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1. O01ue MoJI0KeHUA

I1.1. byxrantepus sBisiercsa ctpykrypHbM nogpasaeseaneM @I'bOY BO bpsauckuii 'AY.
1.2. byxrantepust co3maeTcsi v JUKBUIUPYETCS MPUKA30M PEKTOpPa YHUBEPCUTETA.

1.3. Byxranteputo Bo3riiaBiseT riaBHbIN OyxXrajirep, Ha3Ha4aeMbli Ha TOJDKHOCTh MPUKA30M
PEKTOpa yHUBEPCHUTETA.

1.4. Ha Bpemst OTCyTCTBHS TJ1aBHOTO OyXTrajaTepa pyKOBOJICTBO OyXTraiaTepHUe OCYIIECTBISET
3aMEeCTHUTEINb [JIaBHOTO OyXxrairepa.

1.5. CoTpynHUKH OyXTalTepuu Ha3HAYAIOTCS M OCBOOOXKIAIOTCSA OT 3aHUMAaeMOM JTIOJDKHOCTH
MIPUKA30M PEKTOPa YHUBEPCUTETA 110 MPEICTABICHUIO IIaBHOTO OyXraiTepa.

1.6. ['maBHBI OyXraaTep Ha3HAYaeTCd M OCBOOOXIACTCS OT 3aHUMAeMOW JTOJDKHOCTH
IIPUKA30M PEKTOpPa YHUBEPCUTETA.

1.7. B cBoeii nesTenbHOCTH OyXTraiaTepusi pyKOBOJICTBYETCS:

- JCUCTBYIOLIMM  3aKOHOAATENbCTBOM Poccum ¥ HOpPMATMBHOM — JTOKYMEHTALMEW,
pacIpOCTpaHSIONIEHCS Ha NeATEeIbHOCTh OyXTalTepuu, CTAaHAAPTAMH B OOJIACTH PETYIUPOBAHUS
OyxydeTa,; yCTaBOM YHHBEPCHUTETA; yYETHOW IOJMTHUKOW; HACTOSIIUM IOJOKCHHEM; HHBIMU
JIOKaJbHBIMU aKTaMU YHUBEPCUTETA.

2. Crpykrypa

2.1. CTpyKTypy W MITaTHYIO YUCICHHOCTh OyXTaJITEpUH YTBEPKIAET PEKTOP YHHUBEpPCHUTETA
O MPEACTABICHUIO TJIABHOTO OyXrajirepa U Mo COrJIACOBAHMIO C IIABHBIM HKOHOMHUCTOM.

2.2. Pacnipenenenne 00s13aHHOCTEH MEXIYy COTPYIHUKAMU OyXTaaTepHH MPOU3BOIUTCS
TJIABHBIM OyXTalITePOM.

3. 3axaumn

3.1. OcymiecTBiIeHIE BHYTPEHHETO KOHTPOJISI COBEPIIAEMbIX (PaKTOB XO3SMCTBEHHOW JKU3HU
B IIpeJieax KOMIETEHIIMHA COTPYIHUKOB OyXTaaTepuu.

3.2. dopMHUpOBaHUE TIOJIHOW M JOCTOBEPHON MHGOPMAIIMHU O NEITEIbHOCTH YHUBEPCHUTETA U
€€ MMYILECTBEHHOM IMOJIOKEHNUHU, HEOOXOIMMOM BHYTPEHHUM II0JIb30BATEISIM OyXranTepcKon
(¢puHaHCOBOIT) OTYETHOCTU- PYKOBOJUTENSAM, YUPEAUTEISIM, a TAK)KE BHEIIHUM IOJIb30BATEIIAM-
KPEIUTOpPaM U JIPYrUM TOJIB30BaTESAM OyXTanTepcko ((PMHaHCOBOW) OTUYETHOCTH.
Obecneuenne wuHpoOpManue, HEOOXOAUMOW BHYTPEHHMM U BHEIIHUM I10Jh30BaTEIISIM
OyXTaJITepCKOM OTYETHOCTH JJII KOHTPOJISI 3a COOJIFOZICHMEM 3aKOHOJATENbhCTBA Poccuiickoi
@denepanyiyl MpU OCYIICCTBICHUU CHETOK, COOBITUH, ONEpaluii, CBI3aHHBIX C JIEATEIHHOCTHIO
OpTraHM3aIy, UX [eIeco00pa3HOCThIO, HATHMYMEM M JBUKCHHEM HMMYILIECTBA M 00S3aTEIIbCTB,
UCIIOJIb30BAaHNEM MATEpPHANIBHBIX, TPYIOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBHUH C
YTBEP>KICHHBIMU HOPMaMU, HOPMAaTUBaMU U CMETaMHU.

