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«/[n1 ycnexa ne Haoo ObIMb YyMHee
opyaux, Ha00 NPocmo OblMb HA OeHb
bvicmpee OONLUUHCINGA).

Jleo Cyunnapo

BBEJAEHUE

Ienp mpeajaraeMoro 1mocoousi COCTOMT B 00YYEHHUH CTYJIEHTOB BTOPOI'O Kypca
JICJIOBOMY aHTJIMMCKOMY, a HWMEHHO OCHOBaM JIEJIOBOTO OOIIEHHMS B YCTHBIX H
MUCbMEHHBIX (DOpMax B TUIMMYHBIX CHUTYAIIUSAX: 3HAKOMCTBO, Pa3roBop 1o Teiedony,
YCTPOMCTBO Ha paboTy, JIeJIoBasi BCTpedya, KOMaHIMPOBKa, 3aka3 OujIeTa U HoMepa B
FOCTUHUIIE, PECTOpaH, Mara3MH, y Bpauya, BEJICHUE JCJIOBBIX IEPETOBOPOB,
00CYXJIeHHE U MOJNMKUCAaHUE KOHTPAKTa, KOMMepUecKas KOPpECHOHACHIINU (TTHUChMO,
(akc, Tenekc, dSIEKTPOHHAS TI0UTa, 3alpocC, 3aKa3, CUET, peKIaMalluu U Ap.). YueOHoe
MOCOOME COMEPAKUT JOCTATOYHOE KOJIMYECTBO HMHGPOpMAIUU, HEOOXOAUMOM IJis
JIEJIOBOM MOE3/IKU (Hampumep, MPoKaT aBTOMOOMIIS,, TOCTUHUIIBI, MarasuHbl U T.1.), U
MOJIE3HBIC CBEJIEHUSI 00 OCHOBHBIX aHTJIOs3BIUHBIX cTpaHax (Anrnus, CIIIA, Kanana,
Agctpanust u HoBast 3enannus).

YuebHoe nocoOue cocTouT U3 6 ypoKoB, CTPYKTYpa KOTOPBIX CTEPEOTHUITHA:

- OCHOBHOM TEKCT;

- SI3BIKOBBIM KOMMEHTApUH (CIIOBAPb-MHUHUMYM );

- JIMHTBOKOMMEPYECKMH KOMMEHTApUi IO TeéMaM W THUIIaM KOMMEpPUYECKOMH
KOPPECHOHACHIINH;

- TPaMMaTHYE€CKUI KOMMEHTapUu;

- YIPaXHECHHS IO TPAKTHKE JEJIOBOTO OOIICHUS W BEACHUIO TEPEIUCKH Ha
AHTJINHCKOM SI3BIKE;

- TEeKCT Uil yTeHus (oOmiasi, a 3areM u OoJsiee JeTanbHas XapaKTepUCTUKa ObiTa
Y JICJIOBOM JKM3HU B OCHOBHBIX aHTJIOSI3BIYHBIX CTPAHAX);

- TPaMMATUYE€CKUE TECTHI JJI CAMOKOHTPOJIS.



LESSON 1

TeMbl U cuTyanum:

I'pammartuka:

TekeT 1151 YTEHUSA:

Busut 3apy0exHoro maptHepa (6cmpeua
8 A3ponopmy, 3HAKOMCMBEO0, npogheccuu,

npusemcmelus, bnazooaprocmu,
npowanue, opmvi 06paueHus).
[Topsmok CJIOB B AHTJIMICKOM
IPEIIOKCHHH.

NMs cymiecTBUTEIBHOE.

ApTHKIH.

Benuxoopumanus (obwue ceedenus,
NOIUMUKO-AOMUHUCMPATNUBHOE
YCMpOUCm80).

THE VISIT OF A FOREIGN PARTNER

John Cartwright, a Sales Manager for a British company, has just arrived at
Borispol Airport from London. He is visiting a Ukrainian company that wants to buy
equipment produced by his company. Here are some dialogs between him and the

staff of the Ukrainian company.

At the airport
- Excuse me... Are you Mr Cartwright?
- Yes.
- I'm Vladimir Ivanov, from TST Systems. How do you do?
- How do you do?
- Have | kept you waiting?
- Oh, no... the plane's just arrived. Thank you for coining to meet me.
- Not at all. Did you have a good trip?
- Yes, thank you. | was a bit airsick, but now I'm O.K.
- My car's just outside the airport. My driver will take your suitcase.
- Thank you.

In the car
- We are going to our office in the centre of the city. It'll take us about half an hour
to get there. Mr Pospelov is waiting for you.
- Please remind me who Mr Pospelov is.
- He's our Director General. He is going to discuss with you the details of our
future agreement.
- Which hotel am | staying at?
- We've reserved a single room with a private bathroom at a hotel near the centre.
- That's O.K. Thank you very much.

At the office
- I'd like you to meet Mr Pospelov, our Director General.
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- Glad to meet you, Mr Pospelov.

- Glad to meet you too. Have you ever been to Kiev before, Mr Cartwright?

- No, it's my first visit to Kiev.

- What are your first impressions of Kiev?

- | like Kiev, it's a very beautiful city and quite different from London.

- | hope you'll enjoy your visit, Mr Cartwright.

- Let me introduce my staff to you. This is my secretary, Miss Krivenko.

- Nice to meet you, Miss Krivenko.

- Nice to meet you too. Call me Ana

- | also want you to meet Victor Volgin, our Sales Manager. You've already met Mr
Ivanov.

- What does Mr lvanov do?

- He is our Import-Export Manager... Do take a seat. Would you like a cigarette?

- Yes. Thank you.

- Would you like something to drink?

- Er... Yes. I'd like a cup of coffee.

- Ann, could you make coffee for us, please?

- Certainly, sir. How would you like your coffee, Mr Cartwright, black or white?

- Black, please.

- With sugar?

- No, thanks.

- By the way, Mr Cartwright, what is your profession?

- I'm an engineer, but at Continental Equipment | work as a Sales Manager. Here's
my card.

- Let's get down to business, Mr Cartwright. We're extending our business and
want to buy equipment for producing some goods in Ukraine, rather than importing
them from western countries as we do now. We know that some companies,
including yours, produce the sort of equipment we need. Your company provides
advanced technology and efficient service, which small companies can't provide.
That's why we're interested in your company.

- Yes. | see. You'll be pleased to hear that the service life of our equipment has
been increased, and also prices have been reduced.

- Would you mind speaking a bit slower, Mr Cartwright? I'm not very good at
English.

- Sure. | said we had increased the useful life of our equipment.

- It's very interesting, but first | would like to know if it's possible to adapt your
equipment to our needs.

- To answer your question, Mr Pospelov, | have to visit your factory and study your
requirements.

- I'll show you our factory tomorrow.

- What time?

- Let me see... | have an appointment with my lawyer at 9 a.m. How about 10?

- That's fine.

-At the moment we are looking for a Commercial Director for this project so in the
future you'll have to deal with him. If we decide to buy your equipment, he'll visit
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your company and you'll discuss the contract with him in detail.

- Fine. I've got some advertising leaflets so you'll be able to study the main
characteristics of our equipment yourself.

- Thank you, Mr Cartwright. Our driver is at your disposal during your visit. His
name is Oleg.

- Thank you very much, Mr Pospelov.

- Well. That's all... our driver's waiting for you. He'll take you to your hotel.

- Goodbye, Mr Pospelov.

- Goodbye, Mr Cartwright. See you tomorrow.

Cnoea u GbIPDAINCEHUA NO meme.:

to wait for smb (smth) - %1aTh KOro-1u00 (4T0-1H00).
to be going to do smth - coOMpaThCs clienaTh 9YTo-JIH00.
agreement - COIJIalIeHue, 10T0BOp.
Glad to meet you - paJi MO3HAKOMUTKCS ¢ Bamu.
to be interested in smth - HHTEPECOBATHCS YeM-JTHO0.
equipment - 000opyIOBaHHE.
to have (have got) an appointment with - uMeTs 1e0BYyIO BCTpeuy ¢ KeM-JIH0O.
smb - UCKaTh KOT0-1100 (4T0-1100).
to look for smb (smth) - OBITH B YHEM-JTHOO PACIIOPSHKEHUH
to be at smb's disposal [TpoctuTe ...
Excuse me.... [IpocTute (coxaiero)
I'm sorry. A u3... (O wu3...) (cTpaHbl, TOpojaa,
I am from ... (He is from ...). KOMITaHUH )
3aKa3bIBaTh, PE3EPBUPOBATH (HOMED B
to reserve, to book TOCTUHHUIIC, OWIIET Ha CaMOJIET U T.I1.)
Pazpemmre npencraButhCs.
Let me introduce myself. IITAT, IEPCOHAJI, COTPYIHHKH.
staff, personnel He xotute 111 uero HU-OyAb BHIIUTH?
Would you like something
to drink? Kcrarnu...
By the way . JlaBaiiTe epeiném Kk aeiy.
Let's get down to business, goods Bot mouemy... .
That's why.... [Ipexne Bcero. .. .
First of all....

JUHTBOKOMMEPYECKHNI KOMMEHTAPHUI

Classification of Organization Cultures
(Knaccugurxayus munos 3aumoomHoueHUll 8 OpeaHu3ayusix)

(Adapted from Prof. C. Handy)

1. Power Cultures (Cunosoii mun e3aumoommnouienuii)
In these cultures self-reliant and highly competitive self-development provides
the basis of relations. A manager's success is related to their charisma and influence,

7



rather than to their knowledge and experience. The style of the chief executive is the
model for other managers. In organizations of this type managers need to be tough-
minded and aggressive.

2. Role Cultures (Ponesoit mun szaumoomnouienuii)

In these cultures a manager's role is completely related to their place within a
cenralized system. Their success depends on how well they adhere to rules,
procedures, and precedents. Individualism and aggression are not valued in these
cultures. Employees in these organizations should not exceed the limits of their roles.

3. Task Cultures (Tun szaumoommnowenuil, Hayenennvlll Ha 8bINOJHEHUE 3A0aY)

In organizations of this type they value everything that makes it possible 'to get
the work done'. The main concern in these organizations is with successful
completion of their projects. A manager's success is related to their knowledge and
experience required to achieve tasks, rather than to meet the requirements of their
role.

4. Individual Cultures (Bzaumoomnowenus unousuoyaivrocmeii)

In organizations of this type freedom of expression is valued the most.
Effectiveness of any activity in these organizations is rated by how much the activity
satisfies the staff, rather than by how well it conforms to business plans.
Independence, creativity, and experiment are also valued in these organizations.

JUHI'BOCTPAHOBEJUYECKUHA KOMMEHTAPUH

1. ITpuBercTBus (Greetings)

B aHTIOSBBIYHBIX CTpaHax HawOoJliee «HEUTPAIBLHBIMUY IPHBETCTBUSIMH,
KOTOPBIC YIOTPEOISIOTCS TIPH OOpaICHHH KaK K XOPOIIO 3HAKOMBIM, TaK U K Majo
3HAKOMBIM JTFOJISIM, SIBJISIFOTCSI:

"Good morning!" («Jloopoe yrpo» - 1o 12: 00),
"Good afternoon!” («J1o6psrii aeHb» - ¢ 12:00 qo 17:00) u
"Good evening!" («/1oopsiit Beuepy - 10 20:00).

OTBETHI HA T IPUBETCTBHSI SIBJISTFOTCSI TEMU K€ CAMBIMH.

HaubGonee dopmanpHOIl (pa3oif, UCTIONB3yEeMON MpU MPEACTABICHUH JIFOACH
Apyr apyry, sBisercs ¢pasza: "How do you do?". DTo mpuBeTCTBHE MPEAIoiaract
Takoi ke oTBeT. Hacto ymorpebnsercs ¢pasza: "Pleased (niam glad) to meet you. -
Pleased (unu glad) to meet you too" («Pan mosnakomutbes ¢ Bamu. - S Toxe»).
Yacro ucnonb3yercs Takxke ¢pasa: "(It's) nice to meet you".

Haumenee dpopmanbubiMu ipuBetcTBHsiMA siBJsitoTcs. "Hello!" («3mpaBctByit!»)
u "Hi!" («IIpuer!»), koTopbie B AMEpUKE 4acTO yIOTPEOIISIOTCS PU OOpAIICHUH K
HE3HAKOMBIM W €]1Ba 3HAKOMBIM JIOassM. CIIPOCHTH YeJioBEeKa O TOM, KaK Yy HEro
o0OcTosT Aenna, MOKHO cieayromuM obpazom: "How are you?" umum "How are you
getting on?". OtBeThl Ha 3T Bompockl MoryT ObITh Takumu: "(1'm) all right. Thank
you" («Xopomo. braromapro Bacy), "(I'm) fine. Thanks" («IIpexpacno. Cmacu6o,
"S0-s0" («Taxk cebey).



2. IIpomanmue (Saying Goodbye)

Camoe HeitpanbHoe npoinanue: "Goodbye" («/lo cBumanusy;. [Ipu npoimanuu ¢
XOpPOIIO 3HAKOMBIMH JIFOJBMH MOKHO roBopuTh: "Bye-Bye" («Iloka») u "So long"
(«Bceroy). Hacto mpu mpoinanuu Takxke roopsr: "See you later" («Jlo ckoporoy;,
"See you tomorrow" («/lo 3aBTpa») u x 1.

3. Bnaromapuoctu u orBeThl Ha HUX (Thanks and Possible Answers)

Haubonee pacmpocTpaHeHHBIMU (pa3amMu, CIyKalUMH IS BBIPOKCHUS
0JIaroTapHOCTH, SIBJISTFOTCSI:

"Thank you very much" («Ogenr Bam OGmaromapen»), "Thank you"
(«bmaronapro Bac») u "Thanks" («Crnacu6o»).

OtBeThl Ha ciioBa Omaronapaoctu MoryT ObITh TakuMu: "Not at all" («He crowr.
[Toxanyiicta), "My pleasure", "Anytime", "You are welcome" («Iloxanyiicra» -
amep.), "Don't mention it" («He ctout»), "It's nothing" («Ilyctsku»).

Crnenyer OTMETUTh, UTO PYCCKOMY CIIOBY «IIOXKATYHCTa» B aHTJIMACKOM SI3BIKE
COOTBETCTBYET HECKOJIBKO PA3JIUYHbBIX CIIOB:

A. Please give me the letter A. JlaiiTe MHe, TOXKamylcTa, IMUCHMO.
B. Here you are. B. [loxanyiicta (BOT BO3bMUTE).

A. Thanks. A. Cnacu6o.

B. Not at all B. IToxanyiicta (HEe CTOHT).

4. ®opmbl oopamenns (Forms of Address):

OOparmeHnre K My>X9ruHE Mister (Mr) Johnson, Mr - Sage.
3aMy>KHEH JKESHIIMHE: Mistress (Mrs) Joseph, Mrs - Green.
He3aMY)KHEH JEBYIIIKE: Miss Lee, Miss White.

KCHIMHE He3aBucMMO oOT e¢  Ms Lee, Ms White (mpom3sHocuTcs Kak
cTaTyca: [miz]).

4eloBeKy, uMeromemy ydenyro Doctor (Dr) Sage, Dr White.
CTCTICHD.

(Doctor of Philosophy (Ph.D.),

Doctor of Law (LL.D.), Doctor of

Medicine (M.D.) u 1. 1.):

KJIMEHTY B PECTOpaHe, MarasuHe U T. 1. Sir (K Myxx4umne), madam (ma'am) (x
(dacto Tak oOpamarTcs JaXe K IKEHIIUHE).

HE3HAKOMOMY YEJIOBEKY)

ayJIMTOPUHU Ha coopannu, Ladies and Gentlemen.
KOH(EpEeHIUH U T. Il
5. Bonpocsl 0 npodeccun (10JKHOCTH) 1 MMEHHU Y€JI0OBEKA
Bomnpockl, HaunHAaOMMecs ¢ BOMPOCUTENbHOTO ciiom» WhO, oTHOCATCS K MMEHH
(bammum) yenoBeka, CTereHu CM pojie Ma, JOJDKHOCTH U T. TI.

Who is she? She is Mrs Baker.
Who is he? He is my brother.

Bompoc mogo6HOro THma, oOpaimieHHblid ko BTOpoMy juiy (Who are you?),
3BYYHUT HE COBCEM BEXIIHBO. [103TOMY eciii B a3pomnopTy, Ha BOK3aJie WIIM Ha TIPHEMe
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Bac xiyionHeT no riedy He3HaKOMbIM Bam 4denoBek, BOPOC O TOM, KTO OH, JIyYIle
3a/1aTh B 00Jiee BEXKIMBOM hopme:

- I am sorry... Do | know you? - [Ipoctute MbI 3HAKOMBI?
BOHpOC O JOJDKHOCTH HNJIN HpO(i)GCCI/II/I YCJIIOBCKA MOKHO KOHKPCTHU3UPOBATD.
- What does he do? - YUem oH 3aHMMaeTcs?
- He is the CEO of a large - On ucnosnautenbHbiid aupektop (chief
corporation. executive officer) 6ompmioii KoproparwH.
- What is your occupation? - Uem Bwr 3anmmaerech (kakas y Bac
npodeccust)?
- I'm a businessman. - 51 GuzHecMeH.
- What is Miss Jane's profession? - Kto mucc JIxeitn mo npodeccun?
- She's a secretary. - OHa ceKpeTapsb.

Bompoc 06 umenu (dbamuiuu) dYeloBeKa TakXke MOXKHO 3ajaTb B Oosee
KOHKPETHOU hopme:
- What is your name (first name, - Kax Bac 3oByr (Kakoe y Bac wuwms,
surname)? dbamums)?
Pycckue cnoBa «uMs», «haMuIids», «O0TYECTBO» MUMEIOT B aHTIUHCKOM SI3bIKE
CJIEIYIOLIME YKBUBAICHTHI:
ums - name, first name, given name;
dammus - surname, family name, last name;
otuectBo - middle name, patronymic

6. Boripocel 0 MecTe padoThI M MECTE KUTEJIbCTBA YeJI0BEKa

Bomnpoce Tuna: Where are you from?, Where is he from? u 1.11., HaunHaronmecs
c BompocuteiabHOro cioBa Where, OTHOCATCS K MECTy MKHTEIhCTBA 4YeEJIOBEKa
(cTpane, ropoay, MITATy | T.1.) IUOO K MECTy €ro paboThl (KOMITAHUH, OPTaHU3AIIH ).

Hanpuwmep:
Where are you from? I'm from Ukraine.
Where is she from? She's from Kiev.
Where is he from? He's from TST Systems.
Jlns Toro 4roObl ObLIO 0oJiee TOHSATHO, O YeM HJET Pedb, BOIMPOC MOXKHO
KOHKPETU3UPOBATh:
What company are you from? I'm from Continental Equipment.
What country (town, state) are you I'm from the USA.
from?
Bompoc o Mectre paboThl 4enoBeka jyulie cHOpMYyIUpOBaTh CIEAYIOIIUM
obOpazom:

What company do you work for? I'm with TST Systems.
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T'PAMMATUYECKUI KOMMEHTAPUN

[IOPSIJIOK CJIOB B AHIJIMICKOM
[IPEJIOXKEHUU

B oriunuue oT pycckoro si3pika, NOPSAJOK CIOB B IPEUIOKEHUHM B aHTIIUICKOM
A3BIKE 33J]aH OTHOCUTEJIBHO JKECTKO, OCKOJBKY OH SBJIIETCS OJHUM U3 OCHOBHBIX
CPEIICTB BBIPAXKEHUSI OTHOLIEHUI MEXy CIIOBaMH. B aHIIIMIICKOM SI3bIKE BBIIEISIOT
YETBIPE THUIA MPEIIIOKECHUM:

1) Vmeepoumenvroe npeonoxcenue
Victor drew up an invoice. BuxkTop BeITIMCAT CUET.

2) Ompuyamenvroe npeonodiceHue
Victor didn't draw up an invoice. BuKTOp HE BRITUCHIBAJ CUETA.

3) Bonpocumenvhoe npeonoxcenue
Did Victor draw up an invoice? Beimucan i Bukrop cuer?

4) Ilobyoumenvroe npeonoxcenue
Please draw up an invoice. BreimmummuTe, mokanyiicra, c4erT.

B ormuune ot PYCCKOI'O A3bIKd, B AHTJINHCKOM SI3BIKE B ICPBBIX TPEX THUIIAX
HpCI[J'IO)KCHHfI 00s13aTeNILHO AOJDKHBI TPUCYTCTBOBATL KaK IIOAJICIKAICC, TaK H
CKa3yeMoc, MpruiYcM B YTBCPAWUTCIIbHBIX W OTPULATCIIBHBIX IPCATOKCHUAX BHAYAIIC
HUACT IMOAJICIKAIICC, a 3aTEM CKa3zyCMOC:

Toonexcawee Ckasyemoe
I didn't sign the contract
(Al ne noonucwvlean konmpakma.)
It is cold in here,
(30ech xonoono.)
They are from Kiev.
(Onu u3z Kuesa.)

B YTBEPJAUTCIBHBIX W OTPHLATCIIBHBIX IMPCAJIOKCHUAX OCTAJIBHBIC YJICHBI
MMPCAIOKCHHA pacIojararoTcs OOBIYHO B CICAYIOMIEM IMOPAAKE:

Moanexauiee KocseHHoOe 1 O6cToATe

0O6cToATENBCTBO Ckasyemoe
npamoe NbCTBO

aononHeHUA

OOcTosTeNnbCTBA BPEMEHH, MECTa M 00pas3a JCHCTBUS yHOTPEOJISIOTCS dalle
BCEro B KOHIE mpemioxkeHus. OmHaKo OOCTOSITENBCTBO BPEMEHU MOXKET
YIOTPEOISTHCS ¥ B HAYaJIe TIPEIIOKCHHUS:
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| sent the letter by fax. S ornipaBui mUckMO 1O (paxcy.

The Parties inroduced additions CropoHsl  BHECIM  JONOJHEHHS B
into the contract. KOHTPAKT.

Yesterday we received five letters. Buepa MbI IOJyYHIIH [IATh ITHCEM.

He'll open a letter of credit On oTkpoeT akKpeaIUTHB 3aBTpa.

tomorrow.
In 1988 Mr Brown worked in B 1988 romy m-p bpayn paGortan Ha
Ukraine. Ykpaune.

KocBenHoe nomnonHeHue (OTBEYAET HA BOMPOC KOMY?) CTOUT B IMPENIOKECHUU
nepe]1 IPSIMBIM JIONIOJTHEHUEM (OTBEYaeT Ha BOIIPOCHI KOTo?, 4To?):
Give him the documents. Jlaii eMy JTOKyMEHTHI.
| often send Mr Brown faxes. S gacrto ornpasisto pakcel M-py bpayny.

KocBeHHOE JOMOJHEHHE MOXET CTOSTh B MPEIIOKCHUH W IOCHE MPSMOIo
JIOTIOJTHEHHUS, €CJTH OHO UMeeT Iipu cebe mpeior to:
Send this letter to Mr Brown. OTtnpaBb 3T0 MUCEMO M-py bpayny.
| wrote this letter to you. S1 Hammcan 3To MUCHMO BaM.
Don't give this document to him. He naBait emy 3TOT TOKyMEHT.

M CYIMECTBUTEJIBHOE
(THE NOUN)

B aHrIHiicKOM s3bIKE UMSI CYIIECTBUTEILHOE UMEET JBA YUCIIA - OUHCH8CHHOE
(Singular) u mmuoxucecmeennoe (Plural) - u nBa manexa - o6wun (The Common
Case) u npumscamenwvnutii (The Possessive Case).

1. O6pa3oBaHNEe MHOKECTBCHHOTO YHCJIa HIMEH CYIIIECTBUTEIIbHBIX

MHOXECTBEHHOE  YHCIIO HMEH CYIIECTBUTCIIBHBIX  00pasyeTcss IMyTeM
nprOaBJICHUS] OKOHYAHHS -S K UMCHH CYIIECTBUTEIBPHOMY B €IMHCTBCHHOM YHCIIC:

Bill - bills CUeT - cUeTa
Buck - bucks JOJUTap - MOJUTApHI (pasze.)
Payment - payments IJIATEX - TUIATEKHU

OkoHYaHKE -S MPOU3HOCHUTCS KakK [S] MOCIe TIIyXUX COTJIACHBIX U Kak [Z] mocie
[JIACHBIX Y 3BOHKHUX COTJIACHBIX.

Ecin wums cylmmecTBUTENbHOE OKaH4YMBaeTcss Ha -S, -SS, -sh, -ch, -o (c
MPEIIECTBYIONICH COrTacCHOM) M -X, TO €ro MHOXKECTBEHHOE 4YHCJIO 00pa3yeTcs
MyTeM MpuOaBICHUS OKOHYAHUS -€S:

expense - eXpenses pacxona - pacxobl
tax - taxes HAJIOT - HAJIOTU
address - addresses azpec - aapeca
branch - branches OTpacyb - OTPACIH
loss - losses yOBITOK - YOBITKH
dish - dishes TapesKa - TapeIKH
hero - heroes repoi — repou

OxonuaHnue -es mnocJie S, SS, X, sh, ch, ce, se, ze, ge mpousnocurcs kax [iz].
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Ecnu uMs CyIecTBUTEIbHOC OKAHUYMBACTCS HA -y C IPEANICCTBYIONICH TTIACHOM,
TO €ro MHOKECTBCHHOE 4YHCJIO OOpa3yercss 10 OOBIYHOMY IIpaBHIy, IIyTEM
NpUOaBICHUS] OKOHYAHMS -S. ECIM MMS CyIIECTBUTEIbHOC OKAHUYMBACTCS Ha -y C
IPEAIIECTBYIONIEH COTJIAaCHOMW, TO €ro MHO)KECTBEHHOE YHCIIO 00pasyeTcs IyTeM
pUOaBJIeHUS] OKOHYAHUS -€S C 3aMEHOM -y Ha -i:
delivery - deliveries II0CTaBKa - MOCTaBKU
duty - duties HOIIIMHA - TOIUIHHEI
CymectButenbHble, okaHumBaromuecs Ha -f -fe, oOpasyror mMHOXecTBeHHOE
qrcio ¢ 3ameHoi f Ha V:

leaf - leaves JIUCT - JTUCThS
life - lives KU3HBb — )KU3HH
OnHako, U3 3TOTO MpaBWIIa CyIIecTBYeT psa uckimoueHuit chief - chiefs, roof-
roofs u np.
HekoTtopeie cymiecTBUTENbHBIE 0O0pa3ylOT MHOXECTBCHHOE 4YHCIIO HE II0
TIpaBUJIaM:

Psn cymiecTBUTENBHBIX TPEUECKOTO M JTATUHCKOTO MPOUCXOKACHUSI COXPAHSIOT
CBOIO UCXOJIHYIO (POpMY MHOKECTBEHHOI'O YHCJIa:

quantum - quanta YacTh - YaCTH

thesis - theses TE3HC - TE3UCHI

appendix - appendices MIPUIIOKEHUE - TTPHIIOKCHUS
index - indices WHJIEKC - MHACKCHI U JP.

Bo Bcex ciydasix, Korza CcymecTBUTEIbHOE 00pa3yeT MHOKECTBEHHOE YUCIIO HE
Mo TpaBWJaM, B CIOBapsAX MPHUBOAUTCS (OpMa MHOXKECTBEHHOTO YHCIA TaKUX
CYIIECTBUTEIbHBIX.

Psn  cymiecTBUTENIBHBIX, TaKMX Kak NEWS (HOBOCTh), WOrks* (3aBopn,
IIPOM3BOJICTBEHHOE MOMEIIEHUE), Means* (crocod, cpencTBo), Series* (pso, cepusi)
W JIp., @ TAK)KE Ha3BaHMWsA HAyK W Y4eOHBIX MPEIMETOB €CONOMICS (3KOHOMHUKA),
mechanics (MexaHWka) ©W T. 1., HECMOTpsS Ha (¢GopMalibHbIe TMPU3HAKU
MHOKECTBEHHOTO  4HCla,  YHNOTpEeOJsAoTCs B €IMHCTBEHHOM  YHCIE.
CymiecTBUTENHPHOE «IKOHOMHKa» B 3HAUYCHUU «IKOHOMHKA CTpaHbl» W T. M. (B
OTJIMYME OT HA3BaHUS HAYKH) MEPEBOJUTCS HA aHTIUHUCKHM S3BIK CJIOBOM €CONOMY U
o0pa3yeT MHOKECTBEHHOE YUCIIO M0 OOBIYHBIM MPaBUIIaM:

economy of the USA sxoHoMuka CIIIA
economies of western countries HKOHOMHUKH 3araIHbIX CTPaH

Ecnu cymectBurensHoe people ynorpetiisercs B 3HAUYCHUN «IHOJIU», TO OHO HE
oOpa3yer ¢GOpMbI MHOKECTBEHHOTO 4YHCIIa, OJHAKO C TJIaroJIOM-CKa3yeMbIM
COTJIacyeTCsl BO MHOKECTBEHHOM UHCIIE:

A lot of people like music. MHorwue 11 JTI00ST My3bIKY.

B cmyuae xe, eciii 3TO CyIIECTBUTEIHHOE YIOTPEOISETCS B 3HAUCHUH «HAPOY,
TO C TJIarojOM-CKa3yeMbIM OHO MOXKET COTJIACOBBIBATHCS KaK BO MHO>XECTBEHHOM,
TaK U B €AMHCTBEHHOM YHCJI€ U MOKET 00pa30BbIBATh MHOYKECTBEHHOE YHUCIIO:

The people of Ukraine want to live Hapoa YkpauHbl X04eT *XHTb B MUpPE C
at peace with other IpyruMu Hapoaamu, peoples.
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2. [Tagexu UMEH CYIIECTBUTEIbHBIX

VMeHa CyIIECTBUTENIBHBIE B OOIIEM IAAE)KE BBITOJIHAIOT B IPEIIOKCHUH
pasiuuHble (YHKIMH: TIOMICKAIIET0, MMEHHOW YaCTH CKa3yeMOro, OOCTOSTEIIbCTBA,
IPSIMOTO U KOCBEHHOTO JomojHeHni. CyIlnecTBUTEIbHBIE B OOIIEM IMaJeKe HE MMEIOT
HUKAKMX OKOHYAHWM, M HX OTHOIIEHWS C APYTUMH CJIOBAMH B MPELIOKEHHH
OIPEIEIISIOTCS KX MECTOM B IPEUIOKESHUH, a Takke npeaoramu (0f, to, in, with u ap.):

The CEO (noonesxcawee) is VcrioTHUTENBHBIN AUPEKTOP OXKHUIAeT
expecting the Marketing manager MEHe/DKepa Mo BOIpocaM MapKEeTHHTa
(npsimoe oonoanenue) in his office B CBOEM oduce.

(o6cmossimenvcmeo)

NMst cymiecTBUTETRHOE B TPUTSHKATEIIBHOM TAJeKEe OTBEYAaeT Ha BOIPOC
Whose? (Yei#t?) ® BBINOJHSACT B NPCUIOKCHUM (DYHKIMIO  OIPEICICHHS.
[IpuTskaTenpbHBIA TIAAEK WMEH CYIMIECTBUTEIBHBIX B CIWHCTBEHHOM YHCIIC
oOpa3yeTcsi myTeM MpuOaBICHUS K HWMEHU CYIIECTBUTEIBHOMY OKOHYaHUS -'S.
[IpuTskaTenbHBIA MaNEK HMEH CYIIECTBUTEIBHBIX BO MHOXKECTBEHHOM YHCIIE
oOpa3zyeTcst myTeM npubaBiieHus TOJIBKO arnocTpoda -:

manager’s letter UCHbMO MEHEKepa

managers’ letter MUCHbMO MEHEIKEPOB

expert’s opinion MHEHHUE dKCIEpTa

experts’ opinion MHEHHE IKCIIEPTOB

Ho:

businessmen’s guide MyTEBOJIUTEND 1Ji1 OU3HECMEHOB
women’s magazine YKEHCKH JKypHaJ

OkoHYaHHE MPUTSHKATESIBLHOTO TajJekKa MPOM3HOCUTCS IO TEM JKE IpaBHIIaM,
YTO ¥ OKOHYaHHE MHOYKECTBEHHOT'O YMCjia UIMEH CYIECTBUTCIIbHBIX.
Eciu cymecTBuTensHOE B €IUHCTBEHHOM YHCJIC OKAaHYMBACTCS HA -S HIIH -X, TO
MIPUTSDKATEIIBHBIN MMaJIe’K MOXHO 00pa30BBIBATH IBYMS CIIOCOOaMHU:
Mr Tufts's fax nimm Mr Tufts' fax dakc m-pa Tadrca
OnHaKo B ¥ TOM U B IPYTOM Cliydae 3TO OKOHYAHHE MPOU3HOCHUTCS Kak [1Z].
[TpuTspKaTeNbHBIN MaIeK 00Pa3yIOT:
a) cywecmaumenvbhvie, 0003HauaOwUe 00YUIeBNIeHHble NPeoMembl
my secretary's mistake OIIMOKa MOETo CeKpeTapst
Mr Mark's office oduc M-pa Mapka
0) cywecmsumenvhule, 0bo3HauarOuue epemsi u eOuHuybl epemenu. hour (uac),
day (menn), month (mecs), year (rom), morning (yrpo) u T.I., a TaK)Ke Hapeuus
BpeMmeHH: yesterday (Buepa), today (ceromaus), tomorrow (3aBTpa):

hour's delay JacoBas 3a/IepPiKKa
today's letters CCTOMHSIIHSS KOPPECIIOHICHITUS
tomorrow's delivery 3aBTpAIIHSIS TOCTaBKa

B) cywecmseumenvHble, 0003HaAYaAOWUe HA3BAHUSL 200008, CMPAH, A MAKHCE
cywecmeumenvuvle muna: World (mup), earth (zemnst), country (ctpana), City
(ropon) u ap.:

the earth's axis JTYYIIUA B MUpPE

Ukraine's businessmen yYKpanHCKue OM3HECMEHBI
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the world's best 3eMHas OCh
DYHKIUIO PUTSHKATEILHOTO MaIeXa BBIIOIHsET npezor Of:

my secretary's mistake a mistake of my secretary
Mr Mark's office the office of Mr Mark
APTHUKJIIHA

(THE ARTICLES)
Heonpenenenusiii apTUKIIb (a/arr) ymoTpeoseTcs:
a) nepea HUCUYUCIIACMBbIMU CYHICCTBHUTCIIbBHBIMUA B CIAWMHCTBCHHOM YHCJIC IIpU
0003HAYCHUN TPUHAIICHKHOCTH UX K KakoMmy-IuOo kiaccy (¢ rimarojamu to be, to
become, to see, to have (got), ¢ o6oportom there is, ¢ mpemmorom as):

He is a sales representative OH pabortaer TOPTOBBIM
HpECTaBUTEIICM.

John became a businessman. JI>KOH cTaj OM3HECMEHOM.

Victor works as a manager. BukTop pabotaet MEHEIKEPOM.

There is a letter on the table. Ha cTone nexuTt nucsmo.

| see a car. 51 BUKYy aBTOMOOWIID.

0) B BBIPOKEHUSX, YKA3bIBAIOIIMX IICHY 3a CIWHUILy TOBapa, yACIbHBIA BEC,
CKOpOCTb, YaCTOTY:

five dollars a pound. ISITh TOJUTAPOB 32 (YHT.

two miles an hour JIBE€ MIJIM B 4ac

Our company signs two contracts Hamra kommanus 3akiiodaeT II0 JBa
a day. KOHTPAKTa B JICHb.

