiin Oymer BwimeneH. lllenkHyts mo
cnaiiny 4. Ha skpane oToOpa3utcst mocieIHUM ciaiii. 3aKOHUUTh MPOCMOTP.

13. Coxpanurts (aitn mox umenem MuBectuimn2 @amunns B manke Mou JOKYMEHTHI.

14. 3aBepiuTh paboTy, 3aKphiB 0OKHO Microsoft PowerPoint.

Ynpa:xxkuenue 3. PaGora ¢ npe3eHTanueii B pa3HbIX Pe:KHUMAX

IHopsinok padoThI:

1. 3amyctuts Microsoft PowerPoint.
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2. Co3nmath MPE3eHTAINIO C UCTIOJIb30BaHUEM Tpynibl OOpasipl 1madioHoB: OTYET O

cocTostHUM MpoekToB. Coxpanuts ¢aitn noa nmenem UuBecturunl @amunus B nan-

K€ Mou JOKYMEHTEHI.

3. OtxkpsiTh ¢aiin UnBectuninn2 damunus. [lepeiiti Ha BTOpoit crnaiia.

4. Ha Bknaake I'maBHas BoIOpaTh KHONKY Co34aTh ciaijl U myHKT [loBTOpHOE HC-

0JIb30BAHUE CJIAM/IOB, 3aTEM B IPaBOM OKHE KHONKY OTKpbITh (haiin PowerPoint. B

nosiBuBIIeMcst okHe O030p BbaenuTh (ailn MuBectrimy | PaMunus U MIETKHYTh 110

kHornke OTKpbITh. B nosne BeraButh cnaii ykazaHo uMsi BRIOpaHHOM Mpe3eHTaIuu.

5. B HmwkHeW 9yacTu OKHA TMOSBATCA ClaiIbl BbIOpaHHOW mpe3eHTarnuu. Llemdaxom
MBIIIK Ha ciaiigax 2, 3 u 4 BeIOpatTh UX Jyis BcTaBku. Ciaiiibl BCTaBATCS MOCIIE Te-

KYILEro claiaa. 3akpbIiTb OKHO.

6. Ilepeiitu B pexxum CopTHpoBIIMKA chaiioB. [lepeTamuTs ciaiin 6 B moiokeHne
Mexay crnaiigamu 4 u 5. Bee cnaiinpl OyayT nepeHyMepOBaHbI.

7. Tlepeititu B pexxum Crpanuiibl 3ameTok. [I[enkHyTh o MecTO3amoIHUTEIN0 3aMe-

TOK, YTOOBI MOSABWIICS Kypcop. 3aaarh Maciuradbupoanue 75%. Boinenennas o0nacTsb
3aMETOK 3aliMeT OOJBIIIYIO YaCTh OKHA.
8. BBectu TekcT:

HecMoTps Ha TO, YTO HMKAKOW MAKET WHBECTHUIIMN HE MOXKET VIOBJIIETBOPUTHL BCEX

cpa3y, €CTb HCCKOJBKO BaXXHbIX MOMCHTOB, KOTOPBIC HCJIb34A VIIYCKATHb M3 BHAY IIPH

pa3pabOTKe CTPATETN WHBECTUIINH.

9. Ilepetitu B pesxkxum OObryHbIN. [IpocMOTpeTh Mpe3eHTAIHIO.

10. Ha Bkmaake [uzaiin BeIOpath myHKT L[BeTa. BriOpaTh MOHpaBHBIIYIOCS IBETO-
BYIO CXeMy JIJIsl H3MEHEeHus oHa.

11. TlomecTuTh Kypcop Ha TUTYJIbHBIN cnaiiy (cnaig 1) u Haxath kKHONKY Ctuiu do-

Ha. B mento BeIOpaTh onmuio Popmat dhoHa. B mosiBUBIIEMCS OKHE U3 CLIOCOOOB 3a-

JIUBKU OCTAaHOBUTHCS Ha ['pajMeHTHas 3aJMBKa, yKa3aTb IOHPaBUBIIMMCA Tun

mMTpuxoBKH U Hampasienue, noctaBuTh (Hraxok B myHKTEe CKPBITh (HOHOBBIC PUCYH-

ku. HaxxaTh KHONIKY 3aKPBITh.
12. Ananoru4Ho i ciaia 2 usmMeHuTh OoH, yka3aB MOHpaBUBIIYIOCS TeKCTypy B

okHe @opmMmar (oHa, 1 175 cnaitna 3 — Y3opHas 3aiuBKa i (poHA B 3TOM K€ OKHE.
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13. TIpocMOTpETh MPE3EHTALUIO.

14. 3aBepmuTh padboTy, 3akpsiB 0kHO Microsoft PowerPoint.