3.3. [IlpenotBpailieHue OTPUIATEIbHBIX PE3YJIBTATOB JIEATEILHOCTH OpPraHU3ali U BbISIBICHUE
BHYTPUXO35IHICTBEHHBIX pe3epBOB oOecIieyeHus ee (PUHAHCOBOM yCTOMYMBOCTH.

4. OyHKUMHU

4.1.  @®opMmHpOBaHWE YYETHON TMOJUTUKH B COOTBETCTBHH C 3aKOHOJATEIHCTBOM O
OyXrajaTepCckoM ydeTe ¢ HaJIOroOOJOKEHUU UCXOIs W3 CTPYKTYpbl U OCOOEHHOCTEH
NESTEIbHOCTH YHUBEPCUTETA, HEOOXOAUMOCTH oOecrieueHus ee (PMHAHCOBOUW YCTOWYMBOCTH.



4.2. Pabota MO MOATOTOBKE M NPUHATHIO pPabOYyero IjaHa cYeToB, (OPM MEPBUYHBIX
YYETHBIX JIOKYMEHTOB, IPHUMEHIEMBIX Ui OQOpMICHUS (AKTOB XO3SMCTBCHHOW JKHM3HH,

perucTpoB Oyxydera.

4.3.  Pazpabotka ¢hopM TOKYMEHTOB BHYTPEHHEH OyXTanTepckoi ((uHaHCOBOI) OTYETHOCTH.

4.4. OO6ecneyeHune NopsIKa MPOBEICHUS HHBEHTapHU3aAIlUid aKTHBOB M 00s3aTEIIbCTB.

4.5. OO0ecrieueHrue CcOOMIOICHUS TEXHOJIOTHHM OOpabOTKM OyXxranTepckoil wHboOpMaIuu u
MopsIIKa JOKYMEHTO000pOoTa.

4.6. HemnpeppIBHBI ~ y4e€T aKTHUBOB, 00s3aTeIbCTB, (HAKTOB XO3SHCTBEHHOW KW3HU,

UCTOYHUKOB (DMHAHCHUPOBAHMS JIEATEIIBHOCTU OpraHU3allM, JOXOJOB, pPAaCXOAOB, HHBIX
00BEKTOB y4eTa, yCTAHOBJIEHHBIX (pe/lepaIbHbBIMK CTaH1apTaMHU.

4.6.1. CpoeBpeMEHHOE OTpakKCHHE Ha cueTax OyxXydeTa omeparuii, CBSI3aHHBIX C JIBH)KCHHEM
OCHOBHBIX CPEJCTB, TOBAPHO-MATEPHUAIbHBIX LIEHHOCTEN U IEHEKHBIX CPEJICTB U T. 1.

4.6.2. VYder u3aepKeK MPOU3BOJACTBA M 0OpaIlleHNUs, HCTIOTHEHUS CMET PACcX0JI0B, peallu3aluu
NPOAYKIMH, BBINOJHEHHUS palboT (yClyr), pe3yibTaToOB NESATEIBHOCTH YUPEXKACHUS, a TaKkxKe
(PMHAHCOBBIX, PACYETHBIX OMEPAIHIA.

4.7.  CBoeBpeMEeHHOE M MpaBUIbHOE 0(OPMIIEHHUE TOKYMEHTOB JJIsl OPTraHU3alUU M BEJCHUS
Oyxydera, oOecriedeHue UX COXPAaHHOCTH, OPOPMIICHHUS M CIIa4d B YCTAHOBJICHHOM IOPSJKE B
apXuB.

4.8.  CocraBineHHE SKOHOMHUYECKH OOOCHOBAHHBIX OTYETHBIX KaJBKYJSAILHMHA Ce0ECTOMMOCTH
IPOAYKIMH, BBIOIHAEMBIX paboT (yciyr).