B) B CJIOBOCOUYETaHUsAX, Takux Kak: a lot of (muoro), a few, a little (nemnoro), a
Tak)Ke CO cjaoBaMmM, o0o3HavarommMMu KojaudectBo: a hundred (cortus), a thousand
(ThIcstua), a dozen (aroXKkKHA) U T. 11

I) nepe/] HCYUCIIAEMBIMU CYIIECTBUTEIBHBIMHA B €TUHCTBEHHOM YHCIIE, KOTOPBIC
OTIPEIENIAIOTCS TAKUMH HapeursiMH, Kak: quite, such, rather:

Helen is quite an inexperienced XemeH eme  CcOBCeM  HEONBITHBIN
secretary. CEKpETaphb.
This is rather a difficult problem. D10 10BOJIBHO CIIOKHBIN BOMPOC

OnpenesienHblii apTukIb (the) ynorpeoasiercs:

a) Mmepej CyIECTBUTEIbHBIMHI B €MHCTBEHHOM U MHOYKECTBEHHOM YHCIIE B TOM
cllydae, eCJIM JI00 M3 MPEIbIIyIero KOHTEKCTa, TM00 U3 HH(pOpPMaIMK, UMEIOIIEHCs
y cO0eCeHUKOB, IIOHATHO, O KAKOM KOHKPETHO MPEIMETE UAET PEUb:

| sent you a letter. S moceinan Bam mucemo.

I'd like to know your reaction to 5 xoten Obl y3HaTh Barny peakiuio Ha
the letter. 3TO MUCHMO.

Did you see the contracts we He Bumenun 1M BBl  KOHTPAKTOB,
signed yesterday? KOTOPBIE MBI ITOAIKCAIH BUEpa

0) mepel CyUICCTBUTEIBHBIMHU, SIBISIOIIUMHUCS CIUHCTBEHHBIMU B JAHHBIX
00CTOSITENBbCTBAX, TUOO MPEACTABISIONIMMH OJIMH U3 MIPEIMETOB JAHHOTO KJIacca:
Close the window. 3akpoii OKHO.
The director wants to see you. Jlupextop xoueT Bac BUaeTs.
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The airplane is the fastest way of Camomner - camplii OBICTPBI CITOCOO
transportation. TPAHCIIOPTUPOBKU TPY30B.

B) Tepel MpuaratelbHBIMH B TMPEBOCXOTHONH CTEMEHH K  IOPSIKOBBIMU
YHUCITUTEIIbHBIMHU:
the best way JYYIIHANA CIIOCO0
the first of January IIEpPBOE SHBAPS
r) mocite cioBocouyeTanmii one of, some of, each of, most of u o6rraHO TOCTTE
cios all, both:

one of the letters OJIHO U3 ITHUCEM
each of the contracts KaX/IbIil KOHTPAKT
all the companies BCE KOMITAHHH

1) Tepel Ha3BaHUSAMH PEK, MOpEil, OKeaHOB, rOp, a TaKyKe Ha3BaHUSAMH CTPaH,
OCHOBHBIM  JJIEMEHTOM  SIBIIICTCSI HaApUIATeIbHOE CyIIeCTBUTEIbHOE (State,
commonwealth u 1. i.): the Dnieper ([duemnp), the Black Sea (Yepuoe mope), the
Pacific (Tuxuii okean), the USA (CILIA), the CIS (CHI') u ap.

€) B psje yCTOMUMBBIX clioBocoueTanuid: In the street (wa ymume), in the
morning (o yrpam), in the evening (mo Beuepam), the same (tot e camsiii), the
following (cnenyromuii), the next (B 3uHau. «cienyromui mo mopsaky»), the last (s
3HAY. «IOCJICAHUN») U T. T1.

ApTHUKIIM HE YyNIOTpeOIAIOTCS:

a) Tmepea UCYUCIIEMBIMU CYIIECTBUTEIBHBIMH BO MHOYKECCTBEHHOM YHCJIC TPH
0003HAYCHUH MIPUHAICHKHOCTU MX K KAKOMY-JINOO KITaccy:

They are sales representatives. Onu paboraror TOPTOBBIMU
MMpCACTAaBUTCIIAMMU.
| see cars. 51 BUKy aBTOMOOMIIH.

0) ¢ abCTpaKTHBIMHU CYIIECCTBUTEILHBIMU U HEUCUHUCIISIEMBIMH
CYIIECTBUTEILHBIMY B 00IIIEM 3HAYCHHH:
This work does not give me Dra pabota HE JaeT MHE
satisfaction. yIIOBJICTBOPCHUSIL.
Time is money. Bpems — nenbru.
B) mepen cioBamu Next (B 3HaueHun «Oyaymui») u last (B 3HaueHMM
COPOLLUITBIN):
next year B OyayiieM roay
last year B IIPOIILIOM TOJTy
r) ¢ OOJBIIMHCTBOM Ha3BaHWU yiuil, ropojos, crpan: Kreshchatik, Wall-
Street, Kiev, New-York, England, Ukraine* u T. m.
1) Tepel CYIIEeCTBUTCIbHBIMHU, CTOSIIMMHU Iepe] HUMEHaMH W (DaMHIUsSIMU
mroneit: President Kuchma, Colonel Smith, Mr White, Miss Jane u 1. 1.
€) B psiAe YCTOHYMBBIX CiIOBOocodeTaHwit: In time (BoBpems), by bus
(aBTOOYCOM), by train (moesmom), by air (camonierom), at home (goma) u T. 1.
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HPAKTHUKA

1. IlpeacraBbte, uTo BBl BCTpeuaere npeacTaBUTENs aHTIIMUCKON KoMITaHuH. B
aspornopty Bbl yBuAEnM MyKUMHY, BHEIIHWN BHUJ KOTOPOTO COOTBETCTBYET
ONMCAaHUIO TOrO 4YEJIOBEKa, KOTOPOrO BBl NOMKHBI BCTPETUTh. BpImosiHHUTE
CIEAYIOIINE ACHCTBHUSL:

a) oOpaTUTECh K HEMY Ha aHTJIMMCKOM SI3bIKE M y3HAWTE, TOT JIM 3TO YEJIOBEK,
KOTOpBIM BaMm HyXeH,;

0) mpencrtaBbeTe ceOs (Ha30BUTE CBOE MMA M (HaMIIIMIO, a TaKKe KOMITAHHMIO,
KoTopyro Brl npeacrasnisere);

B) U3BUHUTECH 32 CBOE OIMO3aHUE;

I') CIIPOCUTE, KaK OH JI0JIETElL;

1) IPEUIOKUTE EMY NMPONTH K Baieil Mammne;

€) COPOCHUTE €T0, HE TOMOYb JIK €My JIOHECTH €0 YEMO/IaH;

) TIPEICTaBbTE ce0e, YTO ITOT YEJIIOBEK OKa3aJICsl HE TEM YEJIOBEKOM, KOTOPBIT
Bawm nyxen. [lonpocute y 3T0oro yenoBeka npoiieHue 3a 0eCrokoncTBo.

2. [IpencraBbre, 4TO K BaMm B KOMIIaHHIO MpUeXajl MPeICTABUTENh HHOCTPAHHON
¢bupMbl. BeIOTHUTE ClIeayIONINe NeHCTBUS:

a) MPEACTaBbTECh CaMU M MPEACTAaBbTE €My COTPYAHUKOB Barieil komnaHuu c
HCIIOJIb30BaHUEM CIIETYIOIINX BBIPAXKEHHUIA:

Let me introduce myself. | am

Let me introduce my staff to you. This is He (she) is

I'd like you to meet He (she) is

May | introduce to you. He (she) is

0) cmpocuTe y HEro, Kakylr0 KOMIIAHWUIO OH TMPEJCTaBIISIET, Kakas y HEro
JTOJKHOCTb, U3 KAaKOT0 TOPOJIa OH MpHUexa;

B) CIIPOCHUTE y HEro, He XOTeJ Obl OH Yero-HUOYb BBIIUTH; MPEIJIOKUTE EMY
cuUrapery, 4Jamky kode, 4as, COKa U T. I.; CIPOCUTE y HEro, He OyAeT JIu OH
BO3paXkaTh, €CJIM BbI 3akypure.

') Ha3HAYbTE €EMY BCTPEUY HA 3aBTPA U MOIMPOIIANTECH C HUM.

3. [lo3HakOMBTECh ¢ BUBUTHOM KapTOUKOM M OTBETHTE Ha CIIEIYIOITNE BOIPOCHI:

CONTINENTAL EQUIPMENT

John G.Smith
Financial Director
9 North Road, Brighton, BN1 5JF, England
Phone: (0273) 543359 Fax: (0273)559364

Whose card is this?

What is he?

What company is he from?
What city is he from?
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What is his telephone number?

What is the address of his company?

CocTaBbTe BU3UTHYIO KapTOUKy Ha aHIJIMHCKOM si3blke Juisi ce0sa. OOpartute
BHHUMAHHUC, 9YTO B aHITIOA3BIYHBIX CTpaHaX aaApCC IMUIICTCA B 06paTHOfI 10 CPaBHCHUIO
C HameHu IIoCJaCaA0OBAaTCIBHOCTH.

4, Kakumu JoypkHBI OBITH Bammm oTBeTHl Ha cliemayroliye, oOpalieHHble K Bam
PCILIUKH:

How do you do?

Glad to meet you.

Good afternoon!

Good morning!

Goodbye!

Hi!

How are you getting on?

How are you?

Would you like a cup of coffee?

Thank you very much.

5. ¥V Bac naznauena ACJIOBaA BCTpCHa C IIPCACTABHUTCIICM HHOCTpaHHOﬁ
KOMITIaHUMH.

Kak Brl 6yzxeTe CT0 IIPUBCTCTBOBATL, CCJIM BCTPCYA HA3HAYCHA HA!

a)9a.m;

6) 7 p.m.;

B) 4.30 p.m.;

r) 10.15 a.m.

6. OcHOBBIBasCh Ha JaHHBIX, NPHUBEACHHBIX B JHMHTBOKOMMEPUYECKOM
KOMMEHTApUHU, ONPENCIUTE TUIl B3aUMOOTHOLICHWH, KOTOPBIM cioxwics y Bac B
komranuu. [lombiTaliTech 2-3 MpeaIoOKEHUSIMU Ha aHTIUHCKOM SI3bIKE 0OOCHOBATH,
nouemy Bbl Tak cuuraere. HMcnonp3ydte mnpu 3TOM  CICAYIOIIHE BBOJHBIC
BBIPAKECHUS:

I think that... S nymaro, 4To ...

Since ..., it seems to me that... ITOCKOJIBKY ... , MHE KaXETCs, UTO...

| observed that... S 3ameTun, 4To ...

| am sorry to say that... K coxanenuto, s TOIKEH OTMETUTH, YTO
TEKCT JJISA UTEHU S

Great Britain

Great Britain (official name - the United Kingdom of Great Britain and Northern
Ireland) is situated on two large islands, the larger of which is Great Britain, the
smaller is Ireland. In addition to these two islands Great Britain includes over five
hundred small islands. The total area of Great Britain is 240,000 sg. kms, its
population is 56,000,000 people.

In the north-west and west the country is washed by the Atlantic Ocean and the
Irish Sea, in the east - by the North Sea. The island of Great Britain is separated from
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France by the English Channel. Northern Ireland, which is a part of Great Britain and
which is situated on the island of Ireland, is separated from Great Britain by the
North Channel.

The island of Great Britain is divided into two parts: mountainous (in the north
and west of the island) and lowland (in the south and east). There are no very long
rivers in Great Britain. The most important rivers are the Thames (the deepest) and
the Severn (the longest). The rivers seldom freeze in winter. Due to the moderating
influence of the sea Great Britain has an insular climate, rather humid and mild,
without striking discrepancy between seasons.

Great Britain consists of four main parts: England, Scotland, Wales, and
Northern Ireland. Administratively Great Britain is divided into 55 counties. The
biggest cities of Great Britain are London, Birmingham, Glasgow, Liverpool,
Manchester, Edinburgh, and Cardiff.

England is the largest part of Great Britain (it occupies over 50% of the territory
and its population amounts to 83 % of the total population of Great Britain). Wales is
a peninsula in the south-west of the island of Great Britain. It occupies about 9 % of
its territory with a population of 4.8 % of the total population. Scotland is the most
northern part of Great Britain with a territory of 32 % of the total territory and with a
population of 9 % of the total population of Great Britain. Northern Ireland occupies
the north-east part of the island of Ireland. Its territory amounts to 5.2 % of the total
territory of Great Britain. The main cities of Nothern lIreland are Belfast and
Londonderry.

The Welsh have their own language. However, many Welsh people do not know
Welsh, and English is spoken by everyone in Wales. Scotland and Ireland also have
their own languages, but they are rarely spoken and English is known by everyone
there.

Great Britain is a parliamentary monarchy. Officially the head of state is the
Queen (or the King). However, the power of the Queen in Great Britain is not
absolute. She acts only on the advice of the ministers and Parliament. There is no
written constitution in Great Britain. The main principles of British legislation are
expressed in other documents, like "Magna Carta™, "The Habeas Corpus Act", "The
Bill of Rights", the Parliamentary Act which decided the position of the House of
Lords, and the Judicature Act British legislation does not provide written guarantees
of individual political rights.

Parliament in Great Britain has existed since 1265 and is the eldest Parliament in
the world. It consists of two Houses - the House of Lords and the House of
Commons. The House of Lords consists of 1000 peers who are not elected by the
people. The House of Commons is a nation-wide representative body which is elected
by the people at a general election, within 5 years of the last election. After the
general election the Queen appoints the head of the government - the Prime Minister.
As a rule the Prime Minister is the leader of the party that has won the election. The
Prime Minister appoints the ministers to make up the government.

There are two main political parties in Great Britain: the Conservative parry and
the Labour party. The Conservative party came into being in the 19th century as a
result of the evolution of the Tory party. The Labour party was founded in 1900. But
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since 1906 it has borne the name of the Labour Parry. The Labour Party won the
election for the first time in 1945.

Great Britain is a highly-developed industrial country. The main fields of British
industry are machine-building) ship-building, metallurgy, and electronics.

Ilposepvme ceoa:

1. What are the main parts of Great Britain?

2. How many islands is Great Britain situated on? Which are the largest?

3. When was the British constitution adopted?

4. Who is the head of state in Great Britain?

5. What is the official name of Great Britain?

TECTbI
A. OOpa3yiiTe OTpHUILATEIbHYI0, BOIPOCUTEIBHYIO U BOIPOCHUTEIBHO -
OTpULIATETBHYIO (OPMY CIEAYIOIIUX TIPEATOKESHUIA:
That’s good.
That isn't good.
Is that good?
Isn’t that good?
. That's a good idea.
. He could decide what to do.
. It's difficult to make a decision.
. He was planning to go with her.
. She'd like to go with you.
. They were making an attempt to plan their future.
. She would consider going back east.
. There's a chance he'll go.
. He spent a few days in the mountains.
10. It's easy to make a decision.
11. That's a practical idea.
12. They should try to plan for the future.

©Ooo~NoO U~ WwWN -

B. IIpeobpasyiite mpemsiokeHusi, IOCTABUB BBIJICJICHHBIC CYIIECTBUTEIbHBIC U
MECTOMMCHUA BO MHOXKXECTBCHHOEC YHCJIO.

There is a letter on the table. There are some letters on the table

He is a manager. They are managers.

1. I saw a boy in the street.

2. He is a businessman.

3. | received a letter from England.

4. There is a fish in the jar.

5. Send the fax to him,

6. Don't sign the contract

7. The director is out.

8. A sales representative must be a creative person.

9. He works as a foreman at our company.

10. He became the president of a big company.
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11. The delivery will be delayed for approximately 5 days.

12. The firm did not pay duty in time.

C. Bwmecro o6opotoB ¢ mpemiorom Of  oOpasyiite 000pOTHI €
CYIICCTBUTCIILbHBIMU B IIPUTAKATCIBHOM ITaJICIKC!

The car of the Commercial Commercial Director's car.

Director.

1. A book of Mr Sage. 2. A letter of my boss. 3. The hand of Mrs Leondes. 4.
The room of managers. 5. Names of salesmen. 6. The advice of Miss Jane. 7.
Businessmen of Ukraine. 8. The proposal of our Director. 9. A receipt of a consignee.
10. A bill of lading of a ship. 11. A call from John Smithers. 12. The commission of
Mr Bell.

D. BcraBbTe TaM, rie 3To He0OXO0AUMO, ONIPEACICHHBIN TUO0 HEeonpeAeIeHHbII
apTHUKIIb.

1. One of... most exciting new developments in ... modems is ... ability of...
modem to transmit... voice down ... telephone line at... same time as it is sending ...
data. 2.... system of... commercial banks was created in ... Lithuania. There were ... 28
commercial banks in ... middle of 1994. 3. At ... millions of ... offices, ... fax
machines are boosting ... productivity and cutting ... telecom costs. 4.... exhibitors
have taken ... advantage of... enormous assembly of... international journalists at...
exhibition. 5.... exhibition has always been... place for introducing ... new products
and ... new technology. 6. The Internet provides us with ... reliable alternative to ...
expensive and erratic telecommunications system of... Ukraine. 7. All of... large,
multinational corporations have built ... very attractive stands at ... exhibition. 8. To
meet... goal of... plan, they have sought to clarify... future direction. 9.... plan is... first
step in preparing... company for ... 21th century. 10. ... software and services
represent one of... fastest growing sectors of... computer market in Eastern Europe.

LESSON 2

JOB HUNTING

Texer aast uTeHuss:  YCTpoOHCTBO Ha paboOTy (ankema, CconpoBooumenvbHoe
nucomo, pestome u CV, ummepsvio, OaazooapcmeenHoe

nucvmo). Yto HAJIO u uto HE HAJIO nenate B mouckax

paboTHI.

I'pammaruka: * [IpunararenbHeIe.
* Hapeuus.

Templ u cutyanun:  CIIA (obwue ceéedenus, NOUMUKO-AOMUHUCTPAMUCHOE
YCmpoucmeo).

ANATOT
TST Systems was looking for candidates for the position of Commercial
Director. Three applicants came for an interview after they had submitted their
Resumes. The third and the most successful was Mr Klimenko. Here is the interview
with him.
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- Good morning, sir.

- Good morning. Come in. Mr Klimenko, isn't it? Please take a seat. You will
have to excuse me a moment while I finish signing these letters. Meanwhile
please fill in the application form... . There, that'll do. Now | can concentrate on
you, Mr Klimenko. Tell me, how long were you in your last job with Alpha?

- Five years. | am only leaving because the firm is moving to Sevastopol, but |
think a change will do me good.

- What do you know about our company? Have you got any questions for me?

- | know that this is a very promising company, so I'd like you to inform me what
will be the major focus of efforts in the next few years?

- We plan to expand our activities with English-speaking countries, mainly
England, to buy equipment and technologies from there and run training
programs here. We need a team of creative people to make our company
competitive in the world market.

- What will my responsibilities and obligations be during the first year?

- Well, first of all to be responsible for our contacts with English partners. You
will need to skillfully negotiate for and buy equipment. The job will involve
much travelling. There is likely to be a trade fair in London soon, which we hope
you will be able to go to.

- Yes, | see.

- So tell me what are your three main strengths?

- | think they are: reliability, loyality, and energy.

- OK. Do you work well under pressure?

- Yes. | am accustomed to working under pressure.

- Are you a leader, an entrepreneur by nature?

- Yes, | mink so.

- All right. Now, Mr Klimenko, | am quite prepared to offer you a job with us.
You have excellent references from your previous job. You'll start on $450 and if
you do well we'll review it after three months. The hours are from nine to five
thirty, with an hour for lunch and a fortnight's holiday. Does that suit you? Any
questions?

- What about travel? Where will 1 go and for what length of time?

- Mostly to England for not longer than a month.

- All right. When do you want me to start, sir?

- In a week, if possible.

- I am afraid I can't start working till the 10th October.

- No problem. We'll be seeing you on the 10th then?

- Yes, certainly. Thank you very much. Goodbye.

- Goodbye.
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position
application

job
promising

effort
creative
responsibility

superior, supervisor
subordinate

senior

junior

officer

connections

to earn

to discharge
charge
salary
wages
deadline

labour contract (agreement)

Cnoea u 8blPAIICEHUA NO meme:

- TOJDKHOCTb.
- 3asBJICHUE, 3as1BKa, oOpaIieHue, mpochoa.

- paborTa.

- IIEPCIICKTUBHBIM, MHOT'000€IIAIOIINH,

ITOJIAFOIIUI HAIEKIbI.

- YCUJINE, HANPsDKEHUE, TIOMBITKA.
- TBOPUYECKUM.

- OTBETCTBEHHOCTH, 00S13aHHOCTb.

- HaYaJIbHUK.
- IOXYMHCHHBIMN.

- cTapuuii (1Mo JOIKHOCTH).

- MJIQIINH (110 TOHKHOCTH).

- TOJKHOCTHOE JIUIIO.

- CBSI3U; JIIOAM, O0JIaJarolIue CHJION, YTOOBI
MIOMOYb.

- 3apabaTbIBaTh (ICHBIN).

- YBOJIUTb, BBITHATH C paOOTHI.

-o011ee Ha3BaHHUE OIUIATHI JTFOOBIX YCIYT.

- 3apIuiaTa CiIyXammx.

- 3apruiata pabovmXx.

- KOHEUHBIN CPOK IMOJaY1 YEro-To.

- TPYZIOBOE COTJIallICeHHE.

JIUHT'BOKOMMEPUYECKHU KOMMEHTAPUI

Personal
NAME
ADDRESS

IIpumep aHkeTbI
(Sample Application Form)

PHONE NO.

DO YOU HAVE A VALID DRIVER'S LICENCE Yes No

MARITAL STATUS

EDUCATION
Name of School
LANGUAGES

Russian/Ukrainian
English

NO. OF DEPENDENTS
Year graduated

Course Taken or Degree

Excellent Good Fair
Excellent Good Fair

EXPERIENCE (Give present or last position first)

COMPANY

ADDRESS
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TYPE OF BUSINESS/INDUSTRY

POSITION(S) HELD

DESCRIBE YOUR DUTIES

PERSONAL REFERENCES

EMPLOYED (Month & Year)

From to
SUPERVISOR'S NAME

WHY DID YOU LEAVE

IIpumep popMsbl 3anpoca/conpoBOTUTEILHOTO MHCHMA
(Format for Letter of Inquiry or Covering Letter)

Name Address Phone No.
Date

Dr., Mr., Ms.

Title

Company, Institution

Address

Dear Sir/Madam:
State your reason for writing.

You will either inquire whether any
positions are available or you will say
which position you are applying for. If you
are applying for a specific position identify
the source of the information (a person, a
newspaper, including date, etc.)

Describe your educational background and
professional experience. Focus on those
things from your resume that best relate to
the position you are applying for.

Say you are enclosing your resume and/or
other supporting material. State your
willingness to provide more information
and to be interviewed.

Thank them for their consideration. Say you
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JlaTa

I-p, T-H, T-%a
JIOJKHOCTD, 3BaHHE
dupma/ yupexxaeHue
Anpec

YBakaeMblil I'-H, r->xa!
ChopmynupyiiTe 11e1b TUCHMA.

Bbl 3anpaivBaeTe, UMEIOTCA JIU B
HaJIM4YUHM KakKue-In0o BaKaHCHH,
160 cooOl1aere, KakuM padodyum
MecToM Bbl nHTEpecyerech. Ecin

Bac wuHTepecyer  KOHKpPETHOE
MECTO,  HAa30BUTE  HMCTOYHUK
uHdopmaIuu (4enoBex,
0OBsIBIICHUE B raszere c

YKa3aHHEM AaThl U T.[1.)

Onummre cBoe oOpa3oBaHUE U
npodecCUOHANIbHBIN OTIBIT.
Oco0oe BHHMaHHUE yJEIUTE TEM
MOJIOKEHUSIM ~ CBOETO  PE3IOME,
KOTOpPbIE HaWJIy4dlIuM 00pa3oM
CBSI3aHBI C MECTOM, Ha KOTOPOE
Br1 nperennyere.

Ykaxure, uro Bel mnpuaraere

CBOEC pe3loMe W/WIU JApyrue
HEOOXOMMbIE MaTepHuaIbl.
Bripaszute JKeJlaHue



look forward to hearing from them. NPETOCTaBUTh JIOMOJHUTEIBHYIO

uHGOPMAITHIO u IPOITH
Yours faithfully, (signature) cobeceloBaHueE.
Your name
Address [ToOnaromapure 3a BHHMAaHHE.
Phone CoobmurTe, YTO HaJICETECh
Enclosure IOJIyYUTh OTBET.

Uckpenne Bam (moamnuck)

Bamre nms u pamunus

Anpec

Tenedon

Onuck mpuitaraéMbeIx MaTepuasoB

Mpbl npuBOIMM 37€Ch NPUMEP JOBOJIBHO IPOCTPAHHOIO CONPOBOAUTEIBHOTO

nucbMa. OOBIYHO OHO 3HAYUTENBHO KOPOYE, OJJHAKO HEKOTOpbIe (Ppa3bl U 00OPOTHI
U3 HETO

Kuauie n BBIPA’KCHHUSA CONIPOBOAUTEIbHOIO IIMCbMA:

- With reference to your advertisement in "Kiev Post" of Tuesday, January 10, |
would like to apply for the position of... in your company. - Cceuiasch Ha 00bSBICHUE
B «Kues-IToct» ot 10 ssHBaps, BTOPHUK, 51 XOTEN OBbI IPETEHIOBATh HA IOJDKHOCTb... B
Baiei upme.

- | recently heard from... that there is a vacancy in your sales department. - 51
HCAaBHO yCJbIIIAJT OT ... O BAKaHCHUH B BalllCM TOPTOBOM OTICIIC.

- | am used to working on my own. - £ nmpuBBIK pabOTaTh CAMOCTOSATEILHO.

- | appreciate the opportunity to work on my own initiative and to take on a certain
amount of responsibility. - I BBICOKO IIEHIO BO3MOXHOCTh pabOTaTh C JODKHOM
MEepO¥ OTBETCTBEHHOCTH, IIPOSBIISISI COOCTBEHHYIO HHUIIMATUBY.

- During training for my present job | took courses in marketing. - Bo Bpems
O6yLIeHI/I$I JJIA ITOJIYYCHUSA OOJDKHOCTH, KOTOPYIO 4 3aHHMAr0 B HaCTOHHII/Iﬁ MOMCHT,
3aKOHYMJI KypChl MApKETHUHTA.

- Since my present position offers little prospect for advancement, | would prefer to
be employed in an expanding organization such as yours. - Tak kak MOsi HacTOSIIAsI
JIOJDKHOCTh HE JAeT MHE OOJBIINX BO3MOYKHOCTEH g MPOABUIKCHUSA, ST XOTENI OBl
paboTaTh B TaKOW MEPCIEKTUBHON OpraHu3aliy, KaK Baila.

- | am at present earning ... per month. - B HacTosiee Bpems s MMoJIydaro... B MECSII.
-Thank you for offering me the post/position of... biaaromapio Bac 3a T0, uto BoI
MMpCAJIOKHNUIIN MHC JOJIZKHOCTD...

- | have pleasure in accepting this position. - C ym0oBOJbCTBHEM NPHUHUMAIO 3Ty
JOJIZKHOCTB.

-1 am looking forward to commencing work on September |. - C HeTeprieHueM X1y
Hayvasna pabotel 1 ceHTs0ps.
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IIncbMeHHBbIN 0TKA3 OT NPeEAJI0KeHHON padoThI:

- | regret to inform you that | am unable to accept the position, since | have
received another, more attractive one. - C coxajeHreM cO0OIIal0 BaM, YTO HE MOTY
3aHATb 3Ty HAOJDKHOCTb, TaK KaK IIOJY4YHII JOPYToc, 0oJee IMIPUBJICKATCIBbHOC
IMPCAJIOKCHUC.

- | feel that my experience in this field would not be used to its full capacity in
above position. Therefore | have to decline. - YUyBcTByt0, 4T0 MOW OMBIT pabOTHI B
TOW obOyacTd He OyJeT HCIOJNb30BaH B TOJHOM Mepe, IMO3TOMY BBIHYXKJICH
OTKJIOHUTD HNPECAJIOKCHUC.

Pe3ome
(Resume)

Tak Ha3pIBaeTCs NMUChbMEHHAsl CBOJIKAa Bammx JIHWYHBIX, 00pa30BaTEIbHBIX H
podeCCHOHANIBHBIX JaHHBIX. OHO Kak Obl MHUCHMEHHO MPEJICTABISET «TOBapY,
npejyiaraeMeii  OyayiieMy paboropaTtento. PesromMe MOMKHO OBITH JIOCTAaTOYHO
MOAPOOHBIM, HO KpaTKuUM (OOBIYHO HE NPEBBINIATh OJHOW CTPAHUIIBI) U HUMETh
«TOBapHbI» BUA. Dopma ero 10cTaTodHO MPOor3BoIbHA. Hampumep:

John H.Mill

38 Park Avenue, Ap. 50
New York, N.Y 11298
Tel. (312) 493-8332

OBJECTIVE A position as a bookkeeper.

SUMMARY 12 years of experience in all routine work in this field.
Perfect knowledge of computers and statistics.

RESPONSIBILITIES  Compiled financial reports, balance sheets and
production planning forecasts.

EXPERIENCE
1990-1995 FRISCO DOCKS, Inc.
San Francisco, California. Deputy Chief of Planning,
Commerce Dpt. In charge of account books, statements,
new ideas in planning.
1980-1990 SAKHA Co, Ltd.
New York.
Accountant. Prepared accounts and balance sheets.
EDUCATION LONDON SCHOOL OF ECONOMICS
(1977-1980) London, Great Britain, Bachelor (Ec).
PERSONAL Arrived in the United States January, 1980.
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British subject. Married, one child.

REFERENCES Available upon request.

Kuzneonucanme
(Curriculum vitae (CV)

B 0CHOBHOM OHO OTJIMYAaeTCsI OT PE3IOME TOJILKO 00BeMOM (10 6-8 cTpaHUI) U
IpeIHa3HayeHo Ui KaHAWJATOB HA BBICOKHE JOJDKHOCTH WM 1S paboThl 3a
rpanuneii. [loTeHnmaneHelii  paboTomaTens  KelaeT TMOJIYYUTh  JIETAIbHYIO
uHpopmaruto. O6pr9HO BBl ipenocTtaBnsiere Gororpaduro, cBon aapec u tenedoH,
JUYHBIC W TIACMIOPTHBIE JaHHblE W Oonee nodpoboHo XapakTepusyere Bamm
oOpa3zoBanue u kBanudukanuio. [Ipusenem mis npumepa ogHy u3 GyHKIMOHATIBHBIX
yacterr CV yenoBeka, IpeTeHAYIONIIEro Ha
PYKOBOZSIILYIO JOJDKHOCT B 00JIACTH MAIIMHOCTPOECHHUS.

Objective: Senior position in engineering management
HIGHLIGHTS OF QUALIFICATIONS
- Business oriented; able to understand and execute broad corporate policy.
- Strength in analyzing and improving engineering and administrative methods.
- Effective in facilitating communication between management and project team.
- Proven ability to manage both large and small groups and maintain productivity.
- Successful in negotiating favorable design and construction contracts.

[Tocne cobecenoBanusi, MPOAHAIM3UPOBAB CBOE MOBEICHUE, MTOyMaliTe, Kak Bbl
MOXKETe YJIy4dllUTh BreyaTieHue o cede. Eciu Bpl monuiere OnarogapcTBEHHOE
MUCbMO HMHTEPBBIOdPY, ITO Oyaer Oonblle, YeM BEXIUBBIA KECT. ITO
MOJIOKUTEIbHOS HAaIlOMHHAaHWe O Bac craHeT dYacTbio MCED, CHOCO6CTByIOHlI/IX
Bamemy npuemy Ha paboTy.

Oo0pa3sen 06,1aroJapCcTBEHHOT0 MUCHMA
(Sample Thank-You Letter)

Mrs. Lori Roberts I"-xe Jlopu Pobepte
Directer of Personnel Menemkepy 1o Kaapam
Johnston Corporation Koproparuu JI>koHCTOH
Austin, Texas 78777 Octun, Texac 78777

Dear Mrs Roberts YBaxaemasi r-xa Pooepre!

Thank you for your time and attention bnarogapro Bac 3a Bpems u
during my interview with you last week. | BHHMaHHe, KOTOpBIC BBl YACIHIN
appreciated the opportunity to discuss my Ha MHTEPBBIO CO MHOM Ha IIPOIILION

qualifications and aspirations with you. Hezaene. biaromapio Bac takke 3a
MIPEIOCTABIECHHYIDO  BO3MOYKHOCTh
00CyIHUTH C Bamu MOTO

KBaJII/I(l)I/IKaI_[I/IIO u KHN3HCHHBIC
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| hope that all questions were answered to
your satisfaction, however, | would be
happy to supply any further information you
may need.

| am very interested in the growth
potential of the position we discussed, and |
hope you will consider me as a serious
candidate.

| am looking forward to hearing from
you soon.
Sincerely yours,
Jeanne Nguyen
1730 Green Street
Austin, Texas 78776
(512)554-1730

Oeau.

A HaJICIOCh, qTOo Brl
YIAOBJIECTBOPEHBI MOMMM OTBETaMU
Ha BCE BOINPOCH, M TOTOBA
npeaocTaBuTh Bam mo0ytro

JOTIOJIHUTENIbHYIO MH(OpMAIIUIO,

KOTOpas MOKET Bam
MOHAJI00UTHCH.
S Onl oOYeHbp XOTEla 3aHATH

JTOJKHOCTh, TIPO KOTOPYIO MbI C
Bamu roBopunm, W HaJIEHOCh, YTO
Br1 paccmarpuBaeTe MeHst

KaK CepbE3HOI0 KaHIU1aTa.

C HCTCPIICHUCM XKy OTBCTA.

Uckpenne Barua,
Kanna Hryen

78776 Texac

Octun, ['pun ct., 1730
(512)554-1730

JUHI'BOCTPAHOBEJUYECKUHA KOMMEHTAPUH

Hwxe npeacraBieHsl BhIIECPKKU W3 nyOnukanmii yHuBepcutera Cronu bpyH

(CIIIA) o Tom, kak BHeCTH ce0sl B TTOMCKaX paOOTHI.
DOs and DON'Ts For Job Seekers
(Ymo HAJ[O u ymo HE HAJIO denams 6 nouckax pabomot)

*DO learn ahead of time about the company
and its product. Do your homework.

*DO apply for a job in person.

*DO let as many people as possible know
you are "job hunting."

*DO stress your qualification for the job
opening.

DO mention any experience you have
which is relevant to the job.

*DO talk and think as far as possible about
the future rather than the past.
DO indicate, where possible, your stability,
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«[IpenBapurenbHO MOJIYYUTE
uHpopmamuro o Qupme u €€
crenuanuzanuu. Ito Oyaer Bare
JIOMaIHee 3a/IaHue.

*O0paiaitech 3a paboToN JTUYHO.
e[lycth kak MOXHO OoJiblee
YMCJIO JIFOJIEH 3HAET, YTO BHI UIICTE
pabory.
*[logquepkuBaiTe, 4TO BBl HUMEETE
KBTI (PUKAIIUIO, HEOOXOIUMYIO
JUTISL JaHHOM pabOoTHI.
+OnuimuTe MPUOOPETCHHBIN BaMU
OTMBIT, KOTOPBII JOKa3bIBAET Ballly
MPUTOIHOCTD JIJISl 3TOM PabOTHI.
e['oBopuTe M aymaiiTe OoJbIlIEe O
OyIy1eM, 4Yem O MPOIILJIOM.



attendance record and

experience.

good safety

*DO assume an air of confidence.

*DO approach the employer with respectful
dignity.