KoHTposibHbIE BONPOCHI:
Uro Takoe npe3eHTaIms?
[lepeuncnuTh OCHOBHBIC SJIEMEHTHI Claiija.
Kakum 006pa3omM oCyIecTBIseTCs KOPPEKTUPOBKA AIEMEHTOB claiaa?

Kakne crmocoObI CO3AaHHUA ITPC3CHTAINN CYIH€CTBYIOT?

o &~ W npoE

OxapakTepu30BaTh PEKUMbI IPOCMOTPA MPE3CHTALIMH.

OPOPMUIEHHME IIPESEHTALIUN

1. Pa3merka caaiina (Makert). BxirodaeT pasMmeIieHue pa3IndHbIX 00OBEKTOB,
TrpaHUlIbl, TUHUU U T.]I.

Buemnuii Buj cnaiiioB npe3eHTanuu oQopMIIsieTCsl ¢ MCIOJb30BAHUEM dJie-
MEHTOB Ha BKJajke Jlm3aiH. 37eCh MMEeTCs BO3MOXKHOCTHh BhIOOpa (hoHA CiaiioB
WJIM TEMBI TIPE3CHTAIUH.

2. ®on. OOBIYHO HCMOJB3yeTCS CIUIoNIHAs 3anduBka (ona (uBeT). OmgHAKO
Claiabpl BRITIISIAT OoJiee MPHUBJIEKATEIBLHO, €CJIM B HUX MCIOJIb3YEeTCS HEpaBHOMEP-
HOE OKpallluBaHUe, TpaJueHTHas 3aJIUBKa, 3aTEHEHHUE WJIU TEKCTypa. Y CTaHOBKa CO0-

CTBEHHOM 3aMuBKH ocyliecTBisieTcs kHonkod Ctunu dona (puc. 7) U yTOUHSETCS

nyHkToM PopmMar QoHa, rae yKa3blBalOTCs MapaMeTpbl 3aJMBKH, LIBET U HACTPOMKH

PUCYHKA, XyJ0KEeCTBEHHbIE 3(D(PEKTHI.

-|| E e \}vj Crunm poHa -

I’r
b
=
| B

e

| (B
{2] Qopmat poHa...
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Puc. 7. Ctumm pona

B kauectBe hoHA MOKHO BCTaBISATH PUCYHKH (B TOM YHCIE — U3 KOJUICKITUH
KapTHHOK) Ha BECh CJIAi/] UM B KAY€CTBE BOJSHOTO 3HAKA HA YacTh Claiia.

3. Tema mpe3eHTAMU — 3TO COBOKYITHOCTH IIBETOB, KOTOPHIE MOJ00paHbI Tak,
9TOOBI TEKCT ObLT YMTAEMbIM, a KPACKA COBMECTUMBI. TeMbI UCIOIB3YIOTCS IS Y-
POIIEHUS TpoIiecca CO3AaHMsI MPE3ESHTAINH ¢ TPO(ecCHOHATBHBIM 0()OPMIICHHEM.

[Iporpamma mpemocrtaBisier 40 BCTpOCHHBIX TeM. UTOOBI OmpoOOBaTh pa3HbIC
TEeMbI, HEOOXOJJMMO TIOMECTUTh yKa3aTellb Ha 3CKHU3 B KOJUICKIIUM TEM M OOpaTHTh

BHAMaHHUE Ha TO, KaK U3MEHWJICS BHCITHUH BUJI claiioB (puc. 8).

Bre Temn ™
3ITa npeseHTalua

BcrpoeHmHbie

PazpewnTs 06HOENEHME KOHTEHTA C caiTa Office.com..,
5] Dowek Tem...

=
Yy CoxpanuTs Tekywyio Temy...

Puc. 8. Oxno TeMmbl

Ha3naueHne HOBOW TeMbI NPHUBOJAUT K M3MEHEHUIO OCHOBHBIX MapaMeTpPOB J10-
kymeHrta. Dddextsr WOrdArt mpumeHsroTes K 3aroJioBkam ciaios. Ta0nuiikl, aua-
rpaMmbl, 00BbEKThl SmartArt, GUrypsl U apyrue oObeKTbl OPOPMIISIOTCS B €AUHOM
ctuiie. Takxke cMeHa TeMbl MOXKET CYIIECTBEHHO MOBJIMATh HA MaKeThl U ()OHBI craii-
noB. Ecnu nonib3oBaTens ycTpanBaeT TemMa, IPUMEHEHHAs! K IPE3EHTAllMU, TO Ha 3TOM
odopmiienue 3aBepuiaerca. Ecnu tpeOyeTcst 1ONoJHUTENbHAs HACTPOiKa Impe3eHTa-
LIUU, TO MOKHO U3MEHUTh COOTBETCTBYIOIIMMHU KHOIKAMHU LIBETa, MIPUDTHI WU -
(EKTBI TEMBI.

