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1. OouMe moJI0KeHus

1.1. Hacrosimee «llomoxxenue o mopsake oQopMIIEHHS, BEIECHUS M y4deTa 3a4eTHBIX KHIKEK U
cTyneHdecknx OwieroB (nmanee - llomoskeHmwe) pa3pabOTaHO B COOTBETCTBHH CO CIEAYIOITUMH
HOPMAaTHBHBIMHU TOKyMEHTaMHU:

-  @epepanpbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «OO6 obpazoBanmm B Poccmiickoii
denepanuny;

- Ilpukazom MunobOpaayku Poccum ot 22.03.2013 Ne203 «O6 ytBepxkaeHHH 00pa3loB
CTYZEHUYECKOT0 OMIIeTa M 3a4eTHON KHIDKKH JJISI CTYJIEHTOB (KYpPCaHTOB), OCBAaWBAIOIINX ITPOTPAMMEI
OakaaBpuara, IpoTrpaMMbl CTIEIUATUTETA, TPOTPaMMBI MATHCTPATYPhI»;

- Ilpukazom MwunoOpHayku Poccum ot 13.02.2014 Ne 112 «O6 yrepxaenmnn Ilopsoka
3allOIHEHUS, y4eTa M BBIJAYM JOKYMEHTOB O BBICIIEM OOpa30BaHWM W O KBATU(UKAUU U WX
IyOIUKaTOBY;

- Ilpukazom MwunoOpHaykn Poccum 29.06.2015 Ne 636 «O0 yrBepxaenunn Ilopsaka
MPOBEJICHYSI TOCYIaPCTBEHHOW UTOTOBOM aTTECTAIMU MO OOpa30BaTEIbHBIM MPOTpaMMaM BBICIIIETO
oOpazoBaHMsi - TporpaMmaM 0OakajaBpuara, TMporpaMMaM CIE[UajJuTeTa W [porpaMmMmam
MarucTparypbi»;

- Ycrasom ®I'BOY BO bpsuckuit 'AY (nanee- YHuBepcurer);

- HWHBIMU JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMU yHI/IBCpCI/ITCTa.

1.2. 3adeTHas KHMKKA - 9TO JTOKYMEHT CTYACHTa, B KOTOPOM (PUKCHUPYIOTCS pe3ybTaThl OCBOCHUS
UM OCHOBHOW Mpo(heCCHOHANIBHON 00pa30BaTeNIbHOM mporpaMmMbl (nayiee mo Ttekery - OITOIN)
HaIpaBJICHUsI TOJrOTOBKY WM CHEIUAIBHOCTH, Ha KOTOPYIO CTYJCHT 3a4MCIICH MMPUKA30M PEKTOPA.

1.3. CryneHyeckuii OWIIET - 3TO IOKYMEHT, YAOCTOBEPSIONIMIA JIMYHOCTh CTY/ICHTa OakajiaBpuarta,
CHCIMAIUTETa, MArucTparypel, (Gopmy ero oOyuyeHusi (O4HAs, 3a04YHas, OYHO-3a04YHAs), a TaAKKE
CTPYKTYpHOE TMO/ipa3/iciecHue YHHBEPCHUTETa, Ha KOTOPOM TPOUCXOIUT oOydeHue ((akyibTer,
WHCTHUTYT).

2. Mopsinok o¢opMiaeHHs CTYIEHYECKOT0 ONIeTa U 32a4eTHOH KHUKKH

2.1. bnaHku 3a4eTHBIX KHW)KEK M CTYACHYECKHX OWIETOB 3aKyMaroTCsl LEHTPaJIM30BAaHHO Ha
OCHOBAaHMH 3asBKM YTIPaBJICHHUS KayecTBOM O0Opa30BaTEIbHOTO Mpolecca M y4eOHO-METOIUYECKOn
pabotsl (nanee mo tekcty — Ynpasienue KOII u YMP) B konnuecTBe, NpeBbILIAONIEM IIAHUPYEMOE K
3aYMCIICHUIO KOJIMYECTBO CTYAEHTOB. 3aueTHblE KHWKKH M CTYIACHYECKHE OWIEThl XpaHsTcs B
VYnpasnenun KOII u YMP. OtBeTcTBEeHHOCTH 32 000POT OJIAHKOB 3a4ETHBIX KHMKEK U CTYICHUECKHX
OMJIETOB BO3JaraeTcsi Ha MaTepPUAIIbHO-OTBETCTBEHHOE JIMIIO MHCTHUTYTA.