*DO try to be optimistic in your attitude.
*DO maintain your poise and self-control.

DO try to overcome nervousness and
shortness of breath.

*DO answer questions honestly.

*DO have a good resume.

*DO know the importance of getting along
with people.

*DO recognise your limitations.

*DO make plenty of applications.

*DO indicate your flexibility and readiness
to learn.

DO be well-groomed and appropriately
dressed.

*DON'T keep stressing your need for a job.

*DON'T discuss past experience which has
no application to the job situation.

*DON'T apologize for your age.
*DON'T be untidy in appearance.

*DON'T display "cocksuredness."

*DON'T beg for consideration.

*DON'T mumble or speak with a muffled
voice.

*DON'T be one of those who can do
everything.

*DON'T hedge in answering questions.

*DON'T  express your ideas on
compensation, hours, etc. early in the
interview.

*DON'T hesitate to fill out applications,
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*I'ne TOJIBKO MOJKHO,
MOAYCPKUBANTE BaIly
CTaOMJIBHOCTD,

HCIIOJHUTENILHOCTh W yYMCHHE

XPAaHUTh KOMMEPUYECKYIO TaliHY.
[Ipennonaranire atMochepy
TOBEPHUSL.

*[Ipubnmxkaiitech K pabOTOJATENIO
C YBOKUTEIBHBIM JOCTOMHCTBOM.
*Crapaiitech ObITh ONITUMHCTOM.
[IposBnsANTE BEIAEPKKY U
KOHTPOJIUPYUTE ceOsl.
He HepBHMUaNiTE W
CIIOKOWHO.

TOBOPUTE

*OTBeuaiiTe Ha BOIIPOCHI YCCTHO H

pSMO.
*Umeiite mpu cebe  xoporiee
pe3iome.

*He 3a0bIBaliTE, 4TOo

JPY>KECTBEHHbIE KOHTAKTHI UMEIOT
0O0JIBIIIOE 3HAUYCHHE. .
*[Ipu3HaBaiiTe CBOM HEJIOCTATKH.

« JlesraiiTe MHOTO 3aITpOCOB.
[lomuepkuBaiiTe Balry THOKOCTb U
TOTOBHOCTh YUUTHCS.

*CrapaiiTech IIPOU3BECTH
BII€YaTJICHUE YX0KEHHOT'O
YyeJIOBEKa u 0JIeBalTeCh

COOTBETCTBEHHO CIIyYalo.
*He nopuepkuBaite, 4YTO BBI
HYKJlaeTech B padoTe.

*He o06cyxnaiiTe TpOIUIBIN OIIBIT,
KOTOPBII HE MMEET OTHOILIEHHUS K
KOHKPETHOU CUTYaLIUH.

*He u3BuHsITECH 32 CBOI1 BO3pACT.
*He mnpowusBoguTe BIEUaTIIEHHE
HEPSIUIMBOIO YEJIOBEKA.
*He nmemoHcTpupyiiTe
CaMOYBEPEHHOCTb.

*He ymonsiiiTe 0O CHUCXOXKICHNH.
*He roBsopure mpUIIyLICHHBIM
r0JIOCOM WJIM HEBHSTHO.

*He OynpTe omHUM U3 TeX, KTO
MOXET JeNaTh BCE.

CIICTIYIO



give references, take physical examinations
or tests on request.

DON'T hang around, prolonging the
interview, when it should be over.

*DON'T go to an interview without a record
of former employment.

*DON'T arrive late and breathless for an
interview.

*DON'T be a "know it all" or a person who
can't take instructions.

*DON'T isolate yourself from contacts that

might help you find a job.
*DON'T feel that the world owes you a
living.

*DONT make claims
"deliver" on the job.
*DON'T display a feeling of inferiority.

if you cannot

DON'T write incorrect information on your
CV to make it look better.

*He nmemoHCTpupyHTE 4YYyBCTBO
MPUHIKEHHOCTH.
*He Bxmtouaiite cBoe CV 110XxHBIE
CBEJIEHUS, UYTOOBI TPEJICTABUTH
ce0s1 B JTy4IlIeM CBeT.
IT'PAMMATUYECKU KOMMEHTAPUI
IMPUJIATATEJIBHBIE
(ADJECTIVES)
1. IIpocmute: good, bad, long, large, easy
2. Ilpoussoonsie: comfortable, irregular
3Hanne cypdukcoB u mnpeduKcoB oONeTHyaeT TOHMMAaHWE 3HAYCHUN
MpUIaraTeabHbIX.
Cygpguxcot 3HaueHue IIpumep
-less without hopeless
-ive constructive
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*He yxnonsitrecr OT MPAMOro
OTBETa Ha BOIIPOCHI.
*He 3aTtparusaiite BONpOCHI

OTHOCHTEIIBHO 3apILIaThl,
pabouero

BpeMEHH U T.1. B camoM Hauase
pasroBopa.

*He  komeOisch, 3aII0JIHANTE

AHKETBI, MPEAOCTABIISINTE OT3bIBBI,
BBITIOJTHSIUTE (PU3UUECKHE U IPYTHE
TECThI 0 poch0e padboTomaTess.
*He 3araruBaiiTe NHTEPBBIO
HMCKYCCTBEHHO, KOTJ]Ja OHO JOJKHO
3aKOHYUTHCA.

*He npuxoaute Ha coOecenoBanue
0€3 peKOMEHIAlUA C MPEIBITYIINX
MecT paboThI.

*He mpuxoaute Ha coOecenoBanue
MO3/THO U 3albIXaBIIKCh.

*He OynpTe «BCce3HAMKON HIIH
YEJIOBEKOM, KOTOPBIN HE MPU3HACT
COBETOB.

*He n3oeranTe KOHTAaKTOB,
KOTOpbI€ MOTJIM OBl TIOMOYb Bam
HalTH padoTy.

*He cumraiite, 4TO BECh MUP HECET
3a BaC OTBETCTBEHHOCT.

*He xamyilrech, eciau BaM He
yAAJIOCh «3aBOEBATHY» PabOTYy.



-able quality comfortable
-ible horrible
-0us famous
-y lucky
-ly lovely
-ish reddish
-en golden
Ipeghuxcovi
il opposite illegal
im (uacTuna He) impossible
in incorrect
ir irregular
un uncommon
over too much overcrowded
Crenenu cpaBHeHHs
OnHoc10:KHbIE
IlonoxxutensHas CPAaBHUTCJIbHAA IIPEeBOCXOAHAaA
large larger the largest
hot hotter the hottest
MHoOroc/10:KHbI€
difficult more difficult the most difficult
impossible more impossible  the most impossible
HUcknrouenusn
good better the best
bad worse the worst
few —_—
little less the least
many
much ore the most
far —farther the farthest
further the furthest
CpaBHUTE/IbHBbIE KOHCTPYKIHUH
than - The result of the business trip is much better than that of the
previous
one.
- His result is the best.
as...as - This result is as good as that one.
notso...as - This result is not so good as that one.
the(more)...
the(less) - The more we study, the less we know.

BHUMAHMUE! IlpunararenpHoe u3MeHsETCA M0 (hopMe TOIBKO B
CPaBHUTEJBHBIX KOHCTPYKIUSAX IEPBOTO THUIIA.
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YnotpebneHue npuinaraTeIbHbIX

1.0npeoenenue They work in the new office.
2. Yacmo ckazyemozo Their office is new.
HAPEUYNA
(ADVERBS)

BonbmmHaCcTBO Hapeunii oOpa3yrores mpu momonw cyddukca -ly u uamensrorcs
0 CTETICHSIM CPaBHEHHsI TOYHO TaK )K€, KaK ¥ MHOTOCIIO’KHBIC TIPUIIaraTeIbHbIE.
[To cTpyKType OHM JENSATCS Ha CIEIYIONINE TUIIBL:
1.IIpocmuie: wWell, much, too, very, often
2. IIpouseoonwie: partly, quickly, hardly
3. Cocmasnsie. sometimes, somewhere, anywhere, nowhere, since
then, so far
4, CoBmamaromiye mo gopme:

¢ MpWJIaraTeJJbHbIMHU fast, hard, late
He is working fast. It is a fast car.
¢ mpeaJoraMmu after, before, since.

| haven't seen him since he left.
BHMUMAHMUE! Hekoropsie 00pa3oBaHHbIE OT MpUIaraTeIbHbIX
Hapeyusl U3MEHSIOT CBOW CMBICIL.
Hanpuwmep: hard - tsokxensiii (B cmbicie ycepaus:), Ho hardly - emnsa, high -
BbIcOKMi, HO highly - ouens, cubHO, Near - 6imsko, psaoM, Ho nearly - mourw, late -
o310, Ho lately - B mocnennee Bpemsi.

BHUMAHMUE! Onxoit u3 THIUYHBIX ONMIMOOK SIBJIAETCS YIOTpeOIeHne HapeUHit
many u few ¢ HercUYHCIsIEMBIMHU CYIIECTBUTEIBHBIME, & MUCh
u little ¢ ucunciasieMbiMu. DKBUBaNIEHTaMH MaNy sBISIOTCS: a
good many, a great many, lots (of). DxBuBanenTer Much: a
good deal (of), plenty (of). UtoOblI n30ekaTh MyTaHUIBI MOYKHO
B 000HMX CiIydasix
ynotpeosisate a lot (of). Hanpumep: a lot of money, a lot of
friends.

Heckonpko muave obcrosT nena ¢ few u little. B HexkoTopbIx (pa3roBOpHBIX)
ciyuasix little Takke MoxxHO 3amenuTth BeipakeHuem: a bit (of) - | am a bit tired.
Hpyras mpobieMa COCTOMT B YHOTPEOJICHUH HEOMPEACNEHHOTO ApTUKIA C ITUMHU
cinoBaMu. Hanpumep, eciii Mbl TOBOPHUM:

| have little money.

| have few friends.
TO 3TO O3HAYAET, YTO Y Bac nmpakTruuecku HET HU JICHET, HU JPY3ECH.
Ho ecin mbI ckaxxem:

| have a little money with me.

He has a few friends here.

TO 3TO O3HAYaeT, YTO Y BaC HEMHOT'O JI€HEr, HO Ha HUX MOKHO 4YTO - JIMOO
KynuTh, 1 Y Bac ectb HEeMHOTO Jipy3el, HO OHU HaCTOSIIUE JPY3bsl.
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HPAKTHUKA

1. Bu1 sBnsieTech HaYaIbLHUKOM oTACJIa KaaApOB (1)I/IpMI>I. Bam HYKHO 3aIIOJIHUTDb
BaKaHCHHU CCKpCTap, 6yxraJITepa, TOProBOro arcHTa M Ha4daJdbHHKa OTACIIA cOBITA.

ITo3HakOMBTECH C KaHauaaTaMu.

Ckaxxurte CBOM PEIUIMKHU U OTBETHI HA HUX MO-AHTJIMKACKU:
- 3apaBcTByiiTe. Bame nms?
- I'ne Bol panbie padoranu?

- Ha kakoit nomxuaoctu?

- Ecu iu y Bac oT3bIBBI € IpeABIYIIEr0 MECTa padOThI?
- Ha kakux s3p1kax Bel roBopute, nuiiere?

- 3anOoJIHUTE, IOKAITYICTa, AHKETY.
- [IpuxoauTe mocne3aBTpa.

2. Bel ipunsiiv Bcex Ha pabory. IIpeacTaBbTe HOBBIX COTPYIHUKOB JTUPEKTOPY

¢bupmbl. Hanpumep:

- This is our new secretary. Her name is Ms Gray. She can operate a computer.
Her English is fluent. Earlier she was working for Rugby & Co.

- Nice to meet you.

3. Huxke NEPpEUYNCICHBI UMCHA COTPYAHUKOB, HA3BAHUA HUX I[OJ'I)KHOCTGﬁ U BHUBI
ACATCIBHOCTH. COOTBGTCTBYIOT JIn CJIy}K€6HI>Ie 00513aHHOCTH KaXXa0oro COTpyaHHKa

€ro JOJIKHOCTHU?
Names & Job Titles
a) Mr Black (Clerk)

b) Miss Quest and Mr Sikorski
(Computer operators)

c) Mrs Lyons and Mrs
(Typists)
d) Miss Frost (Receptionist)

e) Mr Sommer (Accountant)

f) Mrs Bee and Miss Shriver

g) Mr Luckins (Manager)

Gibbs

Activities
prepare invoices
write reports

write computer programs
operate the computer

write reports
type letters

answer inquiries
welcome visitors

monitor cashflow
prepare regular financial statements

operate the computer
write telexes, faxes, letters
welcome visitors

answer telephone

meet clients

write telexes

answer inquiries

write reports
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4. Hwke mepedyucieHbl MpuiarateabHble, OMUCHIBAIONINE Bac Kak paOOTHHKA.
Breibepute w3 HHX cinoBa, Hamboyiee ajekBaTHO, N0 Bamemy MHeHHIo,
XapaKTepU3yoIIue:

a) Bac camux

0) Cekpetaps

B) byxrantepa

r) ToproBoro areHnra

n) dupexropa

active diplomatic methodical
attentive disciplined realistic
constructive energetic sincere
cooperative extroverted systematic
creative independent tactful

5. CocTaBbTe CBOE PE3IOME, COTIACHO CIEAYIONIUM PYyOpUKaM:
OBJECTIVE

QUALIFICATIONS

EDUCATION

LANGUAGES

WORK HISTORY

PERSONAL

6. Hammmmre 3asBrneHne ¢ mpochOOW MpUHATH Bac Ha paboTy MEHEIKEPOM.
[Ipu STOM COKpaTHTE COMPOBOAMWTEILHOE IMHUCHMO Ha C. 46 10 MHUHUMAIBHO
BO3MOJKHBIX Pa3MEpOB U CAEJIalTe €ro YHUBEPCATbHBIM, YTOOBI OHO MOTJIO CIYXKHTh
Bammm conpoBouTeIbHBIM TUCHMOM.

7. Tlo3Bonute Ha 3amHTepecoBaBiryto Bac ¢upmy. He 3al0yapre 3amathb
CJICIYIOIIME€ BOIPOCHL:

Have you received my covering letter and resume?

When is the deadline for application?

Do you need a letter of recommendation or any other references?

Whom can | contact for further information?

Is it necessary for applicants to have commercial experience?

TEKCT JUIA YTEHUA

The United States of America

After its 200th birthday the United States of America still holds the leading
position in the western world. A country that inspired many appellations - "Land of
Opportunity,” "Melting Pot," "God's Country," is still referred to us as a land of
superlatives - "the richest,” "the greatest," "the most."
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What makes the USA the leader of the western world is its economic, political
and military dominance over other countries.

The United States lies in the central part of the North American Continent
between two oceans: the Atlantic Ocean to the East and the Pacific Ocean to the
West. Friendly Canada to the north and friendly Mexico to the south are the only
countries bordering it.

The USA consists of three separate parts. These are the Hawaiian Islands,
situated in the central part of the Pacific Ocean, Alaska separated by Canada, and the
rest of the USA. The states differ very much in size, population and economic
development.

There are many big cities and towns in the USA: New York, San Francisco,
Washington, Chicago and Los Angeles are the biggest.

The United States of America is a parliamentary republic. The government is
divided into three branches: legislative (the US Congress), executive (the President
and his Administration) and judicial (the US Supreme Court).

There are two main political parties in the USA: the Democratic (symbolized by
a "donkey") and the Republican (its symbol is an “elephant”). The US President is
both head of state and government. He is elected for a four-year term. Presidential
elections are held every leap year on the first Tuesday, following the first Monday in
November. The President is assisted by Secretaries who are the heads of the
executive departments.

The Supreme Court consists of the Chief Justice and eight Associate Justices
who are appointed for life. It is supposed to decide whether a law of the Congress or
an executive order of the President is constitutional or not.

The form of US government is based on the Constitution of September 17, 1787,
adopted after the War of Independence. In December 1791, the Congress adopted ten
amendments to the Constitution, known as the Bill of Rights.

The Congress of the United States is composed of two houses, the Senate and
the House of Representatives. The Senate represents the states and the House
represents the population according to its distribution among the states. All states
have electoral requirements of the same nature. First of all they are residence
requirements.

Through its power over the purse, the US Congress can control much that relates
to foreign policy, also it is a governmental body that determines taxation.

Each of the fifty states of the USA has a constitution patterned after the federal
Constitution, with its divisions of power: legislative, executive, and judicial.

The Presidency means not only a man: it means an institution - the "executive
branch" of the government.

The Supreme Court is the highest court in the country and the head of the
judicial branch of the US government. The federal and state courts have the power of
"judicial review." Also there are about ninety district courts in different parts of the
United States. American judicial practice is firmly committed to the idea of jury
trials. The Constitution guarantees them for both criminal and civil cases. According
to the US judicial doctrine, "justice is a relationship in which each citizen or group
receives due respect and return."
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IlIposepvme ceon:

1. What are the main political parties in the USA?
2. When are presidential elections held?

3. What does the Supreme Court consist of?

4. When was the US Constitution adopted?

5. Is the USA the biggest country in the world?

TECTBbI

A. Haligute BO BTOPOM CTOJIOLIE CJIOBA C IPOTUBOIOJIOKHBIM 3HAUECHUEM
(aHTOHUMBI)

1.incorrect a. dull

2.interesting b. first

3.terrible c. far-sighted

4.last d. dirty

5.answer e. quiet

6.near-sighted f. dangerous

7.unhappy g. outdoors

8.clean h. easy

9.indoors I. correct

10.difficult J. expensive k. ask

11.safe 1. like

12.cheap m. happy

13.fast n. slow

14.hate 0. wonderful

15.noisy

B. [locTaBbTe npuiarareabHble B CKOOKaX B MPaBMIIbHYIO PopMy.
. Mr Brown is (tall) than Mr Smith.
. The weather is (fine) today than it was yesterday.
. Tom is (clever) manager in the company.
. My secretary is as (good) as yours.
. My secretary is (good) than yours.
. My secretary is (good) of the three.
. The staff will be much (happy) in their new office.
. My cold is (bad) today than it was yesterday.
. Athens is (far) from London than Rome is.

10.Mr Robinson is (rich) than Mr Green, but | don't think that he is (lucky) than

Mr Green.

C. 3amenure MpUJIaraTCJibHbIC B IMIPCIJIOKCHUAX UX aHTOHMMAaMHU B CTOJ'I6L[€.

OCOoOoO~NOoO OIS, WN B

1.Bill is very tall. wide
2.Mary is quite thin. long
3.My hands are dry. slowest
4.Why are you so sad? large
5.He is an elderly man. fat

6. I know he is right about it. cool
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7.This is a very narrow street.
8.The weather is getting warm.
9.This water is too hot.

10.They are the same.

11.1t's a terrible day.

12.He is going to be early today.
13.We took a short trip.

14.When did you get that new car?

15. What is the quickest way to the hotel?

16.1 bought a secondhand car.
17. That's a very small suitcase.

D. IlocraBbTe npuiaraTeabHble WIK HApeuus B MPABWIbHYIO (OPMY, TONOJIHUB

ux cyhpukcamu uimu npepuKcamu.
Mike is very hardworking. (very)
1.He is a lucky man. He has been

different
cold
new
short
wet
young
wrong
cold
wonderful
late

happy

married for ten years. (happy)

2.1t was very
3.Actors are

of him to give you a lift.(kind)
people. (create)
4.He was fired from his job because he was
5.The dancer was superb. He gave a

.(efficient)
performance.(fault)

6.The passengers were frightened when the driver drove close to a
house. (care)
7.My husband likes the colour gray, but | find it .(attract)
8.She was stopped, even though she drove .(care)
9.1 don’t like john’s boss. I find him most .(pleasant)
LESSON 3
ON A BUSINESS TRIP
TekcT nJist YTEeHMsI: B KOMaHIUPOBKY (menegponnulil

I'pammaruka:

Tembl ¥ curyanuu:

Pa3eo060p ¢ KOMNAHuel, 3aKaz mecma 6
eocmunuye, NOKYNKa — Ounema  Ha
camonem). dakc, BIEKTPOHHAS TOYTA.
OCHOBHBIE COKpAIIEHUS, UCTIOTIh3yEMbIe

B JEJIOBOM KOPPECIIOHICHIINU.
Pazmuuuss Mexay — aHIIMHACKUM U
AMEPUKAHCKUM BapUaHTAMU
AHTJIMHACKOTO SI3bIKA.

*ucnurenpHbIE.

[ Ipnuacrus.

['moGanbHas ~ KOMMbBIOTEpHAsT  CETh
Internet.
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AN AJOT

Victor Klimenko, the new Commercial Director of TST Systems, is going to
England on business. He is telephoning John Cartwright. Victor is asking John to
reserve a room at a hotel. After that Victor is buying an air ticket to London.

Telephone Conversation with the British Firm
- Continental Equipment. Can | help you?
- I'd like to speak to Mr Cartwright.
- Mr Cartwright? Who's calling, please?
- This is Victor Klimenko, from TST Systems.
- Hold on, please. I'll find out if he is in.
- What is it, Miss Elliot?
- Mr Klimenko wants to talk to you, sir.
- I'm very busy at the moment. Ask him to phone later.
- Yes, sir.
- Oh ... wait a minute, Miss Elliot. Who is Mr Klimenko?
- He said he was from TST Systems.
- From TST Systems? ... Oh, ask him what his telephone number is. I'll ring him
back.
- Hello? This is Mr Cartwright's secretary speaking.
- Yes ... Klimenko, here.
- I'm sorry, Mr Cartwright's very busy at the moment. Can you tell me your
telephone number, Mr Klimenko? Mr Cartwright will call you later.
- Of course. Double five-nine-three-six-four-two.
- ... and where are you calling from?
- From Kiev, Ukraine.
- Could you tell me the code for Kiev?

- Three-eight-o-double-four.

- Thank you, Mr Klimenko.

- Hello? Is that TST Systems?

- Yes.

- This is John Cartwright from Continental Equipment. May | speak to Mr
Klimenko?

- Yes. Klimenko speaking... .

- Did you want to speak to me?

- Yes, Mr Carwright. 1I'm the new Commercial Director of TST Systems. | ve
pleasure in informing you that we carefully studied your materials and decided to
accept your proposal.

- Thank you, Mr Klimenko .

- | am planning to come to Brighton and

discuss with you the points of our agreement in detail.

- When are you going to come?

- On Wednesday, next week.
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- That's fine. Are you going to travel by air?

- Of course. The Ukraine International Airlines Flight from Kiev arrives at
Gatwick Airport at about 10 o'clock, as far as | know.

- O.K. There is the 12.20 train from London to Brighton. If you take a train or a
bus to the railway station, you'll be in time to catch the train We'll meet you at the
station in Brighton.

- Thank you, Mr Cartwright. Which hotel in Brighton do you recommend?

- I'd recommend the Northern Star Hotel. It's very nice and isn't very expensive.
Shall we reserve a room for you?

- Yes. If it isn't too much trouble. I'd like to book a single room with private
bathroom for three nights.

- 0.K. Remember me to Mr Pospelov.

- Certainly I will.

- Goodbye, Mr Klimenko. Have a good trip.

- Goodbye, Mr Cartwright. See you next week.

Reserving a room at the hotel
- Hello. Northern Star Hotel. Can I help you?
- Yes. I'd like to reserve a single room with bathroom, for three nights, from
Wednesday, the 12" of February, to Friday, the 14™ of February, inclusive.
- Let me see... Yes, sir. A single room for three nights with English breakfast, is
that right?
- Yes, that's right.
- What is your name, please?
- It's for Mr Klimenko.
- Could you spell it, please?
- Yes, of course. K-L-I-M-E-N-K-O.
- Thank you, sir.
- Shall I send a deposit?
- No. It isn't necessary, Sir.
- Thank you very much.

Buying a ticket
- Good morning. What can | do
for you?
- | want to fly to London. Are there any seats available on Wednesday, next
week?
- Are you flying alone, sir?
- Yes.
- What class?
- Economy.
- Just a moment, sir... I'll check ... yeah ...the are a fem seats left.
- Fine.
- What is your name, sir?
- Viktor Klimenko.
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- As a rule, we sell Ukrainian citizens return tickets. You can buy an open return.
- O.K. How much is it?

- It's one thousand, one hundred and fifty-five grivnas, including airport taxes.

- May I pay in cash?

- Certainly, sir. Here you are. Flight PS501.

- What time is the flight due to depart?

- It leaves at 8.55 a.m., but you must check in one hour prior to departure, sir.

- And what time does it arrive in London?

- 10.30 local time. There's two hours time difference, you know.

- Thank you very much.

Cnoea u 6bIPAINCEHUA RO meme:

to speak to smb - TOBOPHUTH C KEM-JTHO0

to find out - y3HaTh, BBISICHUTD

to be in - OBITH Ha MECTE

to ask - 1) cnpamuBate; 2) MpocUTh
deposit - 1) 3agaTok; 2) BKiag B OaHK, JCIO3UT
return ticket - OMIIeT «Tyaa U 00paTHO»

to arrive - IpUOBIBATh

to depart - OTIIPABJIATHCS

Can | help you? - YUem s Mmory ObITh BaMm monesen?
to be in - OBITH HA MECTE

to be out - BEIUTH

What is it? - B yem neno?

to accept smb's proposal - IPUHUMATD Ybe-JIN00 TPEIIOKEHHUEC
to travel by air - JICTETh Ha CaMOJIETe

As far as | know .... - Hackonpko MHE M3BECTHO....

to be in(on) time - yCIIeTh

If it isn't too much trouble. - Eciu Bac He 3aTpyaHUT.

Have a good trip. - XKenaro npuATHOTO MyTH.
available - IMEIOIIUICS B HAJTUYHH
Asarule ... - Kak mpaswuro....

to pay in cash - IJIATHTh HAJTHUYHBIMH

JIUHIT'BOKOMMEPYECKUN KOMMEHTAPUN

CoBpeMeHHbIE CpeICTBA Mepeaayd HHpopMaLuK

1. ®akc (fax, fax machine) cnyxut mas nmepenadn 1eI0BOM KOPPECTIOHACHIIUH
(business correspondence) o teaehoHHO# ceTH. B coBpeMeHHOM IeI0BOM TPAKTHKE
1o (pakcy 0ObIYHO MOCHUIAIOT:

- KoMMepYeckue npetokenus (offers);

- ipatic-nucThl (price lists);

- pexiamHble MaTepuainsl (advertising materials);

- mpecc-penu3bl (press releases);

- mMChbMEHHBIE 3ampockl (Written inquiries) u T.1.
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- a TaKXKe OCYIIECTBISIOT TEKyIlyl mnepenucky. Pasmep dakca oObluHO He
IPEBBIIIAET OJTHON CTPAHMUIIBI, @ €70 CTPYKTYypa COOTBETCTBYET CTPYKTYpE JEIIOBOTO
nucbMa (cm. Ypok 4).®akcbl MOAMIMBAIOTCS B Jen0. VX MOXKHO HMCHOJB30BAaTh B
KauecTBE JO0Ka3aTelbCTBA IMPU pa3peUICHUU TNPOTUBOPEUYHM MEXIY JEI0BBIMU
napTHEpaMHu.

ITo dbakcy oObIYHO HE TIEpEeaAOTCS:

- opuruHaibl KoHTpakToB (Original contracts);

- akkpenutusl (letters of credit);

- cyera-gakTtypsl (INVOICES) U ap. BaXKHBIE TOKYMEHTBI, KOTOPHIE TIEPECHUIAI0TCS
3aKa3HBIMH MMMChMaMU JINOO MEePeialoTCs ¢ KypbepoM.

2. Daexrponnas moura (E-mail) sBusercs HanGonee MONMyJSIPHBIM U CaMbIM
MIPOCTBIM MPHIIOKEHUEM II100aJIbHON KOMIBIOTEPHOU ceTu Internet, oxsaTsiBaromieit
6onee 100 cTpaH U AECITKA MAJUTHOHOB TTOJIb30BATEIICH.

DJNeKTpOHHasl IOYTa IO3BOJSIET COKPAaTUTh PAacxXojAbl HA JIOCTaBKY IHCEM U
OTIIPaBKy (haKcOB, a TAK)XKE YIPOCTUTh OOMEH KOPPECIOHACHIIMEN MEXKIY ETOBBIMU
napTHepamu. [J1aBHBIM HEIOCTATKOM AJIEKTPOHHOM MOYTHI SIBJISIETCS ciiabas 3ammra
nepeaaBaeMoil mo el nHdopmaIuu.

[Ipocreitmum  pemeHneM it OOJIBIIMHCTBA HEOOJBIINX KOMIIAHUM |
OM3HECMEHOB 3alaJIHbIX CTpaH, MO3BOJSIOLIEE UM MOJYy4uTh Joctyn K Internet,
SIBJISTIOTCSL KOMITBIOTED ¢ MojeMoM (modem) u kommyTtupyemoe (dial-up) coeaunenue
¢ y3ioBbIM KoMmitbroTepoM (host) mo TenedonHoi ymHMK. BO3MOXHOCTH MONACTh B
CeTh, HaOpaB HOMep TenedoHa Y3T0BOTO KOMITBIOTEPA, HEMOCPEICTBEHHO BXOSIIIETO
B Internet, npenocTaBisAIOT MECTHBIE TIOCTaBIIMKH CETEBBIX ycuyr (Service
providers). YuuTeiBas 1m10xoe Ka4ecTBO TeleoHHOM cBs3u B Poccuu u Ha YkpauHe,
COCIMHEHHE C Y3JIOBBIM KOMITBIOTEPOM IO TeIe(POHHOMN JTMHUHA HE BCETAA MO3BOJISET
MOJly4YUTh Yy HAC YAOBIETBOPUTEIILHOE KayeCTBO TepeAaBacMbIX MO TeseOoHHOU
JUHUU JaHHBIX.

KoMmbproTep mocTaBIIMKa CETEBBIX YCIYT MMEET CETEBOHM ajpec B IUGPOBOIA
dbopme (1. H. IP-anpec) u sBnserca vacteio Internet. Ceresbie |IP-aapeca mmeror
TakKke Bxoasmme B Internet  koMmmbloTephl W CeTH  KOMMEPYECKHX U
MPaBUTEIHCTBEHHBIX OpraHU3aINi, HE SBIISIFOIIUXCS MMOCTABITUKAMH CETEBBIX YCIYT,
a Takke TMojb3oBarenu (Gu3nueckue JHIa WIKM HEOOJbIINEe KOMIIAHWUU) C
KOMMYTHPYEMBIM JIOCTYIIOM K CETH, HcCHoib3ylomue mnpoTokoisl- SLIP u PPP.
[locmequuii THM TOAKIIOYEHHUS 3aHUMaeT MPOMEKYTOYHOE MECTO MEXIY
KOMMYTHPYEMBIM COCTMHEHUEM M TIOJTHOMACIITAOHBIM MOAKIIOYeHHeM K Internet mo
BBIJICJICHHON JTUHUMH.

IP - anmpec cOCTOUT M3 HECKOIBKUX YMCEN, OTACTICHHBIX APYT OT Apyra TOYKaMHU.
JI1st Toro 4to0bl 00JIErYUTh PAdOTy C TAaKUMU aJipecaMu» Obljla BBEJICHA JOMEHHAas
cucreMa MMEH y3IoBbIX komibtorepoB (Domain Name System - DNS), kotopas
KaxaoMmy uuciay IP-agpeca cTaBUT B COOTBETCTBHE ONPEICICHHOE HMs - JIOMEH
(domain). Kak u uucna B IP-agpece, momeHsl B agpece e-mail otaensiorcs Apyr ot
Apyra Toukamu, Hampumep ritm.freenet.kiev.ua. Kpaitauii crnpaBa momeH
0003HaYaeT KPYIHYIO CETh; TOMEHBI, CTOSIIIKE JIEBEE, SIBISIOTCS UMEHAMU yYacCTKOB
BHYTPHU 3TOW KPYIIHOM CETH, BIUIOTH A0 OTAEJIBHOr0 KommeroTepa. IIpu mepecslike
COOOIIIEHUH MO AIEKTPOHHOM MOYTe
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Mapmpytuzaropbl  (routers), oOpabOaTbIBaroIIMe CETEBOH  IOTOK  JAHHBIX,
MOJICTABJIAIOT BMECTO KIMEHHU COOTBETCTBYIomIKE Uppr! IP-anpeca.

Kpaiinue cnpaBa goMeHbI OOBIYHO SBJISIOTCS JHOO JIOMEHHBIMH HMEHAMHU
oTaenbHBIX cTpad (momennoe ums CIIA - .us, Ykpaussl - .Ua, POccuu - .su, .ru),
MO0 MPUHUMAIOT OJHO U3 CIETYIONINX 3HAUCHUM:

.COM - 1151 aAPECOB aMEPUKAHCKUX KOMIIAHUN U KOPIIOPaLNii;

edu - I aaApecoB  aMEpPUKAHCKUX  00pa3oBaTEIbHBIX — OpraHU3aIUil
(YHHUBEpPCHUTETOB U KOJIEKEN);

.JOV - 17151 aApECOB MPaBUTEILCTBEHHBIX yupexkaeHui CIIA;

.mil - mns anpecos opranuzanuii CIIIA, nMEIONMX OTHOIICHUE K apMHH;

.net - 1151 opranu3anuii, OCyIIECTBISIONINX YIPABICHUE CETIMU;

.0rg - i aMepUKAaHCKUX OpraHu3alliii, HE TONaJaloluX B YKa3aHHBIC BBIIIIEC
KaTErOpuHU.

Afpeca, HauMHAOIIKECA ¢ AOMEHOB .com, .edu, .gov, .mil, .net, org, oObIYHO
KOpOY€ aIpeCOB, HAUNHAIOIIUXCS C JOMEHHBIX UMEH OTACJIbHBIX CTPaH.

Jist Toro 4yToObl MO JAHHOMY aJIpecy JJICKTPOHHOW MOYTHl OOpPaTUTHCA K
KOHKPETHOMY 4YEJIOBEKY, HeoOXoauMmo K aapecy e-mail ¢ momoripio cuMBosia (@
N00aBUTh CJI€Ba JOMOJHUTEIbHYIO KOMOWHAIIUIO CHMBOJIOB (Yallleé BCEro ATO UMS
Wi (aMuiIvsg 4YeloBeKa, JMOO KOMOMHAIUST CHUMBOJIOB, COJep Kamias HUMs WId
damumuio). Hampumep, askbill@microsoft.com - nuuHbli ajpec 3IEKTPOHHOU
MOYTHI JiereHaapHoro buina [etimca (oCHOBATeNs M TJIaBbl Koprioparuu Microsoft).
[locne Toro, Kak HECKOJBKO JIET Ha3aJ B Ipecce ObUT OMyOJMKOBAH 3TOT aJpec,
I'eiiTcy cTanmum NpPUXOAUTH MO DJEKTPOHHOW MOYTE THICSYM NOCIAHUM CaMOro
pPa3IMYHOTO CcojepkaHus, OT mpocThix Tuna «YUYto Bwl gymaere o Opake?» (Ha
KOTOPBIM OH OOBIYHO OTBEYAET «ITO MPEKPACHO!») 10 BeCbMa CEPhE3HBIX BOMPOCOB
Ha Mpo(heCCUOHABHBIC TEMBI.