IIIa6a0H oopmiieHus (Iu3aiiHa) — JaHHBIM CIOCOO OPUEHTHPOBAH HA pabOTy
C BHEILIHUM BUJIOM Claiiia U npeAaHa3zHayeH Juisl peoOpa3oBaHus 1[BeTa, IPU(TOB U
JPYTUX SJIEMEHTOB ClIaijla B COOTBETCTBUU C BBHIOpaHHBIM m1abiioHoM. [Ipu BeIOOpE

KOHKPCTHOI'O 1abJioHa HHBaﬁHa IJIs1 TIPE3CHTAINN, YCTAHABJIMBACTCS BHEILIIHUH BU
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I OTACIBHBIX CIAWIOB WM JJIsl BCEM NpEe3eHTaluu cpasy. MOXKHO NPUMEHSTH
BCTpoeHHBIE 1mabnoHbl PowerPoint, monp3oBaTenbckue mabioHbl, COXpaHEHHBIE Ha
KOMITbIOTEpE, WK 1A0JIOHBI, 3arpy>KeHHbIe ¢ BeO-caiita Microsoft Office.com nu6o
CTOPOHHHX BEO-CANTOB.

Bcerpoennsie mabioHbl pacrnoiararotcss Ha Biiaake @aitn rpynna JocTynHbie
m1abJoHbl M TeMbl. MMeeTcss cnucoK, coaepKaliuil AEBATh Pa3IMYHbIX I11a0JOHOB

(puc. 3).

[11a0T0HBI TO3BOISIOT YCKOPHUTDb CO3JaHUC HOBBIX HpCSGHTaHI/Iﬁ.

Ecnmu mons3oBaTento He HpaBUTCS MpeasiaraeMoe oGhopMIICHHE, BO3MOXKHO €To
CaMOCTOSITEIIbHOE U3MEHEHHE.
Bce paccMoTpeHHBIE BO3MOXHOCTH 110 O(OPMIICHHUIO TIPE3CHTAIIMNA MOXHO TPH-

MEHSTh KaK JUIsl OTAEIbHBIX CIIAWJIOB, TAK U CPa3y ISl BCEH MPE3EHTALUU.

IDODPEKTHBI AHUMAIINA

Anumanuei B Power Point Ha3pIBaeTcs crcTeMa BU3yajbHBIX U 3BYKOBBIX (-
(hEeKTOB, CBSI3AHHBIX C TEKCTOM WJIH JAPYTUMH O0BbEKTaMHU. AHUMAIUs [MO3BOJISET MPH-
BJIeYb BHUMAHUE K Ba)KHBIM MOMEHTAM IMPE3CHTAINH, YIPABIATh MOTOKOM HHOOP-
Mallid ¥ TOBBICUTh UHTEPEC ayAuTOpuu. MOKHO NMPUMEHUTHh aHUMAIUIO K TEKCTY,
pucyHkam, ¢purypam, Tabmunam, rpaguueckum seMeHTam SmartArt u gpyrum o0b-
ektaM B mpeseHtanuu Microsoft PowerPoint mias goGaBiaeHHMs TakuxX BH3yallbHBIX
s dekToB, Kak 3P PeKThl BX0Aa, BEIX0/1a, U3BMEHEHHUS pa3Mepa WIH I[BETa U JaXe Ie-
peMenieHusl.

B PowerPoint cymectByeT uetbipe Buaa 3p¢heKToB aHUMAIIUH:

eJ¢ddexTnl Bxoga. OObEKTH MOTYT NOCTENIEHHO MPOSBISATHCA HA IKPAHE, «BbI-
JIeTaThy» Ha chaij cOOKY MJIM BHE3AIMHO MOSIBISATHCS HA DKPaHE.

eJ¢ddexThl BhIxoaa. [Ipu ucnonpzoBannn 3TUX IPHEKTOB 0OBEKTH MOTYT
«BBUIETATb» U3 Cllaiifia, Mcue3aTh U3 BUJA WM MepeMenlaTbcs 3a Mpenesbl claiaa,
JIBUTASICh IO CIIUPAIIH.

oD dexTnl BhigeseHus. [Ipumeps 3Tux 3¢h(HEKTOB BKIIOUAOT B CE0S1 YMEHbB-
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[ICHUE UM YBEITUYCHHUE Pa3MepOB 00bEKTA, N3MEHEHUE 1[BETA WIN BpaIleHHE 00beK-
Ta BOKPYT CBOErO LIEHTPA.

ellyTtu nepememenusi. 3t 3p(HEKTHl MOTYT UCIOJIB30BATHCA ISl IEpeMerie-
HUS 00bEKTa BBEPX, BHU3, BIPABO, BIIEBO WIN IO TPACKTOPHUSIM.