4.9.  ObecrnieueHue CBOEBPEMEHHBIX U TIOJIHBIX PACUETOB I10 3apabOTHOH IIaTe.

4.10. IIpaBunbHOE HauMCIIEHUE W MEPEUUCICHHE HAJIOTOB U COOPOB B OIOIKETHI, CTPAXOBBIX
B3HOCOB B TOCYJapCTBEHHBIC BHEOIOXKETHBIC (POH/IBI, IUIATEKEN B yIIpaBIeHUE Ka3HAYelcTBa U
T. 1.

4.11. TlorameHue B yCTaHOBJICHHBIE CPOKH KPEIAUTOPCKOM 3a10JKEHHOCTH.

4.12. OruucieHue cpeACcTB Ha MaTEPUATILHOE CTUMYJIUPOBAHUE COTPYTHUKOB YHHUBEPCUTETA.
4.13. VYuactue Hapsay C JIpYyrdMH CIOy>KOaMH B TPOBEIECHHWHM SKOHOMHYECKOTO aHajau3a
XO035ICTBEHHO-(MHAHCOBON JEATEIbHOCTH OpPraHU3alMK IO JaHHBIM OyXIaJTepCKOro y4era u
OTYETHOCTH B LENAX BBIABICHHUS BHYTPUXO3AHCTBEHHBIX PE3EPBOB, YCTPAHEHHs IOTEPh U
HENPOU3BOJCTBEHHBIX 3aTpart.

4.14. VYwuactue B 0ohOpMIICHHMH MaTEPHAIIOB 110 HEAOCTaYaM U XUIICHUSAM JICHEKHBIX CPEICTB U
TOBAPHO-MAaTE€pPHUAIbHBIX LIEHHOCTEH, mepefadya B HEOOXOAUMBIX CIydasx 3TUX MaTepHuajoB B
CJICZICTBEHHBIE U Cy/IeOHbIE OPTaHBI.

4.15. (Oo0ecrieueHrue CTPOTOro COOMIOJCHUS CMET aIMUHUCTPATUBHO-XO3IUCTBEHHBIX U JIPYTUX
pacxolloB, 3aKOHHOCTHM CIIMCAHHUS CO CUETOB OYyXTaJITEpCKOro ydeTa HemocTad, AeOMTOpCKOM
3aJI0JDKEHHOCTH U APYIMX HOTEPb.

4.16. KoHTponb KaccoBOW IUCUUIUIMHBI YIIOJIHOMOYEHHBIMU COTPYAHUKAMHU OyXraiaTepuH B
npeaesax KOMIETEHIUU, YCTaHOBICHHOM JOJKHOCTHOM MHCTPYKLUEH M INOooKeHusAMu banka
Poccun.

4.17. CocraBneHue OajaHca W OIEPATUBHBIX CBOAHBIX OTYETOB O JOXOJAax M pacxonax
CpeACTB, 00 MCIOIB30BAaHUM OIO/IKETa, IPYroil OyXraaTepcKol M CTaTUCTUYECKON OTYETHOCTH,
IIPEJICTAaBICHUE UX B YCTAHOBJIEHHOM IOPSAJIKE B COOTBETCTBYIOIINE OPraHbl.

4.18. PaccmoTpeHue W BHU3MPOBAaHHE TJABHBIM OYXTalTEepOM CIIY)KaIlllUX OCHOBAaHHMEM JIS
OPUEMKH M BbIJAYU JCHEXKHBIX CpPEICTB, JOTOBOPOB M COIVIALICHWH, 3aKIH04aeMbIX
OpraHM3alMel Ha MMOJIy4eHNE WIH OTIIYCK TOBapHO-MAaTEPUAJIbHBIX LIECHHOCTEN U Ha BBIIIOJIHEHNE



paboT M yciyr, a TakXe JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHM C MyHKTamu 4.2-4.3
HACTOSILEr0 MOJI0XKEHUS.

