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BBEJAEHUE

OObIuHO JT000€ BBICTYIUIEHUE JTOKJIAUMKa, C LENbI0 CAeNIaTh CBOE COOOIIeHNE
0oJiee TIOHSATHBIM M JIOCTYITHBIM, COTPOBOXKIACTCS KAKMMHU-TO TUTAKATaMH, TaOJUIa-
MH, TpaduKaMH, Pa3IMIHBIMU W300paXCHUSIME. B HacTosiee BpeMsi OJTHUM H3 CIIO-
COOOB c/ieNaTh BBICTYIUICHHE 00Jiee HATJISIHBIM SBISICTCS IEMOHCTPALIUS CIIali/IOB B
AIIEKTPOHHOM BUJIC WIIH DJIEKTPOHHAS MPE3CHTAIIHS.

Ha MHpOBOM pBIHKE MPOTPAMMHBIX MPOJYKTOB IOJB30BATEISIM MPEIATalOTCsI
CTICIUATM3UPOBAHHBIC MTPOTPAMMBI, C TIOMOIIHIO0 KOTOPBIX MOYKHO MOJTOTOBUTH BHI-
CTYIUICHUE C MCIIOJIb30BAaHUEM CJIaliJI0B, KOTOPBIE IOTOM MOXKHO HaIle4aTaTh Ha Mpo-
3pauHBIX TUIEHKaxX, Oymare, 35-MUJUIMMETPOBBIX ClaiilaX WM MPOCTO JEMOHCTPUPO-
BaTh Ha DKPaHE KOMITBIOTEPA WM MPOCKIIMOHHOTO JKpaHa, MOKHO TaKXKe CO3IaTh
KOHCIIEKT JIOKJIa/Ia M MaTepuai U pa3iadnl CIyIIaTeNsIM.

OueHb yZOOHBIM U JIOBOJBHO HECIOXHBIM CPEICTBOM CO3/IaHUS MPE3EeHTALNN
sBisieTcst mporpamma Microsoft PowerPoint, Bxonsmiast B maker Microsoft Office.
31ech BOBMOXKHO CO37IaHME KPATKHX CIHCKOB M COOOIICHUH, pa3paboTKa 3IIEKTPOH-
HBIX BEPCUI OpOIIIOP U JMCTOBOK, PEKIAMHBIX MPOCIEKTOB, a TakkKe dPPEKTHOE CO-
POBOKACHUE ClIaiilaMu TOKJIa/1a MITH BBICTYIUICHUSI.

B mpemiaraeMoM 1mocoOuu paccMaTpUBAIOTCSl CIIOCOOBI CO3/IaHUS MPE3EHTAINN
B JTAaHHOW TporpamMMe, BO3MOXKHOCTH WX O(GOPMIICHUS, B TOM YHUCIIC MPUMCHEHHE
aHMMalMOHHBIX 2(dekToB. IlpeacraBneHpl mpakTUYeCKUe 3alJaHHus W TOCIEI0Ba-
TEJILHOCTD UX BBIIMOJIHEHUS MPH MPOBEICHUH J1a00PATOPHBIX padoT.

[Tocobue mpeaHa3HAuYEHO IS MperoaBaresield, aCIUPaHTOB U CTYACHTOB BBIC-
MIMX Y4eOHBIX 3aBEACHUMN, UMEIOMINX MPAKTUYECKHE HABBIKH Pa0OTHI HA MEPCOHAIb-

HOM KOMITBIOTEPE.



OBILIME ITOHATHUSA O IPESEHTAIIUU

[TyOGnuyHOE BBICTYIUIEHHE - TOT Ciy4al, korja (opma BaxkHee, 4YeM CojepiKa-
Hue. [lnoxas mpe3eHTaIuss MOXKET CBETH Ha HET CaMyl0 T€HHAIbHYIO UIEIO.

CrienuanucThl BBIIEISIOT YETHIPE OCHOBHBIE 1IEIN MPe3CHTAIUH:

1) cooOmuTh HHPOPMAITHIO;
2) HAy4YHTH;

3) co3maTh MOTHBAIIUIO;

4) pa3Bieyb.

Hcxonsa u3 3THX 11e51eid, To-pa3HOMY JI0JKHA ObITh MOCTPOCHA U (popMa Mojlauu
Marepuaa, onpeaessieMas Ha OCHOBE 3HaHUI ayJIUTOPUHU, TIepe] KOTOPOU MPEICTOUT
BBICTYTIAaTh, U NMPABUJILHON OpraHW3alliy MPECTaBIsIeMOTo MaTeprana. Bee 3To Ha-
3bIBACTCSI «YIPABJICHUEM MPOOJIEMHBIM MPOCTPAHCTBOM TMpe3eHTanum». st Toro
4TOOBI CTaTh B HEM Npo(U, HEOOXOAUMO:

® yMEHHUE OICHUBATH ayIUTOPHIO (€€ IeIM U MOTHUBHI, COIMATLHBIN B 00pa3o-
BaTENbHBIN YPOBEHD);

® yMEHHE B HYXKHBIX ITPOIOPIUAX MOI0UPATh TEOPETUICCKYIO U TPAKTHIECKYIO
nH(popmarluio;

® yMEHHUE HUCIOJIb30BaTh pa3IMyHbIe cpeAcTBa d(P(HEKTHOr0 U 3alOMUHAOIIIE-
rocsi pejcTaBiIeHus: HGOPMAITIH;

® yMEHHE OMNpPEIENsATh U UCTOJb30BaTh Hanbosee 23 (HEKTUBHBIE KaHAJbI Mepe-
nayr MHGOPMAIMH B KaXKIBIH OTACIIBHO B3SAThII MOMEHT BBICTYIUICHHS (YTO JTyUIIIe -
CKasaTh WJIM MOKa3aTh?).

He meHee BaxHO pa3roBapuBaTh C ayAUTOPUEH HA OJHOM MPOdHECCHOHATHLHOM
s3bIke. TO €CTh UMETh MPEACTABICHUE O POJIC NEITEIbHOCTH CUMSAIIUX TEpea JTOK-
JAYUKOM JIFOJICH 1 aneuIMpOBaTh K UX Mpo(dheCcCHOHATBLHBIM HaBBIKAM U TIPOOIeMaM.

M, KOHEYHO, >KeIaTeIbHO, YTOOBI BHICTYIAIOIIMA HE YHUTAJl CBOIO peyb 1Mo Oy-
Makke. UToOBI TOOUTHCS ATOr0, BaKHO OBITH B TEME M COCTABUTH IUIAH JOKJIAaa. DTO
MOTYT OBITh KPAaTKHE TE3UCHI, OJIOK-CTPYKTYpa WJIH KAPTOUKH C KITFOUYEBBIMH CJIOBAMH.

Ipesenramuss Microsoft PowerPoint — 3To cnenuanbHblid (aiiia, mpeaHasHa-
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YEHHBIA 711 COTMPOBOXKIICHUS JTOKIAJ0B U COOOIIECHMIA 10 OMPESICHHOW TeMaTHKe,
JUTSI CO3/IaHMsI KPATKUX CIUCKOB M COOOIIEHUM, pa3paOOTKH 3JIEKTPOHHBIX BEpCUU
OpomuItop, JMCTOBOK U PEKJIIAMHBIX MpocreKToB. OHa COMepKUT 0a30BbI€ IJIEMEHTHI,
KOTOPBIE HA3BIBAIOTCS CJIANIaMHU.

Caaiig — 310 oTaenbHOe n300paxenue npezenranuu. [1o nBeToBol raMMe U Ha-
CBIILIEHHOCTH 3JICKTPOHHBIE CJIAl]Ibl aHAJIOTUYHBI OOBIYHBIM CJIaiiJlaM, HO CKOpee To-
XO0K{ Ha CTEHOBBIC TIJIaKATHI.

B xaxxaom cnaiijie coaep>KUTcs KOMIAaKTHOE COOOLIEHUE B KOHKPETHOM HallpaB-
neHuu oOmiel Templ. Hampumep, eciin AOKJIaMIUK BBICTYIIA€T C OTYETOM O padboTe
MPEANPUATHS, TO B Claiilax MOTYT COJEP)KaThCs TaOIHIAa C OCHOBHBIMH ITOKa3aTe-
JSIMU JIESITEBHOCTH, JJUarpaMMa CTPYKTYPhI pacXxoJi0B, CIIUCOK MPOJAXK U T.1.

Kaxaplii ciaiia BkiroyaeT MakeT. MakeTsl claiiloB onpeaessitor GopmMaTupoBa-
HUE, pa3MEIlCHHUEe U 3allOJTHUTEIN JIJISi BCETO COACPKMMOTO Ha cliaiijie. MakeT Takxke
COJIEPKUT TeMy ciaiifa (uBera, mpudTel, 3@dektsl u Gon). M3o0pakenue 10060ro
cnaiija pa30MTO Ha HECKOJIBKO 00JacTel — 3amoJHUTEIICH.