Oynkuus anuManuu npeanaraet okoso 40 paznuunbix ¢ dektoB. Janusie 3¢-
(eKThl yCTaHaBIMBAIOTCA C MOMOIIBIO0 BKIaAKu Anumaims. B crnaiigax, copepxa-
IIMX HECKOJBKO OOBEKTOB, MOXKHO YCTAaHOBHTH MOCJIEIOBATEIILHOCTh BBHIMOJIHEHUS
3¢ (heKToB. DIEMEHTHI C aHUMAIIMEH TOMEYal0TCs Ha Cllaiifie HerleuaTaeMbIMU YUCIIO-
BBIMH TE€TaMH.

Cnucok Bcex 3QpeKToB aHMMallMK Ha CIaie MOXHO MIPOCMOTPETh B OKHE O0-

nacte anumaiuu (puc. 9). B Hem otoOpaxarorcst BakHble cBeleHUs 00 sddexrrax

aHuMauuu: TUM 3pQexra (3HAUKM), MOPSAOK BOCHPOU3BEACHHS HECKOIBKUX 3P DeK-
TOB aHUMAaIMM OTHOCUTEJBHO APYT Apyra, uMs oOBbEKTa, K KOTOPOMY MPUMEHEH 3 (-

(beKT, U BpeMEHHasl JUTUTENbHOCTh 3 PeKTa (5KeNIThIe MPIMOYTOJILHUKH).

[ T v x

UumepHem-neldxuHe ICQ

®ica
ICQ ("l seek you"-"A uwy Teda").

Cuctema nHTepakTusHoro obuiexna ICQ uxTel
hopMbl OBLYEHNR: INEKTPOHHYIO NOUTY, OBMeEH Tek
coobuennamu (chat), UHTepHeT-Tenedonmio, nept
naue wr n

MeeTca yH
»i38aTh

2
3

MeTKN K Cnaiay —
Puc.9. JlnanoroBoe okHo O0acTh aHUMAIUU
Cy1miecTByeT HECKOJIBKO BUAOB YKa3aHUs HAYaJbHOrO BpeMeHU 3((HEKTOB aHU-

Mmaruu (kHomnka Hawano): Mo memuky (ucronb3yercs JIKM), C npensinynmm (3¢-

(beKT BOCIPOM3BOAUTCS BMecTe C mpeaslaynuM ddhdexrom), Ilocae mpeaplayIiero

(3bdexT HaunHAeTCs Cpa3y MOCIe OKOHYAHHS BOCIPOHM3BEACHUS MPEABIAYIIEro 3¢-
(bekTa U3 CIUCKa).

Jlist mpoBepku paboThl 3P HEKTOB aHUMAIIMK UCTIONB3YETCs KHOMKa [IpocMoTp.
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Jlis yaauHo¥ 1eMOHCTpAIMK ClIaiiZIoB HEMAJOBAKHBIM SIBJISIETCS CIIOCOO Tepe-
xozia oT crnaina k chnaigy. [lepexoanl Mexay ciaaiiiaMmm — 310 3G GEeKTs epeme-
HIEHUS B NTOKA3€ CIANW0B MPHU MEPEXOIE OT OJJHOTO ClIaid/ia K APYyromy BO BpeMsi IIpe-
3eHTanuu. B mporpamme mpeiaraercss 13 OCHOBHBIX BHUIOB MEPEXOAO0B (MKaJtO3H,
IIAIIKK, HATJIBIB, IPOPE3aHue U T.J1.).

C uenpio Ha3HaUYEHHMs Mepexojia ciaeayeT Ha BkIaake [lepexossl BIOpaTh HyX-
HbI croco0 mepexoma (puc. 10). Kaxknawiii BuI MOXKeT OBITh KOHKPETH3WPOBAH

(xuomnka [TapameTpsl 3 dexToB).

Plld9-0|~ MH$HOPMALHOHHLIE Pecypekl MIHTepHeTa.ppt [PeskimM coBMecTiMocTi] - Microsoft PowerPoint

m lnasHas Becraska Ansaitn Nepexoapl AHUMaLMA Mokas cnaigos PeleH3MpoBaHue Bug

l 3. —J = e | & | " = ‘:S:i i, 3syc TpaHaTa ~ || Cmena ciaiga
— - i tg:i E - & Oawrenerocre: 00,80 S| ™I No wenuky
MpocmaTp Het MpopesaHue  BoiligeTaHme Cagur MossneHne Navopama  CayuaiiHbie ... aurypa OTkphisatue |~ [13PAMETDH

s ekTos ™ J MPUMEHWTE KO BCEM Mocne: 00:00,00 3
MpocmoTp Mepexog k 3Tomy cangy EBpems nokaza ciaigoe

Puc. 10. Bknaaka ITepexonasi
3/1eCh K€ MOXKHO YCTaHOBUTH JUIMTENBHOCTD MEPEX0a MEXAY MPEAbIIYIIHM U
TEKYLIUM CIIaliJIoM, 100aBUTh 3BYK M3 CIIHCKA MPU CMEHE Cllaiijla, aBTOMAaTUYECKOE

IIPOABUIKCHUC CH&ﬁILOB qcpe3 OIIPCACICHHBIC ITPOMCIKYTKH BPCMCHU.