Cnmcok 0CHOBHBIX COKpAallleHUii, MCTI0JIb3yeMbIX
B /1€JIOBOM KOPPeCHOHACHIUN:
A/C, a/c, ace. (account current) - TeKymuit cyer
adsd (addressed) - anpecoBano
adse (addressee) - anpecat, moay4aresb
ad (advertisement) - pexnamHoe 00BSABIACHUE (MHOMC. Yucio - ads)
a.m. (ante meridiem) - no monyxaus (cm. Ypox 1)
app. (appendix) - mpunoxxeHue
Attn, (attention) - BHUMaHHIO (KOTO-TTHOO)
B/E, B.E., b.e. (bill of exchange) - nepeBonHoi Bekcenb, TparTa
B/L, bJI, B.L., b.l. (bill of lading) - koHocamenT
cc, cc (copies) - yka3zaHue Ha apecaToB KOMHK MUChMa
CEO (chief executive officer) - ucromHUTEIbHBINA TUPEKTOP
cf. (confer) - cpaBauTE
Co. (company) - KoMIaHus
contr. (contract) - koHTpakT
Corp. (corporation) - kopropanus
cur. 1. (currency) - BamroTa; 2. (current) - Texymuii
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CV (curriculum vitae) - kpaTtkas 6uorpadus

dd 1. (dated) - natupoBanusiii; 2. (delivered) - mocraBneHHbIH

Dep., Dept. (department) - 1. - otmen; 2. - MUHHCTEPCTBO

doc. (document) - HOKyYMEHTBI (MHO#C. uucio - d0CS.)

doz., dz. (dozen) - aroxuHa

eaon (except as otherwise noted - eciu He ykazano nHade e.g. (exempli gratia, zam.)
- HaTpuUMep

enc, encl. (enclosed, enclosure) - BIOXEHHBINA, MNpUIAraeMblid, BJIOYKEHUE,
MPUIOKEHUE (K TUCBMY H T. I1.)

exc, excl. (except, excluding, exception, exclusion) - uckirouasi, HICKJIIOUCHHE

expn (expiration) - ucreuenue (cpoka)

fig. (figure) - 1. - mudpa; 2. - pucyHok, cxema

FY (fiscal year) - punaHCOBBII IO

h.a. (hoc anno, zam.) - B Texyiem romy

hf. (half) - monoBuna

H.Q., HQ, h.q. (headquaters) - rnaBaoe ynpapieHue (KOMIIAHUH, OPTaHU3AIINH )

id. (idem, zam.) - TOT %€

I.e., ie (id est, zam.) - To ecTb

inc., incl (including) - Bkirovast

Inc., inc. (incorporated) - 3aperdCTpUpPOBAHHBIM KaK OPUIAYECKOE JIUIIO
(xopmioparus)

info (information) - uadopmarus

inv. (invoice) - cueT-dakTypa

IOU (I owe you) - monroBas pacriucka

L/C, l.c, l/c (letter of credit) - akkpeauTHs

LLC (limited liability company) - kommanus ¢ orpaHHYEHHOW OTBETCTBEHHOCTHIO
Ltd., Itd. (limited) - ¢ orpaHu4eHHOW OTBETCTBEHHOCTHIO

LOC (letter of commitment) - rapaHTHItHOE THCHEMO

mdse (merchandise) — ToBapsr

memo (memorandum) - 3amucka

M.O., T.0. 1. (mail order) - moutoBbIii mepeBoa; 2. (Money order) - aeHEKHBIN
NePEBO/I, MIIATSIKHOE TIOPYUCHUE

M.T. (metric ton) - meTpudyeckast TOHHA

MV (merchant (motor) vessel) - Toprosoe (MOTOpHOE) CYIHO

N/A (not applicable) - ne npumennmMo (Hanp., TyHKT B aHKETE)

N.B., NB (nota bene, nam.) - BaxxHoe 3amMe4anue

NC, N.C., n/c (no charge) - 6ecruiato

o/l (our letter) - (ccbutasich Ha) Hallle TUCHMO

PA (power of attorney) — noBepeHHOCTb

p.a. (per annum, nam.) - B o

par. (paragraph) - a63ari, maparpad, TyHKT

Plc, PLC (public limited company) - oOTKpbiTas akI[MOHEpHAs KOMIIAHHUS C
OrpaHUYEHHONW OTBETCTBEHHOCTHIO

PO (post office) - mouroBoe oTnencHue

pp. (pages) - cTpaHuUIIbI
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PP, P-p. (per pro, zam.) - OT IMEHU U TIO TIOPYUCHHUIO
gv (quod vide, nam.) - cMmoTpu (TaM-TO)

R&D (research and development) - Hay4HO-HCClIe0BATEILCKUE U
OMBITHO-KOHCTpYKTOpCcKUE padboTel (HUOKP)

rct (receipt) - pacnrcka, KBUTaHIIHS

rept. (report) - otuet

re (regarding) - OTHOCHTEIILHO

ref. (reference) - cceuika

RMS (root-mean-square) — cpeaHe - KBapaTHISCKUH
shipt (shipment) - orrpy3ka, oTnpaBka

sig. (signature) - moanuck

tn. (ton) - ronna

urgt (urgent) - cpounbIit

V., VS. (Versus, zam.) - IpOTHUB

VAT (value-added tax) - HAC

V.1.P, VIP (very important person) - oco60 Ba)XxHOE JIHIIO
v.S. (vide supra, zam.) - CM.BBIIIIE

V. V. (vice versa, zam.) - Ha060poT

w/o (without) - 6e3

& (and) - u (cor03)

@ - xommMepueckoe at

# (number) - Homep (amep.)

JUHTBOCTPAHOBEJYECKUI KOMMEHTAPUI
OcHOBHBIE Pa3THYHMA MEKAY AHTJIMHUCKUM U AMEPUKAHCKUM
BAPHMAHTAMM AHIJIMUCKOI0 A3BIKA

1. Pa3in4us B IpOM3HOLICHNH:

- B aMEpPHUKaHCKOM BapuaHTe OykBa I' YUTaeTCs BO BCEX MO3UIIUAX, B T. Y. U B
Cly4dae, KOT/Ia OHAa HAaXOJUTCA MEXKIY MPEALIECTBYIOLIEH TJIACHOM U IOCIEIYIOIIEH
COIVIACHOM, a TaKXe I0CJIe NPEAUIECTBYIOIICH TIJIaCHOM B KOHIIE CjoBa: car,
undertake, tranfer, sort, far u . .

- B ciioBax tumna ask, half, last, answer, dance, past u ap., Tam ryie B aHTIHIICKOM
BapUaHTE IJIACHAas a MPOU3HOCUTCS KaK JIOJTMK 3BYK [a:], B aMEpUKaHCKOM BapUaHTE
JTa IJ1acHas MMPOU3HOCUTCS KaK IUPOKUM 3BYK [2e];

- B OJIHOCJIOKHBIX M JBYCJOXKHBIX ciIoBax Thma stop, not, shop, doctor, modern u
T. II. C YAapeHHeM Ha OyKBe O, MOCJIEIHSSI TPOU3HOCUTCS KaK 3BYK [0] B aHTJIMHACKOM
BAPUAHTE U KAK 3BYK [A] B aMEpUKAaHCKOM BapUAHTE AHTJIMHUCKOTO SI3bIKA;

- B cjoBax Tuma tune, new, suit, due u ap. yaapHas U MpPOHM3HOCHTCS Kak 3BYK
[ju:] B anrnumiickom BapuaHTe M Kak JOJTHE 3BYK [U:] B aMEpUKAaHCKOM BapHaHTE
A3bIKA;

- TPOU3HOIIEHWE psJa CJIOB B AHINIMWUCKOM M aMEPUKAHCKOM BapUaHTaXx
AHTJIMMCKOTO SI3bIKa Pa3JIMYHOE:
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Cnoeo Amep. Amnen.

either [i:] [ai]
neither [i:] [ai]
advertisement [ai] [9]
Candidate [el] [i]
tomato [el] [a:]
process [a] [ou]

Cnenyer OTMETHTh, YTO TMPAKTHYECKHM BO BCEX CIIOBapsaX (B T. Y. H
aMEPUKAHCKUX) JIaeTCs aHTJIMHCKUN BapyaHT MPOM3HOIICHHUS CJIOB, C HEKOTOPHIMHU
MPUMEUAHUSIMU, KaCAIOIIMMHKCS aMEPUKAHCKOTO TIPOU3HOIIICHUSI.

2. Pa3uuusi B HAIUCAHMH CJIOB:

- B cioBax ¢ okoHuyanusmMu Ha -our (honour, labour, colour u nap.) B
aMEpHUKaHCKOM BapuaHTe BbInagaet Oyksa U (honor, labor, color u T. 11.);

- B CJIOBaX ¢ OKOHYaHHWeM Ha - re (centre, litre, fibre u np,) oxonuanue -re B
aMEpHUKaHCKOM BapuaHTe 3aMeHsieTcs Ha -er (center, liter, fiber u T. 11.);

- B psjie CJIOB, OKaHuMBaromuxcs Ha -ce (defence, licence, practice, offence), B
aMEPUKAHCKOM BapHWaHTE aHIJIMMCKOTO SI3bIka OyKBa € 3aMEHSCTCS Ha OYKBY S
(defense, license, practise, offense);

- B HCKOTOPBIX CJIOBAaX B aMEPUKAHCKOM BapHaHTE aHTJIMACKOTO S3bIKA IMHIIETCS
OykBa z (organization, analyze), a B aHIJIMIICKOM BapHaHTE MHIIETCI OyKBa S
(organisation, analyse);

- HEKOTOpBIC CJIOBA B aMEPHUKAHCKOM BapHUaHTE AHTJIMACKOTO S3bIKA TEPSIOT
CBOM OKOHYaHHS: programme (awnen) - program (amep.), catalogue (anen) - catalog
(amep.), dialogue (anzn) - dialog (amep.) u np.;

- B CJIOBaX, NPOU3BOAHBIX OT Tiarosos travel, cancel u T. m., B amepukaHCKOM
BapuaHTe OykBa | He ynBauBaercs (traveling, canceling u 1. 1.).

3. Pazimuus B JIeKCHKeE

Amep. eapuanm Amnan. eapuanm 3nauenue
apartment flat KBapTUPa
attorney lawyer IOPUCT
baggage luggage Oarax
billion milliard MUJLTHAP]T
cab taxi TaKCH
corporation company KOPITOpAaIys,
KOMITaHUS
downtown city/town centre IIEHTP TOpoJa
drugstore chemist's amnTeKa
elevator lift audT
fall autumn OCCHbB
gas petrol OeH3MUH
highway motorway rocce
intersection cross-road MEPEKPECTOK
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living room drawing room TOCTUHAS
long-distance coach MEXKTyPOTOHHI
bus aBTOOYC

mail post moura

movies cinema KAHO(DHITBEM
pants trousers Oproku

puliman sleeper CHaJTbHBIA BaroH
railroad railway JKeJIe3Hasl Iopora
salesman, clerk shopassistant IpOaBeI]
schedule time-table pacnucaHue
soccer football byTooI

subway underground METpPO

ticket office booking office OwteTHas Kacca
to be sick to be ill OBITH OOJBLHBIM
trial lawyer advocate aJIBOKaT

truck lorry IPY30BHK

trunk boot Oara’kHUK

1st floor ground floor TIEPBBIN ITAXK
2nd floor 1st floor BTOPOH dTaX

3rd floor 2nd floor TPETHUI ATaXK

4. Paziinuusi B rpaMMaTHKe:

- npu oOpa3zoBaHud (HOpMBI OyIyIIEro BPEMEHU B aMEPUKAHCKOM BapHUaHTE
AHTJIMACKOTO fA3bIKA JUTS BCEX JIMI[ MCIIOJBb3YeTCsl BCIOMOraTenbHbIi raron Will (B
AHTJIMHCKOM BapuaHTe JIJIs IIEPBOTO JIMIA MOXKET MCIOIb30BATHCS BCIIOMOTATEIbHBIH
rinaroa shall);

- Tpu 00pa3oBaHMM BONPOCUTEIBHBIX M OTPHULATEIBHBIX MPEUIOKEHUN C
rmaroiom to have B aMepukaHCKOM BapuaHTE BCEr/Ia  HCIOJb3YeTCs
BcrioMoratebHbIi Tiaroi to do (Do you have a receipt?). B anrimiickom BapuaHTe
00pa30BaHUE  BONPOCHTEIBHBIX M  OTPUIATEIBHBIX  MNPEMIOKCHUH  MOXKET
POMCXOIUTh U 0€3 BcroMorarebHoro riaroja (Have you a receipt?);

- JUIs aMEPHKAHCKOTO BapHaHTa s3bIKa XapaKTEPHO HCIOJb30BaHHE
HEOIPE/ICICHHBIX MECTOUMEHH B KauecTBe Hapeuwnii (Auep.: He did not eat any.

- Auen: He did not eat at all).

Amep. Anen.
| fluid ounce(fl 0z) 29,57 mn 28,4 mu 1 *xunKas yHIUs
| pint(pt) 0,47 11 (k) 0,57 n 1 muHTa
0,55 1 (c)
I quart(qt) 0,946 1 (x) 1,14 n 1 xkBapra
1,101 11 (¢)
I gallon(gal) 3,785 n 4,546 n 1 rayon

[Tpumeuanue: (k) - U1l )KUAKOCTEN; (C) - IAJIs CHITYYUX TEJl.
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T'PAMMATUYECKUI KOMMEHTAPUN

YUCJIUTEJBHBIE
(THE NUMERALS)

1. HOpﬂIlKOBbIe H KOJITHYCCTBCHHBIC YUCJINTEC/IIbHbBIC

KosnyecTBeHHbIE
(cardinal)

1 one 11 eleven 21 twenty-one 101 one hundred
2 two 12 twelve 22 twenty-two and one
3three 13 thirteen 30 thirty 121 one hundred
4 four 14 fourteen 40 forty and twenty-one
5 five 15 fifteen 50 fifty 200 two hundred
6 six 16 sixteen 60 sixty 1000 one thousand
7seven 17 seventeen 70 seventy 1021 one thousand
8 eight 18 eighteen 80 eighty and twenty one
9 nine 19 nineteen 90 ninety 3624 three thousand
10 ten 20 twenty 100 one hundred six hundred and

twenty-four
1 mutH. - one million; 1 mupx. - one milliard (anen.), one billion (amep.); mroxuna -
dozen; mapa - pair (bomunox, canoe u m. n. napuvix npeomemos), couple (nucem,
KHU2 U OP. HENAPHBIX NPEOMemos).

1st first 11th eleventh 21th twenty-first
2nd second 12th twelfth 22nd twenty-second
3rd third 13th thirteen 30th thirtieth

4th fourth 14th fourteenth 40th fortieth

5th fifth 15th fifteenth 50th fiftieth

6th sixth 16th sixtteenth 60th sixtieth

7th seventh 17th seventeenth 70th seventieth

8th eighth 18th eighteenth 80th eightieth

9th ninth 19th nineteenth 90th ninetieth

10th tenth 20th twentieth 100th one hundredth

101th —one hundred and first;121th —one hundred and twenty-first;1000th-one
thousandth;1024th —one thousand and twenty-fourth.

Yucaurensubie hundred, thousand, million u 1. 1. ynorpeGnstorcs B
CANHCTBCHHOM YHUCJIC B CJIOBOCOUYCTAHUAX THUIIA:

2 243 567 - two million two hundred and forty-three thousand five hundred and
sixty-seven

Ecnu ke »Tu cioBa ymnoTpeONdstoTCS B CIIOBOCOYETAHUAX THUIA «COTHH
KOMH&HHﬁ)), «TBICSYM COTJIAIICHUM» U T. 1., TO OHM IPHUHHUMAIOT OKOHYAHHC
MHOXECTBECHHOT'O YHCJIA. CpaBHI/ITel

hundreds of companies COTHU KOMIIaHUH
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hundred companies CTO KOMITaHHH
thousands of agreements TBICSYM COTJIALICHUIH
thousand agreements ThICSYA COTJIAIICHHUI

Jnst  pazneneHus pas3psnoB B OONBIIMX YHCIAX B AHIJIMICKOM  SI3bIKE
UCIIOJIb3Yy€eTCs 3a1siTas, a He MpoOet, Kak B PYCCKOM SI3bIKE:
10 256 783 - 10,265,783 1 150 000 - 1,150,000
Yucna tuna 1100, 1200 u 1.4. (1o 2000) 0OBIYHO MPOU3HOCATCS CICAYIOLIUM
obpasom: eleven hundred, twelve hundred, etc.
Yucna, 0603HaYAIONINE TOIbI, TPOU3HOCATCS TaK:
1997 - nineteen-ninety-seven
1828 - eighteen-twenty-eight
1900 - nineteen hundred
1806 - eighteen-o[ou]-six
2. Ipobu
Ilpocmouie opoou;
1/2 - a half 2/3 - two thirds
1/3 - a/one third 5/8 - five eigths
1/4 - alone quarter 3 3/5 - three and three fifths
1/8 - an/one eighth 10 5/6 - ten and five sixths
B anrmmiickoM s3bIKE B JCCATUYHBIX APOOSX Ieflas 9acTh OTHEISAETCS OT
OpoOHOM TOuKOM, a He 3amsaTol. [lecsTuuHble NIpoOM OOBIYHO HA3bIBAIOTCS IO
udpam, npudeM rudpa npousHOCHTCS Kak OykBa o [ou] (b0 Kak zero):
0.03 - o-point-o-three
5.6 - five-point-six
47.57 - forty-seven-point-five-seven
[Ipu ykazaHuu MOPOIEHTHOTO COJEPkKaHUS CJIOBO PEr Cent ymorpebisercs B
eauHCTBEeHHOM uucne: 45% - 45 per cent.
3. YnotpeOneHue YucanTeIbHbIX
B npenioxennn 4ucnIuTenbHbIe YIOTPEOISIOTCS B KAYECTBE
a) noonexcawezo
Today I've sent them one fax. CeromHs s OTIPABUI KM OJUH
Two were sent yesterday. JIBa ObLIM OTHpABJICHBI BUEPA.
Five letters were received Buepa ObLIH TOJy4YEHBI MATH IHCEM.
yesterday. The first was from IlepBoe ObLIO U3 KOMIIAHHH

Continental Equipment. Continental Equipment.
0) uacmu cxkazyemozo

They will be ten. Wx Oyner necsrsb.

Victor was the second. BukTOp OBLT BTOPBIM.

B) 0ONOHEHUA
How many contracts did our Ckoibko KOHTPAaKTOB Hallla KOMITaHUS
company conclude last month? 3akmroumma B mpomutom  Mecsime? Ona
It concluded eleven. 3akmovmia 11 KOHTpakToB.
Which of the invoices did you Kakoii u3 c4eToB ThI BHITUCHIBAI BYepa?
draw up yesterday?
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Yesterday | drew up the first Buepa st Bemucan nepBblii (U3 HUX).
(of them).
T) onpedenenus
The price of the goods is Ilena ToBapa COCTaBIsCT MATh MHJUTMOHOB

5,000,000 dollars. J0JLTAPOB.
The first letter of credit shall be IlepBblii akkpeIUTHB HOIKEH OBITH OTKPHIT
opened within five days. B TCUCHHUH IISATH JTHEH.

NPUYACTUE

(THE PARTICIPLE)
1. ®opmbl npuvacTus

AKmueHbwlil 3a7102 Ilaccuenwiit 3an02
IIpuuacmue | npocmoe receiving being received
Ipuuacmue | nepgpekmnoe  having received having been received
Ipuuacmue 11 - received

Ipuyacrue | npocroe (axmusuwiii 3anoe) oOpasyeTcss MyTeM HpUOABIICHUS
OKOHYaHUs -ING kK nHGUHUTHBY Tiarona 6e3 yactuilsl to: to sell - selling, to establish
- establishing.

Ecnu rnmaron oxkaHymBaeTcs Ha HEMOE -e, TO NMPU OOpa30BAaHUU MPUYACTHUS OHO
omyckaercs: to eliminate - eliminating, to elaborate - elaborating.

Ecnu rimaron okaHYMBaeTCsi Ha COTJIACHYIO, CIEAYIOIIYIO 3a KOPOTKOW YJIapHOU
TJIACHOM, TO 9Ta coryiacHas yasamBaercs: to put - putting, to sit - sitting.

Ecnu ritaron okaH4MBaeTcs Ha -i€, TO COYCTaHHE -I€ IepexoauT B OYKBY -y: tO tie -
tying, to lie - lying.

Mpuuactue 1l (mpuuacmue npoweowezo epemenu - Past Participle)
MPaBIJIBHBIX TJarojioB obpasyeTcsl Tak ke, Kak W (opma MpOCTOro MPOIIEIIIEro
BpPEMEHH MpaBWIbHBIX Tarosios (Past Tense), T.e. myrem mpubaBiieHUs] OKOHYAHHS -
ed ¢ yuetom psima ocobenHocteit 10 ask - asked, to receive - received, to apply -
applied, to stop - stopped.

IMpuyacrtue |l HempaBMIBHBIX TIAroJ0B 00pa3yeTcsl Pa3IUYHBIMU CIIOCOOAMH:
to arise - arisen, to buy - bought, to send - sent.

2. YnorpebieHnue npuiacTui

IpuyacTtue | mpoctoe ymoTpebnsieTcss Mpu 0Opa30BaHUM BPEMEH TPYIIIHI
Continuous. Mpuuacrue |l (npuuacmue npoweowezo epemenu) - npu 00pa3oBaHUN
BpeMeH rpymisl Perfect u maccuBHOrO 3a0ra.

Kpome ykazanHbix (QyHKUIMM mpuyactie 1 TIPOCTOE HCMOJB3YeTCs B
MPEUIOKCHUM  JIJIT  BBIP@KEHUS  OJHOBPEMEHHOCTH  JICUCTBHM W MOJXKET
yHoTpeOIIThCS B (PYHKIIUU:

a) o6cmosamenvcmea epemeru, NPUUUHbL U 00pa3a oeiicmeus

Studying advertising materials W3yuas pekiiaMHbIC MaTEepUAIIbI,
our manager found out many Ham — MEHeKEpP  y3HAI  MHOTO
interesting things. MHTCPECHBIX BEIICH.

Not knowing the main principles of He 3Hast OCHOBHBIX MTOJIOKCHUI
the agreement, the director refused to cormnamreHus, AUPEKTOp OTKA3AJICSI €rO
sign it. MTOITNCATD.
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He was reading the letter while OH uuTan NUCbMO, pa3roBapuBas ¢
talking to somebody on the phone.  kem-To o Tenedony.

0) onpedenenus

Last week my secretary sent you the Ha mnpomuioii Hemene Mo cekperapb

letter giving the prices for our mocmaza Bam mnuceMo ¢ ILieHaMH Ha

products. HAIUA U3ECIIHA.

[Ipuyactue I mepdekTHOE BBIpaKaeT ACHCTBUE, MPEANICCTBYIONMIECE APYroMy
JCHCTBUIO, M MOXKET YIOTPEONAThCA B KAdeCTBE OOCTOSTENLCTBA MPHUYUHBI M

BpPEMEHHU:
Having reduced the price, we 3a cyeT CHIKCHHUS IIEHbI HaM YIaJIOCh
managed to sell more goods poJaTh OOJIBIIE TOBapa.
Having discussed the terms of Ilocnme oGcyxaeHus yCIOBHIA MOCTaBKH
delivery, he left. OH yexal.

Bmecto mnpuyactuss I nepexkTHOrO MOXKHO HCIIOJIB30BaTh TEPYHAUN C
npeutoramu after wim on:
After discussing the terms of delivery, he left.
[Ipuyactue | nepdexkTHoe HE yNoTpebdiseTcs B PYyHKIIUU ONpPE/ICICHUS.
[Tpuuactue Il (mpuyacTre MPOLIEANIETO BPEMEHN) UMEET 3HAUEHUE MACCUBHOTO
3a5I0Ta U yIOTpeOIIsIeTCs Kak OIpeiesieHue:
Thank you for your fax sent on bmaromapum Bac 3a ¢akc, MmociaHHBIHI
November 18. Bamu 18 HOs16psI.
Give me the signed contract. Jla¥t MHE TTOINMMCAaHHBIA KOHTPAKT.
[Ipuuactue I npoctoe u npuyactue II, BeimonHsOMME QYHKINIO ONpeneIeHus,
MOTYT CTOSITh TIE€pe]] ONpeeIsieMbIM UMU CYIIECTBUTEIbHBIM, €CJIU OHM HE UMEIOT
npu cebe MOSCHUTENBHBIX CJIOB. ECiu ke OHU MMEIOT Mpu ceOe MOSCHUTEIbHBIC
ciioBa (OTMOJIHEHMsI, 00CTOSATEIBCTBA), TO OHU CTaBSITCS IOCJE CYIIECTBUTEIBHOTO,
KOTOPOE OIPEIEIIAOT.
3. KomIiekcsl ¢ mpuyacTueM
a) MECTOMMEHHUE B OOBEKTHOM IMaJIeKE UM CYIECTBUTEIHLHOE B OOIIEM MajexKe
+ npuyactue I mpocroe.
Ynorpeonsercs ¢ rmaroigamu to find, to keep, to see, to feel, to observe, to
look, to hear, to notice, to watch:

Have | kept you waiting? S 3acraBmi Bac xxaaTh?
| saw the director working in his f Bumen, kak gupekTop padoTal B CBOEM
office. oduce.

0) MecToUMeHHE B 0ObEKTHOM TNaJEKe WIN CYIIECTBUTEIBLHOE B O0IIEM MajexKe
+ npuyacrue 11.
Ynorpebdnsercs ¢ riaronamu to have (uamie Bcero), to get, to want, to wish:
| want to have this equipment $ xoudy npoBepuTh 3TO 000pyaOBaHHE

tested. (uTOOBI ~ KTO-TO  JPYrod  MpOBEI
MPOBEPKY).
CpagHnume:
| want to test this equipment. A (cam) Xouy  TpPOBEpPUTH  3TO
o0opyI0oBaHUE.
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I'd like to have my car serviced. S xoren Obl mpoBecTH OOCTYXKUBaHUE
CBOETr0 aBTOMOOMIIS (B MaCTEPCKOM).
B) CYIIECTBUTCIIBHOE B 00IIEeM majaeke + mpuyacTthe (mpocTtoe, nepdeKTHoE,
TIPOIIE/IIIIETO BPEMEHH )

YnotpeOisercs B MPEIJIOKCHUN B KAYeCTBE 00CTOSTEIILCTBA:

Time permitting, I'll write a letter Ecnm Bpemsi HMO3BOJUT, s HAIHUILY €My

to him. Ecnu Bpemsi MO3BOJIUT, S HAIUILY €My
MHCHMO.

IHPAKTUKA

1. IlpencraBbre, uro Bam 3BonuT Bam pgenoBoil mnaptHep U3 AHIVIMU.
Brinonnute cienyromue 1ecTBUS:
- CIIPOCUTE IO-aHTJIMUCKH, KAKYI0 KOMIIAHUIO OH IIPEJCTABIISET;
- TOIIPOCUTE Y HEro IPOLICHUs, CKaXUTE, 4TO BBl B JaHHBII MOMEHT OYEHb
3aHATHI,
Y TIONPOCUTE €T0 MEPE3BOHUTH Bam nomnosxe;
- CIIPOCUTE, U3 KAKOr'0 TOPOJa OH 3BOHUT;
- y3HaiiTe ero TenedOHHBIN HOMEp U KOJ ropoja, U3 KOTOPOTO OH 3BOHMUT;
- CKOKHUTE, YTO NEPE3BOHUTE EMY YEPE3 JIBA YaCA.
2. [Ipon3HecuTe BCIyX MO-aHTIUNCKA CAeAyOMUe TeaedOoHHbIC HOMEpa,;
578-44-32;
489-00-01;
457-36-99;
401-08-09;
274-83-68;
988-01-00;
441-10-07;
551-96-82.
3. [IpencraswTe, uTo Bam 3BoHUT M3 Anriuu Bam genoBoit mapTHep, KOTOPBIN
cobupaeTcs mpuexaTh K BaM B KoMaHIUpOBKY. BINOIHUTE Clieaytomue AeHCTBHS:
- CIIPOCHTE MO-aHTJIMHACKH, KAKOTO YUCIIa OH coOupaeTcsi K Bam nmpuexars;
- CIPOCUTE, KOrja NpUOBIBAET €ro peic, u mooOeniaiiTe BCTPETUTh €Tro B
a’ponopry;
- COpocuTe, HE 3aKa3aTbh JM €My HOMEpP B TOCTUHMIE, U IMOXKEIAUTe eMy
MPUSITHOTO
yTH;
- copmynupyiite ¢pazy I 3akaza Uil HEro JABYXMECTHOIO HOMEpa B
TOCTUHULIE
CPOKOM Ha YETBEPO CYTOK CO BTOpPHUKA, 18 HOSOps, 110 nsATHUILY, 21 HOAOPS,
BKJIFOUHUTEIBHO.
4. TlpeacrasbTe, uto Bhl mokynaete B Jlonmone Ouner Ha camonetr u Kues.
ChopmynupyiiTe MNO-aHTIMICKA CBOM OTBETHI HA PEIUIMKM areHTa MO0 MPOJaKe
OUIIETOB:
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Travel agent. Good afternoon. Can 1 help you?

You. [TozmopoBaiitecs. Cripocute, MOXKHO JIU
KYIIUTb OIOUH OMIeT DPKOHOMHUYECKOIO
KjJacCa 10 KueBa Ha BTOPHHUK, 7

OKTSIOps).

Travel agent Let me see ... I'm very sorry, sir. There
are no seats left for Kiev on Tuesday.

You (CopocuTte, ocTaiuch JU OWIETHl HA TOT
&Ke peiic Ha cpeny).

Travel agent. Just a minute, sir... Yes. There are some
seats left for Wednesday.

You (Ckaxure, uro cpena Bac ycrpauBaer.

Cnopocurte, CKOJIBKO CTOUT OWIET U
BKIIFOUEHBI JII B CTOMMOCTH OwWiIeTa
cOOpHI B a3pOTIOPTY).

Travel agent It's 198 pounds, sir, including airport
taxes Here you are.

You (Y3naliTe y areHra HOMep peiica,
CIIPOCHTE,
Korja caMmoJsieT oTObIBaeT u3 JloHmoHA U
KOoTIa NpUOBIBACT B Kues.

[ToGnarogapute areHTa).
5. CocrtaBbTe (Ha aHeIUUCKOM s13blKe) DIIEKTPOHHOU TIOUTE (adpec 2/1eKmMpOHHOU
noumvl bunna 'etimca cm. Jluneeoxommepueckuii KOMMEHMApUll K 0AHHOMY YPOKY).

TEKCT JUIA UYTEHUSA
The Internet

The Internet, a global computer network which embraces millions of users all
over the world, began in the United States in 1969 as a military experiment. It was
designed to survive a nuclear war. Information sent over the Internet takes the
shortest path available from one computer to another. Because of this, any two
computers on the Internet will be able to stay in touch with each other as long as there
is a single route between them. This technology is called packet swithing. Owing to
this technology, if some computers on the network are knocked out (by a nuclear
explosion, for example), information will just route around them. One such packet-
swithing network which has already survived a war is the Iragi computer network
which was not knocked out during the Gulf War.

Most of the Internet host computers (more than 50 %) are in the United States,
while the rest are located in more than 100 other countries. Although the number of
host computers can be counted fairly accurately, nobody knows exactly how many
people use the Internet there are millions worldwide, and their number is growing by
thousands each month.

The most popular Internet service is e-mail. Most of the people, who have
access to the Internet, use the network only for sending and receiving e-mail
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messages. However, other popular services are available on the Internet: reading
USENET News, using the World-Wide Web, telnet, FTP, and Gopher.

In many developing countries the Internet may provide businessmen with a
reliable alternative to the expensive and unreliable telecommunications systems of
these countries. Commercial users can communicate cheaply over the Internet with
the rest of the world. When they send e-mail messages, they only have to pay for
phone calls to their local service providers, not for calls across their countries or
around the world. But who accually pays for sending e-mail messages over the
Internet long distances, around the world? The answer is very simple: users pay their
service provider a monthly or hourly fee. Part of this fee goes towards its costs to
connect to a larger service provider, and part of the fee received by the larger
provider goes to cover its cost of running a worldwide network of wires and wireless
stations.

But saving money is only the first step. If people see that they can make money
from the Internet, commercial use of this network will drastically increase. For
example, some western architecture companies and garment centers already transmit
their basic designs and concepts over the Internet into China, where they are
reworked and refined by skilled - but inexpensive - Chinese computer-aided-design
specialists.

However, some problems remain. The most important is security. When you
send an e-mail message to somebody, this message can travel through many different
networks and computers. The data is constantly being directed towards its destination
by special computers called routers. However, because of this, it is possible to get
into any of the computers along the route, intercept and even change the data being
sent over the Internet. In spite of the fact that there are many good encoding programs
available, nearly all the information being sent over the Internet is transmitted
without any form of encoding, i.e. "in the clear”. But when it becomes necessary to
send important information over the network, these encoding programs may be
useful. Some American banks and companies even conduct transactions over the
Internet. However, there are still both commercial and technical problems which will
take time to be resolved.

IlIposepvme cebsn:

1. What is the Internet?

2. What was the Internet originally designed for?

3. What country are most of the Internet host computers in?
4. What is the most popular Internet service?

5. Whom do you have to pay for sending e-mail messages?

TECTBI
A. Haiinure omuOKH B CIEAYIOMUX MPEAJIOKEHUAX M HAMUIIUTE HX
IIpaBUJIbHBIC BaPpHUAHTEI:
My name Victor. My name is Victor.
1. I want that he called me.
2. Could you tell to him to call me?
3. 1 get him for you.
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4. Hello. I'm Vladimir lvanov speaking.
5. I'm sorry. The line busy.
6. Can | help to you?
7. He not here at the moment.
8. Can | take a massage?
9. I'm sorry. He have a meeting.
10.Til put you back immediately.
B . BcraBbTe nmpormyiieHHbIe (hpa3bl:
1.S.
T. Yes, May | speak to Mr John Conners?
S.
T. Yes, please tell him that Victor Smurov called.
2. O. He is busy at the moment. Can you ring back later?
P.
0. Yes, that's perfect, thank you. Goodbye.
3. M.
N. Yes, who is calling?
M.
N. Good morning, Mr Ivanov. What can | do for you?
4.1.
J. Just a moment. I'll find out if he is in.
1.
J. This is John Smith, from Continental Equipment.
I'd like some information.

C. COCI[I/IHI/ITC JIMHUAMHA aMCPUKAHCKUC U AHTJINNCKUE DKBUBAJICHTHI:

subway return ticket
cab shopassistant
apartment company
corporation autumn
downtown petrol
highway city centre
attorney underground
baggage time-table
soccer luggage
railroad taxi
round-trip ticket football
salesman railway
ticket-office motorway
one-way ticket lawyer

fall flat

gas single ticket
schedule booking office
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D. Coeaunure muHUAMU a0OpEBUATYPBI U COOTBETCTBYIOIINE UM 3HAUCHHUS:

NB the same
.e. compare
e.g. against
p.a. important note
q.v. that is
cf. regarding
V.S. this year
p.m. for example
V.V. for and on behalf of
re reference
VS. see above
h.a. after noon
id. with the terms reversed
pp for each year
ref. Conversely
LESSON 4
ARRIVAL
Tembl U cutyauum: [IpubbiTHE B CTpaHy  (MAMOJCEeHHblU U

NACNOPMHbBLIU KOHMPOJIb, 8 AIPONOPMY, HA BOK3dAJle,
pacnucaunue, 2opoockot mpancnopm). CTpyKTypa
JISJIOBOTO THChMa.

I'pammaTHKa: * MecToumeHus.

* [Ipemsioru

Kanana (obwue ceedeHUs, NOJUMUKO-
AOMUHUCTPAMUBHOE YCMPOUCMEBO).

TekeT 191 YTEHUSA:

AUNAJIOT
Mr Klimenko is at Kiev airport now. He has to fly to London and then go by
train to Brighton where he will be met by a junior manager of Continental
Equipment.