3anmoJTHUTEIH — TOYCUHBIC TPSIMOYTOJIBHUKKA (KOHTEHHEphI) B MakeTe, B KOTO-
PBIX MOYKET HAXOJAUTHCS TEKCT (BKIIIOYAst OCHOBHOM TEKCT, MAPKUPOBAHHBIC CIIMCKU 1
3aroJIOBKM), TaOJMIIBI, AUAarpamMMbl, Tpaduueckue saeMeHTbl SmartArt, (UIBEMBI,
3BYKH, PUCYHKH U KQPTUHKHU.

B Microsoft PowerPoint nMeroTcst BCTpOeHHBIE MaKeThl ciaiiioB (puc. 1) wim
MOKHO CO3/1aBaTh MOJIb30BATEIbCKUE MAKEThI, COOTBETCTBYIOIIUE OMPEICICHHBIM

TpeOOBAHUSIM.
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==| Maket ~

Tema Office

TuTynbHbBIR Clang 33ronoBOK M 3aronosBox
OGbexT pasaena

Asa o6vexTa CpasMerine TOoNLX0 3arono0eox

Mycron cnang O6vexr ¢ PucyHox ¢
noanuce noanucew

Puc. 1. Betpoennslie MakeThl cliaiiios, gjoctymubie B Microsoft PowerPoint

CoBeTbl 0 co3aHNI0 3()PEKTUBHBIX U HHTEPECHBIX MPE3EHTALINM.

V' Yucio cJaaiiioB A0KHO ObITh MUHEUMAJIBHBIM (4TOOBI Y€TKO C(HOPMYJIH-
pOBaTh CBOM MBICJIM U 3aBOE€BATh BHUMAHUE U UHTEPEC ayAUTOPUN).

v OnTuMaibHbI pa3Mep mpudTa (4T0OBI CIYIIATEIH JETKO MOTJIN POYH-
TaTh HAJNKCU Ha cllaiifjax M3JajieKa - 0ObIYHO TPYAHO PA3IIsLAeTh WpUPT ¢ pazme-
poMm meree 30).

v' TekceT c/1aiiIoB A0JKeH ObITH MPOCTBHIM (HCIIOIB3YHTE MapKHPOBAHHBIC
CIMCKH WJIM KOPOTKHE IPEMIOKEHHS U ITOCTAPANTECh PA3MECTUTD KaX bl MYHKT Ha
OJTHOH CTpOKe, He MEPEHOCs TEKCT Ha CIEeIYIOUIYI0 CTPOUKY).

v TlogyepKHHTE CBOM HAEH ¢ MOMOLIbIO rpaduuecKuX 00HeKTOB (PUCYH-
KU, TUarpaMMbl, rpa@uKu U pUCYHKH SmartArt co3naayT 3puTesbHbIe 00pa3bl, KOTO-
pbl€ MOMOTYT CIyIIATEIsIM 3allOMHHUTh CJIOBA JOKJIATYMKa; OJHAKO, HE pa3MelanTe
Ha CJ1aiijie CIIMIIKOM MHOTO Tpadukn).

v' Haanucu Ha quarpamMmax u rpadukax J0JGKHBI ObITH MOHSATHBIMH (HC-
MOJIb3YWTE POBHO CTOJILKO TEKCTA, YTOOBI CAENATh HAJIUCU HA AUarpaMMe WM rpa-
(buKe TOHATHBIMHU).

v' ®oH Ha BCexX CJaiiax JA0JKeH ObITh HEIPKHM M yMeCTHBIM (MHaue (HhoH

WM MakeT OyayT OTBJICKATh BHHUMAaHHUE ayJUTOPUM OT COJEPKaHUS MPE3CHTAIUH;
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HEOOXOUMO CJICTUTH U 3a TeM, YTOOBI 11BeTa (JOHA U TEKCTa ObLIM KOHTPACTHBIMHU).

Bo BctpoenHbix Temax Microsoft PowerPoint ucronbs3yercss KOHTpacT MEXTy
CBETJIBIM ()OHOM M TEMHBIM TEKCTOM MM, HA00OPOT, TEMHBIM (POHOM U CBETIIBIM
TEKCTOM.

v IIpoBepsiiTe NPaBONKCAHHE.

[Tocne cozmanmst npeseHtanuu Microsoft PowerPoint ee MoxxHO mpencTaBUTh
JUYHO WIHM yAAJIEHHO B ceth MHTepHeT nubo mpenocTaBuTh K HEW oOIIMi JOCTyH

APYI'UM I10JIb30BATCIIAAM.

CIIOCOBBI CO3JAHUS NPE3EHTALIMI

3amyck PowerPoint ocymiecTBisieTcss depe3 IIaBHOE MEHIO WM C TOMOIIBIO
CcIeIalbHOTO 3Hauka Ha Pabouem crose Windows. UToObI co3aTh HOBYHO Mpe3eH-
TalKI0, HEOOXOAUMO OTKPBITh BKJIAAKy Dailn u BeIOpaTh MyHKT CO31aTh.

Co3zniaHre HOBOM MpPE3eHTaU OCYIIECTBIISIETCS ¢ UCIIOJIb30BAaHUEM IIa0JIOHOB.

1. Ilycras npe3eHTalus — CO3/aHUE MPE3EHTALMN PYYHBIM CIOCOOOM C YuC-
TOTO ciaiina (mpumensiercs madioH «Hoas npeseHTanus»).

[Ipu OTKpPBITUM MyCTON MPE3EHTALMU 110 YMOJIYAHUIO OTOOpakaeTcs MakeT Tu-

TYJbHBIA cJIaia (puc. 2), HO MOKHO HCIIOJIb30BaTh U JIPYTrU€ CTaHIAPTHBIE MaKeThl

(puc. 1).

3arono0BOK cnanaa

0/,3aro/I0BOK cnanaa

Tewa Cice ; EErER-1C

-4 myeK.

Y Ty T T e T TR — B &0 5m

Puc. 2. OkHo 17151 cO31aHus TPE3CHTAIMU PYUYHBIM CIIOCOOOM
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C nenplo 106aBiIeHMsI HOBOIO Claiifia cieqyeT Ha BKIajgke [aBHas BbIOpaTh

nyHKkT Co3narb ciuaiia. s u3MeHeHHs MaKeTa UCIOJIb3YeTCs CTpelika Ha JaHHOM
KHOIIKE.

2. O0pa3upl mMAadJ0HOB — TIPEIIararoTcs oOpasibl TOTOBBIX MPE3CHTAIUN H

MMOCJICAOBATCIIBHOCTD IAT'OB IIPH UX CO3JaHNN (pI/IC. 3)

BocTynHbie WabnoHb! i TeMbI

«

LLIMpoKoIKPaHHaA NpeseHTauus
£} Aomoii > O6pasusi wabnoHos

iy
BrKTopHHa { \’ i
2t | TR
poackol B 3naxom Kn i

Buktopura o

LUMPOKOIKPAHHAR
NPE3EHTALMA

nnnnnnnnnnn

Puc.3. OxHo ¢ npearaeMpIMy 1abJIoHAMU

ITocne CO3JlaHMA TPE3CHTAIMU JaHHBIM CII0COOOM Ha OKpPaHC MOABJIAIOTCA IOTO-

BbIE ClIaibl. 371eCh OCYIIECTBISCTCA PEIAKTUPOBAHHUE CIIaliI0B, KOTopoe Oosee

noApoOHO OMUCcCaHO HUXE B pasjeiic Pabora ¢ 3jieMeHTaMu cJiaiiia.

JlaHHBIN CITOCO0 ABIIACTCS HAaNOOJIEE MPOCTHIM U OBICTPBIM.

[Tpu moboMm criocobe co3manus Qaiii, coaepKaiiuil Ipe3eHTAIUIo, 0 yMOoJT4a-
HUIO OYJIeT MMETh paciupeHue PPtx.

PABOTA C QJIEMEHTAMM CJIAWJIA

KoppekTupoBky J11060r0 37IeMEHTa CleyeT HAaYWHATh C JBOWHOTO INMETYKa Jie-
BOM KJIABUIIIU MBIIIIH.

Texcr. BBegeHHOMY TEKCTy MOXKHO Ha3HAYUTH OOMICHPHHSITHIC ATPUOYTHI



(mpudT, pazmep, BrIpaBHUBaHWE U T.J.). Eciiu 3ape3epBupoBaHO MECTO JJII MapKu-
POBAHHOTO CITMCKA, TO, KAKIBIN pa3 Ha)KuMas KiaBumry Enter , Oyaer BBOAUTHCS HO-
BBIN ITYHKT CITHCKA.
O0bexThI. B nporpamMmme nmeercsi BO3MOKHOCTh HCIIOJIB30BATh CIEAYIOIINE BU-

Il OOBEKTOB.