JlabopaTopHas padora Ne2. [Ipumenenne 3¢¢deKToB B NIpe3eHTANUAX
Hean: [IprodbpeTeHne MPaKTUUYESCKUX HABBIKOB CO3JIaHMS CIIAMIOB C Pa3IMYHBI-

MU MaKeTaMH, OCBOCHHME HCIOJIb30BAHUSI aHUMAIMOHHBIX 3(PGEKTOB MpH CO3AaHUU
MpE3EHTAUN

Ynpa:xxknenue 1. Co3nanue npe3eHTAlUM ¢ PA3JIHYHBIMH MaKeTaM#

IHopsinok padoThI:
1. Banyctuth Microsoft PowerPoint.
2. 3ampath TeMy O(pOpMIICHUS.

3. Ha nmepBom cnaiine TUTYJIBHBIN Claili B MECTO3AMOJHUTENE 3arojoBKa HaOpaTh

TCKCT: ABTOMaTI/BI/IDOBaHHBIe OaHKH JaHHBIX.

4. BcTtaBUTh HOBBIM CJaiil ¢ aBTOpa3MeTKON 3aroiaoBoK M 00BeKT. B 3aroynoBke Ha-

6paTbI CocrtaBHBIC DIIEMEHTBI ABTOMATU3MPOBAHHOI'O OaHka JaHHBIX., B TCKCTC CIIH-

cKa ykasarb yeThipe anemenTa (b/I-0a3a nanueix, CYBJl — cucremMa ynpapiieHus 6a-

3aMH OAaHHBIX, AJIMI/IHI/ICTDaTOD OaHKa JAaHHBIX, TIPUKJIAAHOC IIPOIPaAMMHOC obecrie-
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YCHHE).

5. Co3naTh HOBBIW ClIali[] C aBTOpPa3METKOW 3arojoBOK M 00BEKT. B 3aronoBke Ha-

6p&TB: baza JaHHBIX — 3TO COBOKYIIHOCTh XpPaHUMBIX B HAMSTH OBM u CriciaJIbHbBIM

O6D33OM OPraHU30BaHHBIX B3dMMOCBA3dHHBIX JAdHHBIX. VYMEHBIINTH PasMCPHOCTb

IHpI/I(bTa. I[BOﬁHLIM mMCIYKOM JICBOM KJIABUIIIM MBIIIM BOWTH B MECTO3alOJHUTEIb

pucyHok SmartArt u co3aath cxemy, BeIOpaB 010k Hepapxus ¥ TUN AHArpaMMbl —

Opranu3zaiimonHas guarpamma. [1o HeoOX0UMMOCTH UCTIONIB30BaTh KHOMKY J100aBUTH

fl}I/II‘yny.

O6nektel BJ1
TaGnuupl DopMBbI 3anpocsl OTueTsl

6. COBI[aTB HOBBIN CJ'I&IZI[ C aBTOpa3M€TKOI>'I 3aronoBoK M 00bEKT. BBecTH 3arojioBok:

Xapaktepuctuku CYBJI. J/IBOWHBIM II€TYKOM BOWTH B MECTO3AMOJIHUTEIb BCTaBUTH

Ta6J'H/Igy X 3aHCCTHU JAHHBIC U3 Ta6J'II/IHBI 1.

Tabmuma 1
Tumner CYB/] PazpsaHOCTB Cpena
Dbase 16-pa3psiHas MS DOS
FoxPro 16-pa3psinnas MS DOS, WINDOWS
MS Access 32-pa3psigHas WINDOWS

7. Co31aTh HOBBIH CJIali] ¢ aBTOPa3METKOM 3aroJg0BOK M 00BEKT. /[BaXk/Ipl MIETKHYThH

Imo pasacity I[O6aBJ'ICHI/IC AuarpaMMbl U1 CO3J1aTb THUCTOIrpaMMy COIJIACHO IMPHUBCACH-

HBIM B TaOiuIEe 2 JaHHBIM.

Tabnuua 2
I'oapl KomnuectBo CYB/]
2013 23
2014 92
2015 186
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2016 2178

8. Co3nmath HOBBIM Claiig ¢ aBTOpa3MeTKoW 2 00bekTa. B 3arojoBke BBECTH TEKCT:

AI[MI/IHI/ICTDaTOD OaHKa JaHHEIX. B pa3aciic ajil TCKCTa BBECTH OIIPCACIICHUC! AQ!MI/I-

HHUCTPATOPOM ABJISICTCA JIMIIO MJIM I'DVIIIA JIMII, 3aHUMAIOMINXCA O6CJIV)KI/IBaHI/IeM pa-

00ThI OaHka naHHBIX. B pa3nene KapTtuHka BeI3BaTh HAOOPHI PUCYHKOB (KHOMKa Ha-

4YaTb) U BCTABUTh COOTBETCTBYIOIIMI JaHHON TeMe pUcCyHOK. [IpocmoTperh mpe3eH-
TaIHUIO.