5. IlpaBa

5.1. Byxrantepus UMeeT cieayronme mpasa.

5.1.1. TpebGoBaThb OT BceX MOIpa3[eiCHUN OpraHU3AIMK COONIOACHUS Topska odopMiIeHUs
orepaiuii ¥ nNpeacTaBIeHUs B YCTAaHOBJIEHHBIE CPOKH HEOOXOIUMBIX JOKYMEHTOB U CBEJCHHUIA.
5.1.2. TpebGoBaTh OT pyKOBOJIUTENCH CTPYKTYPHBIX MOAPA3ACICHUNA OpraHU3aIlii U OTICIbHBIX
CHEIMAINCTOB TPUHSATHUS MEp, HANpaBJIEHHBIX Ha oOecleyeHHe NpPaBUILHOW OpraHu3aluu
Oyxyudera.

5.1.3. BHOCHUTH NpeMJIONKEHHUS PYKOBOJICTBY YHUBEPCUTETA O MPUBJICYCHUN K MATEPUAIBHON U
JTUCIUIIMHAPHON OTBETCTBEHHOCTH JOJIKHOCTHBIX JIULL IO PE3yJabTaTaM MPOBEPOK.

5.1.4. He npuHMMAaTh K WCIOJHEHHUIO U O(QOPMIICHHIO JOKYMEHTHI IO OIEparusaM, KOTOPHIS
NpPOTUBOpPEYAT 3aKOHOJATENbCTBY M YCTAHOBJICHHOMY TMOPSAKY TNPUEMKHU, XpaHEHUs U
pacxofoBaHUs JEHEKHBIX CPEIICTB, TOBAPHO-MATepUATbHBIX M IPYTUX IIEHHOCTEH, a Takxke 0e3
COOTBETCTBYIOIIETO PACTIOPSKEHUS PEKTOPA YHUBEPCUTETA.

5.1.5. Bectu nepenucky 1o BOmpocaM OyXTaJITEpCKOTO y4eTa U OTYETHOCTH, a TaKKe IPYTuM
BOIIPOCaM, BXOJSIIMM B KOMIICTCHIUIO OYyXrajaTepud MU He TPEOYIOIIMM COTJIACOBAHUS C
PYKOBOAUTENIEM OpraHu3aIuu.

5.1.6. IlpenactaBuUTENHCTBOBATH B YCTAHOBJICHHOM IMOPSJAKE OT HMEHHM OpraHu3alud 10
BOIPOCAM, OTHOCSIIIIUMCSI K KOMIIETCHIIMHA OyXTalITepHH, BO B3aUMOOTHOIIIEHUSIX C HAJIOTOBBIMU,
(UHAHCOBBIMU OpraHaMH, OpraHaMH TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB, HHBIMHU
roCyJapCTBEHHBIMHU OpraHU3ALMAIMU, a TAKXKE APYTUMH OPraHU3aALUSIMH, YIPEKICHUSIMH.

5.1.7. Tlo cormacoBaHul0 C PYKOBOAMTEJIEM OpraHuW3allud NpHUBJIEKATh JKCIEPTOB U
CIEIHMAIMCTOB B 00JaCTH OYXTalTepCKOTo y4era JJisi KOHCYIbTAIMiA, TIOJTOTOBKH 3aKITIOYCHHIH,
PEKOMEHIalNI U TIPEIOKEHU .

5.1.8. JlaBaTh yKa3zaHus CTPYKTYpPHBIM TOAPA3JCICHUSIM OpraHU3alMyd [0 BOMPOCAM,
OTHOCSIIIUMCST K KOMIETEHIIMH OyXTraaTepuud U BbITEKAOMUM U3 (QYyHKUUN, KOTOpBIE
nepeyuciiensl B HacToseM [lonoxxenun.

5.1.9. TpebGoBarh W moiyuyaTh MaTepuaibl, WH(OOpPMAIUIO, HEOOXOIUMBIE NJIsi NEATEIbHOCTH
Oyxrajiatepuu, OT CTPYKTYPHBIX TOJpa3AeIeHUI OpraHu3aluu.

5.1.10. OGpamarbcst ©  TOJNy4aTh OT CTPYKTYPHBIX  TIOJpa3[eiCHUN  OpraHu3alliu,
rOCY/IapCTBEHHBIX MPEANPHUATHI U yUpeKIeHHH HEeoOXOTUMYI0 METOJUYECKYIO, MPAaBOBYIO U
KOHCYJIbTAIIMOHHYIO TIOMOIIIb B BBITIOJIHEHUH 3a7]a4, BO3JIOKEHHBIX Ha OyXTalTepHIo.