1. Tadbauma — HEOOXOAMMO yKa3aTh B CIICIIMAIIBHOM OKHE KOJIMYECTBO CTPOK
M CTOJIOIIOB TaOIHUIIBI.

2. Iuarpamma. JIjisi co3gaHus U peIaKTUPOBAHMS JUArPaMMbI 3arpyKaeTcs
nporpamma Microsoft Excel. Ha skpaHe mosiBisieTCsi OKHO AJIEKTPOHHOU TabmuIel. B
STYEUKN BBOIATCS WCXOJHBIC 3HAYCHUS I CO3JaBaeMOM auarpammbl. Mcmomb3ys

BKIAJKY PabGota ¢ AJuarpaMmamMm MOXXKHO (1)0pMaTI/Ip0BaTI> QJICMCHTHBI JhuarpaMMmBI.

3. I'pa¢puyeckue jemMenTbl SmartArt. B 1aHHOM NPUIOKEHUH TPUMEHS-
IOTCS. MAKEThl BOCbMH BU0B OPraHU3allMOHHON JUarpamMmbl ¢ pa3HOOOpa3HbIM Bapu-

aHTOM mpejcTaBieHus. Mcnonb3ys Bkiaaky Pabota ¢ pucynkamu SmartArt mMoxHo

(dhopMaTUpOBaTH JIEMEHTHI TUATPAMMBI.

4. Pucynku u3 (aiijo, Kuunbsl myabTuMenuna (ayauo- u Buaeopaibl)
— BCTaBJISIIOTCS C UCTIOJIb30BaHUEM OKHa BceTaBka.

5. KapTuHKH - BCTaBJISIOTCS C MCIOJIB30BAHMEM CHEIMATBHOTO OKHA, TJe

CJIeyeT BBHIOpAaTh KaTeropuio B MyHKTE MCKaTh OOBEKTHI W BBIICTUTH MOAXOMSIICE

M300paKeHHUE.

PEKUMBI OTOBPAKEHUS NPE3EHTAILIUH

[Ipu cozmanum mpe3eHTaluyu OOBIYHO MEPBOHAYANILHO PAa0OTAIOT HAZl €€ CTPYK-
TypoOH, Jnajee MpOCMaTPUBAIOT CIANbl MO OAHOMY /I JAeTanbHOU mpopabotku. C
LEJIbI0 MU3MEHEHHS MOCIEIOBATEILHOCTH CIIANJ0B, W3y4alOT BHEIIHUM BHUJ BCEX
CJIAWJIOB Cpa3y.

[IpemyiaraeTcsi HECKOJIBKO PA3JIMYHBIX PEKUMOB NPEACTABJICHUS ITPE3CHTALUU.
Kaxnapiii pesxum moaxoauT ISl PEHICHUS ONPEICICHHOM 3a1a4M U BBI3BIBACTCS YEPE3
BKJIaJIKy Buj.

1. O0b1uHbIi pesxxkuM. [IpeaHazHayeH 11 peJakTUPOBaHUS, B KOTOPOM MOKHO
9
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co3aaBaTh U OPOPMIISTH TPE3CHTAIINN.
B 00bruHOM pexxnme uMeroTcst yeTsipe padounx obnactu. CieBa oToOpaXkaeTcs

ABC BKJIaJKH: CJI&IZI[BI )51 CTDVKTVD&. HepBaﬂ BKJIaJIKa ITIO3BOJIACT ITPOCMATPHUBATH

CJTA/IbI B TIPE3EHTAIIMU B BUJIE SCKU30B BO BPEeMs MPaBKH, HA BTOPOU BKIJIAJIKE y100-
HO Ha4YMHAThH CO3/1aBaTh COJEPKUMOE mpe3eHTanuu (Tekct ciainos) (puc. 4,5). Ha

JaHHBIX BKJIAAKAaX MOKHO MCHIATD ITIOPAI0K CHaﬁHOB, I[O6&BJIHTI> " YAAJITh UX.

ITpoGenbl 1 permenus

W
IIpoGaembl 1 perenus
* Omucanne npolembi * Onucanme npobnems
* Kax ona Guuia petena? * Kak ona Gbuta petmiena?
 i— * KaK9To HOWIMAIO HA 1IPoeKT? * Kak 9T0 MOBIHAN0 HA IPOCKT?

Bpess
2D

Barparnt

Puc. 4. Bknagka Cnaiiapi Puc.5. Bxnagka CtpykTypa ciaiiioB

B BepxHell npaBoii yactu okHa B O01acTH caaiiiIoB B KPYITHOM MacluTade oTo-

6pa>KaeTc;I BHEIITHUM BHU A TCKYIICTO cnaﬁ,ua.

O6usacTh 3aMeTOK pacrnoiaraetcst moa O0JacThIO CIIalI0B U MpeAHa3HAYCHA IS
pa3MeIIeHuUs TOMOJHUATENBHOTO MaTepralia TOKIaJIrKa.

2. Pe:xxum copTupoBIIMKa caiioB. [1o3BoiseT mpocMoTpeTh cpasy BCIO Mpe-
3EHTALMI0 Ha JKpaHe. TekCcT yuraercs ¢ TpyAoM. Pexum mpeaycCMOTpeH M mpo-
CMOTpa OOJIBIIIUX PUCYHKOB U M3MEHEHMS TMOCIEA0BATEILHOCTH CIaiI0B. TeKyIuii

ClJIaii/1 BBIJICTICH YepHBIM oOpamiieHueM (puc.6).

n i}

Puc. 6. Dxpan B pexume CopTUPOBIIIMKA CIANRTOB
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3. Pexxum cTpanun 3aMetrok. [lo3BossieT cocTaBUTh M BBECTU IpPHUMEUYAHUS
TOKJIauuKa Jij1si ce0s1, 4TOOBI OBITH TOTOBBIM K BOITPOCAM CITyIIIaTeIIeH.

4, Pexum uteHusi. Micronp3yercs c 1enblo MoKa3a MPe3eHTAIMU Ha KOMIIbIO-
Tepax JPYryux IMOJIb30BATENCH, a HE NI ayIUTOPHH (HampuMmep, Ha OOJBIIOM dKpa-
HE).

5. Pexxum moka3za caaiigoB. Vcnonb3yeTcss TOIBKO JJIsi MMPOCMOTpa ClaiioB.
Jlyist Toro, 9TOOBI HaYaTh EMOHCTpPAIUIO, CIeAyeT BbIOpaTh KHOmKy C Hayajga Ha

BKJIAJIKC [loka3 cnaigoB MM HaXXaTh KJIaBUITY E Ha KJIaBHUaTypcC. I[JIH nepexoga oT

Claiiia K Claiily MCIOJIb3YIOTCSI CTPEJIKU KJIABUATYPhI, A NMPEKPALICHUS MOKa3a —
kiaBuia Esc. [lpun HE0OX0IMMOCTH Mepexo/ia K KOHKPETHOMY CIIAIy ClIeyeT IpH
IPOCMOTpE MPE3EHTAMN BbI3BaTh KOHTEKCTHOE MEHIO, BbIOpaTh MyHKT llepeiitu k
clajy, 3aTeM BbIOpaTh HYHBIH ClIai/l.

6. Pe:xxum oOpasuoB caaiigo: "Caaiin', "Beigaua' u '"3amerkn". OHu sB-
JISIFOTCSI OCHOBHBIMU CJIaliIaMU M XPAHAT JJAHHBIE O MPE3CHTAINH, BKII0Yasi CBEICHUS
o done, usere, mpudrax, 3pdexkrax, pazmepax U PacroJOKECHUH 3aMOTHUTEICH.
Beiroga ot paboThl B pexxume o0paslia ciaiIoB 3aKI0YaeTCsl B TOM, 4TO B 0Opasiie
cnaijioB, oOpasiie 3aMETOK M 00pasiie BbIJIad MOKHO BBIMOJHATH OOIIUE U3MEHECHUS

CTHJIA BCCX CHafI,Z[OB, CTpaHHUIl 3aMCTOK HJIM BbIJa4, OTHOCAIIUXCA K IIPC3CHTALIU.

JlaGoparopHast padora Nel. Co3naHue npe3eHTaAlUil M POCTEHIIINE
onepanuu ¢ HUMH
Hean: OcBoeHue pa3nMyuHbIX CIOCOOOB CO3[JaHUS U PEIAKTUPOBAHMS MPE3EHTALIUH.
Ynpaxunenue 1. Co3panue npe3eHTaluu ¢ MCNOJIb30BAHUEM 1IA0JIOHOB
IHopsimok padoTkI:

1. 3anyctuth nmporpammy Microsoft PowerPoint.

2. Ha Bxmanke ®atin Be10path Co3/1aTh.

3. B nmosgBuBmiemMcs okHe BoiaeanTs QOpasisl madia0HoB, 3aTeM OTYET O COCTOSTHUMN

IIPOCKTA.