YnpaxHenue 2. PucoBanue B nmpouecce 1eMOHCTPAIIUA

IHopsinok padoThI:

1. Ha Bknanke [loka3 ciaitioB BeiOpath C Havyana.

2. IlepetiTu Ha cnaiin 2. BeI3BaTh KOHTEKCTHOE MEHIO, BEIOpATh KOMaHAy Y Ka3aTelb,
3aTeM [lepo. Ykazarenb MbIIIM MPUMET BUJ TOUKHU.

3. [IpoBectu nunaMto o ppaszoii AIMUHUCTPATOP OaHKA TAHHBIX.

4. Tenepb cTepeTh €€: BbI3BATh KOHTEKCTHOE MEHIO, BHIOpAaTh KOMaHIy YKa3aTelb,

3aTeM Y JAJIMTh BCE PYKOIMCHBIC JAHHBIC CO ClIanja. HpOBGI[GHHEUI JINHHUA UCUC3HCT

U MOXHO HApHUCOBATh CLIC.

5. lllenknyTh 1o KHOMKE YKa3arenab v 3aTeMm LIBeT uepHui. [losBUTCS MeHIO, U3 KO-

TOPOTO HY>KHO BbIOpaTh 11BeT. Hamprumep, MaTHHOBBIN.

6. [IpoBectn Mo no hpasoii bJ1 — 6a3a MaHHBIX.

7. OTKpBITh KOHTEKCTHOE MEHIO, BbIOpaTh NMyHKT Crpenka u3 Ykazarenb. Kypcop
onATh IpUMeET (HOopMy yKazaTesss MbIIIM. Ternepp MEeT40K MBIIIU BI3bIBAET IEPEX0]T
K cienyoiiemy ciaiay. [Ipekpatuts mpocmMoTp.

Ynpaxnenue 3. [Ipumenenne anHumManuu

IHopsinok padoThI:
1. I[TomecTuTh Kypcop Ha 3arojoBok TuUTyipHOTO ciaiina (cmaiin 1) u mepeiT Ha

BKJIAJK HUMAaIusi. CITIOJIB3VYia KHOIIK 00dABUTHh dHUMAIIUK) BBbI aTb > CKT U3
y Aaumanus. U y y o6 0

0sioka Bxon - BeickakuBanue. AHanoruyHoO 3a1aTh 3QQPEKThI AJig BCEX 3JIEMEHTOB

OPYTHUX CIANI0B.

2. Haxxatp kHOnKy OOjacTh aHMMalMy. B nosiBUBIIEMCs MpaBOM OKHE YTOUHHTH Ma-
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paMeTpbl aHUMAIIMOHHBIX 3P (HEeKTOB (KHOIKA PAaCKPHIBAIOIIETOCS CIMCKA CIpaBa OT
Ha3BaHUs dPPEKTa): mapamMeTpsl 3aImycka Kaxaoro dd¢dexra, 3ByKOBOE COMPOBOXKIE-
HHE, BpeMsi, aHMMAITUs CJIOB TEKCTa, yaaieHue 3pdexra u jp.

3. 3agaTh TUI mepexojia OT claija K ciaiay: BeIOpaTh Ha BKIaake Ilepexomnl 3¢-

dbext Yacel, kHomko# [lapamerpnl 3dbdexToB BbIOpaTh KpyroBol cCMMMETPUYHBIH,

OIIpCACIINTE MJINTCIBHOCTDL ITIOKa3a 1,50 N HaXXaTb KHOIIKY [IpyMEHUTL KO BCEM

cnaram. [IpocMoTpeTs npe3eHTanuio.

KoHTpoJsbHbIE BONIPOCHI:
1. Yrto Takoe aHUMAIIMS U aHUMALIMOHHBIE YPHEKThI?
2. Kakue snemeHThl 0OpMIICHHS MPE3CHTAIIMM MOKET HACTpauBaTh IMOJIb30Ba-
TEb?
3. Kakue ocHOBHBIE METO/IbI AHUMAIIMH HCTIOJIB3YIOTCS B TIporpamme?
4. Kak ocyIiecTBIsIeTCsl yCTaHOBKAa aHUMAIMOHHBIX (P (HEeKTOB?

5. 'me ycranaBnuBaeTcs cnoco0 nepexojia oT ciaiiga K cnanay?