At an airport
- Excuse me. Could you tell me where the Ukraine International Airlines counter is?
- Certainly. Just go up the escalator on your right and you'll see it.
- Here's your ticket. Your flight is now boarding at gate 50. Go down concourse D,
it's to your left.
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At the passport and
customs desk
- Your passport, please. How long are you planning to stay in the country?
- Three weeks. Could I prolong my entrance visa in case of necessity?
- Sure. The receiving party shall take care of it.
- Can you put your bags on the table, and your customs form, please.
- How much do they weigh?
- 23 kilos. I'm sorry, but you'll have to pay an excess luggage charge.
- Oh! It's only three kilos overweight.
- Yes, sir...that's £6... Thank you. Have you anything to declare?
- Pardon?
- Alcohol, cigarettes, fresh fruit, plants...?
- Uh, no.
- Open your suitcase, please. Any gifts?
- Only one bottle of vodka.
- All right. It's duty free. As you probably know, it's forbidden to bring in more than
two bottles of alcohol and two blocks of cigarettes to England. And no hmita-
tions as to currency. Here's your form.
- Thank you.
- Not at all. Next please.
Riding a city bus
- Pardon me, do the buses to Three Bridges railway station stop here?
- Yes, they stop at the comer. You can take any bus except number 420.
- How often do the buses run?
- They are supposed to run according to the schedule that you can see over there. But
in fact, they don't always run on schedule.
- What are the usual intervals between bus arrivals?
- About 15 minutes. But you won't have to wait any longer. Bus number 405 is
coming. You can take it.
Driver
- Put 55 p into the fare box, please.
- Oh, I have only pounds. Can you give
me change?
- | am sorry, but I accept exact change only.
- Let me check my pocket. Oh, luckily | have the exact fare.
- Please stand back from the door. Move to the rear. Let the passengers off.
- How long will it take me to get to the railway station? | am afraid of missing my
stop.
- About 20 minutes. | can tell you when to get off.
At the railway station
- I've found out from this timetable that there are several trains to Brighton daily.
- Yes, quite so. The next is at 12.20.
- Well, I'll take it. One ticket please.
- Single or return?
- Single, please.
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- Here you are. The train is leaving from platform 3.
- Is there a buffet-car on the train? I'd like to have a snack.

- Unfortunately, no. But if you hurry, you can get a snack at a cafeteria in the station,

otherwise you'll have to do without breakfast.

- Thank you very much.
- Not at all.

Announcement: The train now standing at Platform 3 is the 12.20 Inter-City service

to Brighton.

customs
to prolong
necessity
to declare

gift

railway station
time-table

fare
to hurry (up)

to make a trip (journey)
personal need
counter

to check in
daily

to drop smb off
to snack
cafeteria

at a speed of
delay

to miss

abroad, overseas
accident

injury
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Cnoea u GbIPDAINCEHUA NO meme.:

- TAMOXHS
- POJTUT,
OTCPOYUTH
- HE0OXOIUMOCTD
- 1) nexnapupoBaTh, 2) OOBIBISTH,
MIPOBO3TJIAIIATh.

- 1) nopmapox, map. 2) TanaHrT,
JapoBaHue; 3) mpaBo

- BOK3aJl

- 1) pacnucaHue
(>KeJIe3HOAOPOKHOE, WIKOJIBLHOE U
T. 1.), 2) rpaduk.

- oriaTa npoesza (Jirdoro).

- 1) coemwutb, TOpONUTHCS; 2)
MOJATOHSITh, YCKOPSATh.

- moexaTh Kyaa-nbo

JUYHAs MOTPEOHOCTH

CTOMKA, OKHO PETUCTpaLMU

(3a)perucTpUPOBATHCS

€KCTHEBHO

BBICAJUTHh KOT'0-JINOO

MIEPEKYCUTh

Kaderepuii

CO CKOPOCTBIO

3aJIeprKKa

1) mponycTUTh, ONI031aTh; 2) CKy4YaTh

3a TPaHUILY

MIPOUCIIIECTBUE, WHITAJICHT,

HECUYACTHBIN CIIy4ail paHEeHHeE,

TTOBPEXKICHNE

IIpOAOJIKUTD,



JIMHT'BOKOMMEPYECKU KOMMEHTAPUM
CTpyKTypa 1eJ10BOro NMcbMa
Agnpeca B AHIIIMM U AMEPUKE UMEIOT CJICAYIOIUNA BU/I;

Ms J. Simpson Ms A. Arafel
Foreign R|ghts Manager Product information Manager
Chapman & Hall Ltd McCraw-Hill Book Co

1221 Avenue of the Americas

OOparuTe BHIMaHUE HAa TIOYTOBBIA UHJIEKC U COKpAIICHUE HA3BAHHM I TATOB.
Paznuuust Mexay OpUTAaHCKUM M aMEPUKAHCKUM CTWISAMH MPEICTABICHBI Ha
CIEYIOLIEH CXEME:

British American
Jlara
(Date)
12th December, 19 - December 12, 19 -
12 December 19 -
12 Dec. 19 -
IIpuBercrBue
(Salutation)
Dear Sir, Dear Sir:
Dear Madam, Dear Madam:
Dear Mrs. Smith, Dear Mrs. Smith:
For the attention of Attention: Mr. E.C. Wilson
Mr. E. Wilson
Dear Sirs, Gentlemen:

KOMH.]IeMeHTapHaﬂ KOHIIOBKA
(Complimentary Close)
Yours faithfully, Sincerely yours,
Yours sincerely, Yours truly.

B mucemax He MomyckaeTcss HUKAKMX TpaMMaTHYECKHX COKpamieHwil tuma |'m,
don't, we've, u T.m. Bece 3TH ciioBa Hy>KHO ITHCATh ITOJIHOCThIO.
Dopmam

1.11lamka mucema

2.Buytpennuit aapec

3.Ctpoka: Bunmanue (He 00s13aTeNbHO)

4.]lata

5.IIpuBeTcTBUE

6.Cchuika

7 .KommieMeHTapHas KOHLIOBKA

8.Iloamnucek, OMKHOCTD, OTAEI

9.IlochUTOYHBIC HHUITAAIIBI
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10. Bnoxenus
11. Komnus

Government of Canada 1

Office of the Chairman 2
Public Service Commission
Ottawa, Ontario KIA ON7
Attention: P. Smith 3

December 8, 1996 4
Dear Sir: 5

Ref: PC Program analyst ® 6
),:0,0.0.0,0.0.0,0.0,0.0,0.0.9,9,0.0.9,0.0.0,9.0.0.0,0.0.0,9.0.0.0,0.0.0,0.0.0,9.0.0.0,.9.0.0,9,0.0.6,¢
),:0,0.0.0,0.0.0,0.0,0.0,0.0.9,9,0.0.9,0.0.0,9.0.0.0,0.0.0,9.0.0.0,0.0.0,0.0.0,9.0.0.0,9.0.9,9,0.0.6,¢

) 9,0.0.0.0.0.0.0.0.0.0.0.0.00.0.00.00000000000000000000000000000004
) 9,0.0.0.0.0.0.0.0.0.0.0.0.00.0.00.00000000000000000000000000000004

Yours sincerely, 7
A.Robertson ® Director 8
General Services Division
AP/CL 9

Encl. 10
cc: D.Dube 11

1. BonpIMIMHCTBO MHUCEM MUIIYTCA Ha OJIaHKaX, TJe YK€ €CTh Ha3BaHHE, aJipec,
HOMepa TenedoHOB (GUPMBI U IPOYHUE JaHHBIC. AJIpec OTIPABUTENSI UHOT/IA CTOUT B

KOHIIE [TMCHbMA IT0CJI€ UMEHU U JTOJKHOCTH.
2. Anpec TOro, KOMy IpeaHa3HaueHo MUCbMO, pa3MeELIaeTCs BBEPXY CIIEBa.

3. Bxirouaercss B TeX CiaydYasx, KOrJa MMHACHMO OTIpaBisieTcss Ha (UPMY, HO
aZiPpecoBaHO KOMY-TO JINYHO. YacTo MUIIETCS Ha KOHBEPTE B HIDKHEM JIEBOM YIIIY.
4. O0bIyHO TUIIETCA cieayrommmM oopazom: March 1, 1995 uimu 1 March 1995.

5.3a IMPHUBETCTBUECM CTOUT ABOCTOUYMUC WM 3aIIATasd.

6. 3auMcTBOBaHA U3 CITY)KEOHBIX 3aMMHUCOK, HO B TUChbMaX UCTOJb3YETCS PEAKO.

7. O0bruHBIe OKOHYaHUs: Yours truly*, Yours sincerely, Yours faithfully.

8. IMoamuceh, pacmmdpoBka MOAMKUCH, TOJIKHOCTH, aApec CIEAYIOT APYT 3a
JIPYrOM B CTPOKY B JIEBOM JHMOO B MpaBOM yriay muchMma. MHOTIA MHUCEMO MOXET
OBITH MPOAMKTOBAHO OJHUM YEJIOBEKOM, a MOIMUCAHO APYTHM, OOBIYHO CEKpPETapeM.
Hampumep, aupekTop, OTHpaBissICh B KOMAaHIAMPOBKY, OCTaBHJI HamedaraTtbh H

MOJIKCATh MUCbMO CEKpeTapio. B 3ToM citydae moanuch OyaeT BBITIAIETh TaK:
pp Diana Price David Bradly Managing Director,
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rae pp (per procurationem, zam.) o3Ha4aeT MO JOBEPEHHOCTH, 3a KOTO-TO (CM.
Ypox 3).

9. TTochUIOYHBIE HHHITHAIBI YKA3BIBAIOT HA TEX, KTO Mucal (MepeBOIMII) THChMO
H/WJIH TIeYaTal ero.

10. Ecau K MUChMY MPWIAraroTCs KakKhe-TO Marepuaiibl (MPEHCKypaHThI,
peksiama u 1ip.), TO 00 3TOM YIIOMHHAETCS TIOCIIE TOCHUIOYHBIX HHHUIIHAIIOB.

11. Yka3aHus Ha aJipecaToB KOIMUH MUChMa JTAlOTCS B CAMOM KOHIIE.

JII/IHFBOCTPAHOBE,Z[‘IECKI/Iﬁ KOMMEHTAPUU
Hannucu u 00bABJIeHHSA
Aponopm, mamorcus:

ARRIVALS [TPUBBITUE
BAGGAGE CHECK IN PETUCTPALIA BAT'AXA
BAGGAGE CLAIM I[TOJIYUEHUE BATAXA
CART RENTAL END (LUGGAGE CART IIPOKAT BAT'AXKHBIX
AREA) TEJIEXKEK
CHECK IN
FIRST CLASS ONLY PETUCTPALIA TOJIBKO [JIA

ITACCAXIPOB ITEPBOI'O

KIIACCA

B ropoge:
ATTENTION BHUMAHUE
DO NOT LITTER HE COPUTH
$50 FINE HITPA® 50 JOJI.
DON'T WALK CTOUTE (ua cetodope)
WALK NJIUTE (Tam xe)
PRIVATE PROPERTY JINYHBIE BEIIA (Oarax)
BUS STOP ABTOBYCHAA OCTAHOBKA
EXIT TO BUS BbIXO/J K ABTOBYCY
JlopokHble yka3aTe/n:

DETOUR OBBE3]]
NO PASSING OBI'OH 3AITPEIIEH
RAILROAD CROSSING JKEJIE3HOJOPOXXHBIN
TRAFFIC CIRCLE ITEPEE3/]
(ROUNDABOUT) KOJIBIIEBOE ABUXEHUE
TRAFFIC LINE
NO PARKING ABTOMATUCTPAJIb
PUBLIC PARKING CTOSHKA 3AIIPEIEHA
AUTO REPAIR OBIIECTBEHHAA CTOSAHKA
CAR WASH PEMOHT ABTOMAIINH
SLOW CHILDREN MOMKA ABTOMAIIIMH

SPEED LIMIT 55 OCTOPOXHO. IETA
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OI'PAHUYEHHME CKOPOCTH 55

MUJIB/YAC
Buasbl ropoackoro TpaHcnopTa:

Electric railway TOPOJICKask AIEKTPHUUKa
Tram TpaMBai
Trolleybus TPOJUIEHOYC
Bus aBTOOYC
Double-decker JIBYX3Ta)KHBIH aBTOOYC B AHIIINN
Coach MEKIYTOPOAHBIM  TYPUCTUYECKUI
Metro, underground, subway, tube(London) aBtoOyc
Taxi, cab METpPO

TaKCH TaK

B Axrnum - neBocTopoHHee ABWKEHHE. M3 0OOIIECTBEHHOTrO TpaHCIoOpTa B
Jlonone Brl MoskeTe Bocmonb3oBaThes MeTpo (London Underground), anektpuukoit
(Docklands Light Railway, wmu DLR) - Tonbko B Oynuue qau u 10 21:30, sxene3Hoi
noporoii (British Rail) u aBToOycom. IlepBble Tpu BHIa TpaHCHOPTa ACIATCS Ha
IIECTh 30H MO JadbHOCTH (TIOCIETHSS IecTas BKIO4aeT a’pomopT Heathrow).
ABTOOYCHas ceTh paslielicHa Ha YeThIPe 30HBI. MOXHO KYNHUTh MIPOE3THON OMIIET Ha
Bce Buabl Tpancrnopta (One Day Off Peak Travel Card), koTopblii nelicTBUTENICH B
TeueHure oaHoro aHs (B Oyanu ¢ 9:30 qo 15:30 u ¢ 18:00 1o mosyHOUH, B BBIXOJHBIE
0e3 orpanuueHuii). CTOUMOCTh €r0 pa3zjiMiyHa B 3aBUCUMOCTH OT BPEMEHU JHS U
30HbI. buset B onuH koHer ctouT oT £1 10 £2.8, a npoe3nHON OUiieT Ha OAUH JICHb -
ot £2.8 no £3.8. Eciu Bel okymnaete npoe3gHoi OuiieT Ha aBTo0yC 1151 30H 1, 2, 3, 4,
TO ATO O3HAYAET, YTO BBI MOXKETE €3IUTh aBTOOYCOM Ha PACCTOSHHUE, SKBUBAJICHTHOEC
1-6 30HaM MeTpo. Bece BoceMb TIaBHBIX JKEIE3HOAOPOKHBIX BOK3AJIOB UMEIOT CBOO
CTaHIIMIO METPO.

[TpuoOpetenue skene3HogopoxHoro oOwmnera Brit-Rail cpokom nHa 4-30 mgueit
JaeT TPaBO Ha HEOTPAHWYCHHOE KOJUYECTBO IIOC3JI0OK IO BCEH CTpaHE WIH
OTpENIETICHHBIM PETMOHAM CO CKUAKON. ABTOOYCHOE COOOIIEHUE MEXKIY TOpOJaMu
JICIIeBIIe, YeM II0 KEJIe3HOW mopore. ABTOOYCHI OCTaHABJIMBAIOTCS TOJBKO Ha
MPEITUCAaHHBIX OCTAaHOBKAX.

3HAMCHUTHIMH JIOHJTOHCKUMHU YEPHBIMA TaKCH MOKHO BOCIIOJIB30BAThCS Ha
0001 yuIle, €CIM Ha HUX CBETUTCS MHIWKATOp. BoauTenu cmaroT 04eHb CTPOTHMA
9K3aMeH moJ Ha3BaHueMm The Knowledge, mostomy Bbl MoxeTe mOBepsATh HX
3HAHUAM W MPpodecCHOHATbHON moaroToBke. [1naTa 3a mpoesn yeTko o003HaYeHa Ha
Tab10, 00BIYHO OT 3TOM cyMMbl naloT 10 % uvaeBbiXx. Bel 0OHapyxuTe Ha Joporax
TaKk)Ke€ MHOTO ()MPM M YaCTHBIX JIMII, OKAa3bIBAIOIIKUX TPAHCIOPTHBIC yCiuyrd. OHU He
BCET/Ia JIOCTATOYHO HAJEKHBI M HE BCETJa 3HAIOT JOPOTY B JIFOOOH KOHEIl TOpoja.
[Tonb3ysick UX yciyramu, 3apaHee OTOBOPUTE IICHY.

B CHIA - mpaBoctroponHee aBuxeHue. OOIIECTBEHHBIH TPAHCIOPT Pa3BUT
cmabo. B kpymHBIX TOpojax HMMEeTCs METpPO W BO BCEX HACEICHHBIX ITyHKTaX -
aBTOOyC, KOoTOphii xoauT mo pacnucanuto. B CIHIA croumocTs mpoesna B
oOmiecTBeHHOM TpaHcmopte - oT 50 mentoB no 1 mommapa. buner aeiicTBuTeneH B
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TEYEHUE YKa3aHHOTO Ha HeM BpeMeHH (0ObIYHO 2-2,5 4). ABTOOYC OCTaHABIMBACTCS
KaK Ha OCTaHOBKaX, Tak W MO TpeOOBaHHUIO B JIIOOOM MecTe, AJid 3TOr0 Bbl HOMKHBI
JOTPOHYTHCA 110 IIHYpa Ha Baiiem cujieHuu.

NATIONAL EXPRESS

National Express operates a daily scheduled network of coarch services to 1200
destinations around Britain.

- All coaches are fitted with washroom/toilet.

- All services are non-smoking.

- Rapid services feature stewardess service, with hot and cold drinks and snack

available.

FARES

Standard Fare Days

Standard fares will apply when travel in either direction is on any Friday
throughout the year, and at certain other peak travel days/periods (e.g. Christmas,
New Year and Easter).

Economy Fare Days

Economy fares apply when travel in either direction is not on a Standard day.

Advance Purchase Fares

You can make further savings on Standard & Economy returns if you book your
ticket at least 7 days in advance of your outward journey.

DISCOUNTS

- If you are 50 or over, a student or under 25 you can buy a Discount Coachcard
which will give up to 30 % off most normal fares (except advance) and costs £8 for 1
year or £19 for 3 years.

- Children (15 and under) receive a discount of up to 30 % off the adult fare.

- Up to 2 children travel free with a Family Coachcard (£ 15 for 1 year).

TRAVEL INFORMATION

- Please allow ample time (minimum 1 hour) between coach arrival time and
check in time when travelling to Airports.

In order to guarantee your seat, holders of open return tickets (i.e. when the
return journey has not been booked) should visit a National Express Agent to book
the return journey as soon as possible.

@®parMeHT pacnucaHus B adporopTry

DEPRRT FLIGHT PRICE(E)
LONDON (Heathrow)-ATHENS

0750 BR250 1425 315.25
0810 LZ 111 1505 330.50
DAMASCUS- BAGHORD

1955 SU213 2215 85.10
ISTANBUL - BEIRUT

1550 LO 191 1805 73.75
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1630 TU 233 1845 91.96
ATHENS -DAMASCUS

1455 SV 131 1740 88.70
1675 PM 102 1915 88.10
ISTANBUL - ANKARA
1420 LY220 1545 78.00
1725 QM110 1835 82.75
ATHEATHENS - ISTANBUL
GF810 635 40.16
BG331 48.91

IT'PAMMATUYECKUU KOMMEHTAPUU

MECTOUMEHUNA
(PRONOUNS)

B aHrnmmiickoM sA3bpIKe CyIIECTBYIOT CIEAYIOIIME TUIIBI MECTOMMEHMIM:
1. Jluunwvie
(Ym.n.) |  you he she it we you they
(06wexm.n.) me  you him her it us you them
I will speak to him. 51 Oymy TOBOPHUTH C HHAM.

2. Illpumsasxicamensuoie | Ipumsoscamenvheoie 11

my mine

your yours

his his

her hers

its its

our ours

your yours

their theirs

[TputsxatenpHple MecTomMeHus mnepBoro tuma (l) ymorpeGnsroTcs mepen
CYIIECTBUTEIbHBIM U HE MOTYT CTOSITh B KOHIIE TTPEJIOKEHHUSL:
Her paper was interesting. Ee crarbs Oblia mHTEpECHAS.
[Tputsxatenpapie MecTommeHus: BToporo Ttuma (II) ymorpebnsrorcs 06e3
CYIIECTBUTEILHOTO U MOTYT CTOSITh B KOHIIE TTPEJIOKEHHUS:

This paper is hers. Ota cTaThs - €e.

My office is large, yours is larger. Y meHns Oosbiioi oduc, Ho y Bac eme
OoubIIIe.

We haven't seen your car, we have My ne Bumenn Bamr aBTOMOOWIb, MbI

seen only theirs. BHUJIEJIH TOJIBKO UX aBTOMOOWIIN.

3. Bo33pamnbte U ycuiumelbHble MECHOUMERUA
myself, yourself, himself, herself, itself, ourselves, yourselves, themselves.
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AHTIIMICKUE BO3BPaTHbIE MECTOUMEHHS MOTYT COOTBETCTBOBATH PYCCKOU
YaCTULIE -CH B BO3BPATHBIX IJ1aroJiax:

She washed herself. OnHa yMbLIaCh.

DTH K€ MECTOMMEHHUS YIOTPEOISIOTCSA KaK YCHIINTEIbHbIC:
We saw it ourselves. MbI caMu BUAEIIH 3TO.
I'll do it myself. S cnenaro 3ToO cama.

B BO3BPATHOM 3HAYCHHUH AQHTJINMCKUE MECTOMMECHUS y1'[0Tp€6JI$IIOTCH PCAKO.

4. Ykazamenwvnvie mecmoumenus
this (these), that (those), such, the same

Mecroumenus this u that umeror ¢hopmMbl €IUHCTBEHHOTO U MHOXXECTBEHHOTO
quca:

this - these; that - those

Give me that document. JlafiTe MHE TOT JOKYMCHT.

| know these documents. 51 3HAFO 3TH IOKYMEHTBI

This is the same document. DTO TOT ke CaMbIid JOKYMCHT

It was such a pleasant party. Ot0 OblIa Takasi IpUsATHAS BEYCPUHKA.

5. B3aumnsie mecmoumenusn
each other, one another
B3aumaBIE MecTOMMEHUS YKa3bIBalOT Ha 3HAYCHHUC B3aUMHOI'O I[CﬁCTBPIHI Apyr
apyra, OIuH IPYroMy.
They greeted each other (one Ownu monpUBETCTBOBAIM IPYT - APYyTa.
another).

6. Bonpocumeﬂbuble upa30eJ1umeJlebte MeCMmOUMeEeHUA

who, whom, whose, what, which, that

B BOHpOCI/ITeHbHOM HpeI[JIO)KeHI/II/I 9T MCCTOUMCHUA 3aHUMAKOT HepBOC MCCTO
Y COOTBETCTBYIOT PYCCKUM MECTOMMEHUSIM KTO, (KOro, KOMY, K€M), YTO, KaKo#, UeH,
KOTOpLIﬁ. Te KC MCCTOUMMCHMA MOFYT 6I>ITI> J51 paBILeJ'II/ITeJ'H)HI)IMI/I 1 UCITIOJIb30BATHCA B
CJIOKHOIIOJYMHCHHBIX HpGI[J'IO)KeHI/IHX.

Who has he become? Kewm oH cTan?

Which month is the warmest In Kakoii Mmecsi B AHITIHN CaMblii TEILIBIN?
England ?

The man who is sitting there is my UYenoBek, KOTOpBIA TaM CHIWT, MOW
boss. red.

| don't know whose paper this is. 51 He 3HAIO, Ybs ATO OyMmara.

7. Heonpedenennvle mecmoumeHnus

some, any, one, all, each, every, other, another, both, either, no, none, neither

Mecronmenue SOMeE ynoTpeOisieTcss B yTBEPAUTEIBHBIX MPEIJIOKEHUSIX C
CYHICCTBUTCIIbHBIMUA B CAMHCTBCHHOM H MHOKCCTBCHHOM YHUCJIC.
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Some

Give me some books to read. JlaiiTe MHE TMOYHTAaTh KaKHe-HUOYIb
KHUTH.

Some people prefer getting up early HexoTtopsle m10au NPHUBBIKIA BCTaBaTh
paHo.

He showed me some papers. OH moka3ay MHE HeCKOJILKO CTaTeH.

Any

Have you any excuse? V¥ Bac ecTb kakoe-TO onpaBaaHue?

You may go out any time you MokeTe BBIMTH B JH000€ BpEMH.

like.

[TpousBogubie MecTomMmeHwms: something, somebody, anything, anybody,

nobody, nothing u ap.
| did't see anybody there. Sl HEKOTO HE BUJICINIa TaM.
Did you see anybody there? BbI HEKOTO HE BUEN TaM?

XapakTepHO YIMOTpeOJICHHE CIICAYIONUX MapHbIX MECTOMMeHMi: either ... or
(wnu ... wiam) 1 neither ... nor (uu ... nu). Mecroumenus either, neither moryr
YIOTPEOIATHCS OTACIBHO.

| know neither him, nor his wife. I He 3HaKOM HM C HUM, HU C €0 KEHOIA.

| don't like Bill. - Mue buit He HpaBuUTCS.
- Neither do I. - Mue Toxe.
MMPEJJIOTU

(PREPOSITIONS)

Hpeo.flozu, 0603”(1”(110”4”8 OMHOUICHUA, 6blparicaemble € pPYCCKOM A3blKe
RAOEIHCHBIMU OKOHUAHUAMU:

Pooumenvnuuoui of

That was the room of my sister.

Jlamenvhbiil to, for

She showed a price-list to him.
TeopumenvHuiil by, with

The letter was written by a secretary. She was writing it with a pen.
Ilpeonocu mecma:

on the box in front of the box

in the box behind the box

at the box across the street
under the box through the window
over the box between two windows
near the box among the employees

Ilpeonocu nanpasnenusn:
to the house
toward(s)* the house
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from the house
into the house
out of the house
off the house

Ilpeonozu epemenu:

on on Sunday
on May 1
in in March
in an hour
at at’7a.m.
by by 2 o'clock
from...till from 3 till 5

3anmoMHMB, 4YTO MPaBUIBHOE YMOTPEOJICHHE MPEIJIOroB BPEMEHHU OCOOEHHO

since since 6 o'clock

for for an hour

during during the meeting
before before the meeting
after after the meeting

till till April

between between 1 and 2 p.m.

BAYKHO JIJI1 KOPPEKTHOTO MPOBEEHUS JEIOBBIX pa3roBOpOB!

I'nazonwt c npeOJzozamu wiu Hapeduiamu, MeEHAIWUMU UX 3HAYCHUE
(Prepositional Phrasal Verds):

ask for
bring up
call on
carry out
cheer up
count on
draw in
drive at
find out
get away
get through
givein
give up
go ahead
go on

go out
hand in

MIPOCHUTH
BOCITUTHIBATh
HaBeIATh
BBITIOJTHATD
00oaApUThH
paccUYMTHIBATH
BOBJICKATH

HaMeKaTh

y3HABaTh

youpatbcs

IIPOMTH, MPOCKOYUTH
CIaBaThCA

Opocatb
TIPOJIBUTATHCS
IPOAOIIKATh
YXOIUTh

cnaBaTh (paboTy), Bpy4aTh (Oymaru)

66



HHPAKTHUKA

1. YTouHHMTE, KOTO M3 MaccaXupoB OyJIyT BCTpeuyaTh Ha BOK3ajie, B adpONopTy,
Ha IJI0Iaau ropoaa:

Mr Brown flies to Liverpool. Miss Edberg goes to Cambridge by train. Mr
Huxley goes to Cardiff by car. Mrs Huxley goes to Birmingham by coach. Mrs and
Mr Gray fly to New York. Ms Hardwick flies to Sydney. Mrs Robinson goes to
Trafalgar Sg. in a double-decker bus.

2. YKaxuTe, KakoW BUJ] TPAHCTIOPTA MPEANIOYUTAIOT OTHE3KAIOIIUE TACCAKUPHI.

3. Kakune coBeTsI BBI JaANTE MACCAKUPY B UYKOU cTpaHe?

How to find the luggage check in. How to find a cafeteria. How to find the
luggage cart area. How to check in at the airport. How to ask a clerk about train
departure. How to find the First Class Carriage at a railway station. What kind of
travel card to buy.

4. Bam nyxHO noexatb u3 Jlonmona B I'nmasro, rae y Bac HasHaueHa jmenoBast
BcTpeya. C KakMMHU BOIIPOCAMU BBl 00paTUTECh B cripaBouHOe Oropo (enquiry office)!

You. (Copocwure, Koraa uaeT cieayromuil moes B ['asro?)

Clerk. At 8.40, sir.

You. (CnpocwuTe, HOuHO# (Overnight) mu ato moe3n?)

Clerk. Yes, the train has sleeping accommodation. (crnarvrsie
Mecma)

You. (Ckaxkure, 4TO HE KypUTE€ U XOTEIH Obl B3STh JydllIUe
MecTa).

Clerk. | can give you a first-class non-smoking compartment.

You. (Crmpocure, koraa on mpubbsiBaet B ['na3ro?)

Clerk. It is due to arrive in Glasgow at 6.30 a.m.

You. (Ckaxure, uro Bwl Hageerech, 4TO OH mpUOYyAET
BoBpems (to time)).

Clerk. Yes, sir, it usually runs to time.

You. (Crpocure, ¢ kakoit mmathopmbi?)

Clerk. Platforms.

You. (ITobmaromapute 3a HPOPMAIIHIO).

5. IlpounTtaB TekcT, oOBsicHUTE, Kak Bbl Oynere aoOuparbcsi Ha TaKCH W3
I'>TBUKA B JIOHIOH, IpEABAPUTENBHO 3aKa3aB MAIIUHY?

Getting a Taxi at Gatwick
To provide choice and customer service, BAA London Gatwick has appointed
two private hire car companies to offer a special kind of taxi service, 24 hours a day,
guaranteeing a car, whatever the destination or distance may be. Both companies are
obliged to meter prices for the entire journey and publish their scale of charges.
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In the interest of passengers, other taxis are not allowed to apply for hire at the
airport as, under current taxi laws, there would be no guarantee of service and no
control over fares charged outside the immediate Gatwick and Crawley area.

Passengers may of course use any taxi service or private hire car company of
their choice, provided they have pre-booked the journey in advance. The simpliest
way to make contact is to ask the driver to wait at the relevant terminal arrivals
concourse with a card displaying the passenger's name.

6. 'me, mo Bamemy MHEHUIO, JOIKHBI CTOSITh OTH BhIpaxkeHus: B Hadaine (B), B
koH1le (C) muchMa HITM MOTYT UCIOJIB30BaThCs B 000ux cirydasx (BC).

a) feel free to contact
b) please don't hesitate
C) in response to

d) once again

e) get in touch

f) at your earliest
convenience

g) effective from June o o O

00000 O
00O oOooao
e I s R s

15

h) may be ableto help o o o
you

I)thisistoinformyou o o o
J) as you may recall o O o
k) assoonaspossible o o o
1) inaccordancewith o o o
m) further to o O O
n) thank you for O O O
0) would beo o O
appreciated

p) | enclose o O O

7. Bbl cobupaetech B KOMaHIUpPOBKY B OauHOypr. [lommure dakc(cm.
cmpykmypy 0enogozo nucoema) Ha ¢pupmy Blake & Co, rocnoguny Henry Smith o
anpecy: 10 Garden St.; yBegoMbTe ero 0 cBoeM MPHOBITHH (J1aTa, HOMEp TMOe3/a,
BaroH, BpeMsi MpUOBITHS) U MTONIPOCUTE, YTOORI Bac BcTpeTmm.
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8. Br1 3HaeTe TamoxeHHbIe npaBuiia Poccun (Ykpaussl) ?
ITpoBepbTe cebs.

- Is it possible to take weapons to Russia (Ukraine)?

- No, it isn't.

What about automobiles? Videorecorders? Computers? Precious metals?
Narcotics? Antiques?

9. IlepeBeaute uHGOPMAIUIO O MEXKIYTOPOJHEM AaBTOOYCHOM COOOIICHUU
(National Express), npuBeneHHyio B JIunesocmpanogeoueckom KOMMEHMAapuu X
ypoky. OTBEThTE Ha BOIPOCHI:

Kaxkune ynoOcTBa J1s accaKupoB MpeyCMOTPEHBI B aBTOOyCcax?

Bceerna nu mumara 3a npoesn oauHakoBa?

Kakue ckuiku CymecTByIOT B oruiaTe mpoe3aa?

10. Bam nyxHO monerets u3 Jlongona B Adwunbl, a 3areM B CramOyi, rae
Ha3HAYEHbI JIETIOBbBIE BCTpEUH (cMm. @ppacmenm pacnucaus 8
Jluneeocmparnosedueckom xommenmapuu). C xakumu Borpocamu Bel oOpaTuTech B
cIpaBoYHOE OIOpO asporopra?

MO0>KHO JI1 JIeTeTh MPsIMO U3 a’pornopta Xutpoy B CtamOyn?

Kakum peiicom Bel nonerure?

Korna Bei npubynere B CtamOyn?

Cxkonbko 310 Oyner Bam ctouts?

Crutanupyirte' Ipyrue noe3aKu:

nu3 /lamacka no barmana

3 ApuH 10 AHKapbI

3 Adun no bargaga

CKOJIBKO OHU OYIyT CTOUTH?

11. B nuanore pacctaBbTe IO MECTaM MPUBEJECHHBIE HUKE BOMPOCHI TaK, YTOOBI
OHH COOTBCTCTBOBAJIM OTBCTAM.

How long are they staying?

Are there any seats available?

When will the tickets come?

When do they plan to leave?

What are the options?

Are there any British Airways flights about that time?

Susan. Grand Tour Agency. Susan Sharp speaking.

Hans. Hello, Susan. This is Hans Bradly. | need to send two of our sales
managers to Rome next
week. ?

Susan. OK. ?

Hans. Monday October 14th.,

Susan. And if you want to book a return flight I must ask you:

?

Hans. Fotldr days. They would like to come back on the night-of the

17 ?
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Susan. Let me have a look. There is a flight at 8.50 p.m. with British

Airlines.

Hans.
?

Susan. Fortunately, there are. I've just called it up on the screen. Shall |

reserve you two right now?
Hans. Yes, please. And make it Business Class, OK? ?
Susan. In three or four days. I'll send them to you as soon as they arrive.

TEKCT JUISA UYTEHUS
Canada

Canada consists of almost all of the North American continent north of the US
except Alaska. Its total land area of more than 9 min sq. km makes it the second
largest country in the world.

Canada's topography is dominated by the Canadian Shield, an ice-scoured area
covering half the country. Most of northern Canada has subarctic or arctic climates,
with long cold winters lasting 8 to 11 months, short sunny summers, and little
precipitation. In contrast, the populated south has a variety of climatological
landscapes.

The total population according to the 1981 census was about 24 min people with
an average population density of 2.8 per sq. km.

English and French are the official languages of Canada and have equal status,
rights and privileges as to their use in all governmental institutions.

Canada is a federation of 10 provinces and 2 northern territories. The federal
Parliament is made up of the House of Commons and the Senate. The leader of the
party that wins the largest number of seats in a newly elected House of Commons is
asked to form the government.

The civil law follows English common law everywhere except in Quebec, where
it follows the Napoleonic Code.

Canada is a world leader in the production of asbestos, nickel and other elements
and forestry products;. It ranks first in the world in export of minerals. Although no
longer the foremost sector of the economy, agriculture is of major importance to the
economy as a whole. Canada is among the world's leading wheat producers and is
second in the export of wheat

Basically, Canada has a free-enterprise economy. A recurrent problem for
Canada has been the dominant position of US corporations and investors.
Ilposepvme ceb:

1. What can you say about the climate of Canada?
2. What is its political status?

3. Does Canada have one official language?

4. What is the jurisdiction of Canada like?

5. Describe Canada's economy.

70



TECTbI
A. 3anoHUTE NPOIMYCKU MPUTSKATEIbHBIMUA MecTouMeHusamu | nmm 11 .