4. ITpocMOTpeTh Cllaiifibl, JUIsl 4Yero Ha)kaTh KJaBUIlly FS Ha knaBuarype u Uil Ipo-

CMOTpa Ka)JI0TO CJAECIYIOIIETo cliaiiia — CTpEeJKy BIIPaBoO Ha KiaBuatype (—).
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5. Ha Bknaake Bun BeiOpaTte CopTUPOBIIMK ciiaiiioB. Ha skpane mpocMoTpeTh cpa3y

BCe claidibl npe3eHtanuu. CaenaTh akTUBHBIM IIECTOM Clai/l, HaXkKaB JIEBYIO KJIaBHU-
1y MbIKA. Bokpyr Hero nmosiBUTCS oOpamiieHue. BepHyThCs B OOBIYHBIN PEKUM, BbI-
OpaB B MeHI0 Bun pexxum OOBIYHBIH.

6. 3aBepmuTh padoty, 3akpbiB okHO Microsoft PowerPoint 6e3 coxpaneHus: co3aaH-

HOW Mpe3eHTaIiH.
Ynpa:xxuenue 2. Co3nanue npe3eHTAIIUN PYYHBIM CIIOCO00M
Iopsinok padoThI:

1. 3ammyctuthe Microsoft PowerPoint. Ha skpaHe — mepBblif YHCTHIA CITal]] ¢ aBTOpa3-

MeTKONU TUTYILHBIN ClIaiI.

2. Ha Bxnagke Jlu3aiiH BeIOpaTh MOHpaBUBIIYIOCS TeMy ((oH ams Oymyieit mpe3eH-
TaIun).
3. llenknyts JIKM 1o 3amofHUTENIO 3arojoBKa cliaiija — mosiBUTCA Kypcop. Ha-

6paTB TeKCT: OCHOBEI CTpaTEruy MHBECTUIMM. Y CTaHOBUTH BBIPABHHBAHUC TCKCTaA

ITo ueHTpy.

4. Ha Bkiagke ['naBHas BeiOpaTh MyHKT Co3/1aTh cliaiil. YKa3aTh MakeT 3aroJioBOK U

00BeKT. B 3aronoBke HaOpaTh: PazpaboTka mjiaHa MHBECTHUIINM, B TEKCTE yKa3aTh TPH

BapuanTta (IIpopaborka BapuanToB; [leneBbie nHBecTUIINN; PeryisipHbI KOHTPOJIB 32

CTOMMOCTBIO IIEHHBIX OyMar).

5. AHaAJOTMYHO CO3/IaTh €I1lle JIBa Cliaii/ia, CoAepIKalllie CICYIONY0 HH(HOPMAaLIUIO.

Howmep Maker cnaiiia Coneprkanue ciaiiga
clainga
3 3arojoBOK U 3aronoBok — OCHOBHBIE HANPABJICHUS
00BEKT Texct — IleHCHOHHOE OO€ecIIeucHnE
O6pazoBanue
Hanorossle nbroTsl
4 3aroJIOBOK U 3aros0Bok — BEIBOIBI
00BEKT Tekcr — PazpaboTaTh m1aH HHBECTHITUN
Hauathb WHBECTUIIMOHHYIO MpPOrpamMMy Kak
MO>KHO paHbIIIe
Pacmpurts ciekTp nHBECTULIMI

6. IIpocMoTpeTh mpe3eHTAIHIO.
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/. B 7neBol 4YacTH OKHa NEPEUTH C YMEHBUIEHHOTO H300pa)K€HHs CIAiJ0B Ha
BKJIagKy CTpYKTypa, MOMECTUTh Kypcop Ha Cilaijl 2 mocie cioBa OyMar W BBECTH

TCKCT: U BHCCCHHMC KOPPCKTHPOBOK.

8. ITlomectuTs Kypcop Ha Jt000I CHMBOJ cioBa HaloroBble B TPEThEM 3JEMEHTE

cnucka ciaiina 3. Bergenuts ¢pa3zy Hanoroseie Jbrothl, BBeCTH CIOCOObI CHUXKEHHUS

HaJIOrOB. HOBBIN TEKCT 3aMEHUT BbIJICIICHHBIN.

9. Ilepeiitu Ha cnaiig 4. Beinenuts Bech criucok. Ha Bkimagke [1aBHas mienkHyTh 1O
KHOIKe Mapkepsl U BbIOpaTh MyHKT Criucok. B mosBuBIIeMcs 1MaqoroBOM OKHE 3a-
MEHUTh TEKYIIUHA MapKep Ha HOBBIU: JJIs 3TOTO BbIOpaTh MyHKT HacTpoiika, u3me-
HuTh mpudt Ha Wingding u3 crimcka B monie Hlpudt, BEIOpaTh n300paskeHUEe HOBOTO
Mapkepa (Hampumep, pom0) u HaxaTh Ok. B mone Pasmep ycranoButh 85 (pasmep
Mapkepa Oyner paBeH 85% OT pa3Mepa TeKcTa cllaiijja), YCTAaHOBUTh HOBBIM IBET
Mapkepa u3 crrcka B noisie Liset. Haxxatp Ok.

10. IllenknyTh mo kKHOMKE FS st mpocMoTpa mpe3eHTtauuu. Ha skpane — nepBbli
ciaiin. B neBoM HM>KHEM YTy SKpaHa MOSBUIACH KHONKA BCIUIBIBAIOIIETO MeHIO [1o-
ka3. [llenkHyTh 110 3TOM KHONKE. II0SIBUTCS MEHIO, MpeaJIararoee pa3jinyHble Bapu-
aHTBI IEPEMEILICHUS U PabOThI C Mpe3eHTaluel B pexxume npocmorpa. LllenknyTs no
kHorike Jlanee. Ha skpane otoOpasurcs crnain 2.

11. Eme pa3 menkayTh 1o kHomke [loka3 u BeiOpath komanay Haszan. OtoOpasurcs
cnaung 1.

12. enkuyTh no kHoTKe [loka3 u BeIOpaTh kKoMaHy [lepeitu k cnaiiay. [losiBuTcs

CIMCOK CJIaiioB mpe3eHTanuu. Texkymwmil cnaiin Oyner BwigeneH. LllenkHyTs 1o
cnaiiny 4. Ha skpane oToOpa3utcst mocjieIHUM ciiaii. 3aKOHUUTh MPOCMOTP.

13. Coxpanurts (aitn mox umenem MuBectuiimn2 Pamunus B nanke Mou JOKYMEHTHI.

14. 3aBepmth padboTy, 3akpbiB 0kHO Microsoft PowerPoint.
Ynpa:xxnenue 3. PaGora ¢ npe3eHTanueii B pa3HbIX pe:KAMAX
Iopsinok padoTkbI:

1. 3amyctuts Microsoft PowerPoint.

2. Co3znath MpEe3eHTAIHIO C UCTI0JIb30BaHUEM Tpynibl OOpasipl 1m1ab0HOB: OTYET O

cocTostHUU TPoekToB. CoxpaHuTth ¢aiin noa nmeHeM Wupectuiuu | @amuivs B nan-
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Ke Mou NTOKYMEHTEI.

3. OtxkpsiTh ¢aiin UuBectunmn2 damunus. [lepeiiti Ha BTOpoit craiia.

4. Ha Bknaake I'maBHas BbIOpaTh KHONKY Co34aTh ciaijl U myHKT [loBTOpHOE HcC-

[I0JIb30BAaHKE CIIAHIOB, 3aTEM B IIPaBOM OKHe KHONKY OTKpbITh (haiin PowerPoint. B

nosiBuBIIeMcs okHe O030p BbiAeHUTh Gaiin MuBectunnn 1 amMunus u MENKHYTh 110

kHornke OTKpbITh. B mose BeraButh cnaii ykazaHo uMsi BRIOpaHHOM Mpe3eHTaIuu.

5. B HmwxkHeW 9yacTu OKHA MOSBATCA Claibl BbIOpaHHOW mpe3eHTaruu. Llemdaxom
MBI Ha cnaijax 2, 3 u 4 BpeIOpaTh UX 171 BCTaBKU. Claiiapl BCTaBATCS MOCIE Te-
KYLIEro ciaiiia. 3akpbeiTh OKHO.

6. Ilepeiitu B pexxum CopTHpoBIIMKa chaiioB. [lepetamuTh ciaiin 6 B mooXeHne

Mexy crnaiinamu 4 u 5. Bee cnaiiasl OyayT nepeHyMepOoBaHBI.

7. Tlepeittn B pexxum CrpaHuiibl 3ameTok. [I{enKHyTh M0 MECTO3amOIHUTEIIO 3aMe-
TOK, 4TOOBI MOSIBUJICS Kypcop. 3a1aTh MaciutabupoBanue 75%. Boinenennas o0iactb
3aMETOK 3aliMeT OOJBIIYIO YaCTh OKHA.