2.2. MarepHuaibHO-OTBETCTBEHHBIE JIMLA MHCTUTYTOB IOJYYAIOT OJIAHKHM 3a4ETHBIX KHIDKEK M
CTYAECHYECKHUX OMJIETOB I10 MPHKa3aM O 3a4HCICHHH, IEPEeBOJie, CMeHE paMWINU U T.J. B YTIpaBIeHUN
KOIl u YMP.

2.3. OOs3aHHOCTh N0 OGOPMIICHHIO M BbIJAu€ CTYJCHUYECKHX OMJICTOB M 3aU€THBIX KHHKEK
BO3J1araeTcs Ha AMPEKIUU HHCTUTYTOB.

2.4. Bce 3anucu B CTYACHYECKOM OMIIETE M 3a4ETHOM KHIDKKE JIEIal0TCs pa300pUMBO U aKKypaTHO
PYUKOH cCHHETO, (PMOJETOBOTO MM YEPHOTO LIBETA.

2.5. CoTpyIHUK IOUPEKIMH HMHCTHTYTa 3aloJHseT OJlaHK CTyAEHYeCKOro Owmiera M 3a4eTHOH
KHWKKH Ha Ka)KJ0ro CTyJEHTa.

2.6. 3aTteMm cTyaeHYecKud OWiIeT M 3aueTHas KHI)KKA INepeAaeTcs Ha MOANKCH IPOPEKTOpPY IO
y4eOHOU paboTe U 3aBepsieTcst TepOOBOI MEYAaTHIO.

2.7. Ilpu NOCTYNJIEHWW/3aYUCICHUH TEPEBOJAOM B  YHHUBEPCUTET KaXIOMYy CTYIEHTY
NPUCBANBAETCS MHIMBHYalIbHBI HOMEp 3a4eTHON KHIDKKM U CTYAEHYECKOro Owmiiera. DTOT HOMEp
NPOCTABJISIETCS KaK PEruCTPAlOHHBIM B 3a4eTHOW KHIDKKE M CTylneHueckoM Owmiere. Homep
CTYAEHYECKOro Oujera M 3a4€THOH KHM)KKH HE MEHSAETCSl Ha MPOTSDKEHHMHM BCETO CPOKa OOYYEHUS
CTYJEHTA.



3. Iopsaok BhIIAYH H HCHOJIB30BAHUS CTYIEHYECKOT0 OMJIeTa U 3a4eTHOM
KHHKKHA

3.1. CryneHueckuii OWJIET YCTaHOBIEHHOTO OOpasla BBIAAETCS MOCTYNHMBLIEMY CTyIEHTY |
ceHTsI0ps mepBOTo roa o0y4YeHVs U JeHCTBUTENICH Ha IPOTSHKEHNH BCETo cpoka oO0ydenns. CTyaeHTam
3a09HOH (OpPMBI 00yUEHUS CTyIeHYECKHE OMIIETHI BEIIAIOTCS B TIEPUO]T CECCH.

3.2. CrynmeHTy, NepeBeIeHHOMY W3 JAPYroro By3a, BBIIAETCS HOBBIA CTYACHUYECKHH OMIET U
3a4yeTHas KHIDKKa. [Ipu mepeBoe cTyaeHTa Ha JPYyTyIo CIIeHaIbHOCTE/HAPpaBIeHHe OATOTOBKH TOTO
Ke ToJpa3/ieNieHns, Ha Apyryio (GopMmy OOydYeHHS WM TPH BOCCTAHOBICHHH HOBBIH CTYJICHYECKHUH
Owrer W 3adeTHas KHIDKKA HE BBITUCHIBAIOTCA. B JTOKYMEHTHI, BBIJaHHBIE paHee, BHOCATCS
HEoOX0IMMbIe U3MEHEHHUS B COOTBETCTBHU € HACTOSAIMM [looxeHueM.