1. | have eaten all sandwiches, can | have one
of ?
2. Peter has lost  pea Ask Mrs Brown if she will lend him
?
3. Mr and Mrs Cooper and a friend of are coming to see us.
4. We are going to Paris to stay with a French friend of
5. I have had dinner, and Mary has had , SO come and
Have now.
6. Have you heard from that friend of who went to
Athens?
7. We have had lunch. Have you had ?
8. Susan wants to know if you have seen file.

B. 3anmonnure IIPOITYCKH HYKHBIMU CJIOBAMH, IIPUBCACHHBIMUA B CIIMCKC:
Decided travelled flying

put arrived took

travel injured found

may be faster, but | prefer going by train.
| always wanted to abroad.
Last summer | to go to Europe.
It was difficult to decide what to In my suitcases.
I a bus to my hotel.
The bus at dinner time.
I my hotel room ready for me.
I through all the Mediterranean countries that summer without
eing

go~NoakwNE

C. BcraBbTe HyXHBIE PEIIOTH U3 IPUBEACHHBIX B CKOOKaX.

1. I'm going a trip to New York, (on, by, with)

2. | prefer to go sea. (in, by, with)

3. I like travelling a boat (on, with, for)

4. My brother isn't going me. (on, by, with)

5. He likes to go air. (in, by, for)

6. He prefers travelling plane, (by, for, on)

7. My sister plans to take a trip car (by, for, on)

8. She enjoys riding a car (by, in, for)

9. My friends plan to travel the train, (for, on, by)
10.After we arrive, we will go around the city bus. (for, by, to)
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LESSON 5

EVERYDAY LIFE AND SERVICE

TekeT AJ19 YTeHUs: beir u cepBUC (20ocmunuuHbll  cepeuc,

numanue, pecmopanbsvl, 3aKycouHbvle, nPOKam

agmomoodueil, 6b1306 IKCMPEHHOU NOMOULL).

ITncemo-3ampoc.

I'pammaruka: * MoanbHbI€ I1aroJsl.

«[Ipoctoe Oyayuiee Bpemsi U Apyrue crocoObl
BBIpXECHHSI Oy TyIIErO.

TeMbl U curtyauum: ABctpanus u Hosast 3enannus (ooujue
c6e0eHuUs, NOJAUMUKO-AOMUHUCIMPAMUBHOE

ycmpoucmaeo)

AN AT OT

Victor Klimenko has arrived in Brighton. He is talking to the personnel at the hotel,
the restaurant, the car rental agency, and the filling station.

At the hotel

- Good evening, sir. What can | do for you?
- Good evening. | have a room reserved at your hotel.
- What is your name, please?
- Klimenko.
- Just a moment, I'll check... Yeah. A single room with private bath and English
breakfast for three nights. Is that right, sir?
- Yes, that's right.
- Just sign the register... Thank you. Here's your key. Room three-o-seven, it's
on the third floor. The lift is over there. I'll have your things sent up.
- Thank you. What time is breakfast?
- Any time between 7 and 9.30. Where are you going to have your breakfast, sir? In
your room or in the restaurant?
- I’d rather have it in my room.
- What time, sir?
- At 8 o'clock.
- O.K. Anything else, sir?
- I'd like to eat here this evening. When is the restaurant closing?
- At 9.30, so you've got two hours to have your dinner, sir.
- Fine. Thank you.

At the restaurant
- Good evening, sir. Are you alone?
- Good evening. Yes, I'm alone.
- Would you like to sit over there, sir? Near the window.
- Yes, thank you. May | look at the menu?
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- Of course. Here it is.

- Have you decided yet, sir? May | take your order?

- Mmm ... As a starter I'll have a tomato juice... Oh, no. I'll have the onion soup.
- O.K. How about the main course, sir?

- I'm not sure ... Perhaps you can help me?

- Oh. If I were you, sir, I'd have a steak in wine sauce. | like it very much.
Moreover, it's the speciality of the day.

- All right. I'll have the steak.

- What would you like with the steak, sir?

- A salad and some mashed potatoes, please.

- Would you like something to drink?

- Er... yes. Some mineral water, please... and could | see the wine list?

Of course. Here it is, sir.

- Mmm...I'll have some wench red wine.

- Waiter!

- Yes, sir ... Do you want the bill?

- Yes. How much is it?

- Seven pounds twenty-five (pence), sir.

At a car rental agency
- I'll be with you in a
minute... Yes, sir. What can | do for you?
- I want to hire a car.
- What kind of car do you want, sir?
- I'd like a small car or a hatchback.
- How long will you be needing it for?
- Until Friday.
- Just a moment. I'll check ... Yes. I've got a Chevrolet.
- How old is it?
- Pardon? How old ... It's 14 years old. It isn't very new, but it's in very good
condition.
- Perhaps not a Chevrolet, then.
- There are no other small cars available at the moment, sir ... How about a Ford
Escort. It's nearly new, it's only two years old.
- Fine.
- May | see your driving licence, sir?
- Yes. Here it is.
- Just sign the agreement.
- May I read it first?
- Of course, sir.
- What shall I do if the car breaks down?
- 1 am sure everything will be O.K., but if something is wrong, just phone this
number. We have a 24-hour breakdown service, sir.
- Shall | pay now?
- If you don't mind, sir.
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- Where is the car rental area?

- Go down these stairs to the ground floor. Take the corridor on the right, then go
through the door at the end. Turn left, and the car rental area is around the corner.
You can't miss it.

- Thank you very much.

- Oh, sir.

- Yes.

- You should bring the car back to the same place on Friday.

- 0O.K.

- Have a good trip.

At a filling station
- Petrol, sir?
- Yes. Fill it up. I'm nearly out of petrol.
- Which grade?
- Four star.
- Shall I check the oil and
water?
- Yes, please
- That'll be three pounds twenty-five.

SI3BIKOBBIN KOMMEHTAPUI

to sign 1) moamnuck; 2) 3HaK, CUMBOJI, IPUMETA;
to have breakfast - 3aBTpaKaTh;
to decide - pemaTh, IPUHUMATh PEIICHHE.
yet - 1) yxe (B BOIpOCUTEITBHBIX
MIPEUIOKEHMSIX ); 2) emie (B OTpUIaTeIbHBIX
MPEIOKCHHSX ).
course - 1) nanpasnenue, xoxa (cCoObITHIN); 2) KypC
(;rexruit); 3) 6r0110.
bill - 1) cuer (B pecTopaHe, Mara3wHe H T.I1.); - -
hire HaeM, IIPOKar;
licence - 1) npaBa (BoguTenbCckue); 2)
paspelieHue, MaTeHT;
stairs - JIECTHHIIA;
I'd (would) rather have... - Mens Ob1 60J1bIIIE YCTPOUTIO ...
Anything else? - Uto-HuOy b emie?
Have you decided yet? - Bol yke pemmnum (uro Oyjaere 3aKa3biBaTh)?
Moreover ... - Kpome Toro (6onee Toro) ...
waiter (waitress) - opuruaHT (OPHUITHAHTKA)
to let smth out on hire, to - IaBaTh HAMPOKAT YTO-THO0
to be in good condition - OBITH B XOPOIIIEM COCTOSTHHH
Perhaps... - Bo3moxHO ...
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JUHTBOKOMMEPYECKNI KOMMEHTAPUN
[Tucemo-3ampoc
(Inquiry)

[Tucemo-3ampoc (inquiry, wim enquiry) KOMITaHus OChLIAET, KOTIa XOUeT:

- MOJIYYHTh IOAPOOHYI0 HH(pOpMaIHo 0 ToBapax (goods);

- y3HaTh, UIMEIOTCS JU oHu B Haymuuu (availability of goods);

- YTOYHHTH BpeMs U cpoku nocraBku (delivery dates);

- mony4yuTh HMH(OpMAIMio 00 YCIOBHAX IMOCTaBKHM M ckuakax (terms and
discounts), cnocobe TpancmoptupoBku (method of transportation), crpaxoBanum
(insurance);

- TTOJTyYHTh HH(POPMAIIHIO O IIeHax Ha ToBapkl (prices of goods);

- MoJTy4nTh Katajoru (catalogues) u oopasmsl ToBapa (Samples of goods), u T. .

[Ipy HanuvcaHUM MHCEM-3aIIPOCOB CIEAYET Kak MOXKHO OoJjiee MnoapoOHO
u3J10XHUTh cyTh Bompoca (to give full details), uro mo3Bosutr Bamiemy aemoBomy
HapTHEPY COKPATUTh BPEMs Ha COCTaBJICHUE OTBETA.

B cnydae, ecium Bel oOpaiaerech ¢ 3ampocoM B JaHHYK) KOMITAHHUIO TIEPBBIM
pas, B MUChbMO KeJIaTeIbHO BKIFOUUTH CICAYIOIINE TYHKTHI:

1. Vka3aHue Ha KICTOUYHUK UH(POPMAIIUHU O JAHHOW KOMITAHUHU M €€ TOBape.

2. CyTs BoIpoOCa.

3. Kpartkue cBeenus o Bareii koMmanuu.

4. BeIpaxxeHne HaIeK/Ibl Ha COTPYIHUYECTBO.

[IpyuemM coBceM He 00s3aTENBHO CTPOrO  MPHUACPKHUBATHCS  JTAHHOU
NOCIIeI0BaTeIbHOCTU. [IpyU MOBTOPHOM 3ampoce B MHUCHMO OOBIYHO BKITFOYAETCSI
TOJLKO BTOpPOM MyHKT. Kak ¥ OONBIIMHCTBO APYTUX AEIOBBIX IHCEM, ITHCHMO-
3ampoc, Kak MpaBHJIO, MevaraeTcs Ha (DUPMEHHOM OJaHKEe, Ha KOTOPOM YKa3aHBI
Ha3BaHUE KOMITAHUM-OTIIPABUTENIS 3aMpoca, e¢ MOYTOBBIN ajpec, HoMepa Tesie()OHOB
u (akca.

Oo0pasen nucbMa-3anpoca
(Sample InquiryLetter)
Pet Products Ltd.
180 London Road
Exeter EX4 4)JY
England
25th February, 1997
Dear Sir,
We read your advertisement in the 'Pet Magazine' of 25th December. We are
interested in buying your equipment for producing pet food. Would you kindly send
us more information about this equipment:
- price (please quote CIF Odessa price)
- dates of delivery
- terms of payment
- guarantees
- if the price includes the cost of equipment installation and staff training.
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Our company specializes in distributing pet products in Ukraine. We have more than
50 dealers and representatives in different regions and would like to start producing
pet food in Ukraine. If your equipment meets our requirements, and we receive a
favourable offer, we will be able to place a large order for your equipment.
Your early reply would be appreciated.

Yours faithfully

U.Smeuron
V.Smurov
Export-Import Manager

Kiuile ¥ BbIpaKeHHUsl MUCEM-3aIIPOCOB:

Kn.l:
- We read your advertisement in... - MbI Ipo4HTaIM Ballly pekjiamy B...
- With regard to your advertisement in ... of... , we would ask you ... - B cBsi3u ¢
myOJIMKaIMeil Balleil peKiiaMbl B ... OT ... Mbl XOTEJIH ObI MOMTPOCUTH Bac...
- We have heard of your products from ... - Msl y3HaIM O TPOIYKIIMH Barmei

KOMITAHUHU HU3...
- We have seen your current catalogue showing... - Msl oOpaTuiy BHUMaHHE Ha Balll
HOCJIGI[HHﬁ KaTaJIoI', B KOTOPOM OITMCAHBI ..

K n.2:
- We are interested in buying (importing etc.) .. - Msl xoTenu Obl KyNHTh
(MMTIOPTUPOBATH U T. 11.) ...
- Please inform us (let us know) as soon as possible ... - [IpocuM cooOIUTh HAM KakK
MOJXHO CKOpEcC ...
- Would you please inform us if it is possible to deliver. - TIpocum cooOMTE Ham,
CMOIXKXETEC JIN BHBI ITIOCTABUTHG ...
- Please let us know what quantities you are able to deliver till... - Tloxanyiicra,
COO6HII/ITC HaM, KaKO€ KOJINYECTBO Bbl CMOKETEC ITOCTABUTH 1O ...
- Could you let us have a quotation for... - CooOmure Ham, oXaTyiicTa, pacleHKH
Ha...
- Would you kindly quote your prices and terms of delivery (terms of payment, etc.)
for ...
- He morim 6I>I Bbl YCTAHOBUTDb HaM IICHBI U YCJIOBHUA IMOCTAaBKU (YCJ'IOBI/IH OIJIAThI 1
T.1.) Ha .
- We would like to have further details about... - Msl 6b1 XOTEenH MONYYUTH OOJICE
MoAPOOHYI0 HH(POPMAIIHIO O ...
- We would like to represent your products in the Ukrainian market. - Ms1 Ob1 XoTenH
MPEACTaBIIATh Ballly IPOAYKINIO HA YKPAMHCKOM PBIHKE.
- Please send us samples of... (your catalogues, leaflets, etc.) - Iloxainyiicra,
BBIILJIMTE HaM 00pasiisl ... (CBOM KaTaJIOTH, OPOIIIOPHI U T. I1.)
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K n.3:
- As distributors we have a targe network of... - Kak aucTpuObi0TOpEI MBI MMEET
OOIIIUPHYIO CETh
- In connection with this ... - B ¢Bsi3u ¢ 5TuM ...
- We are distributors (importers, retailers, etc.) of.. - Mub sBiseMcs
AUCTPUOBbIOTOpaMH (MMITIOpTEPaMH, IPOJABIAMH H T.IL.)...
- We would like to get in touch with manufacturers (suppliers, sellers, etc.) of... - MsI
6BI XOTCJIM YCTAHOBUTH KOHTAKT C IMPOU3BOAUTCIIAMUA (HOCTaBIHI/IKaMI/I, ImpoJaBaMu
UT.IL) ..
- There is a large market here for your products. - Bamm u3nenus HaiiayT y Hac
CBOCT'O ITOKYyIIaTeJIsl.
- For over ... years our company has imported from western countries ... - boiee, uem
... JICT Hallla KOMIIAHWA UMITIOPTUPYCT U3 3aIla/IHBIX CTPaH...
- Our company was founded in... - Harra kommnanus Obl1a OCHOBaHa B... TOJY.
- We usually effect payment by letter of credit (cheque, bank transfer, etc.). - Masr
OOBIYHO TIPOU3BO/IMM OIUIATY MYyTEM OTKPBITHS aKKPEIUTHRA (YCKOM, TIEPEBOIOM H T.I1.)

K n A
- If your prices are competitive (the samples meet the standards, your equipment
complies with our requirements, etc.) we may be able to let you have regular orders.
- Eciim Bammm 1meHnl ycrposT Hac (0Opasmbl OyAyT YAOBICTBOPSITH TPeOOBaHUSM
CTaHJapTOB, Balle 000OpyJa0BaHHE OYAECT YIOBJICTBOPSATH HAIIUM TPEOOBAHUSAM U T.
11.), MBI Oy/IeM PeryJsIpHO 3aKa3bIBaTh BAIlly MPOIYKIIUIO.
- We look forward to your early reply. - C Herepnienuem xaem Barrero oTseTa.
- Your prompt answer would be appreciated. - bynem npusHaTeabHbI 32 OBICTPBINA
OTBCT.

JUHI'BOCTPAHOBEJUYECKUHA KOMMEHTAPUH

1. F'ocTUHUYHBII cepBHUC

['ocTHHUIBI B AHTJIMM MOKHO YCJIOBHO pa3/IeJIMTh Ha HECKOJBKO KaTeTOpHUH.
HaubGonee moporuMu SBJISIOTCS TOCTHHHIIBI KaTeropuu LUXe, TpoXWUBaHUE B
KOTOPBIX IO KapMaHy JIUIIb apaOCKUM IeixaM ¥ MuutnoHepaMm. CIleaylonumMiu 3a
HUMH WAYT TOCTHHHMIIBI Kateropuu Charming Town House, coueraroriue xopoiiee
o0Cny’>)KMBaHUE C OTHOCHUTEILHO HEBBICOKOW (MO CPAaBHEHMIO C MEPBOMl KaTeropuei)
LICHOM.

Crenyromasi KaTeropus - 3T0 OTHOCUTEIILHO HEJOPOTHE TOCTUHUIIBI, KOTOPHIC B
JIoH/IOHEe pACTOJIOKEHBI TJaBHBIM 00pa3oM B paiioHe KpYMHBIX Bok3anoB. K
YeTBEPTOM KaTeropuM MOXKHO OTHecTH NaHcuonel Boarding Homes, Bed and
Breakfast (oObruHO moa BbIBeckoii B&B - 10CIIOBHO MEepeBOAMTCS: IMOCTENIb M
3aBTpaK), a Takke HeOOJbIIUe celbckhe TocTHHHUILI (INNS). Hambosee nerieBbrit
BapHMaHT MPOKUBAHUI- MOJIOJICKHBIC oOmexuTus: Youth Hostels, Youth Holiday
Centers, Country Guest Houses. K mnaTe 3a mpoXuBaHH€e B aHTIIMHCKAX TOCTHHHIIAX
nobasisercs HIAC (VAT - Value Added Tax), cocmasnsiowuii 17,5%. B croumocTts
MPOXXKUBAHUS B TOCTHHHMIIAX B AHIJIMM TaKKe YacTO BKIOYACTCS CTOMMOCTH
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3aBTpaka. BcTpewaroTcs aBa ero BapuaHTa: CKpoMmHBIH continental breakfast (wai
Wi kode u OyIodka ¢ MacjaoM MU JKeMOM) M ocHoBaTenbHbIM English breakfast
(starter - xykypy3ubie unu oBcsHbie Xionbs (flakes) ¢ MomokoM, cox | T. I ILIIOC
main Course -sIMYHUIIA C CAJIOM U BETUMHOM, IIOMHUIOPAMH, OCIIBIM XJICOOM H T. II.).

B CHIA u Kanaze 1ieHbl Ha MPOKMBaHNE B TOCTUHUIIAX HECKOJIBKO 8blule, HeM 8
Anrmuu. KpynHble TOCTHHHIIBI HaXOJSATCS dalle BCET0 B ILIEHTpe Tropoaa. Kpome
MECTHBIX TOCTHHHI] UMEETCSl TaK)KE psJiI KOMIIAHWHA C OOIIEHAIMOHATHLHOUW CETHhIO
roctuHUll U pecropanoB (Hilton, Sheraton u 1. m.). [lnata 3a mpoxxuBaHue Ooiee
BEICOKAsl B KPYIHBIX Topojax Tuma Hero-Mopka, Unkaro u T. 1. MHOrHe oTemu
MPEIOCTABIIAIOT CKHUJKH JUISI KOMaHJIUPOBaHHBIX (Om3Hec-tapud). [lpu Hamuumm
aBTOMOOWJII 3HAYUTENILHO JICIICBIIC OCTaHABIMBAThcs B MoTenmsx (motels). B
TOCTHHUIIAX W MOTESIX PECTOPaHbl BCTPEYAOTCS PENKO, TOITOMY CTOMMOCTb
3aBTpaKa B CTOMMOCTb IIPO’KUBaHUSI OOBIYHO HE BKITIOYACTCSI.

B Anrnuu yaesbie (tip), kKak MpaBuiio, BKIOYAIOTCS B CUET B TOCTUHHUIAX U PALC
pectopanoB (rpada - Service Charge). B CeBepnoit AMeprke yacBble B CU€T OOBIUHO
He BKIItoUaroTcs. Eciii gaeBble B cUeT HE BKJIIOYCHBI, TO U B AHIVIMM U B AMEpHUKE
ClIeAyeT naBaTh «Ha 4ai» okojio 10-15 % ot cymmsl cuera. B mabdax (pubs) daesbie
JaBaTh HE MIPUHSITO.

2. Ilutanue. Pecropanbl. 3aKyco4HbIe

3aBTpak B AMepuke HamomuHaeT oOwibHbI English Breakfast cox mm6o,
bpyKTHI, KYKypy3HBIe XJ0mbs (Corn-flakes), sxkapenbie cocucku mubo sina (BKpyTyro
(BemsTky) -hard (soft) boiled eggs, suunuia-6ontynbss - scrambled eggs, suunwuia
riasyHbsa-sunnyside up), skapeHoe caio au6o BetumHa (ham), Toctel, MoJIOKO, Yaii
uiu kode.

Lunch (Bropoii 3aBTpak wim 00enq) B MpoMexyTke Mexay 12 u 14 vacamu
JOBOJIBHO MPOCT: B AHIVIMM dYamie Bcero cauaBuum (Sandwiches), B Amepuke
coHaBuuM b0 ramOyprepbr (hamburgers), uu3dyprepsr (Cheeseburgers), xotmoru
(hot dogs), xapensrii kaptodens (Chips) u T .m. Ilo3mHuit OOMJIBHBIN 3aBTpaK B
Awmepuke HaswiBaetcs brunch (breakfast+lunch).

Dinner (yxuH 1160 00e1) - 3T0 OCHOBHOM MPHEM IHIIH B MIPOMEKYTKE MEXKITY
18 u 21 yacoMm, KOTOpBI COCTOMT M3 mepBoro Omoma (Starter - awen., appetizer -
amep.), BKIIIOYAOIIETO CYIT JTUOO 3aKyCKy, U OCHOBHOTO Oroza (main course - auen.,
entrees -amep.).

OCHOBHOW HaNWUTOK B AHIJIMM Yaid, KOTOPBIA NBIOT B NPOMEXKYTKE MEXKIY
OCHOBHBIMH TIpHEMaMH{ THINKA. Bo Bpems el mbloT COKM OO0 muBo. B AMepuke
HauOOoJIbIIEH MOMYJISIPHOCTBIO TOJB3yIOoTCs SOft drinks - pasnuuHble COBpeMeHHBIC
BH/IbI KOJIBI M INMOHA/IA.

B pecropanax u kade, rme BbiBemieHa Tabmmuka “Licenced' (B Amepuke -
"Licensed"), mpomaroTcst aTKOTOJIbHBIC HAITUTKH.

[lepekycuTh B AHIVIMM JOCTATOYHO JICMIEBO MOXKHO BO BCTpPEYAIOIIMXCS Ha
KKJIOM Iary B OOJBIIUX TOpojax Kade, B KOTOPHIX OOBIYHO MOJAIOT COCUCKH C
kaptodenbHbiM mope (Sausage & Mash), B 3akycounbsix tuma Fast Food Shops,
KOTOPBIE TPOJNAIOT MUIIY ¥ TOPSYHE COCUCKH, JTMOO B MAJICHBKHX 3a0eTaJioBKax,
Npe/UIararoIIuX COHIBUYHA HECKOJIbKUX BUAOB. O0ex B pecTopaHax ITOBOJIBHO JIOPOT
(ocHOBHBIE OJFOZa B 3aBUCHMOCTH OT KaTeropuu pectopana ctosat ot 15-20 go 90-
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100 ¢dyHnToB). [Tadsr (Pubs) (Bpemst padboTsl 00b14HO ¢ 11 10 23) SIBISFOTCS B AHTIIMN
MOMYJIAPHBIM MECTOM BEUEPHETO BPEMSIIPOBOXKICHHUS, B KOTOPHIX KpOME IMHBa U
KPETMKUX HAITUTKOB UMEETCSI IMUPOKUI BEIOOP COKOB M CIIAJKUX KOKTEHIICH.

B Amepuke odeHb MOMYJSPHO 3aBTpakaTh, o0eqaTh W Y)KHHATH BHE JIOMa: B
kahpe w pectopaHax. M3BeCTHBI aMEpPUKAHCKHE PECTOpaHbl  OBICTPOTO
camMo00CTyKUBaHUS
(Fast-Food Restaurants), cambIMu pacHpOCTpaHEHHBIMH OJIOJaMH B KOTOPBIX
ABIIIIOTCS TaMOyprepsl, >KapeHbl KapTtodenb W Koka-koja. B Oonpmux ropojax
pacmpocTpaHeHbl 3akycounbie (Snack-bars). Kpome toro, 3akycodnble HMEIOTCS BO
MHOTHX T. H. anTtekax (Drug Stores), xoTopsle NpOAAIOT HE CTOJBKO JICKApCTBa,
CKOJIbKO pa3jIMyHbIC KaHITOBApPbI, KOHPETHI, MOpokeHoe. HebompIme pecTopaHuuku
Ha Iocce Ha3bIBaroTcst 00br9HO Dinners.

3. IIpokaTt aBTOMOOMIICH
B Anrmum aBTOMOOWIIH BBIAACTCS HAmpOKaT JUIlaM He Moioxe* 21 rona,
UMEIONUM BOJMTEIbCKUN cTax He MeHee | roma. Takue KpymHBIE QUPMEI,
CICIHMATU3UPYIOIINECs Ha MpokaTte aBToMmoOmiei, kak Avis, Hertz & Mitchells u T.
., IMCIOT CETh areHCTB IO MPOKAaTy aBTOMOOWIEH mo Bcel BemmkoOpuranuu. B
AMepuKe Takke aBTOMOOITh
BBIIACTCSI HAINpPOKaT JUIlaM He Mojoxke 21 roma. B areHcTBe mo mpokaty MaliuH
HEO0OXOAMMO MPEABSIBUTH MO KpaliHEeW Mepe HallMOHAJIbHBIE BOJMUTEIbCKUE MpaBa. B
HEKOTOPBIX arcHCTBaX TPEOYIOT MEKIyHApOIHbIC BOAMTEILCKUE MpaBa. [Ipu apeHe
aBTOMOOMJISI HEOOXOJMMO YTO-HUOYJIb OCTaBUTh B 3ajor (HampuMmep, KPeIUTHYIO
kaptouky - Master Card, Visa uiu American Express).
OrpannyeHue CKOpOCTH:
a) B AHriuu - 112 xm/gac (na ckopocmuwvix wocce),; 64, 80, 96 km/uac (ha
00bIYHbIX 0opoeax); 48 KM/4yac (B HaACeleHHbIX NYHKMAX),
6) B CIIIA - 88-105 xm/uac (Ha wocce),; 40-48 xm/4yac (B HacenieHHbIX NYHKMAX),;
B) B Kanane - 100 km/uyac (na ckopocmuwix wocce); 80 km/dac (Ha 0ObluHbIX
oopozax); 50 km/4ac (B HaceleHHbIX NYHKMAX).

4. TenedoHbl BbI30BA IKCTPEHHOI MOMOIIH
B Anrnum tenedoH BbI30BAa SKCTPEHHOM MOMOIIM (TOJNUIIKSA, MOXKAPHBIE, CKOpas
nomotnp) - 999, B CIIA - 911. Ha 3BoHOK OTBeyaeT ornepaTop, KOTOPBIM OOBIYHO
3agaeT Borpoc: "Emergency. Which service, please? ". Ilocie orBera (police, fire
service, or ambulance) oH coemuHSET ¢ COOTBETCTBYIOMICH CITYKOOiA.

T'PAMMATUYECKUI KOMMEHTAPUN

MO}IAJH)HBIE T'JIAT OJIbI
(MODAL VERBS)

MoaabHBIMHA Ha3bIBAIOTCS TJIaroJibl, KOTOpbIe HE 0O003HAYarOT ACHCTBHS, a
BBIPQKAIOT OTHOIIICHHE K HeMY (BO3MOXXHOCTh W BEPOSTHOCTH JEHCTBUS JINOO €ro
Heo0xoauMocTh). Creayronuii 32 MOJAJIBHBIM WH(MUHUTHB CMBICIIOBOTO TJIaroJa
TepseT yacTuiy t0 (3a UCKITIOYSHHEM MOAAIILHOTO ri1arojia ought)
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Oco0eHHOCTH MOJAJILHBIX IJIar0JI0B:

1) OHU HE M3MEHSIOTCS 110 JIMIIAM U YHCIIaM;

2) BOIIPOCHUTEIIbHAS M OTPHIIATEIIbHAST POPMBI IPEIOKEHUN ¢ MOAATBHBIMA
rJIaroJlaMu 00pa3yroTcsi 0€3 BCIIOMOTATEIbHBIX IJIaroJIoB, POJIbI BCIIOMOTaTeIbHBIX

IJ1aroJioB IIPHU 3TOM HUI'PArOT CaMH MOAAJIBHBIC I'JIaroJibl.

1. MopasibHbI€ TJIarofibl, BeIpaxaromnme HeoOXoauMocTh (JIn00 ee OTCYTCTBUE),

MIpUKa3aHUE, COBET, PEKOMEHAAINIO U YBEPEHHOCTD
a) MoganbHbIi raros must Berpakaer

- NPpUKA3 u 3anpeujerue.

You must do it. ToI 1OJDKEH cIeaTh 3TO.
You mustn't do it. ToI HE TOJKEH DTOTO JIEIATh.
- CUTIbHYIO YBEPEHHOCHb

He must be sitting in his office. O momwkeH cuaeTh B cBoeM oduce.
It must be Mr Smith. JT0, TOJKHO OBITH, M-p CMHUT.

CuiibHasi yBEpPEHHOCTb, KAcCaloIascsl JEUCTBHM B INPOLLIOM, BBIPAXKAETCS C
HCIIOJB30BaHNEM NepPEeKTHOM POPMBI CMBICIIOBOTO IJIaroJa:

| must have thrown the letter away. 51 1OJDKHO OBITH BEIOPOCHIT 3TO.

0) Monanenslit raron shall ucnions3yercs s

= 6bIPAJICEHUA CUTIbHOU pewumocmu.

We shall win! Mgl BeITpaem!

- 0/1 NOJYYeHUsL UHCMPYKYULL U YMOUHEeHUST OAIbHeUuUxX 0eticmeutl

Shall I help you? Bam nomoun?
Shall | come out? MHe BbIUTH?

Mopnaneheiii Tinaron Shall gacto wcmonb3yercss Takxke npu (GOPMYJIHPOBKE
IIOJIOKEHUM KOHTPAKTOB U COTJIAILICHUN:

The Seller shall sell and the [Tponaser mpoaaer, a MOKyMHaTelb MOKYIIAET...
Buyer shall buy ...

B) Mopaneubie Tiaronsl Should (mpomenmee Bpems ot shall) m ought (to)
WCIIOJIL3YIOTCS TSI BEIPKEHHUS COBETA, PEKOMEHIAINH, YIIPEKa, TOPUIIAHHS:
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You should not do it. TeGe HE cieayeT 3TOro JeNnaTh.
He should sign the contract. Emy crienmyer moamucath KOHTPAKT.
You shouldn't drink so much. TeOe He clieAyeT MUTh TaK MHOTO.

') MopganeHblii Tyaron Need WCMoNb3yeTcss s BBIPAXKCHUS OTCYTCTBHS
HEO0OXOIUMOCTH U pa3pellieHus He JenaTh 4TO-I100

You needn't do it. DTO MOKHO HE JI€J1aTh.

You needn't send the letter. He Hy»HO OTIIPaBIATH MHCHMO.

I've already done it. S ero yke OTIpaBUIL.

Cpagnume:

You mustn't send the letter. DTO MUCHMO OTIPABIISITH HENB3SI.

2. MOI[aJ'II-;HBIG rjaroJjibl, BbIpaXarommnue BO3MOKHOCTb, BEPOATHOCTb, COMHCHHC,
IIPCAITOJIOKCHUC, PA3PCIICHUC

a) MoaayibHbIi T1aroi can (dpopma mporiesirero BpeMenu - could) ciyxut st
- BbIPAdICEHUs YMeHUsL (CnocoOHOCMUL) YMO-TUOO0 Oelamb.

| can speak English. 51 Mory pa3roBapuBaTh MMO-aHTITHHCKH.
Can you type? TeI ymeens neqarats?
He could type. OH yMer1 rmeyaTaTh.

- BBIPAdICEHUST BO3MONCHOCMU, 3ABUCAWEl OM 0OCMOAMENbCMS, pPa3peuleHus,
3anpewjenusi, npocvoObL:

You can come at 6 o'clock. Moxete npuiiTi B 6 4acos.

Can/could you tell me your phone Mosxete cka3aTh CBOW Tene(OHHBIH
number? HOMEDp?

You can't do this. Henb3s 510 nenars.

Ilpumeuanue: npoch0a, BEIpaKEHHAs ¢ TOMOIIBIO riarojia could 3Byuut Gonee
BEKJIHBO.

- BbIPANCEHUSI BO3MONCHOCMU TUOO BEPOSMHOCIMU OCYWECMBIeHUs 020 UIU
UHO20 cOObLIMUS 8 HACMOoAWeM TUOO NPOWLOM (018 BbIPANHCEHUS 8EPOSMHOCIU MO20
WU UHO20 COOBIMUSL 8 NPOULIOM UCNONb3Yemcs nepghekmuas hopma 2na2ona):

It can/could be (have been) him. MoxeT ObITh 3TO - OH (OBLT OH).

He could have done it. OH MOT 3TO CIEeIaTh.

She can't/couldn’t have done it. He moxer ObITh, YTOOBI OHA clejajia
9TO.
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0) MopnanbeHsrii riiaron may (popma mpormremero Bpemenu might) cyxur s
BBIPAXKCHUS

- paspeuienust, npocvobl U 3anpeuyeHus.:

You may go. MoxeTe uaTu.
May | see your licence? [TokaxkuTe, moxkanyiicra, Bamu npasa.
May 1 come in? Mo:xHO BOHTH?

- BO3MOJCHOCMU TUOO 8ePOSMHOCIIU MO0 UIU UHO20 COOBIMUS 8 HACMOAUEM
AUb0 npowiiom (8 smom 3HaveHuu mModarvHuid enazon Mmay/might ouens Oauz0K NO
3Hauenuio Kk mooanvromy enazony can/could, npuuem might coxpamnsem snauenue
MOILKO 8ePOSIMHOCMUL).

He may come. OH, BO3MOXHO, puaeT. Nnu:

OH, BO3MOXKHO, TIPUXO/IHT.

3. O00pOTHI peuH, CiIykKalue 3aMEHON MOJaIbHBIM TJIarojiam

a) O6opor to have (got) to cmyxuT 3aMeHOW MOJAIBHOIO rjarojia Must B
IpOIIEIeM u OyIyIIieM BpEMECHH:
They will have to deliver the OHu  fg0mwKHBI OyAyT TIOCTaBHUTH

equipment within 12 months. oOopynoBaHue B TeueHue 12 mecsiies
She had to send the letter Ona 1o/mKHa OblIa OTIPABHUTH ITHCHMO
yesterday. BUEpA.

Oo6opot to have (got) t0O mmeer W CaMOCTOSATCIbHBIH OTTCHOK 3HAYCHHMS,
O3HAYaIOIINH BBIHYKICHHYIO HEOOXOIMMOCTb:
He has to sign the contract. OH J0JDKEH TOIIKUCATh KOHTPAKT (€ro
BBIHY)KJIAIOT 3TO CZeJIaTh 00CTOSTEIbCTBA).
0) O6oport to be able to cnyxwut 3amMeHO# MOAATBLHOTO TJIaroyia can B OyayIiieM
BPEMEHHM U MOKET TAaK)Ke YHNOTPEOJIATHCS BMECTO HETO B HACTOSIIEM U MPOIICIIEM
BPECMCHH:

They will be able to despatch the Oum cmoryr ormpaBuTh TOBap B
goods next month. CIIEYIOIEM MECHIIE.

We are not able to make a MpbI He MOXKEM CHU3UTH LIEHY.

reduction in price.

B) OGopoth to be allowed to, to be permitted to moryr ciyxuth 3ameHOM
MOJIBHOTO TJIarojia may:

I won't be allowed to transfer the Mue He pa3pemiaT nepeBeCTH ICHBIH.
money.
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r) OGopor to be t0o ,01mM3K0 TO 3HAUEHUIO K MOJAIBHOMY TJaroixy Must u

CIIYKUT IJIA BBIPAKCHUA:

- Heo6x00ujwocmu, 06yCJ106JZ€HH01/7 002060p€HHOCWlbl0, pacnucanuem, nianom.