8. BBectu TekcT:

HecMoTps Ha TO, YTO HMKAKOWM ITAKET MHBECTUIIMM HE MOXET YJIOBJIETBOPHUTH BCEX

cpa3y, €CTb HCCKOJBKO BAaXXHbBIX MOMCHTOB, KOTOPBIC HCJIb34 VIIVCKATh M3 BHUAY IIPH

pa3pabOTKEe CTPATETM HHBECTUIINH.

9. Ilepeiitu B pesxxum OObyHbIN. [IpocMOTpeTh Mpe3eHTAITHIO.

10. Ha Bkmaake [uzaiin BeIOpath myHKT L[BeTa. BriOpaTh MOHpaBHBIIYIOCS IBETO-
BYIO CXE€MY JIJIsl U3MEHEHUs (oHa.

11. ITomecTuTh KypcOp Ha TUTYJIbHBIN cnaiif (cinaig 1) u Haxars kHOonKy Ctuau do-

Ha. B mento BeIOpaTh onmuto Popmat dhoHa. B mosiBUBIIEMCS OKHE U3 CIIOCOOOB 3a-

JINBKM OCTAaHOBUTHCA Ha ['panuveHTHas 3alMBKa, YKa3aThb IOHPABUBIIHUMCA Tur

mTpuxoBku U Hanpasienue, noctaBuTh Quiaskok B myHKTe CKPBITh (DOHOBBIC PUCYH-

k. Haxxath KHONKY 3aKpBITh.

12. Ananoru4Ho J1s ciaiina 2 usmeHuTh QoH, yka3aB MOHpaBUBILYIOCS TekcTypy B
okHe dopmar oHa, u 1715 craiiga 3 — Y3opHas 3ainuBKa 71 (JOHA B 9TOM KEe OKHE.
13. TIpocMOTpETh MPE3EHTALHUIO.

14. 3aBepiuth padboTy, 3akpbiB 0kHO Microsoft PowerPoint.
14




KoHTposbHBIE BONIPOCHI:
Yrto Takoe nmpe3eHTanus’?
[lepeunciuTh OCHOBHBIE PJIEMEHTHI Claia.
KakuMm 00pa3oM oCyIecTBIsSE€TCS KOPPEKTUPOBKA AIEMEHTOB claia?

Kakne crmocoObI CO3aHHUA ITPC3CHTAINN CYIH€CTBYIOT?

o~ D e

OxapakTepu30BaTh PeKUMbI IPOCMOTPA MPE3CHTALIUH.

OPOPMUIEHHME IIPESEHTAILIUN

1. Pa3merka caaiina (Makert). BxitodaeT pasMmenieHue pa3indHbIX 00BEKTOB,
TpaHUIbI, JINHUU U T.]I.

Buemnuii Buj cnaiiioB npe3eHTanuu oQopMIIsieTCsl ¢ MCIOJb30BAHUEM dJie-
MEHTOB Ha BKJajke Ju3aiiH. 31ech UMEETCsl BO3MOXKHOCTh BbIOOpa (poHa craiijoB
WJIY TEMBI ITPE3CHTAIUU.

2. ®oH. OOBIYHO HCTONB3YyeTCA CIUTOIIHAs 3anuBka ¢oHa (mBeT). OmHAKO
CJIa/Ibl BBITIIAAAT O0Jiee MPUBJIEKATEIbHO, €CIM B HUX UCIIOJIB3YETCS HEpaBHOMEP-
HOE OKpallluBaHUe, TpaJUeHTHAs 3aJIUBKa, 3aTCHEHUE WJIU TEKCTypa. Y CTaHOBKa COO0-

CTBEHHOM 3aluBKH ocyliecTBisieTrcss kKHonkod Ctunu dona (puc. 7) U yTOUHSETCS

nyHkToM Popmar (oHa, rjie yKa3pIBaloTCs MapaMeTphbl 3aJTMBKH, IBET U HACTPOUKH

PUCYHKA, XyJ0K€CTBEHHbIE F(D(PEKTHI.

-|| E Lsera s \’2] Crunmn doHa -

I’r
b
=
| B

e

| (B
3/_)] Qopmat ¢oHa...

Puc. 7. Ctunu dona
B kauectBe hoHAa MOKHO BCTaBISATh PUCYHKH (B TOM UHCIE — U3 KOJUICKITUH

KapTHHOK) Ha BECh CJIaiil WM B KA4ECTBE BOASHOIO 3HaKa Ha 4yacTh ciaiiga. Tema
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Npe3eHTAlMH — 3TO COBOKYITHOCTH I[BETOB, KOTOPHIE MOJAO0PaHBI TaK, YTOOBI TEKCT
OBLT YUTAEMBIM, a KPACKU COBMECTHUMBI. TeMBbI HCTIOIB3YIOTCS JUIsl YIPOIEHUS TIPO-
[ecca co3iaHus npe3eHTaIuil ¢ npohecCuoHaIbHBIM 0(OPMIICHUEM.

[Tporpamma mpenoctaBiser 40 BCTpOCHHBIX TeM. UTOOBI OmpoOOBaTh pa3HbIC
TEMbI, HEOOXOJJUMO MOMECTUTh yKa3aTellb Ha ICKU3 B KOJUICKIIUU TEM U OOpaTHUTh

BHUMAaHHUE Ha TO, KaK U3MEHWIICS BHEIHUI BU] CJIaiiioB (puc. 8).

Bre Temn ™
3ITa npeseHTalua

BcTpoennbie

"

i
”
&
B
-—

Aa  [Aa Aa

Pazpewnts 06HOENEHKME KOHTEHTA ¢ carTa Office.com..,
=| Downck Tem...

=
¥ CoxpanuTs Tekywyio Temy...

Puc. 8. Oxno Temsl

Hasnadenne HOBOW TeMBbI TPUBOJIUT K M3MEHEHHUIO OCHOBHBIX MapaMETPOB JIO-
kymeHTta. Dddextsr WOrdArt npuMeHsroTCs K 3aroJioBKaM ciaiioB. Tabnuiikl, aua-
rpaMmbl, 00BEKTH SmartArt, GUTypsl U Ipyrue 0ObEeKThl OPOPMIISIOTCS B €IUHOM
ctuie. Takke cMeHa TeMbl MOKET CYIIECTBEHHO MOBUATh Ha MaKeThl U (DOHBI Craii-
noB. Ecnu monb3oBaTens ycTpanBaeT TemMa, IPUMEHEHHAs! K IPE3EHTAIlMU, TO Ha 3TOM
odopmiienue 3aBepinaerca. Eciu tpeOyeTcst TomoaHUTENbHAs HACTPOIKa Ipe3eHTa-
W, TO MOYKHO U3MEHHTHh COOTBETCTBYIOIMMH KHOTKAMH IBETa, MIPUMTH Ui -
(EeKTBI TEMBI.

IIa6s0n opopmitenust (Iu3aiiHa) — JaHHBIN CIOCOO OPUEHTHUPOBAH HA PabOTy
C BHEIIIHUM BHUJIOM CJaiifia u npeaHa3HaueH s npeoOpa3oBanus 1[BeTa, MIpU(TOB U
JPYTUX DJIEMEHTOB ClIaijla B COOTBETCTBUU C BBHIOpaHHBIM I1abiioHOM. [Ipu BhIOOpE
KOHKPETHOTO IIa0JIOHA TW3aifHa IS MPE3CHTAINK, YCTaHABIMBACTCS BHEIIHUNA B
U1 OTHACIBHBIX CIIAWIOB WM JUIsl BCEM NpEe3eHTauuu cpasy. MOXKHO IPUMEHSTH
BCcTpoeHHbIe 11a0aoHbl PowerPoint, nmons3oBarensckue madbioHbl, COXpAHEHHBIE Ha
KOMITBIOTEPE, WJIU MIAa0JIOHBI, 3arpyKeHHbIe ¢ BeO-caiita Microsoft Office.com nm6o

CTOPOHHHX BeO-CalTOB.
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Berpoennbie ma0dioHbl pacnonaraiorcss Ha Bkiaaake Paiin rpynna JoctynHbie

ma0JIoHsl M_TeMBI. MMeeTcs CITMCOK, co,uepxcamnﬁ ACBATL PA3JIMYHBIX 1a0JI0HOB

(puc. 3).

[[Ta610HBI TO3BOJISAIOT YCKOPUTH CO3/JaHUE HOBBIX MTPE3CHTAIUH.

Ecnu nosnp3oBaTennto HE HpaBUTCS IpeajgaraeéMoe oQpopMIIEHHE, BO3MOXHO €ro
CaMOCTOSITENIbHOE U3MEHEHHUE.
Bce paccMoTpeHHBIE BO3MOXHOCTH 10 0(OPMIICHHUIO MTPE3CHTALIMA MOYKHO TMpPH-

MCHATH KaK AJIA OTACJIBHBIX CJI&IZI[OB, TaK U Cpa3y A BCEH IMPpC3CHTAIUU.