T'UNEPTEKCTOBBIE U MYJbTUMEJIUMHBIE 3JIEMEHTbI

B npunoxxennn PowerPoint runepecbliika oCyIecTBIsSCT CBSI3b OJTHOTO Cliaiiia
C IpYrMM B OJHOW M TOM K€ NMPE3CHTAILMU WM CO CIAWJIO0M B APYroil MpE3EHTAIUH,
aZpecoM DJIEKTPOHHOW MOYTHI, BeO-cTpaHulied win (aitiom. ['unepcchbuik MOKHO
CO3/1aBaTh U3 TEKCTa WK U3 00BEKTA, HAPUMEp, U3 U300paxeHus, rpaduka, Gurypsl
nnu oobekta WordArt. Ilepexon mo rumnepcchuike co3maeTcs Ha Bkiaake BecTaBka B

rpynmne CBs3H ¢ MOMOIIBIO KHONKU [ MIEpPCChUIKA.

bosnee BbIpa3uTENbHON MOXKHO CHENaTh MPE3EHTALUI0, €CIM B Hee A00aBHUTH
3BYK, HAIIPUMEP MY3BIKY, pE€U€BOE COMPOBOXKICHUE, 3ByKOBBIC ()parMEHTHI U IPYTUE
AJIEMEHTBI.

s nobaBieHus 3ByKa Ha BKJIaJke BeTaBka B rpynmne MyabTUMeANa UCTIOIb3Y-

eTcst KHonka 3ByK. CyIlecTByeT BapHaHT 100aBJIeHUs 3ByKa U3 (PailyloB HA KOMITbIO-

Tepe, U3 CEeTU Uiu U3 obnactu 3ana4 Kosmieknus kapTuHok. [Ipu BcTaBke ayimokiu-
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na Ha cjaiiie mosIBIsIeTCA 3HaY0K 3BYKOBOTO (paiina JIns mpoBeaeHus Mpe3eH-

TaIllid MOKHO HACTPOUTH aBTOMATUYECKOE BOCIIPOU3BEACHUE ayIHUOKIIHUMA MPU OTO-
OpaXeHHH cJaiiia, BOCIPOU3BEACHHE IO IIETYKY MBIIIBIO WM BOCIIPOU3BEACHUE IS
BCEX CJIAMIOB Mpe3eHTaruu. MOXXKHO Tak)Ke HACTPOUTh HEMPEPHIBHOE MUKINIHOE
BOCIpOU3BeeHUE (aiiyia MyTbTUMEINa JO0 OCTAHOBKH BPYUYHYIO.

B mpesenTanuu s moBbIieHus d(@deKTa UCMONb3YIOTCS BHUACO(PArMEHTHI.
Buneogparment - Buneodaiin ¢ pacumpenuem ASF, AVI, MPG (MPEG) wnu
WMV. B Microsoft PowerPoint M0O>XHO cO371aTh CCBUIKY Ha BHEUTHUH BUIACO(AT
(3TO MO3BOJISIET YMEHBIIUTH pa3Mep (aiina mpe3eHTaI|K) UiIH K€ BHEJIPHUTH BHIICO-
daitel B pe3eHTanmo (4To momoraer u30exarb npodaeM ¢ OTCYTCTBHEM (aHioB).

OCYHIGCTBHHIOTCH OTH OIICpallik Ha BKJIAIKC BcraBka B I'PVIIIIC MyapTUMEIHNA

kHOMKOW Buzeo (myHkT Bumeo u3 daiina).

JlabGopaTopHas padora Ne3. PacimmpeHHble BO3MOKHOCTH CO31aHUS
Mpe3eHTaAIuH

Iean: IIprnoOpeTcHre MPAKTUYECKUX HABBIKOB CO3JAHHS MPE3CHTAIMU C BHE-
ApeHreM 00BEKTOB pa3indyHbIX npuioxenuin MS Office
3ajganme: mOAroTOBUTH mpe3eHTanuio «Otuer JlemapraMeHTa KOMITBIOTEPHBIX TEX-
HOJIOTH TOpOJia 3a ... TO/I» Ha OCHOBE CJICIYIOIINX JaHHBIX.

IHopsimok padoTkI:

1. Coznats daitn B Microsoft Word, coaeprkarimii ciieayromyo nH(HOPMAIIHIO.

Bcero B ropojie 1850 npeanpusTHil Pa3InyHoro npodmisd IesSTEIbHOCTH, U3 HUX CO-

BpeMEHHBIE KOMITLIOTEPHI MMEIOTCA Ha 1400 npeanpuatusix. ABTOMaTU3UPOBAHHEIE

UHGOPMAIIMOHHBIE CUCTEMBI CO3AaHbI U JIeHCcTBYIOT Ha 1000 npeanpusatusx.