Freight is to be paid by the Supplier.
The flight is to arrive at 2 p.m.

= CmMpOoco2co npuKkasa u 3anpeuierus.

You are not to do it.

@paxT ONJIAYMBAETCS TOCTABIIUKOM.
Peiic mpuObiBaeT B 1Ba yaca JIHS.

BrI HE TOKHBI DTOTO J€EJIATh.

O6opor to be to wacto wucnomw3yercs mnpu (GOPMYIHPOBKE TOJIOKCHUN

KOHTPAKTOB U coryameHuit (cm. Ypox 10):

The equipment is to be delivered
within six (6) months from the date
of payment.

O6opynoBaHue JOJKHO OBITH
IIOCTABJICHO B TCUCHHE IIECTH MECSAIICB C
MOMEHTA OILJIATHI.

MPOCTOE BYJYIIEE BPEMSI
U IPYTUE CIIOCOBbI BIPAYKEHUS BYYIIETO
(SIMPLE FUTURE TENSE)

1. O6pa3zoBanue NpocToro OyAyLIEro BpEMEHH

Ymeepoumenwvuwvie npeonoscenusn:

1-e 1uyo:

2-¢ u 3-e auyo:
Peoyyuposanas gpopma:

I will (I'll) pay cash.
Payment will be made within
two weeks.
Ompuyamenvhnovle npeodioHceHUuA:

1-e uyo:
2-e u 3-e auyo:
Peoyyuposanas ghopma:

We will not (won't) open the letter
of credit next week

They will not (won't) arrive
tomorrow.
BonpocheanHe MPCIJIOKCHUA

will/shall + napuaITHB CMBICTOBOTO TNaroa
will + HHPUHUTHUB CMBICIIOBOTO TJ1aroJia
Il + "HUHUTHUB CMBICIIOBOTO TJarojia
51 3anmavy HaJIWYHBIMM.
Omutara OyaeT Mpou3BeieHa B
TEUCHUU JIBYX HEICIb.

will/shall not + uadpuaUTHB CMBICIIOBOTO
riaroja

will not + wWHQUHUTHB CMBICIOBOIO
riarojia

will not - won't, shall not - shan't

Mbl HEe OTKpOoeM aKKpeIWTHWB Ha
CIEYIOLIEH HENEIIe.
OHu He npuenyT 3aBTpa.

oOpa3yroTcss ~ TyTeM  TOCTaHOBKH

BcriomoratenbHbIX TiarosioB Will u shall mepen nomiexarnym:
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Will they arrive tomorrow? [TpubynyT oHu 3aBTpa?
When will the goods be Korma Oynet otmnpasieH ToBap?
dispatched?

2. YnorpebieHue npocToro Oyayiero BpeMeHH
[Ipoctoe Oynyiiee BpeMs ynorpeosieTcs:

a) JIyg onmMcaHust eCTeCTBEHHOIO X042 COOBITUI
Delivery will be made within three TloctaBka OyneT npou3BezcHa B
weeks of payment. TEUYCHHE TPEX HEJIEIb MOCIIC OILIATHI.

The train will arrive at 5 o'clock. [Toe3n mpuOyAeT B MATH 4acOB.

0) [ns BeIpakeHus JACHCTBUN, KOTOpBIE COBEPIIATCS MPHU OIMpPEAEIICHHbBIX
YCIIOBUSIX:

When we receive your Korna MBI MOJTy9rM Bame
confirmation, we will open the mnoarBepxneHue, MBI OTKpOEM
letter of credit aKKpEJIUTHUB.
I'll meet you tomorrow if | have Ecau y MeHs OyaeT Bpemsi, s BCTPEUYCh C
time. Bamu 3aBTpa

Ilpumeuanue: B aHraviickoMm s3bike mocie psnpa coroszoB (if, when, after,
before, until) B npuaaTodHsIx MpeIoKEeHUAX yIOTpeOaseTcs He OyayIiee Bpems, a
HaCTOsIIIee.

3. lpyrue cnocoObl BeIpakeHUs OyayIiero

a) O6opor to be going to umeeT 3HaUeHNE COOMPATHCS, HAMEPEBATHCS CAEIATh
4TO-1100, @ TAKXKE CAYXKHUT JIJIS BRIPAKEHHS OYIyIIErO BPEMCHH:

Mr Brown is going to speak about M-p Bbpayn coOupaercsi MOrOBOPHUTH O
our agreement. HAIllEM COTJIAIICHUH.
The test is going to be difficult. Tect, BUIUMO, OYIET TPYTHBIM.
B mnmcemeHHOW peunm wdaimie WCMONB3yeTcss TpocTtoe Oyayimiee Bpemsa. B
pa3rOBOPHOM peur MpocToe Oyyliee BpeMs 4acTo BbIpaxkaercsi oboporom to be
going to.

06) B anrmuiickom s3bIke IS BBIPOKCHHS JIEUCTBUA B OYIyIIeM YacTo
HCIIOJIL3YETCS HacTosIee BpeMs (uawe eceeo Present Continuous). B pycckom
SI3BIKE NI BBIPAXKCHUS JCUCTBUS B OyayIIeM TakkKe 9acTo HCHoJib3yercs (opma
BPEMEHHU HACTOSIIETO.

CpaBHure:

| am leaving Kiev tomorrow. A yesxaro uz Kuesa 3aBtpa.
He is arriving from London next week  Ou npue3sxaet u3 JIonnona Ha
CIEYIOLIEH HENEIIe.
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B aHrnimiickoM s3bIKE€ HACTOSIIEE BPEMs MCIOIB3YETCS IS BBIPAXKCHHUS
AeMCTBUI B OyayIeM IPUMEPHO B TEX JKE CIydasX, 4YTO M B PYCCKOM sI3bIKE (OOBIYHO
C rjaroyiaMu ABHKeHus - t0 go, to leave, to come, to arrive, to start u ap.).

B) OO6Gopot

to be about to wmcmome3yercs IS BBIPAKEHUS

OJKaiIero Oy Iymiero:

Our director is about to sign the Ham gupekrop BOT-BOT MOJIUIIET

contract.

KOHTPAKT.

HPAKTHUKA

1. IlpencraBpTe, yto BBl B JIOHJOHE XOTUTE OCTAHOBUTHCS B TOCTUHHUIIC.
CdopmynupyiiTe CBOM OTBETHI Ha PEIIMKH KJIEpKa:

Clerk.
You.

Clerk.

You.
Clerk.
\Vou.
Clerk.
You.

Clerk.
You.
Clerk.

You.

Good morning, sir. Can | help you?

(CKa)KI/ITe, yto Bam HYKCH OI[HOMGCTHLIﬁ HOMCD C AYIICM
(shower), Tyanerom (toilet) m KOHTHHEHTATILHBIM 3aBTPAKOM Ha
OJIHY HEJCITIO)

I'm sorry, sir. I'm afraid we have no rooms with a shower
available at the moment.

(Cnpocute ero, MOKHO JIU CHSITb HOMEp C BAaHHO)

Let me see ... Yes, there are some rooms.

(Crpocute CKOJIBKO CTOUT TaKOH HOMED)

20 pounds a night.

(CnpocwuTe, HeT Jin y Hero OoJiee nenieBbix (less expensive)
HOMEPOB)

I'm afraid not. It's the cheapest

(Crpocute HeT 1 TOOJIM30CTH O0JIee EIIEBOT0 OTEIs)
You may try the Northern Star Hotel. It's near the station in
Davies street.

(ITobnaromapute Kiepka).

2. IlpeacrasbTe, uto Bol padoTtaete oduirantom B pectopane B Kuese. Bamu
KJIMEHTHI - OM3HECMEHBI U3 AHIIIUU. BeINonHUTE cienyromue AecTBuUs:
- TIOTIPUBETCTBYWTE MX HA AHTJIMACKOM SI3BIKE M MPEIJIOKUTE UM MECTO BO3JIE

aKBapUyMa;

- IPEUIOKUTE UM MEHIO;
- CPOCHTE MX, YTO OHU XOTST Ha-TIepBoe, Ha-BTOopoe. [lopexkoMenayiite um
KaKoe-HUOYIb YKpauHCKOE OJII00;

- CIPOCHTE Y HUX, HE XOTAT JIM OHU YeTO-HUOY/b BBITIUTb.

3. Bwl paGoraete B areHtctBe mo mpokary mamuH. ChopMynupyite cBou
OTBETHI HA PETUIUKHU KIUEHTA!

You.

(ITonpuBetcTByiiTe KaueHta. Crnpocute, yeM Bbl MokeTe ObITh
€My I0JIC3HbI)
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Customer. Good evening. I'd like to hire a car.

You. (Cpocute, kKako# THI MallIUHBI €My HYKEH U Ha CKOJIBKO
BPEMCHH)

Customer. A hatchback for a week.

You. (ITonmpocuTe y HETO €ro BOJIUTEIbCKHE MTpaBa)

Customer. Yes. Here you are.

You. (ITommpocuTe €ro orIaTUTh MPOKAT MAIIUHBI IPSIMO ceivac)

Customer. How much is it?

You. (HazoBurte 11eHy, MOMPOCHUTE €T0 OCTABUTh UYTO-JINOO B

3aior (to leave a deposit))
Customer. Here's my credit card.
You. (ITo6narogapure ero. [loxenaiite eMy OPUSITHOTO ITyTH).

4. TlpounTaiiTe NPUBEACHHBIM HIKE TEKCT M IONBITANTECh OTBETUTh Ha
aHTJINHCKOM SI3BIKE Ha BOIIPOC, KaKOC M3 BPCAHBIX BOSIICfICTBHﬁ aBTOMOOMJILHOTO
TPpaHCIIOPpTa ABJIACTCA II0 BameMy MHEHHUIO HanOoJIee OMaCHBIM JJIA Opr}KaIOIHeﬁ
Cpcabl KU IIOUYCMY. Kakue IIyTH YMCHBHICHHA BPCAHOI'O BJIMAHUNA Brl Mmoxete
MIPEIOKUTH?

Motor transport is one of the major contiributors to pollution in the world today.
The different forms of motor transport are the main source of nitrogen dioxide and
carbon monoxide, which are major pollutants of the urban environment, and are
responsible for a quarter of all emissions of carbon dioxide, one of the greenhouse
gases.

The adverse effects of pollution on human health and the state of buildings are
most acute in urban areas where most people live. These are also the areas most
seriously affected by noise and vibrations.

5. CocTaBbTe MUCHMO-3AIIPOC B aJIPEC AHTITMINCKON KOMITAHUU:

- coobuuTe, rAe Bol mpounTanu pekigamy O MPOU3BOJUMBIX ITOW KOMITaHUEH
MYKCKHX KOCTIOMax (men's suits);

- HaIllMmuTe, 4TO Brl xotenn 6I>I 3aKYIINTh IIAPTHIO MYXKCKHUX KOCTIOMOB B
kosmuectse 200 mTYyK;

- y3HaliTe UX crouMocTh Ha ycioBusax moctaBku CIF Opmecca; - coolGmure B
MHCbME, 4TO, €CIM Bac ycTposAT 1eHa M KayecTBO KOCTIOMOB, Bbl B panpHeWIem
CMOIKETE cI1aTh OoJpIIINE 3aKa3kl,

- IOIIPOCHUTE 1aTh OTBCT KaK MOXXHO CKOpEC.

6. [IpounTaiiTe U mepeBeUTEe HA POAHOM SA3BIK TEKCT, KaCAIOUIUNCS MapKOBKU
aBTOMOOMJIEH B LICHTpaJIbHOU yacTu JIoHg0HAa:

If you have heard that driving in central London is difficult, just wait till you try
to find somewhere to park. If you park illegally or run over time on your parking-
meter, you will get a parking ticket on your windscreen, demanding a 30 pound fine
(or more). Even worse, your car may be immobilised by a wheel-clamp; follow the
instructions to the Payment Centre, where you must pay 38 pounds to get the clamp
removed, plus a parking fine. You may have to wait several hours to recover your
vehicle. For serious parking offences, vehicles may be towed away and impounded.
To retrieve your vehicle you have to go to a Payment Centre and pay a 105 pound

86



tow-away fee and 12 pound storage for each day your car has been kept in the pound.

1. Haﬁ,HHTe d PaACIIOJIOKCHHOM HHMKC IIPAMOYI'OJIBHUKC HAMMCHOBAHUC HICCTHU
Pa3jInYHbIX BHAOB BPCMCHHOI'O JKHJIbS B AHrIIMu u AMCpI/IKC, Ha3BaHUA [OBYX
KPYIIHBIX ceTen roCcTUHUI U PpECTOPAHOB, HAMUMCHOBAHUC HICCTH PA3JIMYHbLIX THUIIOB
OpeanpusTuii  oOmiecTBEHHOTO mnuTaHuss B AdHrmu U Amepuke. (CroBa
PAacCIIONIOKCHBI B BCPTUKAJIbBHOM, T'OPU30HTAJIbHOM WM AUAIOHAJIBHOM HAIIPABJICHUAX,
CJIeBa HAIMpaBO M CIpaBa HAJEBO, CHU3Y BBEPX M CBEPXY BHU3).

N OPRS ADKLMT N S
B CI NOTAWREHS A O
P OHS D OO FTS A F B
TNARU AT SER F L K
NRBHDTS LPE K D E
] AYOO XE DKR A O P
P B NMNTOMLOE M L
DK ABOCEDUET R L K
OCFMT GH LI S B E |
NAJKL OMNNGID'T G
ANPPI RS NTHU N S F
ES MTOHGN IDR A O B
XBYSRENNIDDUH M
Z MN WS ET NZB E K N
T OUPI Z D CHA B L O
TEKCT /UISA UYTEHUSA
Australia

Australia lies to the south-east of Asia, between the Pacific and Indian oceans. It
is the world's smallest continent which is almost completely surrounded by ocean
expanses. Its total area is 7,682,300 sg.km.

The continent of Australia is divided into four general topographic regions: a
low, sandy eastern coastal plain, the eastern highlands, the central plain, and the
western plateau. Although Australia has a wide diversity of climatic conditions, the
climate of Australia is generaly warm and dry, with no extreme cold and little frost It
changes from comfortably mild in the south to hot in the central interior and north.

The total population in 1986 was about 16 nun people with the average
population density of about 2 people per sg.km. Most Australians are of British or
Irish ancestry. More than 99% of the population speaks English.

The capital of Australia is Canberra. Australia has a federal parliamentary
government. The Australian federation was formed on January 1, 1901, from six
former British colonies, which thereupon became states. The Australian constitution
combines the traditions of British parliamentary monarchy with important elements
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of the US federal system. Powers of the federal government are enumerated and
limited. The government consists of the British sovereign and the Australian
Parliament.

Australia is the world's largest wool producer and one of the world's largest
wheat exporters. The main sources of foreign earnings are wool, food and minerals
which also provide raw materials for home processing industries.

New Zealand

New Zealand is situated in the southwest Pacific Ocean on two large islands: the
North Island and the South Island. Its total area is 268,112 sg.km.

Less than 1/4 of the territory of the country lies below the 200 m contour line.
The South Island is significantly more mountainous than the North Island. New
Zealand has a temperate, moist ocean climate without marked seasonal variations in
temperature or rainfall.

The total population in 1986 was about 3.3 min people with an average
population density of about 12 people per sq.km. About 85% of the population is
classified as European. Most of them are of British descend. English is the universal
language.

The capital of New Zealand is Wellington. Like the United Kingdom, New
Zealand is a constitutional monarchy. Officially the nead of the state is the British
Queen (or the King) whose representative, the governor-general, is appointed for a
five-year term. The government of New Zealand is democratic and modeled on that
of the United Kingdom.

The economy of New Zealand has traditionally been based on pastoral farming.
The last decades have seen a large expansion in light industries. New Zealand draws
many thousands of tourists to its shores because of the beauty, diversity, and
compactness of its natural attractions.

IlIposepvme cebsn:
1. What kind of climate is there in Australia?
2.Who is the head of the state in New Zealand?
3. What are the main branches of the Australian economy?
4. How many states does Australia consist of?
5. What is the capital of New Zealand?
TECTBI

A. BcraBeTe cooTBeTcTByIOUIYI0O (GOpMy HUHPUHUTHBA B  CIEIYIOIINUE
MPEITOKEHHUS:

He speaks English well. He must have studied it for a long time.

They are laughing. They must be having a good time.
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1. Nobody answered the phone. They must out. (go)

2. The line is busy. He must the phone, (use)

3. You made a long distance call. It must expensive. (be)
4. | need more money. | should my job. (change)

5. I got the wrong number. | may incorrectly. (dial)

6. What is he doing? He should _____the report. (type)

7. Mr Smith didn't return my call. He might____ busy. (be)

8. I couldn't make my call. | must ___ to put a coin at the slot. (forget)
9. There is somebody in the office. It might Miss Cooper, (be)
10. You've given me a letter. Shall | it? (send)

11.He is out. He must his dinner, (have)

12.There were five of them. It must one of them.(be)

B. HepeBeI[I/ITG Ha aHFHHﬁCKHﬁ, SI3BIK  IIPCAJIOKEHUA C MCIIOJb30BAHUEM
IMOAXOAAIINX ITO CMBICIIY MOAAJIbHBIX I'JIAarOJIOB:

. MoxHo nocMoTpeTs Bamm npasa?
. [lmatuts ceituac?
. BbI MOXKeTe 3aI1aTUTh MO3XKE.
. Tebe He cieryeT Tak MHOTO €CTb.
. EMy He cnenyeT ynotpeOsiTh aKoroJb.
. Tel ymeenp yntathb?
. MoxHO HaM 3aka3aTh rI1aBHOE-0J1010 T03xKe?
. DTO HaBepHsKa ObLJI OH.

. DTO MOTJI OBITH OHH.
10.Ts1 gomKkeH cuenaTh 3TO MPSIMO ceiJac.
11.9Ta Bemrs MOXKET OBITh OYEHB IIEHHOM.
12.0H, HaBepHOE, CIIHT.

©Coo~NOoO UL, WN -

C. llepeBenuTe Ha aHTIMCKUN SI3BIK MIPENJIOKEHUS C MCIOJIb30BaHUEM (HopM
MPOCTOro OYIyIIET0 BPEMEHU JIMOO IPYTUX CIIOCOOOB BBIpAXKEHUS Oy IyIIETO:

1. Omnarta OyaeT mpou3BeieHa MyTeM OTKPBITHS aKKPEIUTHBA.
. Eciiu 00pasiibl yJIOBIETBOPAT HAIlld TPEOOBAHUS; MbI ClejaeM OOJIbIION

N

3aKas.
. OH cobupaeTcsi yCTaHOBUTHh KOHTAKThI C TTOCTABIIIMKAMH.
. Menemkep BOT-BOT MOJIOUIET.
. IToe3n mpubyner B 5:30.
. M-p bpayH ye3xaer 3aBTpa.
. Sl moneITaroCh CaENIATH 3TO.
. Korna ona npuiiziet, To HaneyaTaeT mucbmo.
. 51 cobuparoch 06cyuTh ¢ Bamu nieHy ToBapa.
10.Kak O6yzaeT npous3BOIUTHCS oriaTa?
11. Korna on npuesxaet B Knuep?
12. Sl moxrotoBitO MUCHMA.

©O© oo ~NO Ul w
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LESSON 6

AT THE COMPANY OFFICE

Tembl ¥ cUTyalMu: Ha d¢upme (3nakomcmea c¢  gupmou,
obcydcoenue N1aHo8 oanvHeuuell
pabomst).  Ilucemo-tipemyoxkenne.  Jlyx
OpraHU3aIlNH. DopMeI OpraHu3anuu
OusHeca.

I'pammatuka: * [IpocToe Hacrosee Bpemsi.

* BonmpocutenbHas U OTpUaTEIbHAS
(GhOopMBI IPOCTOrO HACTOSIIETO
BPEMEHH.

Texcr Ast ITeHU: TeaTpsl U pa3BiacUeHUs B AHTIIUU.

ANAJOT

Mr Klimenko is at the office of Continental Equipment. He is having
appointment with the managers of this company.
- Good morning, gentlemen! How are you?
- Fine, thanks. And how are you getting on?
- Very well, thank you.
- Let me tell you about our company. As you know, Mr Klimenko, we produce
processing equipment. Our firm consists of 6 departments: Production, Sales,
Export, Financial, Personnel and Research & Development. The last one is the
newest at the company. It was created five years ago... We are managed by the
Meeting of the Shareholders and the Board of Directors. Earlier the Chairman of
the Company was one of the senior partners, but now it is Mr Rogers, as you
know. Currently we employ about 1,600 people. Our turnover is more than £300
million.
- You will work with our Export Department. We export our equipment to 5
countries. We also have two subsidiary companies in Holland and Germany with
headquarters in those countries.
- Are they your subsidiaries or branches?
- They are our subsidiaries. Each company trades under its own name. We are
looking for new partners in Eastern Europe as well, as we would like to expand
our activities. That's why Mr Cartwright went to Kiev to establish personal
contacts with your company. Have you read all our correspondence with your
Director?
- Yes, | think so. We investigated your business proposal thoroughly.
- Have you got our price-lists and
catalogues with you now or shall I ask Miss Elliot to bring a copy?
- Thank you, but | have them with me as well as copies of your letters. | expect to
make the Draft Contract here, maybe by the end of this week, and to conclude the
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Contract with you after discussing it with my Director by phone.

- All right. Let us get down to business. Today and tomorrow we were going to
talk about terms of payment and delivery.

- Right. And the day after tomorrow we'll be talking about packing and
transportation.

- Then | plan to go to London for three days. As you know, there will be an
exhibition. Will you join me?

- Yes, with pleasure. It would be very helpful for the purpose of my visit.

- 1 hope so. And after that you'll have enough time for a visit to oul-fectory and to
go sight-seeing!

- That suits me fine. | expect to submit the Draft Contract to my Director by fax
not later than next Wednesday.

CiaoBau BBIPA’KCHHUA IO TEME:

department - 1) otaen, otaeneHue; 2) yrpaBleHUE,
_ JICTIapTAMEHT.

production - IPOU3BOJICTBO, U3TOTOBJICHHE.

sales - COBIT.

financial - (DMHAHCOBBIH.

turnover - 06OpOT.

research - UCCIICTOBAHMUE.

development - pa3BUTHE, POCT, OCBOCHHUE, pa3paboTKa.

branch -prmmal, .

Boa}rd of Directors - COBET JIUPEKTOPOB (MIPaBJICHHE).

bU?'f‘ess proposal - JICIIOBOE MPEIIOKEHHE.

to join - COCITUHSATD, IPUCOCTUHSITHCS.

to establish personal contacts - YCTAHOBHTD JINYHBIC KOHTAKTHI.

to go sightseeing - OCMaTpPUBaTh

JOCTONPUMEYATEIBHOCTH.

that suits me fine - 9TO MEHS yCTpauBaeT.

to establish a business - OTKPBITH JI€JI0, KOMITAHHIO, OU3HEC.

to run a business - BECTH JICJI0, YIIPABJISTH OM3HECOM.

to close down a business - 3aKPBITH JEJI0, KOMITAHUIO, PUPMY.

deputy - 3AMECTUTEb.

permanent or temporary staff - IOCTOSTHHBIA WJTM BPEMEHHBIN IITAT.

to hire - HaHUMAaTh Ha paboTy.

to fire - YBOJIBHSATH C pabOTHI.

JIUHIT'BOKOMMEPYECKUN KOMMEHTAPUN

[Tucemo-npenyioxenue

(Offer)

[Tucemom-nipeokennem moctaBimk (the Supplier) oObluHO OTBeuyaeT Ha
nucbMo-3anpoc. OTBeyas Ha OOIIMET 3ampoc, OH OJaroAapuT 3a MPOSBICHHBIMH
HHTepeCc W OOBIYHO mpuiaraeT npeickypantsl (price-lists), karamoru (catalogues)
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i yciioBus tunoBoro goroopa (Typical Contract). OTBer Ha cieMABHBINA 3aIPOC
HpeayCMaTPUBACT OTBETHI HAa BCE BOMPOCHI MOTCHIIMATIBHOTO KJIMEHTA.

Cmpykmypa nucoma-npeoioxHceHus:

1. IloBox HanucaHusl.

2. OTBeTHI Ha BONPOCH! NOTEHIIUAIBHOI'O 3aKa34HKa.
3. JlomoIHUTEbHBIE TPEJIOKECHHUS.

4. BelpaxxeHue HaJEXK bl HAa 3aKa3.

OtBeyas Ha BOIPOCHI, CISAYET JaTh TOUHOE OMHCAHUE TOBAPA, M0 BOZMOKHOCTH
COIPOBOJUTH €ro (poToMaTeprallaMy W/ WM PUCYHKaMU W/Wid oOpasiamu (Samples).
[Mpu ompenenenun 1eHbl (Price) yuumrThiBaroTCS BO3MOXHBIE ckuaku (discounts).
OTnenbHO pEMIAlOTCS BOIPOCHI pacxojoB Ha ymakoBky (packing), TpaHCIOPTHBIX
pacxonoB (transportation costs), ycmoswuii mocraBku (terms of delivery) u omater
(terms of payment).

[TuchMa-npeIosKeHUs TIOChLIAIOT TaKkke 03 MPE/IISCTBYIONIETO 3ampoca, eCiiu
MOCTABIIMK KEJAeT MPUBJCYbh BHMUMAHUEC IMOTCHIUAIBHBIX KIUCHTOB WM HAWTH
HOBBIX 3aKa34MKOB Ha KOHKpeTHbIe NpoaykTel (Special products) wmm wux
accoptumenT (range). TBepaoe npemioxxenue (firm offer) npeaycmarpusaer ocoObie
yCIIOBUS, HampuMmep, KoHeuHbld cpok (deadline) momydenwst 3aka3a M CHCTEMY
CKHJIOK B 3aBUCHMOCTH OT KOJIMYECTBA TOBApa U JAPYTUX YCIOBHUH.

Oo0pasen nucbMa-npeaI0KeHust
(Sample Letter of Offer)

Mr. Fred North
Purchasing Manager
Broadway Autos
November 11,19

Dear Mr. North,

Thank you very much for your enquiry. We are of course very familiar with
your range of vehicles and are pleased to inform you that we have a new line of
batteries that fit your specifications exactly.

The most suitable of our products for your requirements is the Artemis 66A
Plus. This product combines economy, high power output and quick charging time
and is now in stock.

| enclose a detailed quotation, specifications and delivery terms. As you will
see from this, our prices are very competitive. | have arranged for our agent Mr.
Martin of Fillmore S.A. to deliver five of these batteries to you next week, so that
you can carry out the laboratory tests. Our own laboratory reports, enclosed with this
letter, show that our new Artemis 66A Plus performs as welt as any of our
competitor's product and, in some respects, outperforms them.
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If you would like further information, please telephone or telex me! my
extension number is 776. Or you may prefer to contact Mr. John
Martin of Fillmore S.A. in M___: his telephone number is
01 77 99 02.
1 look forward to hearing from you.
Yours sincerely,
Fred Stock

Kauie n BBIPA’KCHUS MUCbMA-TIPEATI0KCHUSA

K n.l:
- We were pleased to learn your interest in... - Ham Obuto npusiTHO y3HaThH 0 Barmei
3aMHTCPCCOBAHHOCTHU B ...
- We are most pleased that you want to buy... -Msl oueHb TOBOJBHBI, YTO BBI
IIOXKCJIAaJIN KYIIUTD ...
- We are glad to say that we can reserve you ... - Msl pajibl COOOIINUTE, YTO MOXKEM
OCTaBUThH 34 BaMHU ...
- It is good of you to take so much interest in our work ... - Beuto oueHb JHOOE3HO ¢
Barieii ctopoHbl posSIBUTH TaKOW UHTEPEC K Haiel padoTe ...
- We take pleasure in sending you the desired samples and offer... - C
YAOBOJBCTBHUEM ITIOCHIJIACM BBI6paHHBIe BaMun 06pa3u51 " rpcajiaracu ...
- As to your inquiry of... we are informing you that... - Ha Bam 3anpoc oT... MbI
cooOmiaeMm Bawm, uto

Kn. 2:
-We enclose our catalogue with the latest price-list. - Mb1 npuaraem Hain Katauor ¢
HOBEHUIIUM IPEUCKYPAHTOM.
- Our detailed catalogue will demonstrate the wide range of our products. - Ham
MOAPOOHBIN MPEHCKYpaHT YOSIUT Bac B pa3HOOOpa3uH HAIIEr0 aCCOPTUMEHTA.
- Our proposal is valid till... - Harre npeioskeHue 1eiCTBUTENBHO [0 ...
- We deliver our goods on CIF terms. - MsI noctasiisieM Ha ycinoBusx CHU.
- The price covers packing and transportation expenses. - [lena BkIr09aeT ymakoBKY
U TPAHCIIOPTHBIC PacXOIBI.
- We can give you a 5 per cent discount. - Msl MOXeM TpeaocTaBuTh Bam 5 %
CKHUIKY.
- As you can see from our price-list, our prices are at least 3 % lower than market
prices.
- Kak BuHO U3 Halero npercKkypaHTa, Hallu 1EHbI O KpailHed Mepe Ha 3% Huxke
PBIHOYHBIX.

Kn. 3:
- | especially call your attention to... - 51 ocobenHo oOpainaro Baiie BHUMaHKE Ha...
- Besides the above mentioned goods our company also produces(see ...) - Kpome
YIOMSHYTHIX BBIIIIE TOBAPOB Halla prpMa MPOU3BOAUT TAKKE (CM....)
- The model... will meet most of your requirements. - Jlns Bammx 1mesneil Bam Jydiie
BCET0 MOJIOUAET MOJEID ...
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Kn. 4.
- We ask you to consider our proposal once more and let us know if we can expect
your order. - MslI mpocuM Bac elie pa3 0OCYIUTh Hallle MPEII0KEHHE U COOOLIUTh
HaM, MOKHO JI1 paCCUUTHIBATH HA ITOJIYUYCHHUC 3aKa3a.
- lencourage you to order as soon as possible as the quantity of this product
available at our warehouse is limited - 4 npomry Bac ObicTpee 0)OpMHUTD 3aKa3, TakK
KaK KOJIMYCCTBO 3TOI'0 TOBApPA HA CKJIAJAC OIrPaHHUYCHO.
- We would appreciate if we get the order from you as soon as possible. - Mb1 ObuH
OBl OUEHB pajIbl MOJYUUTH OT BaC 3aKa3 Kak MOKHO CKOpee.
- If you are not happy with our proposal please let us know why. - Eciu Bac He
YCTpaWBaeT HaIlle MPEAJIOKEHUE, IIPOCUM COOOIIUTH HaM O TIPUYHHE.
- We are looking forward to hearing from you soon. - C HeTeprieHHueM kJ1eM OTBETA.

The Spirit of an Organization
(yx opeanuzayuu)

Adapted from Peter Drucker

Two sayings sum up the "spirit of an organization.” One is the inscription on
Andrew Carnegie's tombstone:

Here lies a man

Who knew how to enlist

In his service

Better men than himself

The other is the slogan of the drive to find jobs for the physically
Handicapped: "It's the abilities, not the disabilities, that count."

Management by objective tells a manager what he ought to do. The proper
organization of his job enables him to do it, but it is the spirit of the organization
that determines whether he will do it or not. It is the spirit that motivates, that
calls upon a man's reserves of dedication and effort, that decides whether he will
give his best or do just enough to get by.

It is the purpose of an organization to "make common men do uncommon
things" - said Lord Beveridge. No organization can depend on genius; the supply
Is always scarce and always unpredictable. But it is the test of an organization that
it makes ordinary human beings perform better than they are capable of, that it
brings out whatever strength there is in its members and uses it to make all other
members perform better. It is the test of an organization that it neutralizes the
weaknesses of its members.

Altogether the test of a good spirit is not that "people get along together”; it
is performance, not conformance. "Good human relations™ not grounded in the
satisfaction of good performance and the harmony of proper working relations are
actually poor human relations and result in poor spirit. They do not make people
grow; they make them conform and contract. I shall never forget the university
president who once said to me: "It is my job to make it possible for the first-rate
teacher to teach. Whether he gets along with his collegues or with me - and very
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few really good teachers do either- is irrelevant. We certainly have a collection of
problem children here - but, boy, do they teach."” When his successor substituted
this for a policy of "peace and harmony," both the performance and the spirit of
the faculty rapidly went to pieces.

There are five areas in which practices are required to ensure the right spirit
throughout management organization.

1.There must be high performance requirements; no condoning of poor or
mediocre performance; and rewards must be based on performance.

2. Each management job must be a rewarding job in itself rather than just a
step in the promotion ladder.

3. There must be a rational and just promotion system.

4. Management needs a "charter" spelling out clearly who has the power to
make life-and-death decisions affecting a manager; and there should be some way
for a manager to appeal to a higher court.

5. In its appointments management must demonstrate that it realizes that
integrity is the absolute requirement of a manager, the one quality that he has to
bring with him and cannot be expected to acquire later on.

A man should never be appointed to a managerial position his vision focuses
on people's weaknesses rather than on their strengths. He should be a realist; and
no one is less realistic than the cynic. A man should never be appointed if he is
more interested in the question: "Who is right?" than in the question: "What is
right?"" Management
should never appoint a man who considers intelligence more important than
integrity.

The men with whom a man works, and especially his subordinates, know in
a few weeks whether he has integrity or not. They may forgive a man a great deal:
incompetence, ignorance, insecurity or bad manners, but they will not forgive a
lack of integrity, nor will they forgive higher management for choosing him.

JUHTBOCTPAHOBEJYECKUI KOMMEHTAPUI
®opmMbl OpraHu3anuu Ou3Heca

MBI NOCTOSIHHO CHBIIMIMM CJIOBO «OW3HEC», W YacTO B HEr0 BKJIAJbIBAIOT
pazimunbie noHatus. OgHako oopatuMes K (paktam. Kakoil BkJ1aj BHOCUT YaCTHBIN
ouznec B skoHoMuky CIIIA (mo ganueiM 1993 1.)?

On obecneunBaet 6osee 75 % pabouux MecT.

OH cnocoOCTBYET MOSBICHUIO Ha CBET 75 % HOBBIX U300pETEHUM.

OH exerogHo BblIauuMBaeTr cBbimie 100 MuwumMapaoB [01apoB B BUIIE
MOJOXOHOTO HaJIoTa.

On exeroaHo BkiaapiBaeT 100 MWUIMOHOB JOJUIApOB B Pa3BUTHE HCKYCCTBA,
MOSIBJICHUE HOBBIX MY3€€B, IPOBECHUE KYJIbTYPHBIX MEPONPUITUH.

OH eXeroiHO KePTBYET MUJUTHAP/IBI TOJUIAPOB Ha BhICIIEe 00pa3OBaHHUE.

X0poI10 3TO WK TIJI0X0, IU(PBI TOBOPAT caMH 3a ce0s. A Terneph pacCMOTPUM
TPU  OCHOBHBIE  XO3SHUCTBEHHO-TIPABOBBIE  (OPMBI ~ OpraHW3anuM  OW3HEca,
CYILECTBYIOILIIME B HacTosILIEE BpeMs. bosiee monHas 1 KOHKpETHas CTpaHOBEIYECKAs
uH(popMaIs 0 BUIaX KOMIIAHUN JJaHA B CJIEAYIOIIEM YPOKE.
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NuauBuayajbHoe NpeANPUHUMATEILCTBO
(Individual Entrepreneurship (amep.), Sole Entrepreneurship (awnen.)