IPPEKTHBI AHUMALIUA

Annmanmei B Power Point Ha3pIBaeTcsl CCTeMa BH3YaJIbHBIX M 3BYKOBBIX 3(b-
(eKTOB, CBA3aHHBIX C TEKCTOM WU APYTUMU 00bEKTaMU. AHUMAalUs MO3BOJISET MIPH-
BJIeYb BHUMAHHUE K BaXXHbIM MOMEHTaM IPE3E€HTAlUH, YIPaBIsATh NOTOKOM HH(DOP-
MaIli¥ ¥ TOBBICHUTHh MHTEpPEC ayAUTOpUH. MOXKXHO MPUMEHUTh aHUMAIUIO K TEKCTY,
pucyHkam, ¢urypam, tabaunam, rpadhudeckum daemeHtaMm SmartArt u npyrum o0b-
ektaM B mpeseHtanuu Microsoft PowerPoint mns noGaBieHHS TakuX BU3YalIbHBIX
s dekToB, Kak 3P HeKTh BX0Aa, BEIX0/1a, M3MEHEHHUS pa3Mepa WIIH I[BETa U JIaXKe TIe-
peMenieHus.

B PowerPoint cymectByeT uetbipe Buaa 3pPeKToB aHUMALIUH:

eJpdexThl BXoAa. OObEKTH MOTYT MTOCTETIEHHO MPOSBISATHCS HA SKpaHe, «BbI-
JeTaTh» Ha ciaiii cOOKy MM BHE3AITHO MOSIBIATHCS Ha HKPaHE.

eJ¢ddexTnl BhIx0Oaa. [Ipu ucnonbzoBanuu 3TUX 3PPEKTOB OOBEKTHI MOTYT
«BBUIETATh» U3 ClIaii/la, Ucue3aTh U3 BUJA WJIM MEpeMeNaThCcs 3a Mpeaessl ciaiiaa,
JBUTASICh 110 CIIMPAIIH.

eJ¢ddexTnl BoigeseHus. [Ipumepsl 3Tux 3G(HEKTOB BKIIOUAIOT B CEOSI YMEHbB-
IIEHUE WIH YBEJIMYEHUE pa3MepoB 00bEKTa, N3MEHEHHUE 1IBETA UM BpalleHUe 00bEeK-
Ta BOKpPYT CBOErO LIEHTPA.

ellyru mepememienusi. Ty 3PPEKTHI MOTYT MCMOIB30BATHCS ISl MepeMelie-

HHUS 00BEKTa BBCPX, BHU3, BIIPpABO, BJICBO HUJIX 110 TPACKTOPHUSAM.
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Oynkuus anumanuu npeanaraet okoso 40 paznuunbix 3¢ ¢dektoB. Jlanusie 3¢-
(beKkThl yCTaHaBIMBAIOTCA C MOMOIIBI0 BKIaAKH AHumanms. B crnaiigax, comepxa-
IIUX HECKOJBKO OOBEKTOB, MOKHO YCTAaHOBUTH IOCIIEOBATEIbHOCTD BBITIOJTHEHUS
3¢ (eKToB. DIEMEHTHI C aHUMAIIMEl TOMEYaloTCs Ha Cllaiiie HereyaTaeMbIMU YU CIIO-
BBIMU TETaMHU.

Crincok Bcex 3(ppexToB aHUMAIMK Ha ciaiiie MOKHO IPOCMOTPETh B OKHE O0-

jgacth anuMaiuu (puc. 9). B HeM otoOpaxkaroTcsi BakHbIe cBeleHUsI 00 >deKrTax

aHuMaruu. tan 3¢ dexra (3HaAYKK), TOPSAAOK BOCIPOU3BEACHUS HECKOIBKUX 3 heK-
TOB aHUMAITUX OTHOCHUTENIBHO JAPYT APYyTa, UMs 00BEKTa, K KOTOPOMY TIPUMEHEH 3 -

(eKT, U BpEeMEHHAsl TUTENbHOCTD 3(hPekTa (KEeJIThIe NPSIMOYTOJIbHUKH).

[ — v %

> rpoop

15 % prure s
* Pure 12
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ICQ ("l seek you" - "A nwy Te6s").
CucTema nHTepakTueHoro obuexns ICQ uxTel
hopMbl OBWEHNA: INEKTPOHHYIO NOYTY, OBMeH Tek
coob 1 hat), HTepHeT-TenedoHuo, nept
wr n

MeeTcAyH
>138aTh

IMETKM K Cnaitay

Puc.9. Ilnanorosoe okno O0nacTh aHMMAIUH
Cy1iecTByeT HECKOJIbKO BHIAOB yKa3aHUS HAYaJIbHOTO BpeMeHH 3(h(EKTOB aHU-

Mmaruu (kHomka Hawano): Mo memuky (ucronb3yercs JIKM), C npensinynmm (3¢-

(GeKT BOCHPOM3BOAMTCS BMecTe ¢ mpeaslaymuMm 3¢ dexrom), [locie mpeapyiyiiero

(3bdexT HaunHAETCs cpa3y MOCe OKOHYAHHS BOCIPOHM3BEACHUS MPEIBIAYIIEro 3¢-
dexTa U3 crmucka).
Jlst mpoBepku paboThl 3PHEeKTOB aHUMAIIMK UCTIONB3YETCs KHOTKa [IpocMoTp.
JIist ynagyHOM TeMOHCTpAIK CJIAiI0B HEMAJIOBAXXHBIM SIBJISIETCSI CITOCOO Tepe-
Xo/a oT cnaiaa k ciaiiay. [lepexoabl Mexay caaiaamMu — 310 3GOEKTH epemMe-
IIEHUS B MTOKa3€ CIJIaiJIOB MPHU MEepexXoe OT OJHOIO cliaila K IpyroMy BO Bpemsi Ipe-

3eHTanMu. B mporpamme npennaraercss 13 OCHOBHBIX BHJIOB MEPEXOIOB (3KaltO3M,
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LIAIIKHW, HATUIBIB, TPOPE3AHME U T.1.).
C nenpio Ha3HAUEHUS Tepexoja cleAyeT Ha Bkiaake [lepexonbl BHIOpaTh HYX-
HbIi croco0 mepexona (puc. 10). Kaxnawlii BuUJ MOXET OBITh KOHKPETU3UPOBAH

(xnonka ITapamerpsl 3 PeKTOB).

RlAd9-U|= MHQOPMaLMOHHEIE PECYPCEI MIHTEpHETA.ppt [Pexum coBMecTHMacT] - Microsoft PowerPaoint

m FnaeHas Becraeka Anzaitn Mepexogpl AHUMauma Mokas maigos PeueHsMpoBaHue Bna
N L i 3Byic IpaHata * | CmeHa tiaiiga
Th) =il " é:i &
= g = & s )| (= L Jooso %@
- - 9 AnwTensHocTs: 00,30 Mo wenyky

MpoemoTp Het Mpopezadne BrugeTaHne Cagur MoneneHmne Mavopama  CAyuaiiHeIE .. durypa OTEpEIBaHME | — MapameTpel

3 chekTos ™ E_J MpHMEHNTE KO BCEM Mocne: 00:00,00 3
NpocmoTp Nepexog K STOMY chaiay Bpema nokasa ciaigos

Puc. 10. Bknaaka Ilepexoasl
3/1ech &€ MOXKHO YCTAaHOBUTH JJIUTEIIBHOCTh MEPEX0Ia MEXKAY MPEAbIAYIIUM U
TEeKYIIUM CJaiIoM, T00aBUTh 3BYK M3 CIKCKA IIPH CMEHE Cjaiija, aBTOMaTHYECKOE

MPOJIBHKEHUE CIAI0B Yepe3 OnpeIeIeHHbIE TPOMEKYTKH BPEMEHH.

JlaGopaTopHasi padora Ne2. [Ipumenenne 3(p(peKTOB B NMpe3eHTAMUAX
Hean: [IpuobpeTeHne NpakTUUECKUX HABBIKOB CO3/IaHMS CJIAMIOB C Pa3InYHbI-

MU MaKeTaMH, OCBOCHHE HCIIOIb30BaHUS aHUMAIMOHHBIX 3P (HEKTOB MPU CO3IaHUU
IIpe3eHTalun

Yupaxnenue 1. Co3nanue npe3eHTaluu ¢ pa3jiudYHbIMH MaKeTAMHU

IHopsimok padoTkI:
1. 3anyctute Microsoft PowerPoint.
2. 3aipath TeMy O(pOpMIICHUS.