3.3. 3aueTHas KHIDKKA BBIACTCS CTYICHTY, 3aUMCICHHOMY B YHHMBEPCHUTET, HE IO3IHEE, YeM 32
MecsI] IO Hayaya CeCCHH.

3.4. BeimaBaemble CTyJIeHTaM 3aYeTHBIC KHIDKKHM W CTYACHUYCCKHE OWIETHI PETUCTPUPYIOTCS B
CIIEIMATBHBIX JKypHAJaX W peecTpax BBAAUM CIelMaibHON (opmbl. DakT MOIydeHHsS CTyICHTOM
CTYJICHYECKOTO OMeTa M 3a4eTHOW KHIDKKM MOATBEP)KIAETCS €ro JIMYHOW MOANHUCHI0 B peecTpe
BBIJa4yu.

3.5. 3aueTHble KHW)KKM M CTyAE€HYECKHE OWJIETHI BBINAIOTCS OECIUIATHO IO pe3yJbTaTaMm
BCTYIHMTEIbHBIX HUCIIBITAHUN WJIM B IOPSIKE IEPEBOA/BOCCTAHOBICHUS U3 APYTUX BY30B.

4. O01Me NpaBUJia BeJleHUS 32a4eTHON KHUKKHU

4.1. B 3a4eTHYIO0 KHIKKY BHOCSITCSI pE3yJIbTaThl TPOMEKYTOYHOM U TOCYIAPCTBEHHOM HTOTOBOM
aTTEeCTallMM CTYAEHTAa: MTOTM OCBOCHMSA IO IAUCLMUIUIMHAM (BKJIIOYAas OUCLHUIUIMHBI [0 BBIOOPY H
(bakynbTaTUBHBIC AVCUIUIUIAHGI), HA3BAaHUS M PE3YJIBTATHl KypCOBBIX pabOT (ITPOEKTOB), MPAKTUK BCEX
BUJIOB 3a BCE T0O/1bI 00yUYEHHUSI.

4.2. Bce 3amucu O CIOaHHBIX 9K3aMEHAaX M 3a4eTax IPOHM3BOIATCS Ha OCHOBE IOUTHHHBIX
Y4eOHBIX TOKyMEHTOB (YU4E€OHBIX BEJOMOCTEH, IK3aMEHAIIMOHHBIX JIUCTOB).

5. BeneHue 3a4eTHOM KHUKKH CTyI€HTOM

5.1. B KaxmoM ceMecTpe B JIEBOM BEPXHEM YIITY CTY/ACHT MPOCTABIISET YIEOHBIH TO/I.

5.2. B KaxIOM ceMecTpe B MPAaBOM BEPXHEM YIJIy CTYACHT BIUCHIBAET CBOKO (DaMUIUIO W
WHULIAAJIBL.

5.3. WHbIX 3amuceif, B 3a4eTHYIO KHIKKY CAMOCTOSITEIIBHO CTY/ICHT HE BHOCHT.

6. 3anoJiHeHHe 3a4eTHOM KHUKKH IpenojaBareiemM

6.1. Uudpopmammss 00 wrorax ocBoeHuss crydaentoM jgucuumimd  OITOIT  BHOcHTCS
MpernoiaBaTeyeM, IPUHUMAIOIINM 3a9€T WU K3aMEH.

6.2. B rpady «HanmeHOBaHHE AUCIMIUIMHY» HA OJHON WM JBYX CTPOKAX BHOCHTCS TOJHOCTBHIO
WJIH COKpAICHHO (a00peBraTypa) HaMMEHOBAHUE JUCIIMIIMHBI B COOTBETCTBUH C YUCOHBIM IJIAHOM.