5.1.11. JlaBaTh pa3bACHEHUS M PEKOMEHAAIMU MO BONPOCAM, BXOISAIIMM B KOMIIETECHIIUIO
OyxraJTepumu.

5.2. T'nmaBHBIN OyXranTep UMeEET CIEAYIOIIHE MpaBa.

5.2.1. B cmyyae oOHapy»XeHUSI HE3aKOHHBIX AEHCTBHUIA JTOJKHOCTHBIX JIMII TOKJIABIBATH O HUX
PYKOBOAUTEIIO OPraHU3aALUU JJIsl IPUHSITHUS MEP.

5.2.2. BHOCUTHb MpEUIOKEHUS PYKOBOJCTBY OpraHU3AIMU O IEPEMEUICHUU COTPYAHHKOB
OyxrajaTepuu, WX MOOUIPEHUU 3a YCIEHIHYI paboTy, a Takke MPEeJIOKEHHUS O HaIOKEHUHU
JUCUUIIMHAPHBIX B3bICKAaHUM HA COTPYAHHUKOB, HAPYIIAIOLIUX TPYAOBYIO NUCIUILIUHY.

5.2.3. CornacoBblBaTh C PYKOBOJUTEIEM BOIPOCHl Ha3HAYEHUS, YBOJbHEHUS U MEepEMEIICHUs
COTPYAHUKOB OyXTajlTepuu.

5.2.4. TIpuMeHSTH MO COTJIACOBAHUIO C PYKOBOJUTEIEM OPraHU3alliu MEphI MOOIIPEHUS THOO



MephbI B3bICKaHUS. Mephl B3BICKaHUSI MOTYT IIPUMEHSTBCS TOTAA, KOTJIa COTPYAHUK OyXTaiTepuu
MOBTOPHO JOMYCTHJI OIMIMOKY, MPHUBEAIIYIO K (DMHAHCOBBIM IMOTEPSAM Uil OpraHU3aluu, JIuOo
JOIIYCTHJI yTeUKY HH(POpMAINH, HOCSIIEeH KOH(UICHIINATBHBIN XapaKTep.

5.2.5. llpeacTtaBiarh pa3zHOIIacusd PYKOBOJIUTENI0 OPraHU3alMd B OTHOLICHUM BEICHUS
Oyxyudera.

5.2.6. PyKOBOJCTBOBaTbCS MUCHMEHHBIMU PACHOPSKEHUSIMU PYKOBOAMUTENS OpraHU3allUd B
Cllydae BO3HHUKHOBEHHUS pPa3HOIJIACH MEXIy PYKOBOJIUTEIEM M TJaBHBIM OyXrairepoMm B
OTHONICHUHU BeJeHUs OyXyuerTa.

5.2.7. TpebGoBaHus OyXTaJTepUU B YACTH MOPAAKAa OPOPMIICHUS OTepaIiuii ¥ IpeICTaBICHUS B
OyXxrajaTtepuro HEOOXOJUMBIX TOKYMEHTOB U CBEICHHM SBISIIOTCS 00s3aTeIbHBIMU ISl BCEX
MoApa3/IeICHU OpraHu3aluu.

6. OTBETCTBEHHOCTD
6.1. CorpyaHuku OyXralTepuH HECYT OTBETCTBEHHOCTh 3a HA/JIEXKAIlee U CBOCBPEMEHHOE

BBITIOJIHCHHUEC q)YHKHHﬁ, npeaAyCMOTPCHHBIX HaCTOAIIIUM IIOJIOKCHHUEM, B npeaciax
O6H3&HHOCT€I>1, BO3JIOKCHHBIX Ha HUX OOJIDKHOCTHBIMU HHCTPYKIUSAMHU U HCTIOCPCACTBCHHBIMU

PYKOBOIUTEIIIMH.
7. 3aKJII0YuTeIbHbIE MOJ0KEHHS
7.1. JlaHHBII TOKYMEHT JEHUCTBYET A0 €ro nepecMoTpa.
COI'JTACOBAHO:
I'maBHBIN Oyxrantep T.B. poOsimeBckas

HavaneHUK ympaBJIeHHs IPAaBOBOTO
obecreueHus U KaapoBOH padOTHI M.®. benoyc