3. Ha nmepBom cnmaiine TUTYJIBHBIN Claili B MECTO3AOJHUTENE 3arojOoBKa HaOpPaTh

TCKCT: ABTOMaTI/IBI/IDOBaHHBIe 0aHKHu JAaHHBIX.

4. BcTaBUTh HOBBIM ClIaiil C aBTOPa3METKOW 3arojoBOK U 00BeKT. B 3aroiioBke Ha-

6paTBI CocTaBHBIC 3JEMEHTBI ABTOMATU3NUPOBAHHOI'O OaHKa JAaHHBIX:., B TCKCTEC CIIH-

cka yka3atb 4yeThipe anemenTa (bJ1-6a3a nanupix, CYBJI — cucrteMa ynpaBiaeHus Oa-

3aMHM OaHHBIX, AI[MI/IHI/ICTDaTOD OaHKa JaHHBIX, TIPUKJIAAHOC IIPOIPaMMHOC obecre-

YCHUE).

5. Co3naTh HOBBIN ClIali]] C aBTOpPa3METKOW 3arojoBoK M 00BEKT. B 3aronoBke Ha-

Opath: ba3za MaHHBIX — 3TO COBOKYITHOCTb XpaHUMBIX B aMsTH IBM u crienraibHbIM

O6Da3OM OPIraHHU30BAHHBIX B3aMMOCBA3AHHBIX JIdHHBIX. YMEHBIIUTD PasMCPHOCTD
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mpudTa. J[BOWHBIM MIEITYKOM JIEBOM KJIABUIIM MBIIIKA BOHUTH B MECTO3aMOJHUTEIb

pucyHok SmartArt u cozgath cxemy, BbiOpaB 0ok Hepapxus M TUI TuarpaMMbl —

ODI‘&HHB&HHOHHa}I auarpamma. Ilo HGO6XO,ZII/IMOCTI/I HCIIOJIb30BATH KHOIIKY ﬂO6&BI/ITB

O6nexTh BJ]
Tabnwer Dopmbl 3ampocsr OTt4eTs

6. CozmaTh HOBBIN Claiil C aBTOPa3METKOW 3arojIoBOK U 00BEKT. BBecTu 3aroyoBoxk:

XapakTepuctuku CYBJI. JIBOMHBIM IIETYKOM BOMTH B MECTO3alOJHUTENIL BCTaBUTh

TaOJHUIlY ¥ 3aHECTHU JaHHbIE U3 TaOIUIIbI 1.

Tabnuna 1
Tunsl CYB/] PaspsgHOoCTh Cpena
Dbase 16-pa3psinHas MS DOS
FoxPro 16-pa3psgnas MS DOS, WINDOWS
MS Access 32-pazpsiaHas WINDOWS

7. Co3z1aTh HOBBIM Claii]] ¢ aBTOPa3METKON 3arojoBOK U O0OBEKT. [[BaXk/bl MIETKHYThH

10 pa3aciay Z[O6aBJ'IeHI/IC AuarpaMmbl 1 CO34aTb THCTOI'paMMy COIJIACHO ITPHUBCACH-

HBIM B TaOJIHUIlE 2 TaHHBIM.

Tabnua 2
I'oner KoanuectBo CYB]]
2013 23
2014 92
2015 186
2016 2178

8. Co3naTh HOBBIN Claiij] ¢ aBTOpa3METKON 2 00BbekTa. B 3arojioBke BBECTH TEKCT:

AnMunucTpaTop 6aHKa JJAHHBIX. B pa3zene misi TeKCTa BBECTH OIpeeaeHue: AIMu-

HUCTPATOPOM ABJIACTCA JIMIIO MJIM I'PVIINA JIMII, 3aHUMAIOMINX Cs1 O6CHV}KI/IBaHI/I€M pa-
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00Thl Ganka naHHbIX. B pa3gene Kaprtunka Bb3BaTh HaOOpHI pucyHKOB (KHOMKa Ha-

4YaTb) U BCTABUTh COOTBETCTBYIOIIMI JaHHON TeMe pucyHOK. [IpocMoTpers mpe3eH-
TalHUIo.

Ynpa:xxnenue 2. PucoBanue B npouecce 1eMOHCTPAIlUN

Iopsinok padoThI:

1. Ha Bknanke Iloka3 ciaitioB BeiOpath C Havyana.

2. IlepetiTu Ha cnaiig 2. BeI3BaTh KOHTEKCTHOE MEHIO, BEIOpATh KOMaHAy Y Ka3aTelb,
3areMm Ilepo. Ykazarenb MBI PUMET BUJ] TOUKH.

3. [IpoBectu nuaMIO IO (Ppazoli AIMUHHUCTPATOP OaHKA TAHHBIX.

4. Tenepb cTEpeTh €€: BbI3BATh KOHTEKCTHOE MEHIO, BHIOpAaTh KOMaHIy YKa3arTelb,

3aTeM Y JAJIMTh BCE PYKOIMCHBIC JAHHBLIC CO ClIanja. HpOBGI[GHHEUI JINHHUA NCUC3HCT

U MOKHO HapuCOBaThb CLIC.

5. lllenkHyTh MO KHOMKE YKazareib U 3aTeM L[BeT uepHui. [losBUTCS MeHIO, U3 KO-

TOPOT'0 HYKHO BBI6paTI) OBCT. HaHpI/IMCp, MaJIMHOBBIM.

6. [Ipoectu MO N0 hpasoit bJ1 — 6a3a maHHBIX.

7. OTKpBITh KOHTEKCTHOE MEHI0, BbIOpaTh myHKT Crpenka u3 Ykazarenb. Kypcop

OTSITh TIPUMET (POpPMy yKazaTessl MbIIIK. Teneph MEeTYOK MBIIIN BhI3bIBAET MEPEXO]
K cienyrouemy cianay. llpekpaturs npocmotp.
Ynpaxnenue 3. [Ipumenenne anHumManumu
IHopsinok padoThI:
1. [TomecTuTh Kypcop Ha 3arojoBoK TUTynabHOTO ciaiina (cmaiin 1) u mepedTu Ha

BKJIaKy Anumanus. Mcnonb3ys kHonky [{o0aBuTh aHuMalnio BbIOpaTh 3QQexT u3

0soxka Bxon - BreickakuBaHue. AHanOruyHO 3a1aTh 3(Q@PEKThI AJi1 BCEX IJIEMEHTOB

IPYTUX CIANIOB.

2. Haxxats kHOTIKY O0)1acTh aHUMAIMK. B mosBUBIIEMCSI TIPaBOM OKHE YTOYHUTB ITa-

paMeTpbl aHUMAITMOHHBIX A(P(HEKTOB (KHOMKA PAaCKPHIBAIOIIETOCS CIHMCKA CIpaBa OT
Ha3BaHus dPdeKTa): mapaMeTpsl 3amycka Kaxaoro dh@exra, 3ByKOBOE COMPOBOXKIE-
HUE, BpeMsi, aHUMaIIMsl CJIOB TeKCTa, yaaneHue rpdexra u mp.

3. 3agaTh TUI mepexojia OT claija K ciaiay: BeIOpaTh Ha BKIaake Ilepexoanl 3¢-

dext Yackl, kHonko# Ilapamerpnl 3ddexToB BbIOpaTh KpyroBodt cMMMETPUYHBIH,
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ONpCACIINTL JJINTCIIBHOCTL IIOKa3a 1,50 N HaXaTb KHOIIKY HDI/IMGHI/ITB KO BCEM

cnangam. [IpocmoTpers npe3eHTanuio.

KoHTposibHbIe BONPOCHI:
1. Yrto Takoe aHUMAIIMSA U aHUMAITMOHHBIC (P EKThI?
2. Kakue snemeHTHI 0hOpMIICHHS MPE3CHTAIMM MOYKET HACTpPauBaTh IOJIb30Ba-
TENb?
3. Kakue ocHOBHBIC METO/IbI aHMMAITMH MCIIOJIB3YIOTCS B TIpOrpamMme?
4. Kak oCcymiecTBISIeTCSl YCTaHOBKA aHUMAITMOHHBIX (P (HEeKTOB?

5. ';me ycranaBimMBaeTcs Croco0 nmepexojia oT ciaiia K cnanay?

T'UNEPTEKCTOBBIE U MYJbTUMEJIUMHBIE 3JIEMEHTbI

B npunoxenun PowerPoint runepeeblika ocymiecTBiaseT CBI3b OJHOTO ciaiina
C IpYr'MM B OJHOW M TOM K€ MPE3CHTALMHU WIHA CO CIAUJOM B JAPYIrOW NpE3EHTAIUH,
aJipecoM AJIEKTPOHHOM MOYTHI, BeO-CTpaHULeH Uiu (ailioMm. ['MIepcchliIki MOYXKHO
CO3/aBaTh U3 TEKCTa WK U3 00BEKTA, HAIPUMED, U3 U300paxeHus, rpaduka, Gurypsl
nnu oobekra WordArt. Ilepexon mo rumepcchbuike co3maeTcs Ha BKiIaake BecTaBka B

rpynmne CBs3H ¢ MOMOIIBIO KHONKU [ MIEepCChUIKA.

bosnee BbIpa3uTENbHONM MOXHO CHENaTh MPE3EHTALUI0, €CIU B Hee J00aBUTh
3BYK, HAIIpUMEP MY3BIKY, pE€U€BOE COMPOBOXKICHUE, 3BYKOBBIE ()parMEeHTHI U APYTUE
AJIIEMEHTBHI.