6.3. B rpade «OOuiee Ko0J-BO 4Yac/3.el.» yKa3bIBae€TCs OOINAss TPYIOEMKOCTH JAWUCIUILIHHBL,
BKJIFOYAs 4achl CAMOCTOSITEIbHON PabOThI CTYIEHTOB, B COOTBETCTBUHU C YUEOHBIM ILIAHOM.

6.4. B rpade «Damuius npenogaBarels» yKassiBaeTcs GaMuiIns MpernoaaBaTess, pakTUUecKu
MIPUHUMAIOIIETO 3a4eT WIH dK3aMEH.

6.5. B rpade «IK3aMeHAIMOHHBIE OTMETKM» MPOCTABISAETCS OLIEHKA B (OPME: «OTIUYHOY,
«XOpOIIIOY, «YAOBIETBOPUTEIHHOY», (IOIMyCKAIOTCS COKPAIIEHHUS «OTI.», «XOp.», «yHOBI.»). OmeHka
«HEYIOBJICTBOPUTEIFHO» B 3a4ETHYIO KHIDKKY HE TpocrtaBisierca. B rpade «OTMmeTkm o 3aderey
MIPOCTABIIACTCS 3aIUCH «3a4TeHO». OTMETKA «HE 3a4TCHO» B 3aUETHYIO KHIDKKY HE MPOCTaBIISICTCS.
IIpn muddepenmpoBaHHOM 3ayeTe (3a4eTe C OIEHKOW) BHOCHTCS OJHA W3 3aIHUCEeH «OTIMYHOY,
«XOPOIIIOY, «YIOBIETBOPUTEILHOY (JIOIMYCKAIOTCS COKPAIICHUS «OTILY, «XOP.», KyIIOBILY).

6.6. B rpade «/lata craun» npocrasisieTcst (pakTHUECKas aTa Cadn 3a4eTa WK SK3aMeHa.



6.7. B rpade «Iloamuch mpernojaBaTessl» CTaBUTCS IOANKCH TMPEnoaaBaTesst, (paKTHUCCKH
MPUHUMAIOIIETO 3a9€eT WU SK3aMEH.

6.8. Eciu y4eOHBIM IUTAHOM IO TUCHUILIMHE PETYCMOTPEHBI (POPMBI KOHTPOJS «3a4eT» U
«PK3aMeH» B OJHOM CEMecTpe, TO IpPHU MPOCTABICHUHU 3a4eTa MpenojaBaTeib B 3aUCTHON KHUXKKE B
rpade «KommuecTBo dacoB» pasnena «Pe3ynbraThl MPOMEKYTOYHON aTTecTanuu (3a4eThl)» CTAaBUT
MPOYEpK, a OOIIYI0 TPYIOEMKOCTh (B COOTBETCTBMH C YYEOHBIM IUIAHOM) MPOCTAaBIISIET B pasfelie
«...(AK3aMEHBI)».

6.9. Ouenka, moiy4eHHas CTYACHTOM MpH Mepecade HEYIOBICTBOPHTEIBHOIO pPE3yibTaTa
MPOMEXYTOYHOM aTTeCTallMH, MPOCTABISETCS Ha CTPAaHHUIE 3aYeTHOM KHIKKH, COOTBETCTBYIOILEH
CEeMECTpY MPOXOXKACHHUS TaHHON JUCHUIUTUHBI U CIa4e 3K3aMEHA B COOTBETCTBUH C YYEOHBIM ITAHOM.

6.10. CenmeHusi 0 pe3y/nbTaTax BBIMOJHEHHS U 3aIIUTHI KYPCOBOIl paboThI (MPOEKTa) BHOCSATCS
Ha ctpanuie «KypcoBbie pabOThI (TIPOSKTHI)».

6.11. Csemennsi 0 TPOXOKICHUM TPAKTUK (yIEOHBIX, MPOM3BOICTBEHHBIX, MPEUIUIIOMHBIX )
BHOCSITCSI Ha CIICIMANbHOM cTpaHuile «[IpakTHKay MpernogaBaTelieM- PYKOBOJIUTENEM MPAKTHKH.