2. Coxpanuts ¢aiin B manke Mou JOKYMEHTBHI.

3. Coznathb daitn B Microsoft Excel, cogepxainuii cieayroinyo nHbOpMAaIIUIoO.

Mopenu pupm — Jloxopl, MITH. TOJI. Toprosas nosns
MPOU3BOUTENEH 2015r. 2016r. Otnomenne 2016r. k 2015r., % OT MPOAAXKHU B
KOMITHIOTEPOB 2016r., %

IBM 152,0 164,6
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Apple 80,2 84,5
NEC 78,6 90,5
Sumsung 41,6 66,0
Toshiba 7,0 104,9
Htoro:

[IpoBecTu pacueThl O CTOJOIAM, MTOACYUTATH JOXObI IO CTOIOIaM.

4. Coxpanuth ¢aiin B manke Mou JOKYMEHTHI.

5. Co31aTh npe3eHTaluio
Caaiin 1. 3aroj0BoK npe3eHTanuu (UCroib30BaTh kKosuiekiuto WordArt).

Canaiin 2. OG30pHBIe cBeieHus (BcTaBuTh (haiin, cozmannbiii B Microsoft Word: Ber-

nenuth Tekct B Microsoft Word, Bkianka [aBHas nyHkt KomupoBaTh, nepeiitu B

Microsoft PowerPoint, Bkiaaka ['aBHas nmyHkT CroenuaibHas BCTaBKa, yKa3aTh B

ciucke Qowekt Joxkyment Microsoft Word).

Caaiin 3. Kinaccudukaius HCTIOIb3yeMbIX COBpeMEHHBIX DBM.

IHapamerp Bouabmume 9BM Mausie 9BM Muxkpo 9BM
[TpousBoautensHOCTH, MIPS 10-1000 1-100 1-100
Emxocte OIl, Mo6aiiT 64-10000 4-512 4-256
Emxocts B3V, I'GaiiT 50-1000 2-100 0,5-10
PazpsaHocTs, OUT 32-64 16-64 16-64

Caaiin 4. [IpumeHsieMble TAaKEThl TPUKIAIHBIX POTPAMM

IIpobaemHo- [1ITIT aBTOMaTH3UPOBAHHOTO
opuenTupoBanHbie TTTIIT MIPOEKTUPOBAHUS
Mertono- Oducuere [TI1I1
opueHTupoBanHsle I1T1I1
IIporpammusle cpeacTsa
TIIIIT oOmiero Ha3HAYEHUS MyJIBTHME/IHA
MNHuremnekryanbHble HacronpHble n3naTenbekue
CUCTEMBI CHUCTEMBI

Caaupa 5. Beectu Ttexct UMCIEHHOCTE IIEPCOHAILHBIX KOMIILIOTEPOB HA HPENIIPH-

ATHUAX HCIIPCPBIBHO U3MCHACTCA. IIo JaHHBbIM Ta6J'II/II_IBI IMOCTPOUTH AUATrPaAMMY.
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Bunst OBM 2013 2014 2015 2016
Bonpmme 9BM 500 510 57 58
Muuu DBM 240 310 484 485
Mukpo 9BM 250 368 480 489

Caaiig 6. PeTHHT IporpaMMHBIX POIYKTOB IO TaHHBIM ONPOCa MOJIb30BaTEIIEH.
% Windows XP — 18,8%

% Microsoft Word — 14,0%

% Microsoft Excel — 13,0%

% Microsoft PowerPoint - 23,1%

+ Internet Explorer — 6,8%

Caaiin 7. II1I1 o6miero Ha3HauEHUS.

JlaHHBIE IPOTPAMMHBIE IMPOAYVKTHI 00ECIEYMBAIOT PEIICHHE 3aday B JIOOOU Ipen-

meTHol obOmactu. Dtu [T BKIOYArOT B ce0s1: DIJIEKTPOHHBIE TAOIUIILI, TEKCTOBLIE

aporieccopbl, CYBJI, cpencTBa npe3eHTAIIMOHHOM rpaduku

6. Co3aaTh KHONIKY (TUIIEPCCHUIKY) JUTsl BO3BpaTa Ha ciaiia 4: BeiaenuTs cioBo T,

Ha BKJIaJKC BcraBka ITYHKT FI/IHGDCCBIJ'IKa, YKa3aTb B ITAHCIHN Cas3athb C... KHOIIKY

MECTOM B JIOKYMEHTE, BbIOpaTh B Ka4eCTBE nepexoja u3 cnucka Criaiing 4.

7. AHanmoruyHo Ha cnaije 4 co3naTh runepccbuiky OOIero 1y mepexona K clanmay /.
8. HazHauuth 117151 00BEKTOB npe3eHTauu 3PGeKTbl aHUMALIMK U MIEPEXO0/IbI OT Cliaiia
K Caimy.

9. IlpocMOTpeTh MPE3CHTAITHIO.
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