Jlns noGaBneHus 3ByKa Ha BKJaake BeTaBka B rpymne MynbTUMeara UCIOJIb3Y-

eTcst kHomKa 3ByK. CyIlecTByeT BapuaHT J100aBIeHUS 3ByKa u3 (aijoB Ha KOMITbIO-

Tepe, U3 CeTU UM U3 obsactu 3ana4 Kosneknus kapTuHok. [Ipu BcTaBke ayimokiu-

Ma Ha CJIaii/ie TOSBISETCS 3HAYOK 3BYKOBOTO (haiiina Jlis mpoBeAEHUS MPE3ECH-
TalMd MO>XHO HAaCTPOWUTh aBTOMATUYECKOE BOCIIPOM3BEICHUE ayJUOKIUIIA PU OTO-
OpakeHuU ciaiiga, BOCIIPOU3BEICHHE TIO0 MISTYKY MBIIIBIO WU BOCIIPOU3BEACHUE IS

BCEX CIIAWJIOB Npe3eHTaluuu. MOXHO TaKKe HAaCTPOUTh HENPEPHIBHOE IUKINYHOE
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BOCIpOU3BeeHNE (aiiyia MyJIbTUMEINA 0 OCTAHOBKH BPYUYHYIO.

B mpesenTtanuu s noBbiieHus 3(@deKTa UCMONb3yI0TCS BHUAECO(PArMEHTHI.
Buneogparment - Buneodaiin ¢ pacumpenuem ASF, AVI, MPG (MPEQG) wunu
WMV. B Microsoft PowerPoint M0O>XHO cO371aTh CCBUIKY Ha BHEUTHUH BUIACO(AT
(3TO MO3BOJISET YMEHBIIUTH pa3Mep (aiiina mpe3eHTaIl) Ui K€ BHEJIPHUTH BHJICO-
daitel B ipe3eHTanuo (4To momMoraet u3dexarb mpodseM ¢ OTCYTCTBHEM (HaiiioB).

OcylecTBISAIOTCS 3TH ONEpallMM Ha BKiIajake BcraBka B rpymnme MylbTuMenua

KHOMKOM Buneo (mynkt Bumaeo u3 daiina).

JlabopaTopHas padora Ne3. PaciurpeHHbIe BO3MOKHOCTH CO31AHUA
npe3eHTaAluH

Iean: IIprnoOpeTeHre MPAaKTUYECKUX HABBIKOB CO3JAHHS MPE3CHTAIMU C BHE-
ApeHreM 00BEKTOB pa3IndyHbIX npuioxenuin MS Office
3aganme: MOATOTOBUTH Mpe3eHTaluio «Order JlenapraMeHTa KOMITBIOTEPHBIX TEX-
HOJIOTHH rOpojia 3a ... FO/» Ha OCHOBE CICIYIOIIUX TaHHBIX.

IHopsimok padoThI:

1. Coznats daitn B Microsoft Word, coneprkarimii ciiexyronyro nH(HOPMAIIHIO.

Bcero B ropojie 1850 npeanpusTHil Pa3anyHoro npoduisd IesSTEJIbHOCTHA, U3 HUX CO-

BpeMEHHBIE KOMITLIOTEPHI MMErOTCa Ha 1400 npeanpudatusix. ABTOMaTU3UPOBAHHEIE

nHGOPMAIIMOHHBIE CUCTEMBI CO3AaHbI U NerCcTBYIOT Ha 1000 npeamnpusiTusx.

2. Coxpanuts ¢aiin B nanke Mou JOKYMEHTBHI.

3. Coznathb daitn B Microsoft Excel, cogepxainuii cieayronnyo HHPOpMAIIHIO.

Monenu ¢pupm — Jloxo1pl, MIIH. 10JL1. Toprosas nosus
MIPOU3BOIUTEINCH 2015r. 2016r. Otnomenne 2016r. x 2015r., % OT MPOJAXKHU B
KOMIIBIOTEPOB 2016r., %
IBM 152,0 164,6
Apple 80,2 84,5
NEC 78,6 90,5
Sumsung 41,6 66,0
Toshiba 7,0 104,9

Uroro:

[IpoBecTH pacyeTsl 1o CTONOIAM, MOJCYUTATH TOXOIbI IO CTOJIOIaM.
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4. CoxpanuTs ¢aiin B manke Mou JOKYMEHTBHI.

5. Co31aTh npe3eHTaluo

Caaiin 1. 3arojoBok npe3eHTaruu (MCmoib308ath Kosuiekuuo WordArt).

Canaiin 2. OG30pHBIe cBesieHus (BcTaBuTh (haiin, cozmannbiii B Microsoft Word: Ber-

aenuth Teket B Microsoft Word, Bknaaka ['maBuas nynkr KonupoBaTh, IEpeHTH B

Microsoft PowerPoint, Bkiaaka ['maBHas myHkT CrenuaabHas BCTaBKa, yKa3aTh B

cinucke Qowekt Joxkyment Microsoft Word).

Caaiin 3. Knaccudukaius HCoab3yeMbIX COBpeMeHHBIX DBM.

ITapamerp Boabmme 9BM Maugsbie 9BM Mukpo 9BM
[TpousBoautensHOCTH, MIPS 10-1000 1-100 1-100
Emxocte OIl, Mo6aiiT 64-10000 4-512 4-256
Emxocts B3V, I'GaiiT 50-1000 2-100 0,5-10
PaspsaHocTs, OuT 32-64 16-64 16-64

Caaiin 4. [IpuMeHsiemble MaKeThl MPUKIATHBIX TPOTPAMM

[IIIIT

[TpoGnemHuo-
opuenTupoBanHbie T1IIT

Merono-
opueHTupoBanHsle I1T1I1

[ITIIT aBTOMATHU3UPOBAHHOTO
MIPOEKTUPOBAHUS

TIIIIT oOmiero Ha3HAYEHUS

Oducuere [TI1I1

WuTennexryajibHble
CUCTEMBI

IIporpammusle cpeacTsa
MYyJIbTUMEINA

HacrosnbHble U31aTenbcKue
CUCTCMBI

Caaiig 5. Beectu Texct UMCIEHHOCTh NMEPCOHAIBHBIX KOMITLIOTEPOB HA IPEANPHU-

ATUAX HCIIPCPBIBHO U3MCHACTCA. IIo JaHHBbIM Ta6J'H/II_[BI IIOCTPOUTH JUAI'PaAMMY.

Buast DBM 2013 2014 2015 2016
Bonpmme 9BM 500 510 57 58
Muuun 5BM 240 310 484 485
Mukpo 3BM 250 368 480 489
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Caaiig 6. PeTHHT pOorpaMMHBIX IPOIYKTOB IO TAHHBIM ONPOCA MOJIb30BATEINIEH.
% Windows XP — 18,8%

% Microsoft Word — 14,0%

% Microsoft Excel — 13,0%

% Microsoft PowerPoint - 23,1%

% Internet Explorer — 6,8%

Caaiipn 7. IIIIT obuiero Ha3HaueHUsI.

JlaHHBIE OPOrpaMMHBIC MPOIYKTHI 00eCcICYNBAIOT PCHICHUC 3a1da4 B JT000H opca-

meTHOU oOnactu. Dt [T BrIrOUarOT B ce0sl: DIEKTPOHHBIE TAOJMIBI, TEKCTOBBIE

apoiteccopsl, CYB/l, cpencTBa npe3eHTallmoOHHOM rpaduku

6. Co3nath KHOIIKY (TUIIEPCCHUIKY) AJIsl BO3BpaTa Ha ciaiij 4: BeiaenuTsb cioBo T,

Ha BKJIaJKC BcraBka ITYHKT FI/IHGDCCBIJIKa, YKa3aTb B ITaHCIIHN Cas3ath C... KHOIIKY

MCCTOM B JOKYMCHTC, BBI6paTI> B Ka4CCTBC IICPCXOaa U3 CIIMCKa Cnaﬁg[ 4.

7. AnanoruyHo Ha ciaiife 4 co3narh runepccbuiky OO1iero s nepexoaa K cnaumay /.
8. Haznauutp 1711 00bEKTOB Mpe3eHTanuu 3G (PEKThl aHUMAIUU 1 Iepexobl OT caiaa
K Claumy.

9. IlpocMOTpeTh MPE3CHTAITHIO.
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