7. Benenue 3a4eTHOI KHMKKH COTPYIHUKOM JIHpPEKIHell HHCTUTYTA B

npouecce 00y4eHHus1 CTyIeHTA

7.1. 3aBepiiicHHE CcecCHH 3aBepsieTCsl MOAIMKCHIO JieKaHa (aKyIbTeTa/IUPEeKTOpa HHCTHUTYTA
BHM3Y COOTBETCTBYIOIIEH CTPaHULIbI 3a4€THON KHUKKH.

7.2. Tlpy OTYMCICHUU CTyjAeHTa, He 3aBepiuuBinero ocsoexue OIIOII, cOTpyAHHK TUPEKIIUU
WHCTUTYTa BHOCHUT B JIMYHYIO KapTOUKYy HOMEp U (POPMYIHPOBKY IIpHUKa3a 00 OTUMCIICHUH U IepeaacT
CTYAECHYECKUH OMIIET, 3a4ETHYIO KHIDKKY C JIMYHBIM JIEJIOM B apXUB Y HUBEPCHUTETA.

8. 3anosHeHne 3a4eTHON KHUKKH cekpeTapeM ['ocynapcTBeHHOM K3aMeHAIMOHHOH KOMHCCHU

8.1. PesymbTaThl claud TOCYHApCTBEHHBIX AK3aMEHOB 3aHOCITCA B CIEHUANBHBIA pa3jen
3a4E€THON KHIDKKH CEeKpeTapeM | oCynapCTBEHHOHM 3K3aMEHAIIMOHHOW KOMHCCHH (Jajee MO TEKCTY -
I'OK):

8.2. Pe3ynbTaThl 3alUThl BBITYCKHON KBaTU(UKAIMOHHON PabOTHI 3aHOCATCS B CHEIHATbHBIN
pa3zern 3a4eTHOM KHIKKH cekpetapeM ['OK:

9. BHeceHue ucnpaBJeHHil B 3a4eTHYI0 KHMKKY U CTyAeHUeCKHi OuiteT

9.1. UcnpaBnenus Ha mepBoii CTpaHUIE CTYACHYSCKOro OHMIeTa U IPaBOil CTPaHHIE Pa3BOPOTa
3a4eTHOW KHM)KKH BHOCATCSI COTPYAHHMKOM JieKaHaTa (aKyJbTeTa/AnpeKTopaTa HHCTUTYTa TOJIBKO Ha
OCHOBaHMM IpHKa3a peKTopa YHuBepcurera. Mcnpasisemas 3aich 3a4€pKUBAETCS aKKypaTHO OJHOM
YepTOH, BbILIE HEE BHOCHTCS HOBasl 3allMCh; HA MOJISIX JesaeTcs 3anuch «VcnpaBieHo Ha OCHOBaHUU
mpukaza Ne XXX or U4. MM. I'TTT .».

9.2. Ha gpyrux crpaHWIax 3a4eTHOW KHW)KKM T[PH BHECEHHH HECOOTBETCTBYIOIIHMX
(aKTHUECKOMY TIOJIOKEHHUIO JeNl 3allMceil HeNpaBWIbHAS 3allUCh 3a4epKMBAETCS aKKypaTHO OIHOM
YepTOl, B CIEAYIOUIYI0 CBOOOJHYIO CTPOKY 3aHOCHTCSI BepHasl 3amuch. VcmpaBieHue 3aBepsieTcs
MOJINIMCBHIO0 COOTBETCTBYIOIIETO MPEMOAABATENS HIIU JOJKHOCTHOI'O JIMLIA.