I/IHI[I/IBI/I,ZIyaJIBHBIﬁ IMpCAIIPUHUMATCIIb OIIPCACIIACT MCCTO CBOCH ACATCIBHOCTH U
BKJIaAbBIBACT B ACJIO CBOM JIMYHBIA KaIluTal. BCC, 4TO C€MY HYIXHO, 3TO HMCTb
AOCTATOYHBLIC MJI1 Ha4dalla [ACJIa CPCACTBA MW 3HATH MCCTHBLIC 3aKOHBI. 210 -
HpOCTeﬁmaﬂ N caMas ACHICBas (bopMa MNpCaAIPUHUMATCIILCTBA.

Hpeumywecmea:

- IPOLIE BCETO HAYaTh;

- JICLIEBJIE BCErO OPTaHU30BAaTh;

- camasi TuOKasi CTpyKTypa, n6o B Bammx pykax Bce MOJTHOMOYHS.

Heoocmamku:

- HEOTpAaHWYEHHAs JTUYHAsl OTBETCTBEHHOCTbD 3a JOJITM U OTBETCTBEHHOCTD MEPE]]
3aKOHOM;

- HecTaOMIBbHOCTR. Baiiia 60s1e3Hb WM CMEPTh - yrpo3a i Barero ousHeca;

- OpeMs OTBETCTBEHHOCTH U OTPaHUUYCHHOCTh PECYPCOB;

- INYHBIE JeNa JIETKO CITyTaTh ¢ OM3HECOM.

TosapuecTBo
(Partnership)

Bl u eme oauH uiaM OOJbIIE YETOBEK COIIACUIUCH OOBEIUHUTH CBOIO
COOCTBEHHOCTh M CO3/1aTh TOBAPUIIECTBO. BaM HEOOXOAUMO TOJBKO COCTaBUTH
MUCbMEHHOE COTJIAIICHUE O pa3iese KanuTanaa U AUBUICHIOB MEXIY YYaCTHHUKAMU
(Agreement of Capital and Dividends Share) u ycras (Statute), rae oroBopeHsl Bce
MOJIOKEHUSI 00 yMpaBJICHWH TOoBapuilecTBOM. [[1si ToBapHiecTBa MpPeaycCMOTPEH
OTPAaHUYEHHBIN CPOK AEATEIBHOCTA U HEOIPAHUYEHHAsI OTBETCTBEHHOCTh 110 KpaliHEn
Mepe OJHOTO U3 MapTHEPOB.

Hpeumywecmea:

- IPOCTO OPraHU30BATh;

- pabouas Harpyska, HJACH, OIBIT W OTBETCTBEHHOCTh JEJIATCS MEXIY
MapTHEPaMUu;

- TIOTEHIIMAJILHBIC JOIOJIHUTEIbHBIC HCTOUHUKHY KaluTala;

- YYaCTHHUKHU HE TUIATSAT KOPIOPATHBHOTO Hajora (T. €. Hajora Ha NpUOBLIb
Koprioparuii). Y4aCTHUKHA BKJIIOYAIOT CBOM JIOXOJbI OT JACATEIHbHOCTH TOBAPHUILIECTBA
B CBOM JIMUHBIN JJOXOJ, KOTOPBIHA 00araeTcsi OOBIYHBIM IOI0XOHBIM HAJIOTOM;

- KaXIbli W3 OCHOBHBIX NApTHEPOB MOMKET JICUCTBOBaTh OT HWMEHH
TOBApPUIIIECTBA.

Heoocmamku:

- OCHOBHBIE MMAPTHEPHI HIMEIOT HEOTPAaHNYEHHYIO INYHYIO OTBETCTBEHHOCTH;

- B ciy4ae OaHKpOTCTBA MapTHEPHl C HAWOOJBIIMMH JIMYHBIMH B3HOCAMH
TEPAIOT OOJIbIIIE;
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- TOBApUIIIECTBO B IMEPBO3JIAHHOM BHJIE MOXET PACTIACThCS B Clydae CMEpPTU
TJIABHOTO YYacTHHKA (HO HE BCET/Ia, TaK KaK MOXXHO BBECTH HOBBIX UJICHOB);

- CTpaTerwsi TOBEICHUS W paclpeiesieHue IOJIHOMOYMI HE BCerja YeTKO
OTIpE/ICTICHBL;

- OBIBACT CJIOYKHO TMPABWJIBHO OMPEACIUTH JOII0 YIacTHs KaKJIOTO MapTHEpa B
nenax GupMsl;

- TPYZHO U30aBUTKCS OT TJIOXOTO MapTHEpa.

Kopnopauus
(Corporation (amep.), Company (aren.)

Co3nmanue KopnopauuMyd - 3TO HauOoJee CIOXHBIA W JOPOTrOCTOALIMN MYyTh
opranm3anuu OusHeca. Kopmopamnuu BeimyckaroT akmmu (Stocks, shares), kxotopwie
onpenensior (Gopmy pasznena coOCTBEHHOCTU. B 3akpbITBIX KOpHOpaIUAX JIHIIb
HEMHOTHE JIOM BIAJCIOT aKUUAMH W TOPIryIOT HMH HEMOCPEJACTBEHHO, a B
OTKPBITHIX aKIMU MPOAAIOT JIIOOOMY YENIOBEKY, KEJIAlolleMy WX KyIuTh, 4Yepes
opokepoB. Ilpexnae Bcero, JokHA OBITH MPOBEJACHA IMOAMNMCKA HAa aKIUU U
MOJTOTOBJICHBI HEOOXOJIUMBIE ISl pErucTpaluu JOKyMeHTH. Jlamee mpeacTout
MOJIYYUTh pa3pellieHue BJIacTe Ha CO3JaHUE B JAHHOM IIITaTe KOPIIOPALMH C
yKa3aHUEeM €€ TpaB M OrpaHUYeHU Ha ee Jeare’abHocTh. CoOCTBEHHOCTH
KOPIOpAIMK IOPUINIECKH YETKO OIMpeieJieHa B OTHOIICHUH KaXkI0TO COOCTBEHHUKA,
9TO0 OOYCIIOBIMBAET OMPEICICHHYIO 3allUTy B3HOCOB Ka)X/JIOTO aKIHWOHEepa, WU
nepxkarenst akiuid (Stockholder, shareholder). Co6crBenHrKamMu kKopropanuu 4acto
ABIISIIOTCS HE TE€ JIOAM, KOTOpBIE €0 PYKOBOIAT (COOCTBEHHMKAMHU KOPIOPAIHH
SIBJISIFOTCS] aKITMOHEPHI, @ MEHEIPKEPHI - HE 0053aTEIBHO).

Ilensl Ha aKkmWM PACTyT WIM TAAAalOT B 3aBUCHMOCTH OT TOTO, HAaCKOJBKO
xopoio paboTtaer pupMa U HaCKOJIBKO OHa HpaBuTcs obmiecTBy. Hampumep, korma
(dapmarieBTUUECKasi KOMIAHUS HW300peTaeT Kakoe-TO HOBOE 4Y0JICHCTBEHHOE
JIEKapCTBO, TO IIEHBI HAa €€ aKIIMK TMOJICKAKUBAIOT JaKe JO TOTO MOMEHTA, KaK TOBap
nmomajaer Ha npwiaBok. Ho ecnu  gesTenbHOCTh (PUPMBI  HAXOIUTCA  TOJ
MPUCTAIBHBIM BHUMAaHUEM BJIACTEH, TO 1IEHBI HA €€ aKI[MH, BUJIMMO, YIAAYT 3aJ0JIF0
70 TOTO, Kak JeNo JIouaeT no cyaa. OOIecTBEHHOE MHEHHE O KOMIIAHUU MOXKET
MOBJIUSATH Ha IICHBI MIOYTH B TOU e Mepe, KaK U ee padora.

Jlep>kaTeneil akiuii MOKHO CPaBHUTH C OOJICNIBIIIMKAMHU CIIOPTUBHON KOMaH/IbI.
OHN moaNepKUBAaIOT KOMaHAy, CKymas akIWd B HAJIeXKAe, 4TO KoMaHiaa Oynaer
XOpOIIO UTpaTh W BBIMTPAET MpHU3 (CTOMMOCTH akKIuii Bo3pacteT). Eciu xomannma
HAYMHACT TPOWTPBIBaTh, TO MEHBIIE OOJICTBITUKOB OYyAyT TOKYIaTh OWJIETHI Ha
MaTud. JIFOMM TOKYMawT akiWW, TaK Kak HAACIOTCs, 4To ¢upma OymeT pacTH U
MoJTy9aTh NPUObLTE. ECITM pocT GUpMBI HAUMHACT 3aMEIATHCS, a ACHBIH - TEPSIThCS,
TO JIFOJIA TIPOJAIOT CBOM aKIMH MOJ00HO TOMY, KaK OOJICNBITUKH MEPECTAIOT XOAUTh
Ha Maryu. JlepkaTenu akiuil MMEIOT MPaBO MOCEMaTh COOpaHHWE AKIMOHEPOB H
MPUHUMATh PEIICHUS MO0 OCHOBHBIM BOIIPOCAM, TAaKWM, HalpuMep, KakK 3aMeHa
YJICHOB COBETA JAUPEKTOPOB, & HHOTJA U MPE3UICHTA.

CoBeT AMPEKTOPOB MOKHO CpPaBHUTh C TPEHEPCKUM COCTaBOM KOMAaHJbI.
PeanbHOo OHM HE BBIXOMST Ha TOJIE M HE YYAaCTBYIOT B WTpax, OJHAKO MPUHUMAIOT
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CyIbOOHOCHBIE perieHust 0 padboTte komaHAbl. COBET cOOMpaeTcs HECKOJIBKO pa3 B IOl
IUIS TOTO 4TOOBI YOSIUTHCS B TOM, YTO BCE UACT IIaaKo. [loBceqHEBHBIC Ke PEIICHUS
NPUHUMAIOT MEHEDKEPhl BHYTPH KOPIOpAIMH, XOTSI COBET JAMPEKTOPOB BIIPaBe
HaHUMAaTh W YBOJIGHATH PYKOBOIMTENECH BBHICIIETO 3BeHA. J[MpPEKTOpOB H30HMparoT
aKIMOHEPHI.

Cnyxamue (paOOTHHMKH) KOpIIOpalid TMOJ00HBI HrpokaMm  ¢GyTOOJbHON
komaHabl. OHM caMU, a He TPEHEPHI U HE PYKOBOJICTBO KOMAH[IbI HEITOCPEIACTBECHHO
BenyT urpy. He BakHO, HACTOJBKO OOJICTBIMKA TOJHBI YHTY3Ma3Ma W HACKOJBKO
XOpOIII TPEHEP, BEJIb UMEHHO UTPOKU OTPENIETISTIOT UCXOT UTPHI.

[Tpe3unenTa u/viam HCIIOJIHATENBHOTO AupekTopa - chief executive officer (CEO)
- MOXXHO CpaBHUTh C OTBETCTBCHHBIM TPEHEPOM CIIOPTHBHOW KOMaHibl. OH
yrnpaBisieT GUPMOH W BIOXHOBISET CBOMX pPAaOOTHHKOB Ha JOCTH)KCHHC
onpeneneHubix 1eneid. CEO nmpuHuMaeT Ha ceOst 00IIyI0 OTBETCTBEHHOCTh 3a paboTy
(GbUpPMBI B JOJDKEH OTBEYATh MEPe]] COBETOM JAUPEKTOPOB M aKIIMOHEPaMH, €CIIH Jelia
UIYT HE TaK, KaKk OBl IM XOTEJIOCh.

Ilpeumywecmea:

- Mepa OTBETCTBEHHOCTH JE€pKaTeJIel aKUU{ OrpaHWYEHAa CYMMOM HMX JIMYHBIX
B3HOCOB;

- IIPOLIE NMPUBJIEYb KANUTAJI B CIIyyae U30bITKa HHBECTOPOB;

- IPEEMCTBEHHOCTh, TaK KaK MPaBO Ha COOCTBEHHOCTb MOKET OBITh MEpeAaHo
JIPYTUM y4aCTHUKAaM;

- IPOCTOTA MPOLEAYPHI NEPEYCTYNKHU MPaB COOCTBEHHOCTH;

- KOpIOpalKs HE UCYE3AET, €CIIM OCHOBATENb/TIAPTHEP YMUPAET;

- CYLIECTBYET BO3MOXXHOCTb pacmpeneiieHuss padbouux QyHKUUH MexIy
pa3IMYHBIMU (ITOAYMHEHHBIMU APYT IPYTY) KOPIOPALMSIMHU;

- IeJIETUPOBAHUE TIPAB U MIOJTHOMOYMN;

- BO3MOYKHOCTB MCIIOJIb30BaHUS ONbITA U 3HAHUM MHOTMX JIFOJEH.

Heoocmamku:

- TI0 CPAaBHEHHUIO C TOBAPUIIECTBOM Il OOBIYHBIX KOPHMOPAIUNA CYIIECTBYIOT
OTrpaHUYCHUS Ha MEHCUOHHBIN (DOH/ U OTYMCIICHUS Ha 3apIliaTy;

- TPYJIHO OCYIIECTBJISITH KOHTPOJIb 32 UX JCSITEIBHOCTHIO, YACTO CTAJIKUBAIOTCS
C MaXWHAIMAMU TUIA YTaUBAHKS YaCTH MPUOBLIN OT aKIIMHOHEPOB;

- MpaBa aKIMOHEPOB OTrPAHWUYEHBI YCTaBOM, HMHTEPECHl MEHBIITMHCTBA YacTO
VIIIEMJICHBI;

- TTOJIe)KAT YPE3MEPHOMY PETYJIMPOBAHUIO;

- OYCHB TPYAHO CO3/7aTh WM JTUKBUANPOBATH;

- PYKOBOJICTBO OOBIYHO «paboTaeT» Ha TJIABHBIX JiepXKaTejed akimuid u
COOJTI0/TaeT UX UHTEPECHI;

- OOBIYHBIC KOPIOpAIUU SIBIISIOTCS CYOBEKTaMH JBOWHOTO HAJIOTOOOIOKECHHS,
TaK KakK CYIIECTBYET KOPIIOPATUBHBIN HAJIOT;

- Oonee cCTpOoroe MOPHUIUYECKOE PpEryJUpPOBAaHUE IO CPAaBHCHHUIO C
WHIUBUTyJTBHBIM TTPEANPUHUMATEIIHCTBOM MM TOBAPHUIIIECTBOM;

- TaeT COOCTBEHHUKY JKUBOE YYBCTBO O€301MTaCHOCTH;
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- MEHbIIasA CBOOOa ACATEILHOCTH;
- IOpOT'0 U TPYJHO 3aIyCTUTh U «PACKPYTUTHY.

IT'PAMMATUYECKUN KOMMEHTAPUN

ITPOCTOE HACTOSALIEE BPEMS
(THE SIMPLE PRESENT TENSE)

[Ipoctoe Hacrtosiee BpeMs YNnoTpeOsieTcs sl BhIPAKEHUSI PETYIISIPHOTO WM
MoBTOpsItoLIerocs Aerucreua. Hampumep:

| go to work every day. A Xx0ky Ha pabOTy KaXKIbIl JICHb.
My boss reads letters in the Moii med ynraer nuckma 1Mo yrpam.
morning.

They like red wine. WM HpaBUTCS KpacHOE BHUHO.

B 3-M surie emuHCTBEHHOTO YKcia miaroiisl B Present Simple uveror okoHuanue -S

(-es), kKoTopoe YnuTaeTCs Kak:

[z] - mocrne 3BoHKHMX cornacHBIX U TacHbIX: decide - decides, go - goes;

[s] - mocie rimyxux cormacusix: help - helps;

[1Z] - mocne mmmsmmx u cBucTAmMX cornmacHbix: finish - finishes.

[TpaBuna npuOaBicHUS OKOHYAHUN -S MM -€S MPAKTHUYCCKH IMOBTOPSIOT
npaBujia 00pa30BaHUs MHOXKECTBEHHOTO YHCIa CYIICCTBUTEIbHBIX

1. Ecau rmaron oxkamumBaercs Ha -0, -S, -SS, -Sh, -ch, -X, To B 3-m imIe
¢IMHCTBCHHOTO YHUCIIa K HEMY MPUOAaBISCTCS OKOHYAHUE -€S, HAalpUMeEp:

go - goes, discuss - discusses, wash - washes;

2. Ecnu ry1aroy OKaH4MBaeTCsl HA -y C MPEAIIECTBYIONIECH COrJacHOM, TO B 3-M
JIMIIEe €IMHCTBEHHOT'O YMCIIa TIOCIeHIE OYKBBI U3MCHSIOTCS Ha -1€S, Harpumep:

study - studies, no lay - lays, stay - stays.

B npakTtrueckoi rpaMMaTiKe BO3HUKAIOT TPYIHOCTH YNOTPEOICHHUS HE CaMOro
Bpemenu Present Simple, a B pasznuuusx ynorpednenus Bpemen Present Simple u
Present Continuous.

CymiecTByeT ompejaefieHHas rpyIlia TJarojioB, MO ONpPEIEJICHUI0 HECYIIHX B
cebe HJIeI0 TMOCTOSHCTBA, KOTOpble HHUKOTJa He ynoTrpebnstores B Present
Continuous. Bot onn:

1. I'maromsr mpomecca mbimienus (think, know, believe, forget, remember,
doubt, understand, etc.):
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He understands her aspirations. OH MOHMMAaET €€ yCTPEeMJIICHHUS.

They know too much about him. OHU CIUIITKOM MHOTO 3HAIOT O HEM.
She considers him a nice person. OHa cyWTaeT ero MPUATHBIM
YEJIOBEKOM.

2. I'narouner amoruii u uyBcts (like, love, dislike, hate, want, care, prefer, etc.):

| like reading letters, but hate S 1000 YMTATh IMCHbMA, HO HEHABHIXKY

answering them. OTBEYaTh HA HUX.

Arm wants to go abroad. AHHa X04YeT 1moexarhb 3a TPaHHMILY.

They  prefer computers to OHEM  TPEANOYHUTAIOT  ITOJTB30BATHCS

typewriters. KOMIIBIOTEpAMH, a HE  IHUIIYIIAMU
MalllMHKaMH.

3. I'maronel nsaTk opraHoB 4yBcTB (See, smell, taste, hear, touch). Mx myume
HCIIOJIB30BAaTh C MOJAJIBHBEIM IJIar0JIOM Can.

| can see it very well. 51 oYeHb XOpOIIIO BUXKY ITO.
| can hear your printer. S ciplmny, Kak paboTaeT Balll IPUHTED.
We can smell smoke. MBI CIIBIIINM 3al1ax AbIMa.

4. I'maronsl o6namanus (have, own, belong):

| have a boss. Y MeHs ecTh 1mied.
He owns a beautiful car. VY Hero ecTh MPEKPACHBIN aBTOMOOHII.
This office belongs to him. DTOT 0pUC MPUHATISKUT EMY.

5.Hekoropsie apyrue rimaroisl (COSt, need, contain, seem, depend, consist, etc.):
We depend on their money. MBI 3aBUCHM OT WX JCHET.
Our office consists of five rooms. Harir opuc cocTOUT U3 NSATH KOMHAT.
The computer costs about $600. DTOT KOMITBIOTEp CTOUT oOKojio 600
JI0JIJIApOB.
Hekotopbie u3 atux rimaronoB (Hampumep, think) ymorpednstorcst B Present
Continuous, HO cMBICIT (pa3 MPH STOM U3MECHSIETCS.

CpaBHuM:

What do you think of the business? Yro Bel nymaere o 6usHece?
Kakoe muenue y Bac o 6uznece?

What are you thinking about? O uem BwI ceituac mymaere?

Hapeunss neomnpenencHHoro Bpemenu (always, usually, often, sometimes,
seldom, never) oObIYHO CTOST TMEPeT CMBICIIOBBIM IJIAr0JIOM, HO oce riaroja to be.

Our manager never makes reports Ham MeHemkep HHKOTAa HE JejaeT
in the morning. JTOKJIQJIBI TIO YTPaM.
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C Present Simple dacTo ucmonb3yroTcs clueayromue Hapeans 1 000pOThl pedu:
always, generally, occasionally, frequently, sometimes, often, usually, normally, on a
regular basis, regularly, twice a year, once in a while, from time to time, every week,
every other month, rarely, seldom, hardly, ever, never.

BOITPOCUTEJIBHAS ®OPMA
(INTERROGATIVE FORM)

Bompocurenenas ¢opma B Present Simple oOpasyercs mpu momomu
BcrioMorarebHoro riaroya do (does B 3-M juiie ei. yucna).

Do managers write letters?
Does he often write letters?

MenemKepbl TUITYT TUChMa?
OH YacTo IUIIET TUchbma?

Kpatkuii otBer B m000OM BpeMeHH mpesmnosiaraeT (rmociae YeS WM TI0)
MIOBTOPEHUE IJ1aroja, ¢ KOTOpOro HAYMHAETCS BOIIPOC.

Do you work? Yes, | do.
Does the boss make mistakes? No, he doesn't.
Is he a bore? Yes, he is

CocCTaBnsTh BOMPOCUTEIILHBIC M OTPHUIIATEIBHBIC MPEJIOKEHUS B aHTITHICKOM
S3bIKE  MOJXKHO  JOCTaTOYHO  JIETKO, €CJIM  BOCIOJB30BAThCS  MOHSATHEM
«BcIIOMOTaTeNNbHBIX TiarosoB» - Auxiliary Verbs. K Hum orHocsTcs Bce (opmbl
MOJAJIbHBIX IJ1arojoB, a Takke riaarojos to have, to be u to do. Coucox Auxiliary
Verbs npusenen Hike.

Infinitive Participle | Participle Il Present Tense Past Tense

1. tobe being been am, is, are was, were
2. tohave having had have, has had

3. to do doing done do, does did

4, — — — shall should
5. — — — will would

6. — — — can could

7. — — — may might

8. — — — must —

9. — — — ought (to) —

10. — — — need —

11. — — — dare —

12. — — — — used (to)
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BompocutenbHble  mpemsiokeHus  00pa3yroTcs, Kak IpaBWIO, MPOCTOMN
NIEPECTAHOBKOM TOJUIEKAIIET0 M BCIOMOTaTENbHOIO Trjarojia. BompocurenbHble
MECTOMMEHHUS IIPU 3TOM CTOSAT BCETJA BIIEPEAM.

| am a secretary. Is he a secretary?
We ought to do this work in time. Ought we to do this work in time?
| have a computer. Have you a computer? (anen.)
Do you have a computer.
He drives to Harlow. Where does he drive?
| think so. Why do you think so?

Oco0Oyro TpyIiy COCTAaBJISIOT pa3beAMHHUTEIbHBIC BoOmpochl (tag questions),
KOTOPBIC MEPEBOAATCS KaK YTBEPIKACHHUS IUTIOC «HE Tak Ju?» OHH MPUMEHHUMBI K
aro0omy Bpemenu. Hampumep:

You speak English, don't you? BrI roBOpHTE TIO-aHTIIUICKY, HE TaK JIU?
He will not sign this contract, OH He MOANMUIIET KOHTPAKT, HE TaK JIH?
will he?
She is taking lessons in Ona xoauT Ha OyXTalTepPCKUE KYPCHI,
accounting, isn't she? HE TaK Jin?
Ho:
Let us speak English, shall we? JlaBaiite TOBOPHTH 0-aHTJTUHACKH,
xopomuio?
OTPUILHATEJBHAS ®OPMA

(NEGATIVE FORM)

Ortpurarensaas popma Present Simple ob6pasyercs npu momoru riiarona do
(does) ¢ wactunieit not, pexyuupoBanHas (opma: don't, doesn't. ITopsmok cioB
MIPSAMOM.

We do not sell much.

She does not come to the office at 9.

I'maronmer t0 be m to have (B aHrimiickoM BapuaHTe Ss3blKa) HE TPEOYIOT
BCIIOMOTaTEIbHOTO TJIaroJja:

They are not our employees.

He has no computer, (anzn.)

Ho: He does not have any computer, (amep.
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HPAKTHKA

1. Ber - pykoBoautenab (GUPMBI, CXeMa KOTOPOUM MpejcTaBieHa Ha PUCYHKE.

Pacckaxute o cBoel ¢hupme, OTBETHB Ha BOIPOCHI -

- How many departments are there at the company?

- How many managers work at the company?

- What is in your opinion the most important department?
- Are there any overseas branches?

2. Crnenytomue mnath (QYHKUWN SBISIOTCS OCHOBHBIMH B paboTe m000TO
MeHeKepa:

a)Planning
b)Organizing
c)Staffing
d)Directing

i) Controlling

Kak Bbl ux mnoHumaeTe M Kak OHM OTpaXeHbl B Bamen aesateabHOCTH?
Brickaxxute cBoe MHEHHE O TOM, KaKHW€ TPU KauyecTBa M3 MEPEYUCICHHBIX HIKE B
MEPBYIO ouepe/ib HEOOXOIUMbI MEHEIKEPY .

General education Motivation to work Foreign languages
Flexibility Can cope under pressure Ability to make decisions
Communication skill Punctuality Fantasy
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3. M-p bpayn 3amucan B CcBOeM KalleHIape-€KEeHEIEIbHUKE, YTO €My
HEOOXOAUMO czenaTh. BeuepoM OH mMpocMOTpeN 3alucu U OTMETHIL, UTO EMY YJalI0Ch
caenath. Ckaxure, 4To, o Bamemy MHeHUI0, cienal 3a JeHb M-p bpayH?

November 11

¢Ask Mary to book flight and collect tickets
Tell Mary to book hotel room
¢Collect currency
Hire car
#Meet Mr Erickson (2p.m.)
¢Arrange an appointment with Mr Forster (tomorrow 10 am.)
+Call Mr Collins and make an appointement with him (Friday 3p.m.)
¢Ask the embassy for a visa application form.

4. Bei - med m-pa bpayna. Cripocute ero, 4To OH yCIel CAesaTh 3a IeHb?
Hanpumep: Have you met Mr Erickson? What did he tell you?

5. Ilo3HakombTeCh € COAEpKAHHMEM TeJIe(OHHOTO pas3roBopa KIHWEHTa M
ITOCTABIIMKA, IPEAMET KOTOPOIO - MOATOTOBKA IMOKYINKH XOJOAWIBHUKOB JIJIsI HOBOU
rocTuHuLb!. llepeBennre ero Ha pOTHOM A3BIK.

-Sundel, Electrotech Sales Manager. Can | help you?

-Good afternoon, Mr Sundel. This is Mr Hart from Santina Hotel speaking.
Have you got any refrigerators IPD Model 245?

-Yes, we have, but we have had a lot of orders for this model.
-What is its price?

-Its retail price is $460 per unit.

-What is the discount for a lot of 100 units?

-Usually we give a 5 % discount..

-Is there a discount if | pay cash?

-1 am not sure. I should consult with our Financial Manager.
-What is the minimum time for delivery?

-A month.

6. CocTtaBbTe MUCHMO-3AMPOC TUPEKLUUUA TOCTUHUIBI M MUCHMO-TIPEIIOKEHHE
¢bupmbl Ha 50 XOJIOANIBHUKOB.

7. IlepeBeaute Ha POAHOM SI3BIK STambl MpOIECCa PALMOHAIBLHOTO MPUHATHSA
pemenuit. Cornacusl v Bol ¢ 3T0i1 cxemoii? O00cHyiTe cCBOE€ MHEHHE.
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Investigate the situation Develop alternatives

- Define the problem - Seek creative alternatives

- Identify decision - Do not evaluate yet
Objectives l

Implement and Monitor Evaluate alternatives and
-Implement the plan select the best one available
-Monitor implementation - Evaluate alternatives

and make necessary -Select the best alternative
adjustments

8. [lepeBeanTe Ha POTHOMN A3BIK MUCHMO-TIPEJIOKEHHE, IPUBEACHHOE Ha C. 154.
OTBeTbTE HA CIIEAYIONINE BOIPOCHI:

a)What does the manager advertise?

b)What does the buyer look for, besides a good price?
c)Will anybody test the batteries?

d)Who can the buyer contact?

TEKCT JJIA YTEHUA

Theatres and Entertainment in England

There are a lot of places of entertainment in England. Almost every city and
large town has a museum of arts, archaeology, natural history, and a theatre. In
London most places of entertainment are concentrated in the West End and Soho,
where you can find many concert halls, theatres, and international (Greek, Italian,
Indian) restaurants. All this information can be found in the magazine 'Time out',
newspaper 'Evening Standard’, and many other publications.

To visit some London night clubs, such as Annabell's or Tramp's, one need to be
a member, or to go with a member, but for others, such as Stringfellow's or Wag
Club, Madame JoJo's, and Heven, membership is not necessary. There are some large
dancing halls, e.g. Hippodrome in Leicester Square, and many small ones.

London has the British Museum, with its vast collection of artistic and
ethnographic material from all over the world, and the Victoria and Albert Museum,
including extensive collections of works of fine and applied arts. London has 400 art
galleries, ranging from historic public collections to small public and commercial
galleries. The national collections are housed at the National Gallery, the Tate
Gallery, and the Portrait Gallery, while among the city's many permanent collections,
the Courtauld Institute Galleries can boast many famous names, including many of
the most important Impressionist and Post-Impressionist works. For those in search
of the avant-garde, the Saatchi Gallery is a must, also the Serpentine Gallery
continues to draw crowds to its Kensington Gardens setting with innovative
contemporary exhibitions. But what are London theatres now? They are a bit of
everything. Theatreland lies between Covent Garden and Haymarket. This is where
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most of London's major theatres cluster. The Covent Garden Theatre is famous for
opera and ballet performances. The best English singers, ballerinas and ballet dancers
are playing there. The National Theatre shows drama. Some theatres put on modem
plays and at others you can sometimes enjoy good musicals, folk songs or concerts of
"pop" music. The Aldwych Theatre is famous for its dramatic performances.

In provincial towns the system is different. They have a repertory theatre which
changes its play about every three weeks, whether it is successful or not. The
National and the Royal Shakespeare Theatre (which is situated in Stratford-upon-
Avon, the place where William Shakespeare was born), also present three or four
plays in rotation for several weeks. In 1960 the Royal Shakespeare Company began
to perform at the Aldwych Theatre. There is always a full house there, but the
government has to support this type of theatre financially.

There is a system of "Club" theatres where you can see both well-known and
financially risky experimental plays. A performance is produced both by
professionals and amateurs for one or two weeks and any profit from this goes to pay
for the next production. Money problems are not important since the actors are paid
little or nothing.

Numerous festivals are held all over Great Britain. The most famous among
them is the Edinburgh International Festival which was established in 1947 and is an
annual event.

When you are going to the theatre to see a popular play, you have to book the
tickets in advance either by phone or personally at the booking-office. You can also
turn to much cheaper "Half Price Ticket Booths™ on Leicester Square. The best seats
are in the first rows of the stalls or in the dress circle. Even nowadays the British are
great theatregoers and have a wide choice of entertainment at their disposal.

IlIposepvme ceo:

1.What are the main London museums?

2.What is usually on at London theatres?
3.Where is the entertainment centre of London?
4.How can you book a theatre ticket in England?

TECTBI

A. TlocTtaBpTe CYIIECTBUTEIBHBIE M MECTOMMCHHS JSTHUX TMPEIIOKEHUN BO
MHOKECTBEHHOE YHCIIO0. MI3MEHHTE COOTBETCTBEHHO MMpemioxkeHus. [locTaBeTe Ux B
BOIIPOCHUTEIbHYIO (OopMy.

1. | stay at work from 9 a.m. till 6 p.m.

2. Our secretary operates this computer in the morning.
3. Their engineer is busy all day long.

. Our manager meets customers in the afternoon.

. She does not write that letter.

. Our director does not drive to work every day.

. His room is not very large.

~N o O b~
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8. You call our secretary too often.
9. Knowledge of one foreign language is too little for a manager.
10.0ur company is not very old.

B. IloctaBbTe BOMPOCHI K KAXAOMY WICHY MPEJI0KEHUN.

. Careless students never do their work well.

. Whenever we go to that office they welcome us very warmly.
. We produce different products.

. Your business proposal is very interesting.

. | am too busy to stay with you.

. The manager calls to his partners every day.

. They often discuss their business matters with clients.

. The company sells its goods all over the world.

co~NOoOOlThs WN B

C. 3amosHuTte IMPOIIYCKHU IIOAXOOAINMM IJIaroJioM H3 CIIMCKa H (HO
BOSMO)KHOCTI/I) IMOCTABbTC TAKIKC IMOAXOJANICC HAPCUHC.

analyze block  depend look pay  prefer
want sound speak specialize take

1. The switchboard outside calls from this extension.
2. We to boost our sales in the Western market.

3. She strange on the phone, but in reality she is very nice.
4. Our company in acquiring computers from Japan.

5. | cannot give you a definite date: it on my boss.

6. We our agents 10% commission on net sales figures.
7. We know it like our previous model, but we have updated it.
8.1 the statistics, so I can’t give you a decision yet.

9. He rudely to me whenever I call him.

10. We a 10% deposit for orders like these.

11. He to be self-employed.
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3AK/IIOYEHUE

HanHoe yueOHOe mocoOue MMEET LEJIEBON XapaKTep U PacKpbIBa€T CYIIHOCTh
JIUIaKTUYECKOHN 3 PEKTUBHOCTH BCETO yUeOHOTO0 MaTepHaa.

QYHKIIMOHAIBHOCTD 17} COJIEPKATEIbHOCTh yueOHOro Marepuaa
[IOCJIEI0BATENbHO BEAET 00y4aeMOro OT IOJIHOCTBIO MOHSATHOTO MPOCTOrO K CTOJIb
K€ TIOHATHOMY CJIOKHOMY.

['pamMmmaTHueckuili MmaTepual, IpeaCTaBIECHHBIN B 3TOM TOCOOUH, IOIPAa3yMEBAET
OBJIAJICHUE CTYACHTAaMH OCHOBAMHM IPAaMMAaTHKH AHTJIUHCKOIO A3bIKA W 3aKPEIUIAET
TakMe TEeMbl KakK: TMOpSAOK CJIIOB B  AHIJMHCKOM  NPEMJIOKEHHH, WM
CYILLIECTBUTENIHOE, apTUKJIIU, [TPUIIaraTeabHble, HAPEUUS, YACIUTEIIbHbBIE, TPUYACTHS.
MECTOMMEHUS, MPEIIOrH, MOJAJIbHBIE TJIaroJibl, IPOCTOE Oyayllee BpeMsa U Apyrue
CIIOCOOBI BBIpAXKEHHS Oy TyILEro, IPOCTOE HACTOAIIEE BPEMS.

VY CTyZIEHTOB MOSBISAETCS BO3MOXHOCTHh IOBTOPUTH M 3aKPENUTh MaTepUall B
KOHIIE KaX/10l1 TEMbI IpU O0YyYEHUU aHTIIUHCKOMY SI3bIKY.

[Ipennaraemoe pasHooOpazue Yy4eOHOro Marepuaia, COJAEpXKALerocs B
nocoOuH, MakKCUMaldbHO  MpUONMKAeT ydyeOHBIH  mpolecc K  peajbHOU
JNEHCTBUTENBHOCTH, TMIOBBIIIAET MHTEPEC CTYAECHTOB K YydeOe, aKTUBU3HPYET
CTPEMJICHHE K ITyOOKOMY OBJIJICHUIO TEOPETUUECKUMU 3HAHUSAMMU.

Copepxanue mocoOus HaNpaBlI€HO Ha MOBBIIECHUE 3(P(HEKTUBHOCTH HU3YUECHMS
MHOCTPAHHOTO s3blka B cdepe JAenoBoro oOWIEHUsT M Ha JanbHeilliee
COBEPILIEHCTBOBAHKE MPUOOPETEHHBIX 3HAHUI B CPETHUX YUEOHBIX 3aBEICHUSIX.
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