9.3. Ipu nepecnaye CTYACHTOM AUCHHUILIAHBI C IEbIO MOBBIMICHHS MOJIOKUTEIHHON OLCHKH C
paspelIeHns] AUPEKTOpa HHCTUTYTA B TIOCIEHEM CeMecTpe 0OyueHHs, 3alluCh O pe3yjIbTaTax JaHHOTO
9K3aMEHa BHOCHUTCS Ha CTpPaHHMLE MOCIEAHEr0 CeMecTpa. 3aluch O IEPBUYHOM DK3aMEHE
3aUEPKUBACTCS AKKypaTHO OJHOM YepTOd, Ha MOJIAX JAENaeTcsd CChbUIKa Ha MOCISAHMHA CeMecTp
o0ydeHus, rie ciejlaHa HOBas 3alllCh O pe3ylbTarax Iepeciadyd 3TOro 3K3aMeHa. lcnpasieHus
3aBepAIOTCSA AUPEKTOPOM MHCTHUTYTA.



10. XpaHeHHe cTyAeHUYeCKHX OMJIETOB M 3a4eTHBIX KHIAKeK. Bolnaya 1y01uKaToB JOKYMEHTOB.
Iopsinok cnimcanusi JOKYMEHTOB

10.1. B MexcecCHOHHBIN MEPUO CTYACHUSCKHI OUIIET U 3a4eTHAsl KHIDKKA HAXOSITCS Ha pyKax
y CTy/IeHTa, 00513aHHOTO COJIEPKATh UX B OMPSITHOM BHJIE.

10.2. TIpu yrepe cryaeHveckoro OueTa u(Win) 3a4eTHON KHMKKK CTYICHT MHIIET 3asBICHUE C
MPOCHOOH BHIJIATH TyOIHKAT TOKYMEHTA.

10.3. dyb6aukar cTyaeH4ecKoro OuieTa 3amoiHSETCS B TAKOM JK€ MOPSJIKE, KaK W OPUTHHAT
JIOKyMeHTa. J{oToTHUTETbHO Ha TIepBOI CTpaHWIIE CIIpaBa HaJl HANMEHOBAaHMEM By3a IHIIETCS CIOBO
«AYBJIMKAT»; nata Beimaun - paxTHUecKas AaTa BbIIA4YH JyOInuKara.

10.4. yb6nukar 3a4eTHOW KHWKKH O(OPMISIETCS B TaKOM JKE TOPSJIKE, KaK M OPUTHHA.
JomonHNTENEHO Ha TPaBOM CTOPOHE pPa3BOpPOTa HAJ HAWNMEHOBAHHWEM BYy3a 3arjiaBHBIMH OyKBaMH
nutrercs ciioBo «/IYBJIMKATY; nara Beiaun HOBOW 3a4ETHOM KHIDKKH - (JaKTUYECKas JaTa BhIIauu e
nyOnuKaTa.

10.5. Tanuble 0 cAaHHBIX 3aYeTax W 3K3aMEHaX BHOCSTCS COTPYAHHKOM JUPEKIMH HHCTHTYTA
pa30opUMBO M aKKypaTHO Ha OCHOBAHHMU Y4YEOHBIX BEJOMOCTEH II0 BBIIICH3IIOKCHHBIM IPaBHUIIAM;
KaKJ1asi BOCCTAHOBJICHHAS CTPAHHUIIA 3aBEPSIETCS MOMMUCHI0 IUPEKTOPA HHCTUTYTA U COOTBETCTBYIOIICH

I€4aThblo.
CTy,I[eH‘ICCKI/Ie OWleThl W 3aYETHBIC KHIKKH BBIITYCKHUKOB XpaHATCA B JHWYHOM JO€JIC

BBIITYCKHUKA B apXUBE yHI/IBepCI/ITeTa. CTYI[CH‘-IGCKI/IC OMIETH U 3a4ETHBHIE KHIDKKH OTYHCICHHBIX
CTYACHTOB TaKXE€ XPAHATCSA B TUYHOM J€JIE B apXUBE YHI/IBepCHTGTa.



COI''TACOBAHO:

[Ipopextop o yueOHoO# padbote U udppoBU3aALUA
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HavyanpHUK ynpaBieHHs IPaBOBOro oOecredeHus u
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